[TOCTAHOBJIEHUE
« » 2017 r. r. Axcan Ne

O6  yTBepXkJeHUHM AJIMHUHHCTPATUBHOIO

periiaMenTa o MPEI0CTABICHUIO
MyHUIUNANbHOW  ycnyru  «Pactopkenue
JIOTOBOPA apeHIbl MYHULIATTAIBHOTO

UMYyIlEeCTBa (32 HUCKIIOUYEHHEM 3€MEJIbHBIX
YYaCTKOB)», AJAMUHUCTpAaLMH AKCaiCKOro
TOPOJICKOTO TIOCETICHHUS

B cootBerctBuM ¢ @enepanbHbiMu 3akoHaMu OT 27.07.2010 Ne 210-P3 «O6
OpraHu3alliid TPEOCTABICHUS TOCYJapCTBEHHBIX W MYHHUIIUMAIBHBIX YCIYT», OT
06.10.2003 Ne 131-®3 «O6 o00mMX NOPUHIMIAX OpPraHU3alUd MECTHOTO
camoyrpaBiieHusi B Poccuiickoit ®Dexnepanuun», PYKOBOJCTBYSCH pEHICHUEM
CoOpanus nernyraToB Akcalickoro ropojckoro nocenenus ot 07.02.2007 Ne 5 «O6
YTBEPXKJICHUM  TIOpSAJIKA  YOPaBICHUS U PACHOPSDKEHUS ~ MYHHUIMNAIbHOU
COOCTBEHHOCTHIO AKCaliCKOTO TOPOJICKOTO MTOCETICHUS,

ITOCTAHOBJIAIO:

1. VrtBepaute AAMUHUCTpAaTUBHBIA perinameHT «Pactop:keHue poroBopa
apeH/ibl MYHHIMIAJIBHOIO MMYIIECTBA (32 MCKIIOUYEHUEM 3E€MENbHBIX YYaCTKOB)»
cornacHo [Ipunoxenuto.

2. OmnybnukoBaTh HACTOsIIEEe TOCTAaHOBIEHHWE B  HHGOPMAIMOHHOM
OlOJIJIETEHE NPAaBOBBIX AKTOB OPraHOB MECTHOTO CaMOYIpaBlieHUs AKCalCKOTO
palioHa «AKcaliCKkue BEIOMOCTH» M pPa3MECTUTh Ha O(HUIIMAIBHOM CaiiTe
AnMuHHCTpanuu AKCaiiCKOro ropoJCKOro rmocenenus B cety MHTepHer.

3. Ilpu3Harth yTpaTUBIIMM CUJIY T[IOCTAHOBJIEHHUE AJMUHUCTpPaLUU
Akcaiickoro ropojackoro mocenenus ot 10.03.2017r. Ne 147 «OO0 yTBepkIeHUU
AJIMUHHACTPAaTUBHOTO periiaMeHTa «PacTopxenue JIOTOBOpA apeHIbI
MYHUIMOATBHOTO HMMYyIIECTBAa (32 HCKIIOYEHHEM 3E€MEJIbHBIX  yYaCTKOB)»,
AnmuHuCcTpauun AKCanuCKOTO TOPOJACKOTO MOCEICHUS».

4. KOHTpOJib HCHOJHEHUS JAHHOIO TIOCTAHOBJIEHUS BO3JIOKUTH Ha
3amecturens ['maBel AnMuHMCTparuu Akcamckoro ropoackoro moceneHus O.A.
Kanununy.

['maBa AaMUHHCTpaLIUU
AKCaicKoro ropoJiCKOro noceaeHus A.B. T'osioBuH

ITocTaHOBIIEHHE BHOCHUT
CEKTOp MYHHIIMIIAJILHOTO UMYIIECTBA



[Tpunoxenue
K MMOCTAHOBJICHUIO
AnmuHHCTpanuu AKCancKoro
TOPOJICKOTO MOCEJICHUS

OT Ne

AJIMMUHUCTPATUBHBIN PETJIAMEHT
10 MPEIOCTABIEHUI0 MYHHUIUITAIIBHOM yCinyru «PacTopeHue JoroBopa apeHabl
MYHULIUNAIBHOTO UMYIIECTBA (32 UCKIIFOUCHUEM 3EMETbHBIX YYaCTKOB)»
AJMHUHUCTpaMU AKCalCKOTO TOPOACKOrO MOCEIICHHUS.

Paszpnen I. O0Omume moioxeHus

1.1. AIMAHHACTPATUBHBINA PETIIAMEHT MO NPEJOCTABICHUI0 MYHULHIAJIBHOM
yciyru  «PacTopeHue JoroBopa apeHApl MYHULHIIAIBHOIO HMMYyLIecTBa (3a
UCKJIIOYEHHEM 3€MEJIbHBIX YYaCTKOB)» (J1ajiee — PETJIaMeHT) YCTaHABIMBAET MOPSIIOK
Y CTaHJApT MPEAOCTABICHNS MyHUIIMIIAIBHON YCIYTM OPraHOM, IPeIOCTaBISIOIINM
MYHULUIAIBHYIO YCIYTY, IPU OCYIIECTBICHHHM BO3JIO)KEHHBIX HA HErO0 3aKOHOM
MOJIHOMOYHM, a TaK)K€ MOPAIOK B3aMMOJEHUCTBHS C TOCYJAPCTBEHHBIMU OpraHaMH,
opraHamMyd  MECTHOTO  CaMOyMNpaBlieHWs W (WIKM)  T[OJABEJIOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM W OpraHaM MECTHOTO CaMOYINPAaBIICHUS OpraHU3alui,
YUpEeXKACHUIN, MHOTO(PYHKIIMOHAIBHBIX LIEHTPOB MPEJOCTABICHHS TOCYJapCTBEHHBIX
U MYHULMNAIBbHBIX ycnyr (mamee — MOILI), ydacTBYIOIIHUX B MPEAOCTaBICHUU
MYHUIUOAIBHOW YCIYrH, Npu OQOPMIEHHWHM U BbIIaY€ KOHEYHOIO pe3yJbTaTa
MYHHIUITATBHON YCIYTH.

1.2. IlemssMM HaACTOSIIETO pErVIAMEHTA SIBJIAIOTCSA IOBBIIIEHUE KadyecTBa
VCIIOJIHEHHSI M JOCTYINHOCTH PE3YyJbTAaTOB HCIIOIHEHUS MYHULHIIAJIBHON YCIIyTH,
CO3/1aHusl KOM(OPTHBIX YCIOBHM JJIsi YYaCTHUKOB OTHOUICHUH, BOSHUKAIOUINX IPH
IIPENOCTABIEHUN MYHUIIMIIATBHON YCIIYTH B YCTAHOBJIEHHOM HOPSJKE.

1.3. TlomywarensiMu MYHHULMNAIBHOW YCIOyTH SBJISAIOTCA (pU3MUECKHE U
IOpUINYECKUE JIULA, UHINBHUYyaIbHbIE PEANPUHUMATENHN (Jajiee - 3asIBUTENH).

1.4. Undopmanust mo BonpocaM MPeJOCTaBICHUS MYHULHMIIAIBHON YCIyTH, a
TaK)K€ CBEJCHUS O XOJI€ €€ IMPEIOCTaBICHUS MOTYT ObITh MOJYYEHBI 3asBUTEIEM C
UCITI0JIb30BaHUEM MH(OPMALMOHHOW cucTeMbl « EMUHBIN MOpTall roCyJapCTBEHHBIX U
MyHUIMNATBHBIX ycnyr» (nanee EIIY), odummansHoro caifta AJMHUHUCTpalUU
AKCaliCKOro  TOpOJCKOr0o  MOCEJIeHus, HEIMOCPEICTBEHHO B oprasxe,
NPEIOCTABISIONIEM MYHULMUIAJIBHYIO YCIyry, C HCIOJb30BAHHEM CPEICTB
TeaeOHHOM CBS3M, KAHAJIOB IMEpelaud JaHHBIX W 00paboTKM HH(pOpMALINH,
NOCPEACTBOM pa3MeEIlleHUss MyOJMKaluu B CPEACTBAX MaccoBOW HH(pOpMaly,
U3JIaHUs] THPOPMAIIMOHHBIX MaTEPUaJIOB.

WNudpopmatius o mopsake U cpokax MpeaoCTaBICHHs TOCYJapCTBEHHON yCIyru
IPEIOCTABIISETCS 3aBUTEIIO OECIIATHO.

Hoctynm k wuHpOpMalMd O CpOKax U TOPSAAKE MPEIOCTaBIICHUS
MYHUIIUIIAJIBHON YCIIYTH OCYIIECTBIISIETCS 0€3 BBIMOJIHEHUS 3asiBUTENIEM KaKUX-JTH00
TpeOOBaHMI, B TOM uwuciie 0Oe3 HCIOJb30BAHUSA MPOrPAMMHOrO 0OecTeyeHus,



YCTaHOBKAa KOTOPOI'O0 Ha TEXHUYECKHUE CPEACTBA 3asgBUTENSI TPeOYyeT 3aKII0ueHUs
JUIEH3UOHHOTO WJIM HWHOTO COTJIAlleHWs ¢ MpaBooOJafaTesieM MNpOrpaMMHOIO
oOecrieyeHusi, MPEAyCMAaTPUBAIOIIETO B3UMAHWE IUIAThI, PETUCTPALMIO WIU
aBTOPU3ALIMIO 3asBUTEIISI WIIM MPEIOCTABICHUE UM NTEPCOHAIBHBIX TAHHBIX.

CBeeHHsI O MECTOHAXOXKJIEHWH, KOHTAaKTHBIX TenedoHax (TeneoHax yis
CIPaBOK, KOHCYNbTalMi), MTHTEepHET-apecax, ajipecax AJIEKTPOHHOM MOYTHl OpraHa,
MPEIOCTABISIONIEr0 MyHUIIMIAIBHYIO YCIYTY MPEACTaBICHBI B TPUiI0KeHnH Nel k
HACTOSAIIEMY PpErJaMeHTy, pa3MEIIaloTcsd Ha OQUIUAIBHOM CailTe oOprasa,
MPEIOCTABISAIONIEr0 MYHHIUMIIAIBHYIO yCIyry B cetu VHTepHeT, B MecTax
MPEIOCTABJIEHUS] YCIIYTH.

1.5 HWnadopmarmus 0  MYHHIUNAIBHOW  yCIIyTe MPEIOCTABISACTCS
HEMOCPEACTBEHHO B MOMEUICHHUSAX AJIMUHHUCTpAUUH AKCAaUCKOTO TOPOJCKOTO
TOoCeJICHUsI Ha MHGOPMAIIMOHHOM CTEeHJIE, Ha O(DUIIMATEHOM caTe AMUHUCTPAITUU
Akcaiickoro ropojickoro nocenenus, Ha EIII'Y, na noprane cetu M®II.

Ha undopmannonnom crenje, Ha nopraie cetu MOL, odurnmansHoM caifte
AnmuHucTpanun Akcalckoro ropojackoro mocenenusi, Ha EI'TII'Y pasmemniatorcs
CIEAYIOLINE CBEACHUS:

1) kpyr 3asBUTEICH;

2) WCYCPIBIBAIOIIHUIA [IEPEUYCHb  JIOKYMEHTOB, HEOOXOMUMBIX ISt
MPEAOCTaBICHUS MYHUIIMIIAIIBHOW YCITyTH, TpeOOBaHUS K 0OPMIICHUIO YKa3aHHBIX
JIOKYMEHTOB, a TaK)K€ MEPEYEHb JIOKYMEHTOB, KOTOPBIE 3asBUTENb BIIPABE
MPEACTAaBUTh MO COOCTBEHHOUN MHUIIUATUBE;

3) pe3yabTaThl MPEIOCTaBICHUS MYHHUIIUIAIBHON YCIyrd, MOPSIOK BbIIAYM
JIOKYMEHTA, SIBIISIOLIETOCA PE3YIbTaTOM NPEAOCTABICHUS MYHUIIATIAIBHON YCIYTH;

4) cpOK MPeTOCTaBICHHUS MYHHUIIMITAILHOW YCITYTH;

5) mopsAI0K, pa3Mep ¥ OCHOBAaHHWS B3UMaHUS rOCYAapCTBEHHOM MONUTHHBI WK
VHOW IUIaThl, B3UMAaEMOM 3a IPEAOCTABICHUE MYHULIUIIAIBHON YCIIYTH;

6) rcuYepIBIBAIOINI TTEpPeYCHb OCHOBAHMM JJIsi MPUOCTAHOBJICHUS MJIM OTKa3a
B NIPEIOCTABIICHUY MYHULUITAIBHON YCIYTH;

7) o mpaBe 3asBUTENS Ha A0CyJcOHOE (BHECYIeOHOE) 00KaIOoBaHUE NCHCTBUI
(Oe3meiicTBUS) U PEIICHUM, TPUHATHIX (OCYIIECTBIISIEMBIX) B XO/€ MPEIOCTaBICHUS
MYHULUNAIBHOW YCITYTH;

8) dhopMa 3asBICHMS, HCIONb3yeMas MPU MPEAOCTABICHHA MYHHUIUIAIBHOM
YCIIyTH.

1.6. HampaBiaeHue MEXKBEIOMCTBEHHOTO 3alpoca W  IPEIACTaBICHUE
JOKYMEHTOB M HHGOpPMAIMU, IO MEXBEIOMCTBEHHOMY 3alpocy, OMYCKArOTCS
TOJIBKO B LIEJISIX, CBA3aHHBIX C MPEAOCTABICHUEM MYHULIMTIIATBHOU YCITYTH.

Paznen |l. Crangapt npenocTaBieHs] MyHUIIMITAIBHON YCIYTH

2.1. HaumeHoBaHME MyHUIIUITAIIBHOW YCITYTHU:
«PacropkeHue J1IoroBopa  apeHAbl MYHUIMIIAIBHOIO UMYyNIeCTBa  (3a
HCKJIFOYEHUEM 3E€MEJIbHBIX YUYaCTKOB)».
2.2. HanMeHOBaHHE OpraHa, MpeIOoCTaBIISIIONIET0 MYHULMNAIBHYIO YCIYTY -
AnmMuHUCTpaIuys AKCaiiCKOro ropoJICKOro moceneHus (aanee - AAMUHUCTPALINS).



MO®I] yuacTByeT B NPEIOCTABICHUM MYHHUUMNAIBHOM YCIyrMd B YacTU
UHOOPMUPOBAHMS UM  KOHCYJBTUPOBAHHUS  3asABUTENE 1O  BOIpocaM €€
NpENIOCTaBlIEHUs, TMpUeMa HEOOXOJAMMBIX JOKYMEHTOB, (opMuUpOBaHUS U
HaIlpaBJICHUS MEKBEJAOMCTBEHHBIX 3alpOCOB, a TAaKX€ BbIIaYU pe3yJIbTara
MPEAOCTABJIEHUS T'OCYIAPCTBEHHOMN YCIIyTH.

IIpu nmpenocTaBieHMHM MYHUIUNAIBHON yciyru AnmunHuctpanus, MOIL[ He
BIIpaBe TpeOOBaTh OT 3asBHUTENS OCYIIESCTBICHHUS JEHCTBUI, B TOM YHCIIE
COTJIACOBaHUI, HEOOXOAUMBIX JUI TOJMYyYEHUS MYHUIUNAIBHON yCIyrd W
CBSA3aHHBIX C OOpalIeHHEM B MHBIE T'OCYJAapCTBEHHBIE OPraHbl, OpraHbl MECTHOIO
CaMOYTIPaBJIEHUsS, OPTAHU3ALNH, 32 UCKIIOYEHNEM MOJyYEHUs YCIYT, BKIFOYEHHBIX B
nepeyeHb yCIyr, KOTOpbIe SIBISIOTCS HEOOXOMMMBIMH U 00SA3aTeNbHBIMH IS
MPEIOCTABICHNUS] MYHUUWNAIBHBIX  YCIYT, YTBEPXKACHHBIA MYHHUIMIIAIBHBIM
IIPABOBBIM AKTOM.

2 2.3. Pe3ynpTaT npenocTaBiIeHUs MyHUIIUTIATLHOM YCITYTH:

- COIVIAllICHUE O PacCTOPKEHUU JOrOBOpa apeHAbl MYHHIIUMIAIBHOIO
VMMYILIECTBA,;

- MOTUBUPOBAHHBIN OTKAa3.

3asBUTENIO B KAUECTBE PE3yJibTaTa MPEIOCTABICHUS YCIyTU 00eCcreuynBaeTCs
10 €ro BEIOOPY BO3MOKHOCTb MOJIYUEHUS:

1) noxymMeHTa Ha OyMaKHOM HOCHTEJIC,

2) SJEKTPOHHOTO JNOKYMEHTA, ITOJIIMCAaHHOTO YIOJITHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMUOM  AJIMMHUCTPAlMM € MCIOJIb30BAHUEM  YCHJICHHOU
KBaJIU(DUIIMPOBAHHOM 3JIEKTPOHHOM MOJIIUCH;

3) naopManuu U3 rocy1apcTBEHHBIX MHPOPMAIMOHHBIX CUCTEM B CITydasX,
IIPEAYCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickon denepannu.

2.4. Cpok mpenocTaBlIeHUsI MyHHUIIUIIATBLHOU yeIyru: 37 KaleHAapHBIX THEH.

Cpox mpenocTaBiIeHUs] YCIYT'H B 3JIEKTPOHHOM BHJI€ HAUMHAETCS ¢ MOMEHTA
npueMa MW peructpauud  AJMUHUCTpPALMENl  BJIEKTPOHHBIX  JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHUSI YCIIYTH.

2.5. [IpaBoBbI€ OCHOBaHUS JJ1s1 TPEAOCTABICHUS MYHULIMTIAJIBHON YCIIYyTH

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIUPYIOIIMX OTHOLICHHS,
BO3HHUKAIOLIME B CBS3U C MPEIOCTABICHUEM MYHHUIMITAIIBHON YCIYT'H IIPEICTABICHbI
B Npriio)keHUU No 2 K HACTOAIIEMY PETJIAMEHTY.

2.6. HcyeprnbiBaronmii epedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU
C 3aKOHOJATEIbHBIMM WJIA WHBIMM HOPMATHUBHBIMU MPABOBBIMU AKTAMHU JIJIA
MPEAOCTABIEHNS MYHULHINAIBHOW YCIYIrM C pPa3leleHHEM Ha JOKYMEHThl U
uH(pOpMAIUIO, KOTOpPbIE 3asiBUTENb JOJKEH MPEICTABUTh CaMOCTOSITENbHO, U
JIOKYMEHTBI, KOTOPbIE 3asIBUTEIb BIIPaBE MPEACTABUTH M0 COOCTBEHHOW MHULIUATHBE,
TaK KaK OHM TMOJJIEKAT NPEACTABICHUID B pPAMKAX MEKBEIOMCTBEHHOIO
WH()OPMAITMOHHOTO B3aWMOJICHCTBUSI, TPENCTaBlieH B mpwiokeHnn Ne 3
HACTOSILEMY PETJIAMEHTY.

OOpazern 3asBJICHUS O MPEIOCTABICHUN YCIIYTU MPEACTABIECH B MPUIOKECHUH
Ne 4 k HacTosAILIEMY pETIAMEHTY.

3asBiIeHNE W HEOOXOJAMMBIC JOKYMEHTBHI MOTYT OBITh TPEJCTaBICHBI B
AJMUHHUCTPAIUIO CIEIYIOIUMHU CIIOCOOAMH:

- IOCPEICTBOM OOpalieHusi B A IMUHUCTPALUIO;



- nocpenctsoMm EINTY;

- MOYTOBBIM OTIIPABJICHUEM B aJpec AJIMUHUCTPAIIUN;

- yepe3 MOLI.

B cnydae ecnmu momada JDOKYMEHTOB mpoucxoauT mnocpeactsoMm EIITY,
JOTIOJTHUTENbHAS T[0/laya TAaKuX JOKYMEHTOB B KakoW-1ub0 HHOM Qopme He
TpedyeTcs.

2.6.1. 3asBieHre U HEOOXOAMMBIE JOKYMEHTHI MOTYT OBITh MPEICTaBJICHBI B
AJMUHHUCTPAIUIO CIETYIOMKUMHU CIIOCOOAMH:

NOCPEJICTBOM JIMYHOTO OOpaIleHHs] 3asBUTENS WM €ro MpPeICTAaBUTEIIEM,
UMEIOIIEM JOKYMEHT, MOATBEPKAAIOIINI TOJTHOMOYUS IPEICTABUTEIS,

yepe3 MOII;

MOCPEACTBOM HAMpaBJiCHHsS HaJIeXKAIIUM 00pa3oM 3aBEpEHHBIX KOMUM
JOKYMEHTOB TOCPEJICTBOM IOYTOBOM CBsi3u (1o moute). PakT MOATBEPKICHUS
HaIpaBJIeHUs JOKYMEHTOB I10 TIOYTE JISKUT Ha 3asIBUTEIIC;

MOCPEJICTBOM  HCIIOJIb30BaHUA  HMH(POPMAIMOHHO-TEIIEKOMMYHHUKAITMOHHBIX
cereil oOuIero mnosib3oBaHus, B ToM uucie cetu «MHrepHeT», BKimouas EuHbIi
MOpTaJl TOCYJAAPCTBEHHBIX M MYHUUHNAIbHBIX ycayr. OCHOBaHHMEM /i Hadaia
IIPENOCTABIICHUS] MYHULIUIIAJIIBHON YCIIYT'M B JIAHHOM CJIy4ae SIBJISICTCS HAIPAaBIICHHUE
3asiBUTEJIEM CBEIEHUN M3 JOKYMEHTOB, YKAa3aHHbIX B MpuiokeHHHn Ne 3
HACTOSIIIEMY PETJIAMEHTY.

MynununansHas ycayra npepocraBisercs B M®L[ ¢ yderoMm npuHOuMma
HKCTEPPUTOPUATBHOCTH, B COOTBETCTBUHU C KOTOPHIM 3asIBUTENb BIIPaBE BHIOPATh IS
oOpamienusi 3a mnoaydeHueM ycayru MOILl, pacnosiokeHHbId Ha TEPPUTOPUHU
PocToBckoil 00nacTH, HE3aBUCUMO OT MECTa €ro pPEerucTpauuud Ha TEeppUTOpPUHU
PocToBckoli 001acTH, B TOM 4HCII€ B Ka4eCTBE CyObEKTa MNpeIIpUHUMATEIIbCKON
NesATEIbHOCTH, MECTA PACIIOJIOKEHUS Ha TeppuTOopun PocToBCKOM 00s1acTH 0OBEKTOB
HEABUKUMOCTH.

2.6.2. B cimydae ecnu A NMPEAOCTaBICHUS YCIYrH HeoOxoauma oOpadoTka
NIEPCOHAIIBHBIX JTaHHBIX JINLA, HE SABJISIFOLIETOCS 3asBUTEIIEM, U €CIIU B COOTBETCTBUU
c (enepanpbHBIM 3aKOHOM O00pabOTKAa TaKWX TMEPCOHANBHBIX JAHHBIX MOXKET
OCYILECTBISITBCSL C COIMIacHsl YKa3aHHOTO JIMIA, MPU OOpalleHUH 3a TOJyYeHUEM
YCIIYI'M 3asBUTENIb JONOJHUTENBHO MPEACTABISIET JTOKYMEHTBI, MOATBEPKIAIOIINE
MOJIyYeHHE COIIACHS YKA3aHHOTO JMIa WJIA €ro 3aKOHHOTO NpPEJICTaBUTENs Ha
00paboTKy NEePCOHATBHBIX JIAHHBIX YKA3aHHOTO JIMIIA.

JIOKyMEHTBI, TMOATBEPKAAIOIIME TMOJYYEHHE COIJIacus, MOryT OBITh
NPEACTaBICHbl, B TOM uHcie B (OpMe DIIEKTPOHHOTO JOKymeHTa. JleilcTBue
HACTOSIIIET0 TMOJIOKEHUSI HE PACIPOCTPAHSETCS Ha JIUL, MPU3HAHHBIX OE3BECTHO
OTCYTCTBYIOUIUMHU, U HA PAa3bICKUBAEMBIX JIHMI[, MECTO HAaXOXJCHHUS KOTOPHIX HE
YCTaHOBJICHO YIOJHOMOYEHHBIM (eZiepalibHbIM OPraHOM HUCTIOIHUTEIbHON BIACTH.

2.6.3. 3asBuTeNb BIpaBe NPENCTaBUTh B AamMuHuUCTparuio jmbo B MOI]
JOKYMEHTBI, 3alpalliBacMble MO KaHajaM MEKBEIOMCTBEHHOI'O B3aWMOJECHCTBUSA,
10 COOCTBEHHOW WHUIIMATUBE, UM JIFOOBIC JOKYMEHTHI, HEOOXOIUMBIE C €T0 TOYKU
3peHusl, sl MOSICHEHUS! HICTOPUH 00BEKTa 3a1poca.

2.6.4. Ilpu oCyUIECTBICHUH 3alMCH Ha MPUEM B JJIEKTPOHHOM BHJIE OT
3agBUTENS TPeOyeTCs TOJBKO MPOXOXKICHUS MACHTU(UKALUY U ayTeHTU(UKAINK B
COOTBETCTBUM C HOPMAaTUBHBIMU IIpaBOBbIMHU akTamu Poccuiickon dPenepauuu,



yKa3aHus 1eJid NpueMa, a TaKXKe MPEAOCTaBIICHUS CBEIECHUN, HEOOXOIUMBIX IS
pacyeTa  JUIMTEIbHOCTH  BPEMEHHOIO  HWHTEpBaja, KOTOPbIH  HEOOXOAMMO
3a0pOHUPOBATH IS IPUEMA.

2.7. HWcuepnblBalolmMii TNE€pEeYCHb OCHOBAHMM JJIsI OTKa3a B IPHUEME
JIOKYMEHTOB, HEOOXOUMBIX ISl PEOCTABICHUSI MyHUIIUTIAIIBHON YCITYTH.

- OTCYTCTBHE XOTS OBl OJIHOTO U3 IOKYMEHTOB, yka3aHHbIX B [Ipunosxkenue No 3
K AJIMUHUCTPATUBHOMY PEIJIAMEHTY;

- HECOOTBETCTBHE MPEJCTABICHHBIX JOKYMEHTOB 1O (JopMe WU CONECPKAHUIO
TpeOOBAHMSIM JACHCTBYIOIIETO 3aKOHOIATEIhCTBA, & TAKXKE COACP)KaHUE B IOKYMCHTE
HEOTOBOPEHHBIX NMPUMUCOK U UCIIPABJICHUN;

- oOparieHue 3a NoJy4eHUEM MYHULIMTATBHON YCIyTY HEHAJJISKAIIETO JTUIIA.

OcHoBaHus JUIsi OTKaza B TIpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHNAS] MYHUIHNAIBHOW yCIYTH OTCYTCTBYIOT, €CIIA  YKa3aHHBIC
JIOKYMEHTBI TOJaHbl B COOTBETCTBUU C HHPOpMAIME O CpoKax M MOpsIKe
Npe0CTaBICHUS YCIyry, onyoiukoBanHou Ha EIITY .

2.8. HcuepnbiBaronuii mepeyeHb OCHOBAHUM JISI OTKa3a B NPEAOCTABICHUU
MYHULIMNAIBHON YCITyTH:

1) orcyrcTBHE y 3asBUTENs IpaBa M COOTBETCTBYIOUIMX IMOTHOMOYHMN Ha
MOJyYE€HHE MYHHUIUTIAIBbHON YCIIYTH;

2) mpeacTaBieHUE 3asBUTEIEM HEIMOJIHOTO KOMIUIEKTa JOKYMEHTOB, WU UX
OpUTHMHAJIOB, KOTOpPbIE OH 0053aH MPEIOCTaBUTh B COOTBETCTBUHU C IEPEUHEM,
YCTAHOBJIEHHBIM  MNpwiIokeHueM Ne3 K HAcCTOAIIEMY  pPErjJaMeHTy, WA
MPEIOCTABJIEHUE C 3asBJICHUEM JOKYMEHTOB HECOOTBETCTBYIOIIUX JIEHCTBYIOIIEMY
3aKOHOJIATENbCTBY;

3) OTCYTCTBHE CBEIICHHMI O 3asgBUTEIEC B €IMHOM TOCYJAapCTBEHHOM peecTpe
IOpUJIMYECKUX JIMI (711 FOPUAMYECKUX JIMI)) WIM €IWHOM TOCyAapCTBEHHOM
peecTpe  HUHIMBUAYAJIBbHBIX  MpEANpUHUMATenel (Mg  UHAMBHUIYaIbHBIX
npeAnpUHUMATENIEH );

4) Hanu4#We B TPEACTABJICHHBIX JIOKYMEHTaX MPOTHBOPEUMBHIX CBEICHUN;

5) oTCyTCTBHE B MPEACTABICHHBIX JOKYMEHTaX CBEACHUN HEOOXOIUMBIX IS
OKa3aHUsl MyHULIMIAIbHOMN yCIIyTH.

2.9. PazMep mnnaTel, B3MMAEMOW C 3asgBHUTENS TMpPU MNPEAOCTABICHUU
MYHULANAIBHON YCIIYTH.

MynununanpHas yciayra OpeaoCTaBisieTcss 0€3 B3UMaHUs TOCyAapCTBEHHOU
MONUTMHBI WJIK UHOM TIJIATHI.

2.10. MakcumanbHBI CPOK OXHIAHUS B OUYEpeNAHW MPH TMOjadye 3ampoca o
NPEIOCTABIICHUN MYHHUIUIAIBHON yCIyrH (JOKYMEHTOB, HEOOXOIUMBIX  JIJIS
NpEAOCTaBICHUS YCIAYyTHM) W TPU TOJYYCHUH pe3yibTaTa MpeaoCTaBICHUS
MYHUIMIIAIBHON YCIYTH HE JOJDKEH MPEBBIMIATH 15 MUHYT.

2.11. Cpox peructpaliuy 3ampoca 3asBUTENS O  MOPEAOCTABICHUU
MYHULIUNIAIBHOU YCIIYTH.

3anpoc 3as4BUTENS O MPEAOCTABICHUN MYHHUIIMIIATBHON YCIYTU PETUCTPUPYETCS
B JICHb OOpalieHuss 3asBUTENST TOCPEJACTBOM 3aHECEHUS COOTBETCTBYIOIIMX
CBEJICHHI B COOTBETCTBYIOLIME JOKYMEHTHI MO JACIONPOU3BOICTBY AJIMUHUCTpALIUU
i B uHPOpManHoOHHYIO cucteMy MO®I] ¢ mnpucBoeHHEM pPErucTpamoOHHOTO
HOMeEpa.



Perucrpanuss NOKyMEHTOB 3asBUTENS O MPEIOCTABICHUM MYHULIHUNAIbHOU
YCIIYTY, HampaBJIE€HHBIX B JJIEKTPOHHON ¢opme ¢ wucnonb3oBanuem EII'Y
OCYUIECTBJISIETCS B CHb MX MOCTYIIEHUSI B AIMUHUCTPAIMIO MO0 Ha ClIeTyIOUIUi
pabouuii JeHb B CiIy4ae INOCTYIUICHUS JOKYMEHTOB [0 OKOHYAaHMHM paboyero
BpEMEHU AJIMHUHHUCTpAalMu. B ciyyae mNOCTYyIJIEHHS [IOKYMEHTOB 3asBUTENSI O
NPEIOCTABIICHUM MYHUIMIIAIBHOM YCIyTM B  BBIXOJHBIE WJIM Hepabouue
Npa3JHUYHbIE JHU MX PErucTpalys OCYIIECTBIAETCS B NEPBBIM pabounii J€Hb
AJMUHHUCTpAIUH, CISAYIONINH 32 BBIXOJHBIM UM HEPAOOUNM MPa3JHUYHBIM THEM.

2.12. TpeOoBaHusi K TIOMEIICHUSIM, B KOTOPBIX MPEIOCTABISIETCS
MYHULIANAIbHAS yCIIyra, K MECTY OKHJAHHS U IpUEMa 3asBUTENEH, Pa3MELICHUIO U
oopMIIeHHIO BU3YaJIbHOM, TEKCTOBOW M MYJIbTUMEAUMHON MH(OPMALIUU O TOPSIIKE
IIPEJOCTABICHUN TAKUX YCIIYT.

2.12.1. OcHOBHBIMU TPeOOBAHHUSIMH K MECTY MPEAOCTABICHUS MYyHHUIIMIIAIbHOU
YCIIYTH SBJISIFOTCSL:

HaJIM4YKUe CEeKTopa JJisi UHOOPMHUPOBAHUS 3asBUTENICH, KOTOPBIN TOJKEH OBITH
o0opynoBaH HMH(DOPMAIMOHHBIM CTEH/IOM, OpPraHU30BaHHBIM B COOTBETCTBUU C
TpeOoBaHMUsIMU NOAMyHKTa 2.12.2. myHKTa 2.12. HACTOSIETO PEerjaMeHTa;

HaJINYUE CEKTOpa 0KMJIaHUsl, KOTOPBI 000pyIyeTcs MECTaMM JJIsl CUICHUS, a
TaKKe CcTojaMu (CTOMKaMM) JJii BO3MOXHOCTH OQOPMIIEHHUS JIOKYMEHTOB C
HaJIMYHMEM B YKa3aHHBIX MECTaX OyMaru u pydek uisl 3arucy uH(popMaluu;

KOJIMYECTBO MECT JUI CHJIEHHUS ONPENEIETCS COTJIACHO IMPEIOIaraeMou
Harpy3k€ Ha OJHY IUTATHYK €IWHUIY JOJDKHOCTHBIX JIML, HPENOCTABISIOMINX
yCIIyTy, HO HE MeHee 3 (Tpéx);

MECTa MPENOCTABICHHUS MYHMIMIAJIBHOM YCIYI'M JIOJDKHBI — OTBEYATH
YCJIOBUSIM TOCTYIHOCTH U1l UYHBAJIWJIOB, B TOM YHUCJIE:

BO3MOKHOCTb IOCAJIKA B TPAHCIIOPTHOE CPEACTBO M BBICAIKH U3 HETO MEpeN
BXOJIOM B OOBEKThl, B TOM YHCJIE C HCIOJIb30BAaHUEM Kpecla-KOSICKU U Tpu
HEOOXOJMMOCTH C MOMOILBIO COTPYAHUKOB, TPEIOCTABIIAIOMINX YCIYTH;

HaJUIeKaIlee pasMelleHrue oOOpyIoBaHUS W HOCUTENeH WH(pOpPMAIIUH,
HEOOXOJUMBIX JUIsl oOecredeHHsl OecnpensiTCTBEHHOro JOCTyNa HWHBAIMIOB K
O00BEKTaM M yCIIyraM ¢ YYETOM OTpaHUYEHUMN UX KU3ZHEACITEIbHOCTH;

nyOIupoBaHHEe HEOOXOMUMON I HMHBAIMIOB 3BYKOBOM U 3pUTEIHHOU
uH(popMaluu, a TakKe HaJINUCEl, 3HAKOB W HMHOM TEKCTOBOW M rpaduyecKoin
uH(pOpMaIMU 3HaKaMH, BBIMOJHEHHBIMU peibe(hHO-TOUEeYHBIM HIpudTOoM bpaiins.

2.12.2. Ha wuHpOpMaIMOHHBIX CTEHJAaX Pa3MEIIAIOTCA  CICAYIOIIUE
MH(OpPMAIMOHHBIE MAaTEPUAJIBIL:

TEKCT HACTOSILETO PETJIaMEHTa;

CBEJICHMS O MEPEYHE OKA3bIBAEMBIX MYHHULIMIIATIBHBIX YCIYT;

ajpec DJEKTPOHHOW MOYTHl ~AJIMUHHUCTpAlMK, OQUIMAIBHOTO caiiTa
AJMUHUCTpanuu, aapec EnuHOro moprana rocyJapCTBEHHBIX M MYHHIIUIAIbHBIX
YCIIYT.

2.13.  Tlokazarenem JOCTYMHOCTH H KadeCTBA MYHHUIIUTIAIBHOW YCIYTH
ABJISIETCSA BO3MOXKHOCTB:

[IOJIy4aTb yCIYIy CBOEBPEMEHHO M B COOTBETCTBMM CO CTaHIAPTOM
IIPENOCTAaBIIECHUS YCIYTH;



MOJIy4aTh MOJHYI0, aKTyaJbHYI0 M JOCTOBEPHYIO HH(MOPMAIUIO O MOPSAKE
NPENOCTaBIECHUsI YCIYyTd, B TOM UHCIE C MCIHOJIb30BaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX TEXHOJIOTUI;

noJIy4aTh MH(GOPMALIUIO O PE3YJIbTATE MPEAOCTABICHUS YCIYTH;

oOpamatbcsi B J10CyAeOHOM W (WJIK) CyJAeOHOM IMOPSJIKE B COOTBETCTBUU C
3aKoHOAaTeIbcTBOM Poccuiickoit denepannu ¢ xano0oi (MpeTreH3ueii) Ha MPUHITOe
M0 €ro 3asBJIICHUIO pEIICHWE WM Ha ACHCTBUA (0€3IeUCTBUE) COTPYAHHKOB
AJIMUHHCTpAaIUH.

2.13.1. OcHoBHBIE TpeOOBaHMS K KAa4eCTBY MPEIOCTABICHUS MYHHIIMIAIbLHOU
YCIIYTH:

CBOEBPEMEHHOCTB ITPENOCTABIICHUS YCIYTH;

JIOCTOBEPHOCTh U MOJTHOTA WH(OPMUPOBAHUS 3asIBUTEIIS O XOJ€ PACCMOTPEHHUS
€ro 3asBJICHMUS;

yI0OCTBO U JIOCTYMHOCTH TOJyYEHHMs 3asiBUTEIEM HH(OpMAIMU O MOPSIKE
MPENOCTABIEHUS YCIYTH;

2.13.2. Tloka3aremssMM KadecTBa IPEAOCTABICHHUsS MYHULHUIAIBHON YCIyrd
SBJISFOTCSL:

OpY  NPEIOCTAaBICHUM  MYHULHINAIBHOM  YCIYI'M  HEIOCPEICTBEHHOIO
B3aUMOJICUCTBUS TpaKJaHWHA C JOJDKHOCTHBIM JIMIOM, OCYILECTBIISIFOLIUM
MpEeJ0CTaBICHUEe  MYHUIIMNAIBHOM  yciiyru, He Tpedyercs. B ciaydam
HEOOXOJMMOCTH TAaKOr0 B3aUMOJEWUCTBHS NPH OKa3aHWM YCIYTM HWHBAINIAM,
KOJIMYECTBO  B3aMMOJEHCTBUMA 3asBUTEN C JIOJDKHOCTHBIMHM JIMIIAMH  TIPH
MPEIOCTABIEHUU MYHUIIMNIAIBHOW YCIIYyTH YCTaHABIMBAeTCs He Oonee 3 (TpEX) pas;

BO3MO>KHOCTb IIOJIyYEHNSI MYHHUIIMIIAIbHOM yciryru B MOII;

BO3MOKHOCTh  TOJydY€HHUS  HMHPOpMAUMU O  XOAE€  MPEJOCTABICHUS
MYHUIMOAIBHOM YCIyTH, B TOM UYHCJIE C MCHOJIb30BaHUEM HHPOPMALMOHHO-
TEJIEKOMMYHUKALMOHHBIX TEXHOJIOTHIA;

COTIPOBOXK/ICHHE HWHBAJIMOB, HMMEIONIMX CTOMKHE pacCTpoiicTBAa (YHKIIUU
3pEHUS U CaMOCTOSTEIBHOIO NEPEIBUKEHHS, U OKa3aHHUE UM IOMOIIY Ha O0BEKTaX;

JOIYCK Ha OOBEKTHI CypAOIIEPEBOTUNKA U TU(DIIOCYPIOTIEPEBOTUNKA;

JOMYyCK Ha OOBEKTbl COOAKU-TIPOBOJAHMKA TIPU HAJUYUU JOKYMEHTa,
HOJTBEPXKJAIOLIETO €€ CleluaibHoe OO0y4YeHHE, BBIIAaHHOTO B COOTBETCTBUHM C
IpuKa3zoM MMHHUCTEpPCTBA TpyJa M COLMANbHOM 3ammThl Poccuiickont ®enepanun
oT 22.06.2015 Ne 386H.

2.13.3. CooTBeTCTBHE  WCIOJHEHUS  aJIMUHHUCTPATUBHOTO  pErIaMEHTa
ITOKA3aTeNsIM JOCTYITHOCTH M KadeCTBa IMPENOCTAaBJIEHUS MYHHUIMNAIBHON YCIyTH
OCYILECTBIISIETCS HAa OCHOBE aHaIW3a NPAKTUKU NPUMEHEHUS aAMWUHHUCTPATHUBHOTO
periaMeHTa, KOTOpbId MPOBOAUTCA AJIMUHUCTPALEN OJIMH pa3 B TOA.

2.14. Wubie TpeOOBaHMS, B TOM YHCIE YYUTHIBAIOUIME OCOOCHHOCTH
NPEIOCTABICHUS! MYHULUIMAIBHOW YCIYyTM B MHOTO(PYHKIMOHAIBHBIX LEHTPAX
NPEIOCTABIICHUS! TOCYIapCTBEHHBIX M MYHULHUMAIBHBIX YCIYT M OCOOCHHOCTH
PEI0CTABIICHUS! MYHULIUIIAJIBHON YCIYTH B 3JIEKTPOHHOM (opMe.

[Ipuem 3asiBeHUs, HEOOXOAUMBIX JOKYMEHTOB M BbIJadya JOKYMEHTOB I10
pe3ynbTaraM  NpPEJOCTaBICHUS  MYHULUIIAJBHOM  yCIyTM Ha  TEPPUTOPUHU
MYHHUITUTIATFHOTO 00pa30BaHMs OCYIIECTBISIOTCS AQMUHUCTpaIruel, a Takke MOI]
B COOTBETCTBHM C COTJIAIICHHMEM O B3aUMOJCHCTBUU MEXIy AJIMHHHCTpalUUed u



MYHUIUNIATBHBIM aBTOHOMHBIM yupexaeHueM «MHOroQpyHKIMOHANbHBIA LEHTP
MPEAOCTABIEHUS FOCYJaPCTBEHHBIX U MyHULMIIAIBHBIX YCIYyT AKCaliCKOro paioHa»
(manee — MAY «M®II Axkcaiickoro paiioHa).

Ceenenuss o MAY «MO®I] Akcaiickoro palioHa» pa3MElIeHbl Ha
opuIMaNIbHOM caiiTe AJIMUHUCTpALUU, AJMUHUCTpalnu AKcalCKoro paioHa B
cetu «HTEpHET».

Nudopmarys 0 MyHUITUTATHHON YCITyTe pa3MeniaeTcs B JJIEKTPOHHOH (hopme
0 B MH(POPMAIMOHHO-TEIICKOMMYHUKAITMOHHON ceTn «VHTepHeT» B deaepanbHON
rocyaapcTBEHHOM MH(POPMALMOHHON cucTteme «EAWHBIN MOpTald rocyJapCTBEHHBIX
U  MYHUIUNATBHBIX YCIYT ((YyHKITH)». Jna  3asBUTENEH, WCMIOJIb3YIOMINX
YKa3aHHbIA MOpTall, 00ECIEYNBAECTCS BO3MOKHOCTh OCYIIECTBICHUS MOHUTOPHUHTA
X0J1a MPEJIOCTABJICHUS] MyHUIIUTTAIBHOW YCIYTH.

2.14.1 TpeOoBaHuss K CpEACTBaM D3JEKTPOHHOM NOJAMHUCH, KOTOpPHIE
JOMYCKAIOTCS K UCIOJIb30BAHUIO MPU OOpAIlEHUHU 3a TOJyYEHHEM MYHUIUNAIbHON
YCIIYTH.

IlepeueHb BUIOB BJIEKTPOHHBIX MOANUCEH MPUMEHUTEIBHO K KaXIOMY
JOKYMEHTY (TpyIIie JOKYMEHTOB) ompeaensercs AJIMHUHUCTPAIMEH COBMECTHO C
MUHUH(QOPMCBSI3bI0  00JIaCTM B paMKaxX MEPONPHUATAA MO  OpraHHU3aluu
MPEAOCTABIEHUS YCIYTH B 3JIEKTPOHHOM BHJIE U YCTAHABIIMBAETCS B COOTBETCTBUU C
TpeboBanusiMu DenepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6 351€KTpOHHOM
noanucu» U cratbsamu 21.1 u 21.2 ®denepansHoro 3akoHa ot 27.07.2010 Ne 210-D3
«O0 opraHuzaiuu nNpeaoCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIIYTY.

[IepedeHpb KIaccoOB CPENCTB BJIEKTPOHHOM MOAIUCH, KOTOPBIE TOMYCKAKTCS K
WCIIOJB30BAaHUIO TP  OOpallleHUH 3a TMOJYyYCHHEM MYHUIIMIAIBLHON YCIyTH,
MPENOCTABIAEMON C MPUMEHEHUEM YCUJIEHHON KBaIU(UUMPOBAHHOMN 3JEKTPOHHOM
MOAMUCH, OMNPENETseTCS OpPraHoM UCIIOJIHUTEIBLHOM BJIACTH COBMECTHO C
MUHAH(QOPMCBSI3pI0  00JIaCTM B paMKax MEPONPHUATAA MO  OpTraHHU3aIuu
NPEAOCTABICHUSA YCIYT'M B DJJICKTPOHHOM BHJIE HAa OCHOBAaHMHM MOJEIH Yrpo3
6e3onacHocTu MHGOPMAIMKU B UHPOPMAITMOHHOM CUCTEME, HUCIIOIB3YEeMON B HEISX
npuemMa oOOpalleHWi 3a TOJyYeHHEeM MYHULMIAIBHOM yciayru u  (Win)
MPEAOCTaBIECHNS MYHHUIIUTIAJIbHON YCIIyTH.

Paznen I1l. CocraB, mocienoBaTeIbHOCTh U CPOKH BBITIOJIHCHUS
aJIMUHUCTPATUBHBIX TIPOIIETYP, TPEOOBAHUS K TIOPSAIKY X BBIITOJTHEHHS, B TOM
YHUCJIe 0COOCHHOCTH BBITIOJHEHUS aIMUHACTPATUBHBIX MPOIIEAYP B JIEKTPOHHOM
dopme, a TakKe 0COOCHHOCTH BBIMTOJTHEHUS A IMUHUCTPATUBHBIX TIPOIICTYP B
MHOTO()YHKIIMOHAJILHBIX IIEHTPaX.

3.1. UcuepnbiBaromniuii 1S SR (S50 aIMUHUCTPATUBHBIX poueayp,
BBITIOTHSAEMBIX AJIMUHUCTpPAIUEH:

IpUEM OT 3asBUTEJIEH W PETUCTpalrs 3alpOCOB U HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABIICHUS YCIIYTH;

MIPOBEPKA MPEICTABICHHBIX JOKYMEHTOB IO MEPEYHIO COIVIACHO MPUII0KEHUIO
Ne 3  k mHacTtosmemy perjameHTy, (opMupoBaHHWE W  HampaBlICHUE
MEKBEJIOMCTBEHHBIX 3alpOCOB B OpPraHbl M OpraHU3alldM, Y4YaCTBYKIOIIME B
MPEIOCTABJICHUMN YCIYyTH, MOATOTOBKA COTJIAIIEHUS O PAaCTOPKEHUH JIOTOBOPOB



apeH]ibl MyHUIIMTNIAJIbHOTO UMYIIIECTBA (32 UCKIIOUEHUEM 3€MEbHBIX YYaCTKOB) HIIU
MOTHMBHUPOBAHHOTO OTKAa3a B MPEIOCTABICHUY MYHUIIUIIAJIbHOW YCIIYTH;

MOATOTOBKA M TOANMCAHUE COIVIAIICHUS O PAaCTOPKEHUU IOTOBOpA apeHIbl
MYHULIUNAIBHOTO HKMYIIECTBA, 33 MCKIIOUYEHUEM 3EMEJIbHBIX YYaCTKOB, WU
HaIlpaBJICHUE MOTHBUPOBAHHOTO OTKa3a B NPEAOCTABICHUHA MYHUUUNAIBHOU
YCIIYTH;

BbIJIa4a 3aBUTEIIIO PE3YJIbTATaA MPEIOCTABICHHS YCIYTH.

3.1.2. Onucanue agMUHHCTpAaTHUBHOU mpoueaypsl «llpuem ot 3asBuTeneit u
perucTpaius 3arnpocoB U HMHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS
YCIIYyTHUY.

Opunnyeckum  ¢GakToM, HWHUINUHUPYIONIUM HA4dalo aIMHAHHACTPATUBHOMN
MPOLICTYPHI, SBIACTCA TOCTYIICHUE HEOOXOAMMBIX ISl MPEIOCTaBICHUS YCIYTH
3asBJICHUA M TMPWIATAEMBIX JOKYMEHTOB OT 3asBUTENS B AJMUHHUCTPALAIO K
pabOTHUKY, B YbH OOS3aHHOCTHU BXOJUT PErUCTpallUsl BXOJAIIECH KOPPECIIOHICHIINH,
a1M00 PUEM M pErucTpanusl JOKYMEHTOB MOJYUYEHHBIX B 3JIEKTPOHHOU (hopMe Wiu
IO ITOYTeE.

[Ipu oOpamenun 3asBUTENS yKa3aHHBIA paOOTHUK AJIMUHUCTpAIUU
OCYIIECTBIISIET CIEAYIOIINE ACUCTBUSL:

IPOBEPKY MOJHOTHI KOMIUIEKTa JOKYMEHTOB IO MPUIOKEHHUIO, YKA3aHHOMY B
3as1BJICHUU,

pPETUCTPAIIMIO  3asBJIICHUS B COOTBETCTBYIOIIMX  JIOKYMEHTAaX MO
JIEIIOMTPOU3BOACTBY AJIMUHUCTPALINY;

BbIJIaYy PACHUCKH O MpPHUEME 3asBJICHUS U JIOKYMEHTOB (MJIM MPOCTAaBJICHUE
OTMETKH O MPUEME IOKYMEHTOB);

HANpaBJICHUE 3asBJICHUS HAa  BHU3UPOBAHUE JTOJDKHOCTHOMY  JIMIY
AJIMUHHUCTpauu#, [JI1 HAJIOXKEHUA PE30JIOLUU O PACCMOTPECHHUM 3aSBIICHUS
OTBETCTBEHHBIM JIMIIOM AJIMUHUCTpAIMHM, B YbU OOS3aHHOCTH BXOJUT OKa3aHUE
MYHULUNAIBHOUN YCITYTH;

HAaIIPABJICHUE 3asBJICHUS MOCJIE HAJOKEHHUS PE30JIIOLUUU OTBETCTBEHHOMY
auIy AJMUHHUCTpAIlMU, B YbM OOS3aHHOCTH BXOJHUT OKa3aHWE MYHHUIIUNATbHOU
YCIYTH.

Pe3ynbTaToM aaMUHHCTPATHBHOM MNPOLEAYpbl MpU MOJAYE 3asBUTEIIEM
JIOKYMEHTOB SBJISICTCS MPUHATHE JOKYMEHTOB OT 3aABUTEIS,, UX PETUCTpalUs U
MOJyYCHUE JAHHOTO 3asBICHHUS WM MPUIIAraeMbIX JOKYMEHTOB OTBETCTBEHHBIM
JUIOM AJIMUHUCTpAIlMU, B 4YbU OOS3aHHOCTH BXOJMUT OKa3aHUE MYHUIIMMATbHOMN
YCIyTH.

CnocoboM ¢ukcanuu pe3yiabTara SBISIETCS PErucTpaius HeOOXOIUMBIX IS
MPEIOCTABJICHUS] YCIYTM JIOKYMEHTOB B COOTBETCTBYIOIIMX JOKYMEHTaX IO
JEJIONIPOU3BOACTBY ~ AJIMMHUCTpAllMd W paclUCKa  OTBETCTBEHHOTO  JIMIIA
AJMUHUCTpAIMH, B YbH OOS3aHHOCTH BXOJIUT OKa3aHUE MYHUIIMITAIILHOW YCIyTH, O
MOJyYEHUHU IOKYMEHTOB.

MakcumanbHbI CPOK BBINOJIHEHUS JAaHHOTO JIEMCTBUS COCTABIISIET OJIMH
KaJICHAapHbIN JICHb.

[Ipu mosmydennn 3armpoca B AJIEKTPOHHON (hOpMe B aBTOMATHYECKOM PEXHME
OCYIIECTBISIETCS (POPMATHO-JIOTHUECKUI KOHTPOJIb 3aIlpoca, MPOBEPSETCS HAIMINE
OCHOBAHUM JJIsl OTKa3a B NPUEME 3alpoca, yKa3aHHbIX B M. 2.7 HACTOSIIETO



AJIMUHUCTPAaTUBHOTO pErjJaMEHTa, a TaKXe OCYILIECTBISIIOTCS  CIEAYIOLINE
JEUCTBUS:

1) nmpu Hamuuuu XOTsA ObI OJHOTO M3 YKa3aHHBIX OCHOBAaHHWH JIOJDKHOCTHOE
JUIO0 AJMUHUCTpAllMM B CPOK - 3 pabouyux [HS, MOATOTaBIMBAET IMHCHMO O
HEBO3MOXHOCTH IIPUEMA TOKYMEHTOB OT 3asBUTES;

2) TpU OTCYTCTBHM YKa3aHHBIX OCHOBAHMW 3asBHTEIIO COOOIIAeTCs
MIPUCBOCHHBIN 3aMpPOCy B AICKTPOHHOU (hOpMe YHHMKAIBHBIM HOMEpP, O KOTOPOMY B
cooTBeTcTBYyIoMEeM pazaene EIN'Y 3asButento OyneTr mpeactaBieHa HHPOpPMAIUS O
XOJI€ BBINIOJIHEHUS YKAa3aHHOTO 3a1poca.

3.1.3. Onucanue aJIMUHUACTPATUBHOMN pOIIEAYPHI «ITpoBepka
MPEJICTABJICHHBIX JIOKYMEHTOB MO IIEPEYHI0 COTJIACHO NpUIIOKEHHI0 Ne3d Kk
HACTOAIIEMY PpETJIaMeHTy, (OPMHUpPOBAaHHE W HAMpaBICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB B OpraHbl M OPraHMU3allMM, Y4YaCTBYIOLIME B INPEIOCTABICHUU YCIYTH,
MOATOTOBKA COTJIAIIEHHWS O PACTOPKEHUHU JOTOBOPOB apeHAbl MYHHIIUMIIAJIBHOIO
UMYIIEeCTBA (32 UCKIIOYEHUEM 3€MEJIbHBIX YYaCTKOB) UM MOTUBUPOBAHHOTO OTKAa3a
B [IPEA0CTABICHUN MyHULIUIIAIBHOU YCIIYyTH.

Opunuyeckum  ¢GakToM, HWHULIMUPYIONIMM HAYalo aJMHUHUCTPATUBHOM
IPOLEAYPHI, SBJIAETCSA MOCTYIJIEHUE JOKYMEHTOB, HEOOXOJUMBIX JUISI BBIIOJHEHHUS
aAMUHUACTPATUBHON MPOLENYypbl OTBETCTBEHHOMY JIMIy AJIMUHUCTpPAllUHd, B YbHU
00s13aHHOCTH BXOJUT OKa3aHUE MyHUIIUIAIBHOW YCIYTH, U OCYIIECTBICHHE TAHHBIM
JULIOM HMX PACCMOTPEHHME Ha IMPEeAMET KOMIUIEKTHOCTH W  COOTBETCTBHE
TpeOOBaHMM, YKa3aHHBIM B IPHIOKEHUU No3 K HacTOSIIEMY PETJIAMEHTY.

[Ipy HanuumyM OCHOBAHWMM JJIsI OTKA3a B IMPEIOCTABICHUM MYHUIMIAIBHOU
YCIYTH, WCYEPIBIBAIOIIMN TNIEPEYeHb KOTOPBIX YKa3aH B I1.2.8. HACTOSIIETO
perjiaMeHTa, OTBETCTBEHHOE JIULO AJIMUHUCTPALMK, B YbH OOS3aHHOCTH BXOJUT
OKa3aHHE MYHULMIIAILHOM YCIYyTH, O0ECHEeYMBAIOT IMOJArOTOBKY, COIJIaCOBaHUE M
HaIpaBJIEHUE 3aBUTEIIO YBEAOMIICHHUSI O HEOOXOIUMOCTH YCTPAHEHHUS BBISIBICHHBIX
HEJOCTaTKOB B IMPEACTaBICHHBIX JOKYMEHTaX JUOO MOTHUBUPOBAaHHBIM OTKa3 B
IIPEIOCTABIEHUN MYHUIIMNIAIBHON YCIIYTH.

IIpu oTCYyTCTBMM OCHOBaHUU MU OTKa3a B NMPEAOCTABICHUHA MYHULIMINIAJIBHOU
YCIIyI'M, HWCUYEPHBIBAIOLIMI IEpEeYeHb KOTOPBIX YyKa3aH B I1.2.8. HACTOSILEro
perjlaMeHTa, M HENpPEICTAaBICHUU 3asABUTENIEM JOKYMEHTOB, HAXOJSIIMXCA B
pacCIOpSDKEHWH  MHBIX ~ OpPraHoB,  OpraHW3alyid,  OTBETCTBEHHOE  JIMLO
AJIMUHHCTpAlUKU, B YbM OOSI3aHHOCTH BXOJMUT OKAa3aHWE MYHULMIAIBLHON YCIyTH,
obecrnieunBaeT (POpMUPOBAHUE U HAMpPABICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B
OpraHbl W OpraHW3alMM, Y4YacTBYHOUIME B MmpenocraBieHuu ycayru. [locie
MOJIYYeHHUsS] TOKYMEHTOB (CBEIEHUI) B pe3yJbTaT€ MEXBEIOMCTBEHHBIX 3aIllPOCOB,
OTBETCTBEHHOE JIMLO AJMUHUCTPALlMM, B YbH OOS3aHHOCTU BXOJHUT OKa3aHUE
MYHUIUNIATBHON YCIYTH, 00ECIIEYMBAET BHINIOJHEHUE JEHCTBUM!

- MOATOTABIIMBAET, OOECIIEUNBAET COTIACOBAHUE U MOANMCAHUE COTJIAILECHUS O
pPacCTOpPKEHUU JIOrOBOpa apeHAbl MYHHUIMIAIBHOIO MMYILECTBA (32 MCKIIOUYEHUEM
3€MEJIbHBIX YYaCTKOB).

- TOATOTAaBIMBAET M HANpPABISET 3asBUTEII0 PE3yJbTaT MPEIOCTABICHUS
YCIIYTH.

B cimydae oTCyTCTBUSA BO3MOKHOCTH IOJATOTOBKH COIVIAIIEHUS O PACTOPKEHUHU
JIOTOBOpPA apeH]ibl MYHUIMIIAIBHOTO HMYIIECTBa (32 HMCKIIOYEHUEM 3€MEJIbHBIX



YYaCTKOB) IMOATrOTaBIMBAETCS COOTBETCTBYIOIIEE YBEIOMIIEHHE, KOTOPOE BbIIAETCS
3asIBUTENIO, CIOCOOOM OIPEIEIICHHBIM 3asBUTEIIEM.

[Ipyn OoTCyTCTBMM OCHOBaHUW ISl OTKa3a B MPEJOCTABICHUH MYHULIMNAIbHOMN
YCIIyTH, CHEHUATUCT OTJela MOATOTaBIMBaET, OOECINEYMBAET COIIACOBAHHE U
MOANMCAHUE COIVIAIICHUS O PACTOPKEHUHU JIOrOBOPA apEHIbl MYHHIUIIAJIBHOIO
UMYIIECTBA (32 UCKIIFOUEHHUEM 3€MEJIbHBIX YYaCTKOB), PETUCTPUPYET €0 B JKypHAJIe
BBIJJAYM COIVIAIIEHWM O PACTOPKEHHUHM JOTOBOPOB apeHAbl MYHHUIUIIAJIBHOIO
MMYILECTBA (32 UCKIIOYEHUEM 3€MEIIbHBIX YUaCTKOB);

- COIPOBOAUTEIBHOE TUCHMO B TPEX IK3EMILIAPAX.

CrocoboM (ukcanuu pe3yiabTaTa aIMUHUCTPATHBHOW TPOIEAYPHI SBISCTCS
HaIpaBJICHUE 3asSBUTEII0 MUChbMa O HEOOXOIUMOCTU AOPabOTKU MPEICTaBICHHOTO
NAaKeTa JJOKYMEHTOB WM 00 OTKa3€ B MPEJOCTABICHUN MYHULIMITAIIBHON YCIIyTH, WU
IIPEOCTABICHNE 3asBUTEIIO COIJIAIIEHUS O PACTOPKEHUM JIOrOBOPA  apEeHIBI
MYHUIIUIIAIBHOTO ~ HUMYIIECTBa (32  HCKIIOYCHHEM  3EMEJIBHBIX  yYacTKOB),
oOecrieueHne BBIMOIHEHUS aTbHEHIINX aIMUHUCTPATUBHBIX MPOIEAYP, YKA3aHHBIX
B IMyHKTE 3.1.4. HACTOSIIETO periiaMeHTa.

MakcuMallbHBI CPOK BBIMOJHEHHS TAHHOTO JNEHUCTBUSL COCTABIISIET TPHUIALIATH
[ATh KaJE€HJAPHBIX THEMH.

3.1.6. Omnucanue aIMUHHUCTPATUBHON Tpouenypbl «Bbimaua 3asBuTENIO
pe3yabpTaTa MpeIOCTABICHUS YCIIyTH.

Opuandeckum  (HakToM, HHHUIMUPYIOIUM HA4YaJlo aJMUHUCTPATUBHOU
IPOLIETYPHI, ABISETCS HAJIMYHUE Y OTBETCTBEHHOTO JIMIIA, B YbH O0SI3aHHOCTU BXOJIUT
OKa3aHWE MyHULIMIAIBHOMN YCIIYTH, pE3yJIbTaTa IPEAOCTABICHUS YCIYTH.

Boelgaua pesynbraTra MNpPEJOCTABICHHUS] YCIYTH OCYIIECTBIAETCS CIOCOOOM,
YKa3aHHBIM B 3asBJICHUU 3asBUTEISI O IPEAOCTABICHUH YCIYTH.

Pe3ynbraTomM HacTose aIMHUHUCTPATUBHOM MHPOLENYPHI SBIAETCS BblAada
(HampaBiieHHE) pe3yJibTaTa MPEAOCTABICHUS YCIYTHM CIOCOOOM, YyKa3aHHOM B
3asBJICHUHM O MPEAOCTABICHUU YCIYyTH, OTBETCTBEHHBIM JIMLIOM AJMUHHCTPALINH, B
YbU 00S3aHHOCTH BXOJHUT OKAa3aHUE MYHHUIIUTAIBHON YCIIYTH.

CnocoboM (ukcanuu pe3yiabTaTa aIMUHUCTPATHBHOW TPOIEAYpHI SBISETCA
HaJu4yue MOJTBEPKIAONIMX JOKYMEHTOB O BblJlaue (HANpaBICHUU) pe3yJibTaTa
IIPEIOCTABJIEHUS] YCIIYTH.

MaxkcuManbHblii CPOK BBIMOJHEHUS [AHHOTO JIEMCTBHUSL COCTABISICT OJIMH
KAJICHIAPHBINA JICHb.

3.2. VcuepnbiBaromuii 1S SE(S)E1 aIMUHUCTPATUBHBIX npoueayp,
BBITNIOJIHIEMBIX MODII:

IIpUEM OT 3asBUTENIEM W PErucTpauus 3amnpocoB M HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIs1 TPEAOCTABIICHUS YCIYTH;

dbopMupoBaHUE€ U HaNpaBjJeHUE  MHOTO(PYHKIMOHAJIBHBIM  ILIEHTPOM
MEXKBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl W OpPraHu3alyy, YYacTBYIOIIUE B
MPEIOCTABJIEHUH YCIIYTH;

BbIJ]a4a 3asBUTEIII0 PE3YJIbTaTa MPEIOCTABICHHS YCIYTH (B TOM YHCIIE BblAadya
JIOKyMEHTOB Ha OyMa)XHOM HOCHUTEJIE, TIOJITBEPKIAOIINX COACPKAHUE DIEKTPOHHBIX
JIOKYMEHTOB, HarpasiieHHbIX B M®L] opranom, npeaocTaBiIsiomuM yCIyry, a TAKKe
BbIJla4a JIOKYMEHTOB, BKJIIOUYasi COCTaBIICHWE Ha OYMa)KHOM HOCHUTEJIE U 3aBEPEHUE
BBIITMCOK U3 HHPOPMALIMOHHON CHUCTEMbI OpraHa, MPeJOCTABISIIOIIETO YCIYTY).



3.2.1. Onucanue agMUHHUCTPATUBHOM mpouenypbl «lIpuem ot 3asBuTeneil u
perucTpanus 3anpocoB U HMHBIX JTIOKYMEHTOB, HEOOXOIUMBIX IJisi MPEAOCTaBICHUS
YCIIYTI».

OcHoBaHueM i Hayaja OCYIIECTBICHUA JaHHOM aJIMHHUCTPATUBHOU
IPOLETYphl SIBISETCS MOCTYIUICHHME HEOOXOAMMBIX Ui MPEIOCTaBICHUS YCIyTd
JIOKYMEHTOB OT 3asiButeiisi B MOII.

[Ipu oOpamennn 3asButenss B MO®DIL[ corpymamk MO®I] ocymecTBiseT
CHEYIOLINE JCUCTBUS:

IIPOBEPKY ITOTHOTHI KOMIUJIEKTA TOKYMEHTOB;

PETUCTPALINIO TOKYMEHTOB B HHGopMaImonHoi cucreme MOII;

BbIJIaYy PACIIMCKH O IIPUEME 3asIBJICHUS U JOKYMEHTOB.

WHBIC JICHCTBUS, CBA3aHHBIE CO crenu(UKON 3asBiIeHUs (KOHCYJIbTUPOBAHUE,
pPa3bACHEHHE U T.I1.).

Pe3ynbTaToM agMUHHCTPATHBHOM MNPOLEAYpPHl MpU MOJAYE 3aSBUTEIIEM
TOKyMeHTOB uepe3 MO®DII saBnsieTcs NpUHATHE TOKYMEHTOB OT 3asBUTENA U MX
peructpanus B uHGpopMannoHHoi cucteme MOII,

CriocoboM (ukcanuu pe3yibTara SBISETCS perucTpanus HeoOXOOUMBIX IS
MPEIOCTaBIICHUS YCIYTH JOKYMEHTOB B HH(pOopMalnoHHOoM cucteme M®I] u Briaua
pacnucku 00 X MPUHSATUHN 3asIBUTEIIO.

MakcuMalIbHBIM CPOK BBITIOJHEHUS TAHHOTO JIEUCTBUS cocTaBisieT 1 (oauH)
KAJICHIAPHBINA 1CHb.

3.2.2. Onucanue aAMUHHCTPAaTHBHOW mpouenypbl «DopMmupoBaHue U
HaIlpaBJI€HUE MHOTO(QYHKIMOHAIbHBIM LEHTPOM MEKBEIOMCTBEHHBIX 3alpOCOB B
OpraHbl U OPraHU3alMH, YYACTBYIOIINE B IIPENOCTABICHUHN YCIIYT .

OcHoBaHmeM [ Hadajga aJIMHHUCTPATUBHOW MPOUEAYPHl  SABISETCSA
HemnpeacrasieHue 3asBurenieM B MOL[ 1okyMeHTOB, HaXOAAIMXCS B PACIIOPSKEHUN
VHBIX OPTaHOB, OPTaHU3ALIHUM.

JInoM, OTBETCTBEHHBIM 3a IMOATOTOBKY U HAINPABJICHHUE MEKBEIOMCTBEHHBIX
3aIpOCoB, sABIsAeTCS COTpyAHUK MOLI.

Corpynauk MOIL[ ocymiecTBiaseTr 3ampoc B OpraHbl M OpraHv3aluH,
YUYacCTBYIOIIME B IPEJOCTABICHUH YCIYT'H JOKYMEHTOB, (CBEICHHIA), 3alpaliiBaeMbIX
B PaMKax MEXBEIOMCTBEHHOI'O B3aUMOICHCTBHS.

OcOOEHHOCTH ~ OCYIIECTBJIEHUS  MEXBEAOMCTBEHHOIO  B3aWMOJECHCTBUSA
cotpynHukamMu MO®DI] 3akpemisitoTcs B COMVIAIIEHWH O  B3aMMOJCUCTBUU
Anmvunuctpanuend mexay MAY «M®I Akcaiickoro paiioHay.

3.2.3. Ommcanne aaIMUHHUCTPATUBHON TIpoleaypbl «Bbimaua 3asBUTENIO
pe3yJbpTara MpeIOCTABICHUS YCIIyTH.

Bbigaua pesynbTaTta NpPEJOCTABICHUS] YCIYTH OCYIIECTBISETCS CIOCOOOM,
YKa3aHHBIM B 3aBJIEHUU O MPEIOCTABICHUU YCIIYTH.

Eciu B 3agBrneHuu yka3zaH croco0 mnoiydeHusi pesyinprata «B MOLDy,
OTBETCTBEHHOE JUII0 AJIMUHHUCTpPAIMM, B YbU OOS3aHHOCTH BXOAMT OKa3aHUE
MYHHULIUIIAIBHON YCIIYTH, OCYUIECTBJISICT HANPABICHUE JTOKYMEHTOB, SIBJISIOIIUXCS
KOHEYHBIM PEe3yJIbTaTOM INpenocTaBieHus ycayru B MOILIL.

[Tocne momyuyeHus: NOKYMEHTOB (pe3ysbTaTa yCIYru) U3 AJIMUHUCTpPALUU
corpyaHuk MOI] ocymecTBisier Bblaady 3asBUTENIO0 PE3yibTaTa IPEICTABICHUS
YCIIYTH.



CnocoboM (ukcanuu pesynbrara sgBiseTcss BHeceHue padboTtHukom MOI]
CBEJICHMH O BbJaue 3asiBUTENIO pe3yjbTaTa MPEACTABICHHUS YCIyTH B
MH()OPMAIMOHHYIO CUCTEMY.

3.3. Tlopsaok OCyIIeCTBICHHUS B JIIEKTPOHHON (opme, B TOM YHCIE C
UCIIOJIb30BaHUEM (pellepaibHOM TroCyJapCTBEHHOM HMH(POPMALIMOHHON CHCTEMBbI
«EnuHbIl  mopTall TOCYNApCTBEHHBIX W MYHHUIMOAIBHBIX yCIyr ((QyHKIHI)Y,
aJIMUHHUCTPATUBHBIX MPOLEAYP.

3.3.1. IlpengocraBnenue uHGOpPMALUK O TOPSJIKE U CPOKAX MPEAOCTABICHHUS
YCIIyTH.

[IpenocTaBienue B 37eKTPOHHON (hopMe 3asBUTEISIM HHPOPMAITUHN O TOPSAKE
M CpOKax MNPEeAOCTaBIICHUS YCIAYyTH ocyuiecTBisierca mnocpeactsom EITY,
ounmansHOrO caiiTa AIMMHUCTpAallMd B TOPSAIKE, YCTAHOBIECHHOM B MyHKTE 1.4
paznena | «O01mume mooKeHUsD» HACTOSAIIETO PETJIAMEHTA.

3.3.2. 3anucy Ha mnpuem B opran (MO®OILl) nana mnomauu 3ampoca o
MPEIOCTABICHUU YCIYTH.

B nensx mpenocTtaBieHMs MyHULIUIAIBHOW YCIYTM OCYIIECTBIIIETCS IPHEM
3asIBUTENIEN M0 MIPEABAPUTEIBHOMN 3aIINCH.

[Ipu opranmzanuu 3anucu Ha npueMm B opran (MOL]) 3asButento
o0ecrieunBaeTcs BO3MOKHOCTb!

1) o3HAKOMIICHUSI C pacnucaHueM paboThI opraHa WIH
MHOTO(YHKIIMOHAJILHOTO LEHTpa JHO0 YIMOJHOMOUYEHHOTO COTPYAHUKA OpraHa Wiu
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, & TAaKKE C JOCTYMHBIMHU JUIsl 3alMCH Ha MPUEM
JlaTaMU ¥ MHTEpBAJIaMH BPEMEHH MPUEMA;

2) 3amMcu B JIFOOBIE CBOOOJHBIC ISl MpHEMa JaTy ¥ Bpemsl B Tpezaeiax
YCTAaHOBJICHHOTO B OpraH€ WM MHOTO(YHKIIMOHAJIBHOM LEHTpe rpaduka mnpuema
3asIBUTEIICH.

3anuch Ha MPUEM MOXKET OCYIIECTBISATHCA MOCPEICTBOM HH(POPMAIMOHHOM
CUCTEMbl OpraHa WJIM MHOTO(QYHKIIMOHAJIBHOIO LIEHTPa, KOTopas oOecreyruBacT
BO3MOXHOCTh UHTerparuu ¢ EIII'Y u opunmaabHeIMU caiTamH.

3.3.3. Ilogaya 3asBuUTENEM 3alpoca U UHBIX JOKYMEHTOB, HECOOXOJIUMBIX IS
IIPEIOCTABIECHUS MyHULUIIATBHON YCIIYTH.

@opMHpOBaHME  3ampoca  3asABUTEJIEM  OCYLIECTBIISIETCS  IOCPEACTBOM
3amoJIHCHUST 3JEKTpoHHOM (opmbl 3ampoca Ha EIII'Y 06e3 HeoOXxoaumocTH
JOTIOJTHUTENBHON MOAA4YH JOKYMEHTOB B KaKoi-1n0Oo UHOM (hopme.

Ha EIIl'Y/opuumnansHoM cailTe AIMUHUCTpaUU pa3MEIIaloTcs 00pa3Lbl
3aMOJHEHUS ANEKTPOHHON (POPMBI 3alpoca O MPEIOCTABICHUHU YCIYTH.

[locne 3amonHEHUs 3asgBUTENEM KaXXJIOro M3 TOJIEH 3JIEKTPOHHOM (POPMBI
3ampoca OCYIIECTBISIETCA aBTOMAaTH4eckas (POpMAaTHO-JIOTMYEcKas MpOBEpKa
chopMHpoBaHHOTO 3arpoca. [Ipu BBIABICHHMH HEKOPPEKTHO 3alOJHEHHOTO IOJIs
AJIEKTPOHHOM (POPMBI 3ampoca 3asBUTENb YBEIOMIISIETCS O XapaKTepe BbISBICHHOMN
OIMOKA W TOPAJKE €€ YCTPAHCHUS MOCPEICTBOM HH(POPMAIMOHHOTO COOOIICHUS
HEINOCPEICTBEHHO B 3JIEKTPOHHOI opme 3ampoca.

[Tpu dhopmupoBaHnH 3ampoca 3asBUTENI0 00ECIIEYNBACTCS:

1) BO3MOXHOCTh KOIMMPOBAHUSI ¥ COXPAHEHUS 3alpOCa U UHBIX JIOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHSI MyHUIIUIIAIBHOMN YCIIyTH;



2) BO3MOYKHOCTD 3aIlOJIHEHHSI HECKOJIbKMMU 3asBUTEIISIMUA OJTHOW DJIEKTPOHHON
dbopmbl 3ampoca mpu OOpallleHUHd 3a MYHUIMNAIBHOW YCIYroM, mpejmnoJaratoniei
HaIIpaBJICHUE COBMECTHOIO 3aIIPOCa HECKOJIbKUMH 3asBUTEISIMU;

3) BO3MOXHOCTb IeYaTH Ha OYMaKHOM HOCHTEJIC KON DJICKTPOHHON (HOPMBI
3amnpoca;

4) coxpaHCHHE paHee BBEJICHHBIX B 3JICKTPOHHYIO (hOpMY 3ampoca 3HaYCHUN B
Jr000K MOMEHT IO JKEJIaHUIO TOJIb30BATENsl, B TOM YHWCJIE MPU BO3HUKHOBEHUU
oIMOOK BBOJIa M BO3BpATE I MOBTOPHOTO BBO/A 3HAUYCHUH B SJICKTPOHHYIO GOpMy
3amnpoca;

5) 3anonHEeHMEe TONIeH AJIEKTPOHHOW (OPMBI 3ampoca 10 Hadala BBOJA
CBEJICHUI 3asBUTEJIEM C HCMOJIb30BAaHUEM JaHHBIX, Pa3MEIICHHBIX B (erepabHOi
rocyaapcTBeHHOW MH(popMaIrmoHHou cucteMe «EnnHas cucreMa uaeHTUDUKANT U
ayreHTUGUKaIMM B  HHPpACTpyKType, oOecreunBaromei HHGOPMaIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJICHCTBME MHPOPMAIMOHHBIX CUCTEM, MCIOIb3YEMbIX IS
MPEAOCTABIEHUSA TOCYJAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr B 3JIEKTPOHHOU
dbopme» (manee — ECHUA), u cBenenuit, onyonukoBanusix Ha EIN'Y, odunmnansuom
caiiTe, B 4aCTH, Kacarolleicsl cBeleHuil, orcyTcTByrommux B ECUA;

6) BO3BMOXKHOCTb BEPHYThCSI Ha JHOOOW M3 ITAlOB 3alOJHEHUS JICKTPOHHOM
(dbopMbI 3anpoca 0e3 MOTepu paHee BBEJCHHON HH(POpMaIUy;

7) BO3BMOXKHOCTh jocTyna 3asButens Ha EIII'Y k paHee mNomaHHBIM WM
3ampocaM B TEUEHHE HE MEHEEe OJHOro roja, a TakKe YaCTUYHO CPOPMHUPOBAHHBIX
3aMpOCOB - B TEYEHUE HE MEHEE 3 MECSILIEB.

ChopmupoBaHHBIi ¥  MOJAMMCAHHBIM  3alpoC W HWHBIE JIOKYMEHTHI,
HEOOXOAMMBIE ISl MPEAOCTaBICHUS MYHHUIMIAIBHOM YCIYIHM, HAIpaBISIIOTCA B
AnvmuHuCcTpanuio nocpeacrsom EINNY.

3.3.4. Ilpuem um peructpauuss OpPraHoM 3alpoca U HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJISI TPEIOCTABIICHUS YCIIYTH.

AnMuHHCTpaIs oOecreurnBaeT B AJIEKTPOHHOU (opMe MpHEeM JOKYMEHTOB,
HEOOXOJUMBIX Il MpPEeNOCTaBICHUS YCIYyTH, W PETrUCTpalMio 3ampoca 0e3
HEOOXOJMMOCTHA TOBTOPHOTO TPEICTABICHUS 3asgBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)XHOM HOCHTENIe B MOpsIKe, mpeaycMorpeHHoMm myHkToMm 3.1.1 pasmena |l
HACTOSIIIIETO PErJIAMEHTA.

[locne perucTpauuu 3amnpoc HAMpaBiAETCs B CTPYKTYPHOE MOJpa3ieieHue
AJIMUHHCTpaAIUK, OTBETCTBEHHOE 32 MPEOCTaBICHIUE MYHUIIMITAIbHON YCITYTH.

[locne  mpuHsATHA ~ 3ampoca  3adABUTENd  JOJDKHOCTHBIM  JIMIIOM,
YIOJHOMOYEHHBIM Ha MPEJOCTaBICHUE MYHULMIIAJIBHOM YCIyrd, CTaTyc 3ampoca
3asBUTEIIS B IMUHOM kaOuHete Ha EIII'Y oOHOBIsieTCs 10 cTaTyca «IIPUHSTO.

3.3.5. Omara rocyJapCTBEHHOM MOLUIMHBI 3a MPEIOCTABICHUE YCIYTr M
yIulaTa WHBIX IJIaTeXel, B3UMAaeMbIX B COOTBETCTBUU C 3aKOHOAATEIbCTBOM
Pocculickon ®@enepanumu.

Ormnarta rocy1apCTBEHHOI MONUIMHGI (yIIaTa UHBIX TJIATEXKEN) 3asiBUTEIIEM B
AIIEKTPOHHOM BHJIE TPOU3BOAMTCS B MOPSIZIKE, OMIMCAHHOM B moapaszzaene 2.9 pasnena
Il HacTosero aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.6. Ilony4yenue pe3ynbTaTa NpeaOCTaBICHUS YCIYTH.

3asBUTENI0 MPENOCTABISAECTCS BO3MOXKHOCTb COXPAHEHUS 3JIEKTPOHHOIO
JIOKYMEHTA, SBJISIONIETOCS Pe3yJbTaTOM IMPEJOCTABICHUS YCIYTHM U MOANUCAHHOTO



YIOOJHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM C  HKCIIOJb30BaHUEM  YCHJICHHOM
KBTM(PUIIUPOBAHHON 3JIEKTPOHHOU MOJIUCH, Ha CBOUX TEXHUYECKUX CPEJICTBAX, a
TaKK€ BO3MOXHOCTb HAINPABJIEHUS TAaKOIO JJIEKTPOHHOTO JOKYMEHTa B HHBIC
opraHbl (OpraHu3aIum).

3.3.7 Ilony4yeHue cBeICHUI O XO/I€ BBITIOJIHEHUS 3aIpoca.

[IpengocraBiieHue B AJIEKTPOHHON (opMe 3asiBUTEISIM HHGOPMALMH O XOJE
MPEIOCTABJIEHUS] YCIYrd ocyuectBisiercss mnocpeacrsom EINNY B mopsike,
YCTaHOBJICHHOM B ITyHKTE 1.4 pa3nena | HacTosmero peraaMeHTa.

[Ipu npemocTtaBieHUM yCIAYTM B DIIEKTPOHHOM  (opme  3asBUTEIIO
HaIpaBJIsETCS:

a) yBeJOMJICHUE O 3alUCh Ha TOpueM B  AJMHUHUCTpAIMIO WU
MHOTO(YHKIIMOHATBHBINA IIEHTP, COAEpIKallee CBEACHHUS O JIaTe, BPEMEHU M MeCTe
pueMa;

0) yBEJOMJICHHE O TMpPUEME U PErucTpalldd 3ampoca U HHBIX JOKYMEHTOB,
HEOOXOAMMBIX IS TMPENOCTaBICHUS YCIyTH, COJEpKallee CBEIeHHs O ¢akTe
npuemMa 3amnpoca U JOKYMEHTOB, HEOOXOJIUMBIX [JISi MPEAOCTaBICHUS YCIYTH, U
Hayaje MpoleAypbl IPEAOCTABICHUS YCIYTH, a TAKXKE CBEACHUSA O JaT€ U BPEMEHU
OKOHYAHHUS TPEJOCTABJICHUS YCIYyrd JUOO MOTHUBHUPOBAHHBIM OTKa3 B IpUEME
3arpoca U UHbIX JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEIOCTABIICHUS YCIIYTH;

B) yBeJlOMJICHHE O (pakTe moaydeHus: nHpopMalu, NoATBEPKAAIOIIEH OIIaTy
YCIIyTH;

I') YBEJOMJICHHE O PE3yJbTaTaX PAaCCMOTPEHHSI TOKYMEHTOB, HEOOXOJMMBIX
JUTSL IPEAOCTABIICHUS] YCIIYTH, COJIEPXKAIIEe CBEICHUS O MPUHATUU MOJ0KUTEILHOTO
pEelIeHUs] O TMPENOCTAaBIECHUM YCIYTH W BO3MOXHOCTH IMOJYYUTh PE3yJbTaT
IIPEIOCTABIEHUS YCIYTH JTMOO0 MOTUBUPOBAHHBIN OTKA3 B IPEIOCTABICHUHN YCIYTH.

3.3.8. OcyiiecTBiIeHNE OLIEHKN KAa4€CTBA IPEAOCTABIECHUS YCIYTH.

3asBuTEISIM 00€CTIeUnBACTCS BOBMOKHOCTh OLICHUTh JIOCTYITHOCTh U KAYECTBO
rocynapctseHHon yciuyru Ha EINTY.

3asBUTENIb BIPAaBE OLEHUTh KauyeCTBO MPEIOCTABICHHUS TOCYAapCTBEHHOMU
YCIYTH C TIOMOUIBI0 YCTPOMCTB TMOJBMXKHOM paanorenedOHHON CBS3U, C
ucnosib3oBanueMm  EIII'Y, TepMHHanbHBIX YCTPOWCTB B  COOTBETCTBUHU C
noctaHoBiienueM IIpaButensctBa Poccuiickoit @enepaunn ot 12.12.2012 Ne 1284
«O0 omenke rpaxaaHamMu A(PGEKTUBHOCTU  JACSATEILHOCTH  PYKOBOJUTEINEH
TEPPUTOPUAIBHBIX OPTaHOB (eepalbHbIX OPraHOB HCIOJHUTEIBbHOW BJIACTH (MX
CTPYKTYPHBIX TOJpa3/IeJICHU) U TEPPUTOPUATBHBIX OPTraHOB TOCYIAPCTBEHHBIX
BHEOIO/IPKETHBIX (OHIOB (MX PETMOHAIBHBIX OTHEJIECHHI) C YyYeTOM KayecTBa
MPEIOCTABIECHUSI UMU FOCYJaPCTBEHHBIX YCIIYT, & TAK)KE O IPUMEHEHUU PE3yJIbTaTOB
YKa3aHHOW OIICHKM KaK OCHOBaHHUS JUIsl TPUHATUS PEIICHUH O JOCPOYHOM
MPEKPAIICHUN  WCIOJHEHUS  COOTBETCTBYIOIIMMHU  PYKOBOJUTENISIMH  CBOMX
JIOJDKHOCTHBIX 00SI3aHHOCTEI.

3.4. TlocnemoBaTenbHOCTh M COCTaB BBITIONHIEMBIX aJIMUHUCTPATUBHBIX
polelyp TPEACTaBICH B OJIOK-cXeMe B TMpuiokeHHd Ne5 K HacTosIeMy
pETJIaMEHTY.

Paznen |V ®opmbl KOHTpOIIS
3a UCIIOJITHEHUEM aIMUHUCTPATUBHOIO perjaMeHTa.



4.1. 3a HEeBBINOJHEHUE WJIM HEHAJUIeKalllee BBINOJHEHUE 3aKOHOAATENIbCTBA
Poccuiickoit denepannn, PocToBckoil 005iacT 1O BOIpOcaM OpraHU3alvu U
MPEIOCTABIICHUS MYHHUIMIIAIBLHON YCIyrd, a Takke TpeOOBaHMU HACTOSIETO
perjiaMeHTa, OTBETCTBEHHOE JHII0 AJIMUHUCTpAIlMU, B YbH OOS3aHHOCTH BXOIUT
OKa3aHWE MYHUUUIAIBHOW YCIyTH, cOTpyIHUKH M®PIL[ HecyT OTBETCTBEHHOCTH B
COOTBETCTBHHU C AEHUCTBYIOIINM 3aKOHOIATEIBCTBOM.

4.2. Texkynuii KOHTPOJIb 3a COOJIIOICHUEM aJIMHHUCTPATHBHBIX MPOIEIYp IO
MPEIOCTABJICHUK) MYHUIUNAIBHOW YCIYIM OCYIIECTBISET OTBETCTBEHHOE JIMIIO
AIMUHHCTpAIMU, B YbH OOS3aHHOCTH BXOJWT OKa3aHWE MYHUIIMIIAIBLHON YCIyTH,
corpyaauku M®I[ B ybu 00s13aHHOCTH BXOAMT KOHTPOJIb COOJIIOJIEHUS CPOKOB
OKa3aHUs yCIYT.

OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ 3aKpEIUIsieTCd WX JOJDKHOCTHBIMU
UHCTPYKLHSIMU.

4.3. KoHTpoJIb 32 MOJMHOTOM M KAaY€CTBOM MPEIOCTABICHUS MYHULMNAIbHOMN
yCIIyru ocymiectBisercs [naBoli moceneHus W BKIOYaeT B ceOs MPOBEICHUE
MIPOBEPOK, BBISBICHUE U YCTPAHEHUE HAPYIICHUI IpaB 3asiBUTEIICH, pacCCMOTPEHHUE,
NPUHATUHE pEHIEHUH ¢ TOATOTOBKY OTBETOB Ha OOpalieHusi 3asBUTEINCH,
collepKalux — JKajgoObl Ha JedcTBuUs  (Oe3leiicTBUE) OTBETCTBEHHBIX  JIWIL
AJIMUHUCTpAIYH, B YbH 00S3aHHOCTH BXOJUT OKa3aHUE MYHUIIUMTAIIBHOW YCIYTH.

[leproguYHOCTh MPOBEACHUSI MPOBEPOK MOKET HOCUTH IUIAHOBBIM XapakTep
(ocymectBisiThCss 1 pa3 B roA) W BHEIJIAHOBBIM xapakTep (10 KOHKPETHOMY
oOpallleHUIO 3asIBUTEIICH ).

[To pe3ynbTaTaM MPOBEICHHBIX MPOBEPOK B Clydyac BBISBICHUS HapyLICHUM
MpaB 3asiBUTEINIEH OCYIIECTBIISICTCS! MPUBJICUCHUE BUHOBHBIX JIUI] K OTBETCTBEHHOCTHU
B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickor denepanun.

Paznen V Jlocyneounlii (BHECYn€OHBIN) MOPSI0K 00KaTOBaHUS PEIICHUN U
nencTBui (6e37eiCTBIUS) opraHa, MPeJ0CTABIISIONIETO MyHUITUTAIBHYIO YCIYTY, a
TaKXK€ €ro JIOJDKHOCTHBIX JIMII, MyHUIIAIIATBHBIX CITY>KaIluX.

5.1. 3agButenp BOpaBe MOAaTh >kKajoOy Ha pemieHue W (Uiau) JCUCTBHUE
(6e3nerictBue) AnmuHuctpanuu, MOIL], a Takke UX JOJDKHOCTHBIX JIMII, MOBJICKIIEEe
3a co0O0il HapylleHUe €ro npaB MpU MPEJOCTABICHUM MYHHMIMNAIBHOW YCIYTH, B
COOTBETCTBHUHM C 3aKOHOJATENbCTBOM Poccuiickoit deaepannn, PocTtoBckoil obmactu
Y MyHUIIUNATbHBIMU [TPABOBBIMU aKTAMH.

5.2. 3asBuTENbh MOXKET OOpaTHTHCA C kalo0o0il, B TOM YHCIIE B CIETYIOIINUX
CIIyYasx:

1) HapyllleHHe CpoKa PErucTpaluu 3amnpoca 3asgBUTENsSI O MPEeAOCTaBICHUU
MYHULIMNIAIBHOW YCIIYTH;

2) HapylIEHHE CPOKa MPEIOCTABICHUS MyHUIIMIIAIBHON yCIIyTH;

3) TpeboBaHue y 3asfBUTENS JOKYMEHTOB, HE MPEAYyCMOTPEHHBIX
HOPMAaTUBHBIMU MpaBOBbIMU akTamu Poccuiickont ®exnepanuu, HOPMaTHBHBIMU
IPaBOBBIMU aKTaMu cyObekToB Poccuiickoit ®exepanumn, MyHULIUNATbHBIMU
IIPaBOBBIMH aKTaMU IS PEJOCTABICHHS] MyHULIUITAJIBHON YCITyTH;



4) oTka3 B mpUeMe JTOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX MPENLYCMOTPEHO
HOPMATHBHBIMM IIPABOBBIMM akTaMH Poccuiickon Penepanny, HOPMaTUBHBIMHU
IPAaBOBBIMU aKTaMu cyObekToB Pocculickoii ®enepanuu, MyHULIUNATbHBIMU
IIPAaBOBBIMM aKTaMU IS PEJOCTABJICHNSI MyHULIMITAJIBHOM YCIIYTH, y 3asBUTEIIS;

5) oTKa3 B IpeJOCTAaBIECHUU MYHUIIMIIAJIbHOW YCIIYTH, €CJIM OCHOBAHHUS OTKa3a
HE TIPEIyCMOTPEHbI (efepalbHBIMU 3aKOHAMU U IPUHATHIMH B COOTBETCTBUH C
HAMHM WHBIMH HOPMaTUMBHBIMM IpaBOBbIMM akTaMu Poccuiickon ®enepannu,
HOPMATHBHBIMM TPAaBOBBIMH aKTaMu CcyObeKkTOoB Poccuiickoit ~®Pexnepanuu,
MYHHUIMIIATbHBIMH IIPABOBBIMU aKTAMU;

6) 3aTpeboBaHuE C 3asBUTENS NMPU NPEIOCTABICHUM MYHULIUIIATBHOU YCIyTH
IJIaThl, HE IPEAYCMOTPEHHOW HOPMATHBHBIMU IIPAaBOBBIMHM akTamu Poccuiickon
®denepaury, HOPMATHBHBIMM IIPABOBBIMH aKTaMu CyObeKTOB Poccuiickoi
®denepanny, MyHUIIUNAIbHBIMUA TPABOBBIMHU aKTaMU;

7) oTKa3 AIMUHHCTpAIMK, KaK OpraHa, NpeA0CTaBISIOUIEr0 MyHUIIMIIAIBHYIO
YCIIyTY, JOJDKHOCTHOTO JIMIA OpraHa, MpeAoCTaBIIONIET0 MyHULIUIIAIBHYIO YCIIYTY,
B HCIPABICHUM JAOMYLIEHHBIX ONEYAaTOK M OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe
OPEIOCTABICHUS] MYHUIMNAJIBbHON  yCIyrM JIOKyMEHTax Ju0O0 HapylleHue
YCTaHOBJICHHOI'O CPOKA TaKUX MCIPABJICHHIA.)

5.3. Xanoba Ha HapyuieHHE MOpsIKa MPEAOCTaBICHUS MYHHUIMIAIbHON
YCIIyTH, BbIpa3uBILEECSd B HENPABOMEPHBIX PEHICHUSX U ACUCTBUAX (O€31E€HCTBUM)
coTpyaHUKOB AnmuHucTpanuu 1 MOL], paccmarpuBaeTcs A IMUHUCTPALIUEN.

5.2. Kanoba Ha pemieHuss u aercTBus (0e31eUCTBUS) AIMUHUCTpALlUU, Kak
OpraHa, NpeJI0CTaBIIIOIEr0 MyHUIUNAIBHYIO YCIYTY, TOKHOCTHOTO JIMLA OpraHa,
MPENOCTABISIONIET0 MYHULUIIAIBHYIO YCIYTY, JIMOO MYHULMIIAIIBHOTO CIYXKalIEro
(manmee - »xamo6a) mogaércs B MUCbMEHHOW (opMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHOM  QopMme ¢ MOXXET OBITh HampaBjJ€Ha IO I[O4YTe, Yepe3
MHOTO(QYHKIIMOHAIbHBIA ~ LEHTP, €  HCHOJIb30BaHWEM  HH(OPMALUOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTn «HTepHeT», ohuimanbHoro caiita AAMUHUCTPALIHH,
€IMHOTO TopTaJla TOCYJapCTBEHHBIX U MyHUIIMNIAJIBHBIX YCIIYT, a TAK)KE MOXKET OBITh
NpUHATA [P JMYHOM [pUEME 3asBUTENA, B OpraHe, OKa3bIBAIOLIEM YCIYTY,
uHpopMalusi O KOTOpPOM THpelrocTaBiieHa B mpuiokeHuu Nel Kk HacrosimeMy
pErJIaMEHTYy.

XKanoba moxer ObiTh MonaHa 3asButesneM uyepe3 MO®IL. Ilpu nocrymienun
#anooel MOIL] obecnieunBaeT ee nepegayy B AIMUHHUCTPALMIO B COOTBETCTBUH C
COTJIAIIEHHEM O B3aUMOAECHUCTBHUM Mexay Axamunucrpampen u MAY «MOL]
AKCaiCKOro parioHay.

B anexTpoHHOM BHIE %an00a MOKET OBITh MMOJaHa 3aIBUTEJIEM ITOCPEICTBOM:

- 0(MLIUATTEHOTO caira AJIMUHUCTpauuu B MH(}OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOU cetn «IHTEepHeT;
- EIIT'Y.

5.3. B xanobe 3asBuTENEM B 003aTEIILHOM MOPSIIKE YKa3bIBACTCS:

1) HamMeHOBaHHWE OpraHa, NPEJOCTaBISIONIEIO0 MYHULHMIAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMI@ OpraHa, MPEeOCTaBISIONIEr0 MYyHUIMINAIbHYIO YCIYTy, JTHOO
MYHUIIMIIAJIBHOTO CIIY)KAIllero, penieHus u JedcTBus (0e3aeiCTBUE) KOTOPBIX
00XKaITyIOTCS;



2) dhamunus, uMsi, 0T4ECTBO (TIOCJIEIHEE - NMPU HAIMYKMH), CBEJICHUS O MECTE
KUTEJIbCTBA 3aABUTEINS - PU3UYECKOTO JIUIA TMO00 HAMMEHOBAaHUE, CBEJIEHUS O MECTE
HAaXOXXJEHUSl 3asBUTENSI - IOPUIUMYECKOTO JIMI[A, a Takke Homep (Homepa)
KOHTakTHOTO TeiedoHa, aapec (aapeca) AICKTPOHHON MOUTHI (MPU HATUYHMH) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBeneHust 00 00KATyEMBIX PEIICHUSIX U JAeHCTBUAX (0e31eMCTBUM) OpraHa,
IPENOCTABISIONIET0 MYHULMIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIIA OpraHa,
IIPEIOCTABISAIONIEr0 MYHULUIIAJIBHYIO YCIYTY, JIN00 MyHUIIMIAIIBHOTO CIYKalIEro;

4) mMOBOIBI, HA OCHOBAaHHH KOTOPBIX 3asSBUTENIb HE COTJIACEH C PEHICHUEM U
nercteueM (0e31eiicTBUEM) OpraHa, IpeIoCTaBISIOMIEr0 MyHUIUMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, IpeIOoCTaBiSIOIIEr0 MYHHIMIAIBHYIO YCIyTy, JU00
MYHHULMIAIBHOTO CITy>KaIIero. 3asBUTEIEM MOTYT ObITh MPEACTaBICHbI JOKYMEHTBI
(Ipu HAJTMYKM ), TOATBEPKIAIOIINE TOBOJIBI 3asIBUTENS, TMOO0 X KOIIHH.

5.4. Kanoba, nmoctynuBiias B OpraH, MPeAOCTaBISIOMIUNA MYHHUIUIATBHYIO
yCIyry, TOMJIEKUT  PACCMOTPEHHUIO  JIOJDKHOCTHBIM  JIUIIOM,  HAJCJICHHBIM
NOJHOMOYMSMHM [0  PAacCMOTPEHHMIO  JKajio0, CBS3aHHBIX C  OKa3aHHEM
MYHUIIUNIATBHBIX YCIYT, B TEUECHHE TMATHAALATH pabouux JHEH co JHA ee
perucTpanum, a B cliydae OOKaJloBaHUS OTKa3a OpraHa, IPelOoCTaBISIONIETO
MYHUIIUTIATBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa, MpeJoCTaBIISIIONIETO
MYHUIMNAIBHYIO YCIYTYy, B IPUEME JTOKYMEHTOB y 3asBUTENS JIMOO B MCHPABICHUN
JOMYUIEHHBIX OINEYaTOK W OMIMOOK WM B clydyae OO0XaJOBaHHUS HapyLIECHUs
YCTAaHOBJICHHOT'O CPOKa TaKUX UCIPaBJICHUH - B TeUeHHE 5 (IATU) pabouux JHEU co
JTHS1 €€ PerucTpanuu.

5.5. Tlo pe3ynbraTaM pacCMOTPEHHUs KajoObl OpraH, MNPEaOCTaBISIONINI
MYHUIUMNIATBHYIO YCIIYTY, IPUHUMAET pelieHrue o0 yJOBJIETBOPEHUHU KajJoObl 100
OTKa3bIBAET B y/IOBJIETBOPEHUH 3KaJIO0BbI.

Pemenne 00 ymOBIETBOPEHHH KaloObl TpUHUMAETCs B (OpME OTMEHBI
MPUHATOTO PEIICHHs, WCIPABJICHHUS JOMYIICHHBIX OPTaHOM, MPEJOCTABISIIONTIM
MYHUIIUTIATBHYIO YCIYTY, OINEYaTOK M OIIMOOK B BBIJAHHBIX B pPE3yJbTare
MPENOCTABIICHUST MYHUIIMIIAIBLHON YCIyrd JOKYMEHTax, BO3BpaTa 3asiBUTEIIO
JICHEKHBIX CPEACTB, B3UMAHUWE KOTOPBIX HE TMPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickorn @enepanuy, HOpMAaTUBHBIMUA ITPABOBBIMHU aKTaMH
cyosektoB Poccuiickoit ®denepanuu, MyHUIUINAIBHBIMU IPAaBOBBIMU aKTamH, a
TaK)Xe B MHBIX (pOpMax.

5.6. He no3niHee aHs, CIEIYIOMIETO 3a IHEM MIPUHSATHS PEIICHUS, YKa3aHHOTO B
NyHKTE 5.5. HACTOAIIEro aJIMUHHUCTPATUBHOIO pErIaMEeHTa, 3asBUTENI0 B
MMCbMEHHOM (POpME U 1O KEJIaHUIO 3asIBUTEINS B AJIEKTPOHHOM (hopMe HampaBisieTcs
MOTHUBUPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS JKaOOBbI.

5.7. B ciy4ae yCTaHOBJIEHUS B XOJ€, WM IO pe3yipTaraM, PacCMOTPEHUs
’KanoObl MPU3HAKOB COCTaBa  AJMUHUCTPATHBHOTO TPABOHAPYIICHHS WA
NPECTYIUIEHUS JOJKHOCTHOE JIMIIO, HA/IEJIEHHOE MOJTHOMOYHUSMH 0 PaCCMOTPEHUIO
Kano0, CBSI3aHHBIX C OKAa3aHWEM MYHHIMMAIBHBIX YCIYT, HE3aMEIJTUTEIHHO
HaIpaBJIseT UMEIONUECS MAaTePHAIBl B OpTaHbl MPOKYPATYPHI.

HauanpHuk oO1iero ornesna JI.B. CaBenneBa


consultantplus://offline/ref=74570D215148470487A75D615B977F0A7BD18509D434B53D9262ADF86838AEB1BEDD49BD45WC71I




[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY 10
PEIOCTABICHUIO MYHUIIUIIATLHON YCIYT U

«PaCTOp}KCHI/IG A0TroBOpa apCHIABI
MYHUIUIIAJIBHOI'O UMYIIICCTBA

(38, HCKIIIOYCHUCM 3CMCJIBHBIX y‘{aCTKOB)»

CBeneHus

0 MECTOHAXOKJECHUH, KOHTAKTHBIX TeJaedoHax (TenedoHax s CIpaBok,
KOHCYJbTaluil), THTEepHET-aApecax, ajpecax IEKTPOHHOW MOUYTHI OpraHa,
MPEIOCTABISIOIIETO MYHULIMTTAIIBHYIO YCIYTY

AnmuHHCTpanus AKCaiCKoOro MAY «M®I] Akcaiickoro
TOPOJICKOTO MOCENIEHUs palioHay
Mecronaxox- | 346720, PoctoBckast o0iacth, | 346720, PocroBckas  o0JacTsh,
JICHUE:! AKkcaiickuii paiioH, T. Akcail, | Akcaiickuil pailoH, T. AKcai, YIIL
yi. 'ynaesa, nom 108 Yamnaesa/ Koportkuii, tom 163/1
Yacet mnpuema | Bropauk - ¢ 10-00 gacoB no | [loHenenbHUK, BTOPHUK, cpena,
3a4BHTEIICH 17-00 gacos getsepr ¢ 8.00-19.
[TsatHuna c 8.00-18.00;
oOeIeHHbII TIepephiB - ¢ 12-
00 gacoB 110 13-00 yacos. Cy660ta ¢ 8.00-13.00.
Tenedon ['nmaBa Anmunuctparuu | Iupexrop (8 863 50) 4-49-99
Akcaiickoro TOPOACKOTO
nocenenus (8 863 50) 5-50-18
OTBETCTBEHHBIC nuna | Crenmanuct (8 863 50) 4-49-99
AIMUHHCTpAIMd, B  YbHU
00s13aHHOCTH BXOJIUT
OKa3aHue MYHULHANAIBHOM
yenyru (8 863 50) 5-52-66
OdunmanbpHBIT http://gorod-aksay.ru http:// aksay.mfc61.ru
CalT
Anpec gp02021@mail.ru http:// aksay.mfc61.ru
3JIEKTPOHHOM

IIOYTHI



http://aksay.mfc61.ru/
http://aksay.mfc61.ru/

[Tpunoxenue Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY 10
PEIOCTABICHUIO MYHUIIUIIATLHON YCIYT U
«PacToprkenue qoroBopa

apeH]ibl MyHUIIMTAIBHOTO UMYIIIECTBA

(32 UCKITIOUCHUEM 3EMEJIbHBIX YYACTKOB)»

IlepeueHb HOPMATUBHBIX NPABOBBIX AKTOB, PETYIUPYIOIINX OTHOLIEHHUS,
BO3HHUKAIOIIME B CBSA3M C PENOCTABICHUEM MYHULIMIIATBHOMN YCIIYyTH.

- ®enepanbHbli 3aKk0H 0T 26.07.2006 Ne 135-D3 «O 3aniuTe KOHKYPEHLIMN;

- ®epnepanbhbiil 3akoH 0T 24.07.2007 Ne 209-03 «O pa3BuUTHM Majoro u
CPEIHETO MpeApUHUMATENbCTBA B Poccuiickont denepanumny;

- YcTaB MyHULIMNTAIEHOTO 00pa3oBaHus « AKcailickoe TOpPOJICKOE MOCEICHHEY |

- pemienue CobOpanust nenyraroB ot 07.02.2007 r. Ne 5 « OO yTBepKIaeHUU
[Tonoxenuss « O TNOpAIKE YNOPABICHUA M PACHOPSDKEHUS MYHHIMITAIBHON
COOCTBEHHOCTHIO AKCaliCKOro ropo/ICKOro MOCEIEHUS;

- HaCTOSIMI aJIMUHUCTPATUBHBIN PETJIAMEHT;

- ®denepanbupliii 3ak0H OT 06.04.2011 Ne 63-D3 «O06 »IEKTPOHHOM MOAMKICHY;

- nocra"oBienue IIpaBurensctBa Poccuiickon @enepamuun ot 26.03.2016 r.
No 236 «O TpeboBaHMSIX K TIPEJOCTaBICHUIO B OJEKTPOHHOU (opme
rOCYJapCTBEHHBIX U MYHHUIIUIAIBbHBIX YCIYT.



[Tpunoxxenue Ne 3 Kk AIMUHUCTPATUBHOMY PETJIAMEHTY 1O
PEIOCTABICHUIO MYHUIIUIIAILHON YCIYT U

«PacToprkenue qoropopa
apeH]ibl MyHUIIMTAIIbHOTO UMYIIIECTBA

(38, HCKIIIOYCHUCM 3CMCJIBHBIX y‘-IaCTKOB)»

HcuepnbiBatronuil nepeyeHb JOKyMEHTOB, HEOOXOAMMBIX
JUISL IPEAOCTABJIEHUS MYHUIIMIIAIBHON YCIIyTH

HaumenoBanue nokymenra

KommmuectBo
9K3. (KOIIHH)

Komunuectso
9K3.
(opuruHan)

3asgBieHue

JIOKYMEHT, yIOCTOBEPAIOIINNA JINYHOCTD
3asIBUTENIS WIM MPEICTABUTENS 3asIBUTEIIS:

2.1. ITacniopt rpaxaannna Poccuiickoit
®denepannu, ya0CTOBEPSAIOIINNA TUYHOCTD
rpaxxaannHa Poccuiickon @enepanuu Ha
tepputopuu Poccutickort @eaepanun (s
rpaxnan Poccuiickoii ®deneparyin)
2.2.BpeMeHHOE yJJOCTOBEPEHUE TUUYHOCTH (151
rpaxaan Poccuiickoii deneparyn)

JIOKYMEHT, yAOCTOBEPAIOIINI TpaBa
(mosHOMOYHS ) IPEACTABUTENSA (PU3UIECKOTO
WM FOPUUYECKOIO JIUIA, ECIIU C 3asBJICHUEM
oOparaeTcs mpeCTaBUTEIb 3asIBUTEIIS

3.1. JInsa npeacTaBuTenei Gu3HUeCcKoro JnIa:
3.1.1. oBepeHHOCTh, 0O(hOpMIICHHAS B
YCTaHOBJICHHOM 3aKOHOM IOpsJKE, Ha
MIpe/ICTaBICHNE NHTEPECOB 3asABUTENS

3.1.2. CBUIETENBCTBO O POXKACHUN

3.1.3. CBunetenbcTBO 00 YCHIHOBIEHUHT
3.1.4. AKT opraHa oneKku U MONEYNTENbCTBA O
Ha3HAYEHUH ONEeKyHa WiK noneunrensl.2. [ng
IpeJCTaBUTENEN IOPUIMUECKOTO JINLIA:

3.2.1. JloBepeHHOCTH, 0OPMIIEHHAS B
YCTQHOBJICHHOM 3aKOHOM IOpsJKE, Ha
MIpe/ICTaBICHNE NHTEPECOB 3asABUTENS

3.2.2. OnpeneneHue apOUTPaKHOTO Cya O
BBEJICHUY BHEIIHETO YIPABJICHUS U
Ha3HAUYE€HUH BHEIIHETO YIPaBIISOLIero (A7
OpraHM3aliy, B OTHOIIEHUH KOTOPOU BBe/IEHa
Ipolie/lypa BHEIIHETO yIIPaBJICHUs!).

4. Bemmucka u3 ET'PUII (st mHAMBUAYaTBHBIX
NpeAnpUHIMATENEH )

5. Bemmcka 3 EI'PIOJI (s ropunngeckux
JIUIT)

Nuoe

*

HaumeHnoBanue  gokymeHTa  (CBEACHHUN),

MCKBCAOMCTBCHHOI'O BBaI/IMOI[ef/'ICTBI/IH

3alIpalmrnBaCMbIX B

paMKax






[Tpunoxxenue Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY 10
PEIOCTABICHUIO MYHUIIUIIATLHON YCIYT U
«PacToprkenue qoroBopa

apeH]ibl MyHUIIMTAIBHOTO UMYIIIECTBA

(32 UCKITIOUCHUEM 3EMEJIbHBIX YYACTKOB)»

OOpasen 3asBJICHHS O IPEIOCTABICHUU YCIYTH.
['maBe AnMuHHCTpau
AKCaCKOro ropoJICKOTO MOCEIEHUS

(1 pU3HYECKUX JIHIT):

®.1N.0.
JIOKYMEHT, YAOCTOBEPAIOIINN JINYHOCTD:
cepus Ne

BBIJIaH « » T.

(xeM BbIjIaH)
Mecto peructpanuu:

CHUJIC
KonTakTHbiii TenedoH:
e-mail (npu Haruyuu)
JUTSL FOPUIMYECKUX JIHIT):
HaumenoBanue

JIOKYMEHT O TOCYAapCTBEHHOW PErHCTPAIlMU B KQUeCTBE
IOPUANYECKOTO JIUIIA
cepus No ,

JlaTa PETUCTPALINH « » .
IOpuanuecknii anpec:
B JIHIIC ,

(®.1.0., 101KHOCTD)
JEUCTBYIOIIEr0 HA OCHOBAHUU :
(I1O0BEpEeHHOCTh, HOMED, J1aTa, UHOE)

Tenedon: daxc:
e-mail (npu Haruyuu)
3asiBIICHUE.
[Ipomry Bac pacToprHyTh AOTOBOp apeH/Ibl MYHHIIMIAIBHOTO MMYIIECTBA (3a
UCKIIFOUCHHUEM 3EMETbHBIX YYACTKOB) OT Ne

B cBsi3u ¢
(yka3aTh MPUUMHY PACTOPIKEHHUS) M BBIIATh COTJIAIICHUE O PACTOPIKEHHH JJOTOBOPA.

PesynpTar mpemocTaBieHMs YCIYyTH MPOIIY BbIAATh CIEAYIOLUIUM CIOCOOOM
(Hy’>KHO IOJTYEPKHYTh):




- B AIMUHUCTpALUy;
- B MOI];
- nocpenctsom EINY;
- C UCIIOJIb30BaHUEM O(UILIMATIBHOIO caliTa AIMUHUCTPALIUY;
- 10 TOYTE.
B cBs13u ¢ JaHHBIM 3asBJIEHUEM U B paMKaX OKa3aHUs MyHULMIIAILHOW YCIIyTH
s corjaceH (a) Ha 00pabOTKy MOUX NEPCOHAIBHBIX JAHHBIX B AJMUHUCTpPALUU
Akcaiickoro ropojackoro mnocenenus (MOIL]).

[IpuioxkeHue: TOKYMEHTHI 11O OIKCH.

(B ONMHUCH YKa3bIBaIOTCA INpWJIaraeMble K 3asBICHUIO JOKYMEHTBI, KOTOPBIC 3asBHUTENb O0s3aH
MPEIOCTaBUTh C COOTBETCTBHM C THpuiokeHHeM Ne3 K HacToOfAIEMYy perjiamMeHTy, U HUHbIe
JOKYMEHTBI, KOTOpbIEC 3asBUTENb BIIPABE MPEACTABUTH, HEOOXOJUMBIE C €r0 TOUYKH 3PEHHS, IS
MOSICHEHUSI HCTOPUU 00BEKTa 3ampoca)

« » 20 T.

[Toamuce 3agaBuTens / /

(1OBEPEHHOT O JIMLIA)

(/ls1a ToBEpEeHHOrO JIKIla) MO JOBEPEHHOCTH OT « » 20
roja, y10CTOBEpEHHOU ,
peectp Ne

JlaTta npuemMa 3asBICHHUS « » 201 r.
OUO, noanrch AOJHKHOCTHOTO JIIIA, TPUHSBILIETO 3asBIICHUE

/ /




(Ha 00OpOTE JIUCTA C 3aSIBJICHUEM )

OIINCbH

nprujaraCMbiX JOKYMCHTOB K 3asBJICHHIO

HanmenoBanmne JOKYMCHTaA

KonnuectBo
9K3. (KOTIHH)

KoanuectBo
JK3.
(opuruHan)

3agBieHne

JIOKYMEHT, yJIOCTOBEPAIOIINNA JIMYHOCTD
3asBUTENISI WM TPEICTABUTENS 3asIBUTEIIS:

2.1. ITacnopt rpaxnanuna Poccuiickoi
denepauuu, yI0CTOBEPSAIOUIMN JTUYHOCTh
rpaxxaanuna Poccuiickoit denepaium Ha
tepputopuu Poccuiickoit @eaepaunn (st
rpaxkaan Poccutickoit deneparyin)
2.2.BpeMeHHOE yJJOCTOBEPEHUE JIMUYHOCTH (151
rpaxaan Poccutickoit deneparyin)

JIOKYMEHT, yAOCTOBEPAIOIINI TpaBa
(mosTHOMOYHST ) IPEACTABUTENS (PU3HIECKOTO
WM FOPUMYECKOIO JIULIA, ECIIU C 3asBJIECHUEM
oOpariaeTcs mpeJCTaBUTeNb 3assBUTENS

3.1. st mpeacraBuTenei PU3NIECKOro JuIa;
3.1.1. JoBepeHHOCTDH, O(hOpPMIICHHAS B
YCTaHOBJIEHHOM 3aKOHOM IOpsIKE, Ha
MIpe/ICTaBJICHHE UHTEPECOB 3aBUTEIS

3.1.2. CBUIETENBCTBO O POKACHUU

3.1.3. CBuneTenbeTBO 00 YCHIHOBICHUT
3.1.4. AKT opraHa OIeKH 1 MOMEUYUTEIHCTBA O
Ha3HAYEHUH ONEKyHa WK noneuntensl.2. s
Mpe/icTaBUTeNeN IOPUANYECKOTO JINLA:

3.2.1. JloBepeHHOCTh, 0(OpMIIEHHAs B
YCTaHOBJIEHHOM 3aKOHOM IOPsIKE, Ha
MIpe/ICTaBJICHHE UHTEPECOB 3asBUTEIS

3.2.2. Onpenenenne apOUTPakKHOTO Cya O
BBEJICHUU BHEIIHETO YIPABICHUS U
Ha3HAYCHUH BHEIIHETO YMPABIISIONIETO (17151
OpraHu3allfy, B OTHOIIEHHH KOTOPOI BBe/IeHA
MpoIIeIypa BHEIIHETO YIPABICHNUS).

4. Bommucka u3 EI'PUII (151 nHAMBUAYaIBHBIX
pepUHUMATENIEH )

5. Bemmcka 3 ET'PIOJI (s ropunngeckux
JIUIT)

Nuoe




B AaMunucTtpanuio

[Tpunoxxenue Ne 5
K AIMUHUCTPATUBHOMY PETJIAMEHTY 10

PEIOCTABICHUIO MYHUIIUIIATLHON YCIYT U

«PaCTOp}KCHI/IG A0roBopa
ApCHIbI MYHUIIUIIAJIBHOI'O UMYIICCTBA

biok cxema
Pacrop:xeHne 1oroBopa apeH bl MyHULIUIIAIbHOTO UMYILIECTBA (32 UCKIIOYEHUEM
3€MEJIbHBIX YYaCTKOB)

A

AKcaiickoro
TOPOJCKOTO TTOCEJICHUS

A

OOparieHue 3assBUTEIS

(38, HCKIIIOYCHUCM 3CMCJIBHBIX y‘{aCTKOB)»

A 4

B M®I]

Yepes
EIII'Y

\ 4

A 4

IloaroTroBka corjameHus O
PacCTOPKEHUHU JOTOBOPA apEH/IbI
MYHUIIUIIAIEHOTO UMYIIIECTBA (32
UCKITIOYCHHEM 3€MEIIbHBIX YYaCTKOB)

A 4

CornacoBaHue U OJIIMCaHUE
COIJIAIIEHUS O PACTOPKEHUH JJOTOBOPa
apeH/1bl MyHUIIMIIATbHOTO UMYIIECTBA

(32 UCKJIFOUEHHEM 3€MEJIbHBIX Y4aCTKOB)

\ 4

[ToxroToBka u MOJMKUCAHKE aKTa IIPUEMa-
nepenadn

[Tepenaua TOKyMEHTOB
B AZIMUHUCTPAIUIO

A 4

ApCHABI

IToaroroska MOTUBHUPOBAHHOT'O
OTKa3a B PaCTOPKECHUHU JOroBopa

A 4

HaHpaBHCHI/Ie 3adBUTCIIIO
MOTHUBHUPOBAHHOT'O OTKa3a

A 4

Yepes EITY

\ 4

3aaBUTEID

: MI]




