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ITOCTAHOBIEHUE

2023 r. r. Akcait No

O6 yTBepXKIEHUU AJMUHUCTPATHUBHOTO

perilaMeHTa 1o IIPEIOCTABIICHUIO
MyHUDMnansHou ycinyru «lIpegocraBnenue
JIECHOTO ydacTka B IIOCTOSIHHOE

(6beccpouHOE) MOJIb30BAHKEY

B coorBerctBun c¢ JlecHpiM koaekcom Poccuiickoit ®enepanuu, 3eMelbHBIM
konekcom  Poccmiickoii  ®Depepauun, DenepansHbiM  3akoHOM  oT  06.10.2003
No 131-®3 «OO0 o00mMX NOpPUHLMIAX OPraHu3alid MECTHOTO CaMOYHpPaBICHUS
B Poccuiickoit ®enepaunn», PeaepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-03
«OO0 opranu3anyu MpeIoCTaBIeHUs FOCYIapCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT»,

ITOCTAHOBIAIO:

1. YTBepauTh aIMUHUCTPATUBHBIA PETJIAMEHT 110 MPEAOCTABICHUIO MYHULIUIIATbHON
ycnyru «lIpegocTaBieHre JECHOTO ydacTKa B MOCTOSIHHOE (OECCpOUYHOE) MOJIb30BAHUEY
COTJIaCHO MPHUJIOKEHUS K HACTOAILIEMY TTOCTAHOBJICHUIO.

2. OnyOnukoBaTh HACTOAIIEE IOCTaHOBIeHWE B MHpopMannoHHOM OroJUIeTEHE
IIPABOBBIX aKTOB OPraHOB MECTHOTO CaMOYINPABIEHUS AKCAaHCKOTO palioHa «AKCanuCKue
BEJIOMOCTH» M Pa3MECTUTh Ha O(UIMAIBHOM cailiTe AJIMUHUCTpaluu AKCaNHCKOro
TOPOJICKOTO TIOCEIEHUS.

3. Hacrosimee mocTaHOBIE€HHME BCTYHMAaeT B CHIYy €O JAHA OQUIUAIBHOIO
omyOJIMKOBAHUSI.

5. KoHTponb 3a HCHNOJHEHHWEM HACTOSALIET0 IIOCTAHOBJICHUS BO3JIOKUTH Ha
3aMECTUTENI IJIaBbl AJIMUHUCTpalMu  AKCaliCKOro TOpPOACKOTO TOCEJIEHUs 110
conuaibHbIM Bompocam [[.A.boGkoBa.

I'maBa AgMunHMCTpanmnu
AKCalCKOT0O TOPOACKOI0 MOCEJICHUS A.M. ArpsI3koB

HpOGKT NOCTaHOBJICHUSA BHOCUT CEKTOP pErucTpannu
1 KOHTPOJIA UCTIOJIb30BaHUs 3€MEJIbHBIX Y1aCTKOB



[Tpunoxenue Nel k mocTaHOBJIEHUIO
AnMUHHUCTpaluu AKCalCKOro
TOPOACKOTO MOCEJICHUS

oT Ne

AJIMUHUCTPATUBHBIA PETJIAMEHT

MO0 NMPeI0CTABJIECHUI0O MYHUIIUNIAJTbHOM YCJIYTH
«IIpexocraBiieHHE JIECHOT0 YYACTKA B MOCTOSTHHOE (0eCCPOYHOe) NM0JIb30BAHNE)

1.1. IIpenmer perynnpoBaHus aAMUHACTPATUBHOTO PETJIAMEHTA.

[IpeamMeToM  MOpPaBOBOrO  pPEryJMpPOBaHUS  aJIMHUHHUCTPATUBHOIO  pErjlaMeHTa
MPEAOCTaBICHUs MYyHUIMNAIbHOW yciuyru  «lIpenoctaBneHue J€CHOTO — y4yacTka
B MOCTOSIHHOE (OeccpoyHOE) MOJIb30BaHUE» (Jajiee — aJMUHUCTPATUBHBIN PETJIAMEHT)
ABIIIOTCS OOIECTBEHHBIE OTHOIIEHHS, BO3HHUKAIOIIUE B TMPOLECCE MPEIOCTAaBICHUS
MYHULIMNAIBHON YCITyTH.

AJMUHUCTPAaTUBHBIN pErIaMeHT pa3padOTaH B IEJSAX TOBBIIIEHUS KauecTBa U
JNOCTYITHOCTH TMPENOCTABICHUS] MYHULIMNAIBHON YCIYTW JJIsl 3asBUTENIEH, YKa3aHHBIX B
noapazaene 1.3 paszgena | aaAMUHUCTPATUBHOTO pETJIAMEHTA, OMNPENETSEeT CPOKU U
MOCJIEAOBATEIbHOCTh BBIMOJHEHNUS] AJMUHUCTPATHBHBIX MpoUenyp AIMUHHCTpPALIUEN
AKCaiiCKOrOo  TOpPOJCKOr0  IOCEJIEHUS NpPU  OCYLIECTBICHUM  IIOJHOMOYUH IO
MPEOCTaBICHHUIO JIECHOTO y4acTKa B MOCTOSHHOE (0€CCPOYHOE) MOIB30BaHUE.

Llenpro MoayyeHrss MyHULUNIAIbHON YCIYyTH SIBJSIETCS OJIyYEHHE JIECHOTO Yy4acTKa B
MOCTOSIHHOE ~ (OeccpoyHOE€)  MOJb30BAaHUE,  HAXOMSIIETOCS B MYHMIIMIAIBHOU
COOCTBEHHOCTH, JJI CIAEAYIOIINUX BUIOB UCIIOJIb30BAHUS JIECOB:

OCYUIECTBJIECHUE HAYYHO-HCCIIEOBATENbCKON JIESATEIbHOCTH, 00pa30BaTEIbHOM
NEeSATENbHOCTH;

OCYUIECTBJIEHUE PEKPEALIMOHHOMN AESTENbHOCTH;

BBIpAIIMBAHKE IMOCAOYHOTO MaTepHalia JECHBIX PACTCHUM (CaXEHIIEB, CESHIIEB);

CTPOUTENBCTBO U IKCILTyaTaAlUs THAPOTEXHUUECKUX COOPYKEHUI;

PEKOHCTPYKIUSL M JKCIUTyaTalusi JIMHEHHBIX OOBEKTOB, YXKE CYIIECTBYIOIIUX Ha
JIECHOM YYacCTKe.

1.2. TepmuHsbl, OTpeACIICHUS, COKpallEHUs, UCIIOJIb3YEMBbIEC
B a/IMUHUCTPATUBHOM PETJIAMEHTE.

AJIMUHHCTpanuAIropoaa — AIMUHUCTpALUsA AKCACKOTO TOPOJICKOTO MOCEIEHUS;

MOIL[ — MHOroQyHKIMOHAJIBHBIA LIEHTP MPEAOCTaBICHUS TOCYIapCTBEHHBIX
1 MyHULIMTATBHBIX YCIYT;

ECUA—- ¢enepanbHas rocynapcTBeHHas wuHGoOpMaluoHHas cuctema «EnunHas
cucTteMa HIEHTU(UKAIUMU W ayTeHTU(UKAIUU B HHPPACTPYKType, oOecrnedrBaromen
MHDOPMAIIMOHHO - TEXHOJOTUYECKOE B3auMOJAECUCcTBUE WH(GOPMAIIMOHHBIX CHCTEM,
WCIOJB3YEeMBIX IS TIPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHMIUIAJIBHBIX YCIYT
B DJICKTPOHHOU (hopme»;

OpraH perucTpanuyd nOpaB — YIOJHOMOYEHHbIM [IpaButensctBom Poccuiickoi
Oenepanuu  (denepaibHbIA  OpraH HMCHOJHUTEIBLHOW BIacTU (€ro TEePPUTOPHAIILHBIE
OpraHbl), a TaKXe UHbIe Opranbl (OpraHu3aluu), HAACICHHbIE OTAEIbHBIMU
MMOJTHOMOYHUSIMU OpraHa PErucTpanuu mpas, coriiacHo ctatbe 3 denepalibHOro 3aKoHa OT
13.07.2015 Ne 218-®3 «O rocyaapCTBEHHOM pErucTpalii HEIBUKUMOCTIY;


http://internet.garant.ru/document/redirect/71129192/3

OHC Poccuu — ®enepanbHas HajIorosas ciiyxo0a;

EI'PIOJI — Enuneblii rocy1apCTBEHHBIN peecTp IOPUANYECKUX JTUIL;

opUIMATBHBIA CAUT A TMUHUCTPAIIUU TOPO/Ia — ODHUIIMAIBHBINA CAalT A AMUHUCTPAITAHA
Akcaiickoro ropojickoro nocenenus (http://gorod-aksay.ru/);

[Topran rocycnyr — ¢enepanpHas rocyaapcTBeHHass WHGOpPMAIMOHHAS CHCTEMa
«EnuHbBIl  TIOpTAam TOCYJApPCTBEHHBIX W MYHHIIMNAIBHBIX yCIyr (QyHKOHA)» U
perroHambHasl TOCynapcTBeHHAss uHpopmarmonHas cucreMa «llopTan rocymapcTBEeHHBIX
U MYHHUIIMIAIBHBIX yCIIyT PocToBCKOM 00macTiy (WWW.gosuslugi.ru);

YBEJAOMIICHUE O TMOJYYEHUU 3asBJICHUS — YBEIOMJICHUE O TOJYYCHHH 3asiBICHUS U
nakeTa JOKYMEHTOB, COJEp Kallee BXOJAIIUNA PEerucTpallMOHHBIA HOMED 3asiBJICHUS, 1aTy
MOJIYYCHHS 3asBJICHHS] W TPUJIaraeMbIX K HEMY JIOKYMEHTOB, NE€peueHb HAaMMEHOBaHUU
(aiinoB, npeacTaBiIeHHBIX B (OpME IIEKTPOHHBIX JTOKYMEHTOB, C YKa3aHUEM UX 00beMma,
CBEJICHUS 0 HayvaJie MPoLeIypbl IPEI0CTaBICHUSI MyHUIIUTIATLHOM YCIIYTH, a TAKXKE O J1aTe
Y BpEMEHU OKOHYAHUS MPEJOCTABICHHUS] MyHULIUTTAIbHON YCITYTH.

1.3. Kpyr 3asBuTeNCi.

3asBUTEIISIMU B paMKax MPeI0CTABICHUS MyHULIUTTAIIBHOW YCITYTH SIBISIOTCS:

rOCYJJapCTBEHHbIE W MYHUIMIAIbHBIE yupexaeHus (O KeTHbIE, Ka3eHHBIE,
aBTOHOMHBIC);

Ka3eHHbBIC MPEPUATHS;

LIEHTPbl HMCTOPHUYECKOTO Hacieaus mnpe3naeHTtoB Poccuiickonn  @Pepepanuu,
MPEKPATUBLINE UCTIOTHEHNE CBOUX IMOJTHOMOYHIA.

OT uMeHHM 3asBUTENIE MOTYT BBICTYNATh MPEICTABUTEIN HOPUAUYECKUX JIHII,
MMEIOIME TAKOE MPaBO B CUIIy HAJEIEHUS HMX COOTBETCTBYIOIIMMU IMOJTHOMOYMSIMU
B MOPSIJIKE, YCTAHOBJICHHOM 3aKOHOJIaTeNIbcTBOM Poccuiickoit @enepanum.

1.4. TpeGoBanuss K  TOPAAKY  HMHPOPMHUPOBAHUS U  KOHCYJIHTUPOBAHUS
0 MPEIOCTABICHUN MyHUIIUIIAIbHOW YCIYTH.

1.4.1. Tlopsimox mosrydeHus 3asiBUTENEM UHGOPMAIIMKA U KOHCYJIbTAIlMU IO BOIPOCaM
MPE0CTaBICHUS MYHULIUTIAIBHOW YCIIYTH U YCIIYT, KOTOPBIE SBJISIIOTCS HEOOXOIUMBIMU 1
00s13aTeNIbHBIMU  JIJI1  TIPEJOCTABJICHUS] MYHMIIUMIIAIBHONW YCIIYTH, CBEICHHH O XOje
MPE0CTaBICHUS MYHUIIUTTAIBHBIX YCIYT, B TOM YUCJIE ¢ UCIOJIb30BaHUEM O(PUIIMATIEHOTO
carta AnMuHucTpauuu ropona u Iloprana rocycyr.

3asgBuTeNsAM mpeAocTaBigeTcss uHGoOpMalMs B HOpAAKE HHPOPMHUPOBAHUAU
KOHCYJIbTHPOBaHHUS coriacHo moamyHkram 1.4.1.1-1.4.1.6 pa3aena 1 anMHHHCTPAaTUBHOTO
perjiamMeHTa, a UMEHHO:

UH(OPMHUPOBAHNE U KOHCYJIHTUPOBAHKUE B AIMUHUCTPALIUU TOPOJIA;

nH(OPMHUPOBAHUE U KOHCYJIbTUpOBaHue B MDILJ;

UH(OPMHUPOBAHKE U KOHCYJIHTHPOBAHUE T10 TEIC(POHY;

pasMenenue nHGOpMaIMK Ha CTeHaX U (WJIM) HHBIX UCTOYHUKAX WH(OOPMHUPOBAHMUS
B MECTaX MPEI0CTABICHUS MyHULIUTTAIBHBIX YCIIYT;

pasmMereHrue nHpopmaluu Ha OPUITHATHFHOM CaiiTe A IMUHHUCTPAIIUU TOPOJIa;

pa3menenue nadopmanuu Ha [loprane rocycnyr;

Nudopmarus  npenocrtaBisercs  3asButento  OecriatHo. K uH(popmaruwy,
pa3melnieHHol Ha oduimaibHOM caite AamuHuctpanuu ropoja u Iloprtane rocycnyr,
obecrieynBaeTCsl JOCTYIl 3asBUTENST O€3 BBIMOJHEHUS KaKUX-TUOO TpeOOBaHWM, B TOM
yycie 0e3 MCHOJb30BaHUs MNPOrPAMMHOTO OOECHEYeHUusl, YCTaHOBKAa KOTOPOTrO Ha
TEXHUYECKUE CPENICTBA 3asBUTENS TPeOYeT 3aKIIOUCHHS JIMIEH3UMOHHOTO WM HWHOTO
COTJIAIICHHs C MPaBOOOJIaaTEIeM MPOrPAMMHOTO OOECIECUECHHMsI, TIPEyCMaTPUBAIOIIETO
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B3UMAaHHE IUIAThI, PETUCTPALMIO WM ABTOPU3ALIMIO 3asBUTENS] WIHM MPEIOCTABICHUE UM
MEPCOHAJIBHBIX JTAHHBIX.

1.4.1.1. UudopmupoBanue u KOHCYJIbTHPOBAHUE B AIMUHUCTPALIUU TOPOA.

NudopmupoBanre U KOHCYJIbTUPOBAHUE 3asBHUTENCH O MOPAIKE IMPEIOCTABICHUS
MYHULMINAIBHBIX ~ YCIYI, XOJE€ PpacCMOTPEHHsS  3allpoCOB O  MPEAOCTaBICHUU
MYHULMIAIBHBIX YCIYT, @ TaKK€ MO HHBIM BOIPOCAM, CBSI3AHHBIM C IPEIOCTABICHUEM
MYHUIIMNIATBHBIX YCIYT, OCYIIECTBIsIeTcss B AJMUHUCTpAalMd Topoja OecIiaTHO.
Cneunanuctel  AJIMUHHCTpAllMM — TOpOJia  OCYHIECTBISIOT ~ MHGOOPMUPOBaHHE U
KOHCYJIbTUPOBAHHUE 3ASIBUTENIEH O MOPSAKE NPENOCTABICHUS MYHHUIUIAJIBHBIX YCIYT, B
TOM YHCJIE TI0 BONpPOCAaM: Kpyra 3asBUTENEH, CPOKA MPEAOCTABICHUS MYHULIMIAIbHBIX
YCIIYT, MOCIEAOBATEIbHOCTA aJMUHUCTPATUBHBIX TNPOLENYP, IEPEYHS TOKYMEHTOB,
HEOOXOIUMBIX JIJISl TOJIYYSHUSI MyHUITUTAIbHBIX YCIYT.

1.4.1.2. UadopmupoBanue 1 KOHCYJIbTUpoBaHue B M®DII.

NudopmupoBanne M KOHCYJIBTUPOBAHUE 3asBUTEICH O MOPSAKE MPEAOCTABICHUS
MyHULUNAIBHBIX ~ YCIYI, XOJ€ pacCMOTPEHHs  3allpOCOB O  MPEAOCTaBICHUU
MYHULMINAIBHBIX YCIYT, @ TakK€ MO MHBIM BONPOCaM, CBA3AHHBIM C INPEJOCTABICHHEM
MyHUIMNAIBHBIX yciyr, B MOL] ocymecTBiseTcs 6ecniaTHo.

[Topsimok nH(pOPMUPOBaHUS U KOHCYIbTHPOBaHUS 3asBuTenield B MOL] onpenensaercs
[IpaBunamu OpraHu3alkH NEeSATENbHOCTH MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB
MPEAOCTABIEHUSI TOCYJApPCTBEHHBIX M MYHHMIMNAIBHBIX YCIYT, YTBEPKICHHBIMU
nocraHoBieHueM [IpasurenscTBa Poccuiickoit @enepannm.

1.4.1.3. UndopmupoBaHre U KOHCYJIBTUPOBAHUE IO TeNedOoHYy.

OtBer Ha TenedOHHBIM 3BOHOK JIOJDKEH HAuMHATBhCd C  MHPOpMaLUU
0 HaMMEHOBAHHUH OpraHa (OpraHU3alliK), B KOTOPHIN TO3BOHUI TPAXKTaHHH.

B ToM ciyuae, ecnu cnenManucT, OCYIIECTBISIOUINI KOHCYIbTAIMIO 10 TeNe(oHy,
HE MOKET OTBETUTh 1o CYILIECTBY Ha BOIIPOC, CBA3aHHBIN
C MPEAOCTaBICHUEM MYHHUIIMITAIILHON YCIIYTH, CHEIUATUCT 00s3aH MPOUH(POPMUPOBATH
3aMHTEPECOBAHHOE JIULO OO0 OpraHu3alMsIX, CTPYKTYPHBIX MOAPA3JIEIEHUSAX, KOTOPbIC
pacnoJiararoT CBeJICHUSAMH, HEOOXOAUMBIMHU JIJIsl OTBETA HA BOIIPOC.

Nudopmarnus o MyHUIUNAIBHOW yciyre Mo TeiepoHy-aBTOMHPOpMATOPY HE
MPEAOCTABIIACTCS.

1.4.1.4. CnenuaaucTel AZIMUHHCTpaluu ropoja, MPEIOCTABIISIONINE
MYHULMTNIATBHYIO yCiyTy, paboTHUKM M®L] He BnpaBe OCyUIECTBIATh KOHCYIbTUPOBAHHE
3aMHTEPECOBAHHBIX JIMI], BBIXOJAIIEE 3a pPaMKH MPEJOCTABICHHUS UHPOpPMALUKA O
CTaHJAPTHBIX MPOIEAYpPaxX U YCIOBUAX OKa3aHUS MYHULMNAIbHOW YCIYTd W BIUSIOIIECE
MPSIMO WUJIM KOCBEHHO HA MHIMBHUIYaJbHbIC PEIICHUS 3aUHTEPECOBAHHBIX JIUII.

1.4.1.5. Ha crenmax u (WiM) MHBIX HCTOYHHMKAX HH(POPMUPOBAHUS B MeECTax
MPEAOCTABIICHUS MYHUIIUMIAIBHBIX YCIYT pa3MEeIaloTcs cienyronme WH(pOopMalmoHHbIe
MaTepUaIbl:

MepeYeHb MYHUIUINAIBHBIX YCIYT, TMPEIOCTABICHHE KOTOPBIX OpPraHU30BaHO
B M®DI];

CPOKH MPEOCTABICHHUS MyHUIIMTAIBbHBIX YCIYT;

NOpsiZIOK ~ O0XajoBaHWUA  pelieHui,  jaecTBuii  (Oe3nelicTBUs) — oprasa,
MPEAOCTABISAIONIETO MYHHMIIMIAIbHYIO YCIOyTy, a TakKe ero JOJDKHOCTHBIX JIMII,
MYHUIUTIATBHBIX CIyXaluX, pabOoTHUKOB U padoTHHKOB MDII;



uHpopMalMs O MPeTyCMOTPEHHON 3aKoHOJaTenbCTBOM Poccuiickoit deneparuu
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI[ OPraHOB, MPEIOCTABISIONIMX MYHUIIMIATbHbIE
YCIIYTH, 32 HapYILIEHHUE MOPAJIKA TPEAOCTABICHUS MYHUIIUIATbHBIX YCIYT.

1.4.1.6. Ha odurmmanpbHOM caiiTe AIMUHUCTpAIMK TOpOjaa,Ha HWH()OPMAIMOHHO-
ananutnaeckoMm MurtepHer-noprane ennnoi cetu M®I[ PocToBckoil o0nacTu, a Takxke Ha
[Toprane rocyciyr pazmeniaercs ciaeayromas nHpopMarms:

KpYT 3asBUTEIICH;

UCYEPIBIBAIOIINNA TepeueHb JIOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEIOCTaBICHUS
MYHUIIUNANBHOW  yCIyrd, TpeOoBaHUs K OGOPMIICHUIO YKa3aHHBIX JOKYMEHTOB,
a TakKe TIepeYeHb JTOKYMEHTOB, KOTOpbIE 3asBUTEIb BIPABE MPEICTABUTH
0 COOCTBEHHOI MHUIINATHUBE;

pEe3yJbTaThl MPEJOCTABICHNS] MyHULIUIIAIIBHON YCIIYTH, MOPSAIOK BbIIA4YH TOKYMEHTA,
ABJISIFOIIETOCS PE3YIBTATOM MPEIOCTABIICHUS] MyHULUMIIAIbHOW YCIIYTH;

CPOK IPEAOCTABJICHUS MYHHUIUIIAJIbHON YCIIYTH;

MOPSZIOK, pa3Mep M OCHOBAHMS B3UMaHUS TOCYJAPCTBEHHOW MONUIMHBI WX MHOM
IJIaThI, B3UMAEeMOM 3a MPeI0CTABICHUE MYHUIIUITAIBHON YCIyTH;

HCUEPIBIBAIONIMN TepeYeHb OCHOBAaHUW [JI1 TPUOCTAHOBJICHMUS WJIM OTKasza
B MPE/IOCTABIICHUN MYHUIUIIAIbBHOU YCIYTH;

0 MpaBe 3asIBUTEIIA HA 10CyAcOHOE (BHECYAeOHOE) 00kKaloBaHUE PEIICHUH, JeHCTBUI
(6e3neiicTBUs), MPUHSTHIX (OCYIIECTBICHHBIX) B XOJ€ MPEAOCTaBICHUS MYHUIIMTAIHHOMN
YCIIYTH;

dbopmbl  3asBiaeHU  (YBEIOMJICHUH,  COOOIICHMI),  HCIOJb3yeMble  IpHU
MPENOCTaBICHUNA MYHUIIUIIAJIbHON YCIIyTH.

TexcT aaMUHUCTPATUBHOTO pErjlaMeHTa pa3MellaeTca Ha O(UIMaIbHOM cailTe
AnMuHUCTpanuu ropoga u Ha [lopraie rocyciyr.

1.4.2. Tlopsnok, popma, MECTO pa3MEIICHUS WU CIOCOOBI IMOJIYYCHHS CIPABOYHOM
uH(dopMaIuu, B TOM YHUCJI€ Ha CTeHJAX W (MJIM) WHBIX UCTOYHUKAX MH(DOPMUPOBAHUS B
MecTax MPENOCTABJICHUS MYHUIIMNAIBHBIX YCIYr U YCIYr, KOTOpbIE SIBJISIIOTCS
HEOOXOJIMMBIMH U 00s3aTEIbHBIMU U1 MPEAOCTABICHUS MYHUIUNAIBHOU YCIyTH, U B
M®II.

CnpaBoyHasi MHpOpMaLUsSI O MECTOHAXOXKJIEHUU U Trpaduke padoThl, CHPaBOYHBIX
teneponax Anmunuctpauuu roponaa, M®II, a Taxxke aapecax ouUIMATBHBIX CAUTOB,
AJIEKTPOHHON TMOYTHI B HH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON ceTu «UHTepHeTy,
M®I] pa3memaercs:

Ha  odumMaIbHOM  caiiTe  AaMmuHHCTpaiuu  ropoza:https://gorod-aksay.ru/—
MyHuIMnanbHbIC YCIYTH U PYHKIIUU — Y TBEP>KJICHHBIC aIMUHUCTPATUBHBIE PETIIAMEHTHI;

Ha oduimanbHoM caiite M®PI] www.mfc61.ru;

Ha [lopranerocyciyr;

Ha CTEHJIaX W (WJIM) UHBIX UCTOYHUKAX MH(OOPMHUPOBAHUS B MECTaX MPEAOCTABIICHUS
MYHULIMOATbHBIX YCIYT.

B momemenusix MO®IL] pa3memaercsi cripaBoyHas MHMOpMaius, peayCMOTPEHHAs
[IpaBwiamu OpraHu3aIuu JEATeIbHOCTH MHOTO(YHKITMOHATBHBIX IIEHTPOB
MPEOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHUIMOAIBHBIX  YCIYT, YTBEPKIACHHBIMU
noctanoBieHueM lIpaBurenscrBa Poccuiickon denepamnuu.

1.5. JIoJDKHOCTHBIEC JIMIIa, OTBETCTBEHHBIC 3a HCIIOJHEHHWE aJMUHUCTPATUBHOIO
periiaMeHTa MyHULIMNATbHOM YCIYTH U €70 aKTyallu3aluIo.
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OTBETCTBEHHOCTH 32 UCIIOJTHEHUE aIMUHUCTPATUBHOTO PErjaMeHTa MyHUIIUIAIbHON
YCIIYTH HECET 3aMECTHUTEIb TIaBBIA IMUHUCTPAIIMHN TOPOa, KYPUPYIOIMIUNA JaHHYIO chepy
neAaTenbHOCTH, HauanbHUK M®IL] B pamkax cBOMX MOJTHOMOYHH.

OTBETCTBEHHOCTD 3a AKTyJIN3AUI0 aIMHUHUCTPATUBHOTO periaMenTa
MYHUIUIIAUIBHON  YCIYTM HECET 3aMECTUTENIb TJIAaBbl AJIMUHHUCTpPAlUM TOpOJa,
KYpUPYIOLIUNA TaHHYIO chepy AesITEIbHOCTH.

2. Ctanaapt npenocTaBieHUs MyHUITUTIATbHOU YCIIyTH

2.1. HauMeHOBaHHE MyHUIIUTIATLHOMN YCIYTH.

HaunmenoBanne wMyHununaibHou yciyru«lIpenocraBienue JjecHOro ydacTtka B
OCTOsTHHOE (OeccpoUHOe) M0JIb30BaHMEY (Jajiee — MyHHUITUITAIbHAS yCIIyTa).

2.2. HaumeHoBaHue (PYHKIIMOHAIBHBIX MOApA3/EICHUN, OPraHOB AJIMUHUCTPALMU
ropoja Akcasi, MyHUIIUIAIbHBIX YUPEKIECHUN U APYTUX OpraHU3AIMM, MPEAOCTABISIONINX
MYHUITUTIATBHYIO YCIYTY.

MynununanbHas yciayra npeaocTaBisgeTcss AJIMUHUCTpaMend ropoa.

Opranusanusi, IpUHUMAIOIIAS YYaCTUE B MPEIOCTABICHUM MYyHUIMIAIBHOW yCIyru
— MOII.

B npounecce okazaHuss MyHUUUNAIBHOW YCIYTM Y4YacTBYIOT M HPENOCTABISIOT
cBesieHus (MH(OpMaII0) B paMKaxX MEXBEOMCTBEHHOTO B3aUMOJICHCTBUSI:

OpraH perucTpalyy Mpas;

®HC Poccun.

3anpemaercs TpeOOBaTh OT 3asBUTENSI MPHU OCYIIECTBICHUM 3allCH Ha TMPUEM B
AJIEKTPOHHOM BHJI€ COBEPIICHUS UHBIX JNEHCTBUI, KpOME MPOXOXKICHUS UACHTUPUKAIUN
U ayTeHTU(UKAIMU B COOTBETCTBUU C HOPMATUBHBIMHM MPABOBBIMHU akTamu Poccuiickoi
®denepanuu, ykazaHus 1eJM IpUeMa, a TakKe MPeIOCTaBICHUS] CBEACHUN, HEOOXOIMMBIX
JUIsL  pacueTra  JJIUTEIBHOCTH  BPEMEHHOTO  HWHTEpBajga, KOTOPBIM  HEOOXOAMMO
3a0pOHUPOBATH JIJIsl IPUEMA.

B cootBercTBUM ¢ TpeboBaHusiMU MyHKTa 3 yacTu 1 crateu 7 denepaibHOro 3aK0HA
or 27.07.2010 Ne 210-®3 «OO6 opraHmzanuu MPEAOCTaBICHHUS TOCYAApCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT» 3alpelieHo TpeOOoBaTh OT 3asBUTENSI OCYIIECTBICHUS 1EUCTBHIA,
B TOM YHCJI€ COIJIACOBAHUM, HEOOXOAMMBIX AJI MOJIYYEHUS MYHUUUIAIBHOW YCIyTH H
CBA3aHHBIX C OOpalieHWeM B TOCYJAapPCTBEHHBIE OpPTraHbl, WHBIE OpPraHbl MECTHOTO
CaMOYIIPaBJICHUSI, OpraHu3alii, 3a MCKIOYEHUEM IMOIYYEHUsl YCIYr W TOIy4YeHUs
JOKYMEHTOB M WH(OpMaluH, MPEeJOCTABISIEMBbIX B pPE3yJIbTaTe€ MPEAOCTaBICHUS TaKHX
yCIIyT, BKIIFOUCHHBIX B MEPEYHU, YKa3aHHbIC B 4acTH | cTaThu 9 dDenepanbHOTO 3aKOHA OT
27.07.2010 Neo 210-®3 «OO6 opraHu3anuMyd NPEIOCTaBICHUS TOCYJIapCTBEHHBIX
U MyHHUITUTIATBHBIX YCITYT».

2.3. Onucanue pe3yapTara NpeoCTaBICHUS] MyHULIUITAIBHOW YCITYTH.

PesynbraTom npenocTaBieHUs MyHUITUTATHHOU YCIIYTH SIBISIETCS:

pelieHrue O TPEIOCTaBICHUM JIECHOTO YYacTKa B TIOCTOSHHOE (OeccpodHoe)
MI0JIb30BAHUE;

MOTHUBUPOBAHHBIN OTKA3.

3asgBUTENI0 B KadyecTBE pe3yJibTaTa MpPEAOCTABICHUS MYHULMUIAIBHON YyCIyru
o0ecreynBaeTcs 1Mo ero BI0OPY BO3MOKHOCTh MOJIYUYEHHUS:

JOKyMEHTa Ha OyMa>XHOM HOCHUTEJE;

ANIEKTPOHHOIO JOKYMEHTA.

2.4. CpoK npenoCTaBIeHUSI MyHULIUAIBHON YCIIYTH.


http://internet.garant.ru/document?id=12077515&sub=73
http://internet.garant.ru/document?id=12077515&sub=91

MynununanbsHas yciayra npenocTaBiisiercs B cpok He Oonee 30 nHel co JHA
perucTpaunu 3asiBJICHUS U MaKeTa JOKYMEHTOB.

[IpuocTraHoBIIEHHE TPEAOCTABIEHNS MYHULUIIAIBHON YCIYTH HE IPELYCMOTPEHO.

Cpox mpenocTaBieHUss MyHUIUIIAIBHOW YCIYTH B 3JIEKTPOHHOM BUJE HAUYMHAETCA C
MOMEHTa IIPUEMA U PErucTpaluu B AJIMUHHCTPALMU FOPOJAA 3JIEKTPOHHBIX JOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABICHUS MyHULIMIIAIbHOM YCIYTH.

2.5. HopmaTuBHBIE  NPAaBOBBIE  AKThl, PETYJIUPYIOLIME  MPEIOCTABICHUE
MYHULIANIAIBHON YCITyTH.

IlepeyeHb HOPMATHBHBIX IPABOBBIX AaKTOB, PETYJHUPYIOIIUX IPEIOCTABICHHUE
MYHHUIIUTIATBHON YCIIYTH, pa3MellaeTcs Ha OPUIIMaIbHOM caiiTe AJAMUHUCTPALIMKU ropojaa
u [lopTtaiie rocyciyr.

2.6. VcuepnpiBaromuii mepeueHb JOKYMEHTOB, HEOOXOIHUMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU  WJIM  WHBIMA  HOPMATUBHBIMM  TIPaBOBBIMH  aKTaMH IS
PEeIOCTaBICHUS! MYHULIUIIAILHON YCIIYTH U YCIIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U
00sA3aTeNbHBIMA  JUII  NOPEJOCTaBICHUS  MYHULMIAIBHOM  YCIyI'M, MOAJEXKaIINX
MPEACTABICHUIO 3asIBUTEIEM, CHOCOOBI HMX TMOJY4YEHHUs 3asBHUTEJIEM,B TOM YHCJIE B
AJIEKTPOHHOH (PopMe, MOPSIAOK UX MPEICTaBICHHUS.

HoTtapuanbHoe yaocToBepeHUE TOBEPEHHOCTEM; HOTApUAJIbHOE CBUIETEIbCTBOBAHKE
MO/JIMHHOCTH TOANKMCH W BEPHOCTH IMEPEBOJAA; HOTAPUAIBHOE CBHJIETEIHCTBOBAHUE
MO/JIMHHOCTHU KOIMUN TOKYMEHTOB U BBIIIUCOK M3 HUX; CBUJIETEIHCTBOBAHUE MOJIMHHOCTH
KOMUWA JIOKYMEHTOB W BBIIUCOK M3 HUX OpraHoM (opraHu3zaiyei), BbIIaBaBIIUM
JOKYMEHT; YJOCTOBEPEHHE JOBEPEHHOCTEH OpraHoM (opraHu3anueil), BbIJIaBIIUM
JOKYMEHT, 3asBUTEIb IOIYYaeT B COOTBETCTBUU ¢ [lepedHem yciyr, KOTOpBIE SBIISIFOTCS
HEOOXOJAMMBIMU M OO0S3aTEIbHBIMU JUJISI MPEAOCTABICHUS MYHUIIMIIAIBHBIX YCIYT
AJIMUHUCTpaMend ropoja.

3asiBJIEHUE U MTAKET JOKYMEHTOB IPEICTABIISIOTCS OJHUM U3 CIEAYIOIINX CIIOCO0O0B:

Ha OyMa)KHOM HOCHTeNle — MpH JIMYHOM oOpamiennn B MOILl, B AqMUHHCTpaIUIO
ropojia, MOYTOBBIM OTIPABIIEHUEM B aJipec AJAMUHUCTPALIMEIO TOPOJIA;

B (popMe 3IEKTPOHHOIO JOKyMEHTa — C HMcHnojb30BaHueM lloprana rocycayr (mpu
HaJIMYUU TEXHUYECKOW BO3MOXKHOCTH), OMUIMAIBHOTO caiTa AJIMUHUCTpPALUU TOpoja
(Ipy  HaATMYMU TEXHUYECKOW BO3MOMKHOCTH), DJEKTPOHHOW MNOYTHIAIMHHHUCTPALUU
ropoja.

3asBJIEHUE U MAKET JOKYMEHTOB HAa OyMa)XHOM HOCHTEJIE MPEACTABISAIOTCS C YUYETOM
TpeOOBaHMM, yKa3aHHBIX B moamyHkrax 2.17.1, 2.17.2 pazpena 2 agMUHUCTPATHUBHOTO
perjJamMeHTa U CleIyroIuX TpeOOBaHUI:

B 3asBJICHUU U JIOKYMEHTaX HE JIOJDKHO OBITh MOJYUCTOK, MPHUITUCOK, 3a4€PKHYTHIX
CJIOB ¥ UHBIX HE OTOBOPEHHBIX B HUX UCIPABJICHUN;

3asiBJICHUE HE MOKET OBITH 3aMOJTHEHO KapaH/IallioM;

3asiBJICHUE JIOJDKHO OBITH MOAMMCAHO 3asBUTEIIEM WM MPEACTaBUTEIEM 3asIBUTEIIS.

3asBiieHHE M TaKeT JOKYMEHTOB B DJEKTPOHHOM (opme mnpeacTaBistoTcs
C ydyeToM TpeOOBaHMWH, YyKa3aHHbIX B mNoAnyHkTax 2.17.5-2.17.10 pazgena 2
aIMUHUCTPATUBHOTO PErJIAMEHTA.

B cnyuae eciu mojmaya TOKYMEHTOB MPOUCXOIUT mocpeacTBoM lloprana rocyciyr,
opumanbHOro caiWta AJIMHHUCTPALUUA TOPOJA, 3JIEKTPOHHOW MOYTHI, JOMOJHUTEIbHAS
rmojaya Takux JOKYMEHTOB B Kakoil-1bo nHoi popme He Tpedyercs.
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2.6.1. 3asBieHre 0 MPeIOCTaBICHUU JIECHOTO y4acTKa B MOCTOSHHOE (OeccpouHoe)
MOJIb30BaHUE, OGOPMIIEHHOE COTJIACHO MpWiIoKeHHut0 Ne 1K  aIMHUHUCTPATUBHOMY
persiaMeHTty (opurusai, 1 sk3.).

2.6.2. JIoOKyMEHT, YJIOCTOBEPSAIONIMN JUYHOCTh 3asABUTENS  (NIPEIACTABUTEIS
3assBUTEIs) (KOS MPH MPEABIBICHUN OPUTHHANA MIPH JTUYHOM OOpaleHuu, 1 9K3.).

JIOKyMEHTOM, yAOCTOBEPSIOIIUM JIMYHOCTh 3asBUTEIIS (MIPEICTABUTENS 3asBUTEs),
ABJISICTCSL MACHOPT TpaxkaaHuHa Poccuiickot denepanuu, yAO0CTOBEPAIOIINN JIUYHOCTh
rpaxkaanuHa Poccuiickoit ®enepanuu Ha Tepputopun Poccuiickoit ®eneparuu (s
rpaxnaan Poccuiickoit denepaiyin), BpeMEHHOE YAOCTOBEPEHUE JTUYHOCTU (IJI TpakIaH
Poccuiickoii  ®enepanuu), macnopT TrpaxIaHWHA HWHOCTPAHHOTO  TOCYAapCTBa,
Jeraqnu30BaHHBIN Ha Tepputopuu Poccuiickoit deaeparuu (11 ”HOCTPAHHBIX TPaXKIaH),
paspenieHrue Ha BpEMEHHOE IPOKMBAaHUE (7151 JIUI] O€3 TPa)KJaHCTBA), BUJ] HA KUTEIHCTBO
(ms nun 6e3 rpakJIaHCTBAa), yAOCTOBepeHHe OexxeHiia B Poccutickoit deneparuu (aiis
OEXKEHIIEB), CBUIETEIBCTBO O PACCMOTPEHUHU XOJaTaiicTBa O MPU3HAHUM OEKEHIIEM Ha
tepputopun Poccuiickoii denepanuu 1mo cymectBy (uisi O€XKEHIIEB), CBUIAETEIBCTBO O
MPEI0CTaBIEHNN BPEMEHHOT0 yOexuia Ha Tepputopun Poccuiickoii @enepanuu.

IIpu nampaBneHuu 3asBiIeHUS B (OpME SJIEKTPOHHOTO JOKYMEHTAa K 3asBICHUIO
npujaraeTcss  KOmusi  JIOKYMEHTa,  YJIOCTOBEPSAIONIEro  JIMYHOCTb  3asBUTENS
(YooCTOBEpAIOMIEr0  JIMYHOCTh  MPEACTABUTENS  3asABUTENA, €CIM  3asBJICHUE
MPEACTABISIETCSl MPEICTABUTENIEM 3asiBUTENsSI) B BHUAE DJIEKTPOHHOrO o0Opa3a Takoro
nokymeHTa. [IpencraBieHue JOKYMEHTA, yJIOCTOBEPSIOUIETO JUYHOCTh 3asBUTENS, JTUOO
JUYHOCTh TMPEJCTABUTENS 3asBUTENISA, HE TpeOyeTcsl B cllydyae Mpe/ICTABIICHUS 3asBIICHUS
MOCPEJICTBOM OTIIPaBKH 4epe3 JHYHbIA kabuHeT [loprama rocyciayr, a Takxke eciu
3asiBJICHUE TMOJIMMCAHO YCUIICHHON KBATM(DUIIMPOBAHHOM AJIEKTPOHHOM MOUCHIO.

2.6.3. JlokyMeHT, MOATBEPKAAOIIMKA MOJHOMOYMSl MPEACTABUTENS 3asABUTENS, B
cilydae, €cliv ¢ 3asBJICHHEM o0paliaercs npeacTaBuTeb 3asaBuTens (komus, 1 3K3.):

NOKYMEHT, TTOATBEPKAAIOIINNA TOJHOMOYHUS MPEIACTABUTENS JEUCTBOBATh OT MMEHU
IOPUIMYECKOTO JHIa 0e3 I0BEPEHHOCTH;

JIOBEPEHHOCTh, O(OpPMIICHHAsT B  YCTAHOBJIEHHOM 3aKOHOM MOpSAKE, Ha
MPEICTABICHUE UHTEPECOB 3aABUTEIIS (3asIBUTENEH ).

B cmywae mnpexncraBieHust 3asBieHHS B (OpME DIIEKTPOHHOTO JOKyMEHTa
MPEJICTABUTENIEM 3asiBUTEJISI, JCHCTBYIOIIMM Ha OCHOBAaHUU JOBEPEHHOCTH, K 3asBIICHUIO
TaK)Ke Mpuiaraercs J0BEpeHHOCTh B BUE SJEKTPOHHOTO 00pa3a TaKoro JOKYMEHTA.

2.6.4. 3aBepeHHBIN MEpPEBOJl HA PYCCKHUM SI3bIK JOKYMEHTOB O TOCYJIapCTBEHHOI
pErucTpanuy PUANYECKOrO JIMIA B COOTBETCTBUM C 3aKOHOJIATEILCTBOM MHOCTPAHHOIO
rocyJlapcTBa B cClly4ae, €CJIU 3asBUTENIEM SBIISIETCS MHOCTPAHHOE HOPUANYECKOE IJIUIIO
(xomust, 1 9K3.).

2.7. HcuepnbIBaOmuii MepedyeHb JTOKYMEHTOB, HECOOXOAMMBIX B COOTBETCTBUHU C
3aKOHOAATEIbHBIMU  WJIM  WHBIMA  HOPMAaTUBHBIMM  IPAaBOBBIMH  aKTaMu, s
MPEJOCTABICHUS MYHUIUIAIBHOW YCIYyTH, KOTOPbIE HAXOJATCS B PACHOPSIKEHUU
rOCyJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPaBJIE€HUs W HWHBIX OPraHOB,
YYaCTBYIOIIMX B TPEAOCTaBICHUU TOCYAAPCTBEHHBIX WM MYHUIUNAIBHBIX YCIYT, H
KOTOPBIC 3asBUTEIIb BIPABE MPEICTABUTD, @ TAKKE CIIOCOOBI X MOJYYEHUS 3asBUTEIISIMH,
B TOM YHCJI€ B DJICKTPOHHOU (popMe, TOPSI0K WX TPEACTaBICHUS.

2.7.1. Beimmucka u3 ET'PYOJI o ropunuueckom mnutie, siBistomieMcs 3assurenem (OHC
Poccun).



2.7.2. Beinucka u3 ENMHOrO rocy1apcTBEHHOI'O PeecTpa HEIBMHKMMOCTH 00 00BEKTe
HEJBIKUMOCTH (00 MCTIpalmBaeMoOM JIECHOM Y9acTKe) (OpraH perucTpaiuy mpas).

2.7.3. 3asBuTenb BOpaBe MPEACTaBUTh JOKYMEHTHI M WH(OpMAaIuio, yKa3aHHbBIE B
noanyHkrax 2.7.1,2.7.2 pasznena 2 agMUHHCTPATUBHOIO PErJIaMEeHTa, MO0 COOCTBEHHOMU
WHUIIATUBE.

Henpencrasinenue 3asBuTeneM JOKYMEHTOB U HMH(OpMalUM, YyKa3aHHBIX B
noanyHkrax 2.7.1,2.7.2 pasnena 2 aAMUAHUCTPATUBHOIO PEIrJIaMEHTAa, HE SBISECTCS
OCHOBAaHUEM JIJIsSI OTKAa3a 3asBUTEIIO B MPEIOCTABICHUN MYHULIMIIAIBHOM YCIIYTH.

AnmMuHuCTpalus ropoja, M®ILI He BiipaBe TpeOOBATh OT 3asIBUTEIIA:

IpeACTaBIeHUs] JOKYMEHTOB M HWH(OpMalMU WJIA OCYIIECTBICHUS JCHCTBUIM,
MPEJCTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPAaBOBBIMU  aKTaMH, PETYJIUPYIOIIMMU OTHOIICHUSA, BO3HUKAIOIIME B CBSI3H C
MPEIOCTABICHUEM MYHUIUIIAIBHOMN YCIIYTH;

IpeACTaBJICHUs JOKYMEHTOB W HWHQOpMaIuu, B TOM YHCJIE IOATBEPXKIAOLINX
BHECECHHME 3asBUTEJIEM IUIATHI 3a MPEAOCTABICHUE TOCYIAPCTBEHHBIX U MYHUIIMIAIbHBIX
YCIyT, KOTOPBIE HAXOIATCS B  PACHOPSIKEHUM  OpPraHoB, MPEIOCTABISIOLINAX
rOCyapCTBEHHBIE YCIYTH, OPTaHOB, MPEAOCTABIISIONIMX MYHUIUNAIbHBIC YCIYTH, WHBIX

roCyJ1IapCTBEHHBIX OpTaHoOB, OpraHoB MECTHOTO caMOYIIpaBJICHUS o0
MOJABEIOMCTBEHHBIX ~ TOCYJApCTBEHHBIM  OpraHaM WM  OpraHaM  MECTHOTO
caMoympaBJieHUS OpraHu3aIuu, Y4aCTBYIOIIUX B Mpe0CTaBICHUN

MpeayCMOTPEeHHBIX YacThio 1 crathu 1 denepanbHoro 3akoHa oT 27.07.2010 Ne 210-03
«O0  opraHuzanMM  TPEAOCTaBICHUS  TOCYAAPCTBEHHBIX M MYHHUIUIAIBHBIX
YCIIYT»MYHULUMIAIBHBIX YCIYT, B COOTBETCTBHM C HOPMAaTUBHBIMHU IPABOBBIMH aKTaMU
Poccuiickoli ®denepaniui, HOPMAaTUBHBIMU TPABOBBIMU akTaMu CyOBeKTOB Poccuiickoii
denepanuy, MYyHULUNAIBHBIMA IPABOBBIMU AaKTaMH, 32 MCKJIIOUYEHHEM JIOKYMEHTOB,
BKJIFOYEHHBIX B OINpPECICHHBIA YacThlo 6 cTaThu 7 DenepanbHoro 3akoHa ot 27.07.2010
No 210-®3 «OO0 opranuzanuyd NpeIOCTaBICHUS TOCYJIAPCTBEHHBIX W MYHUIIMITAIBHBIX
yCIyr»nepeyeHb JOKYMEHTOB. 3asBUTEIb BIPaBe MPEICTABUTh YKa3aHHbIC TOKYMEHTHI U
nHpOpMaIMI0O B OpraHbl, MNPEAOCTABISIIONINE TOCYAApCTBEHHbIC YCIYyTH, W OpPTraHbl,
MPE0CTABIISAIONINE MyHUITUTAJIbHBIC YCIYTH, TTI0 COOCTBEHHON MHUIIMATUBE,

MIpEeJICTAaBIICHUS JOKYMEHTOB U UH(pOpMAIUU, OTCYTCTBUE U (MUJIM) HEAOCTOBEPHOCTD
KOTOPBIX HE YKa3blBAJIUCh TP T[E€PBOHAYAILHOM OTKa3e B MPEAOCTaBICHUU
MYHULIMIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CITydaeB, MPEyCMOTPEHHBIX TYHKTOM 4 4acTu
1 crareu 7 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPENOCTABIECHUS T'OCYTAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT).

2.8. HcuepnbiBarolinii MepeuyeHb OCHOBAaHUW i OTKa3a B MpPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JIJIS TPEAOCTABIICHUS MYHUITUTIATLHON YCITYTH.

OcHoBaHu# 119 OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX ISl MPEOCTABICHHUS
MYHULIMNAIBHON YCITyTH, 3aKOHOJATEIbCTBOM HE MPEAYCMOTPEHO.

2.9. HcuepnbiBaromiuii nepeyeHb OCHOBAHMI ISl MIPUOCTAHOBJIIEHUSI WM OTKa3a B
MPE0CTaBICHUN MYHUITUTIATLHON YCIIyTH.

2.9.1. OcHoBaHuii [ TNPUOCTAHOBICHUS  MYHHUIMNAIBHOM  YCIYTM  HE
MPEAYCMOTPEHO.

2.9.2. OcHoBaHMSA A1 OTKAa3a B IPEAOCTABICHUN MYHULIMIAIBHON YCIIYTH:

C 3asdBJIEHHEM O TMPEJOCTABICHUHU JIECHOTO Yy4yacTka OOpaTWIOCh JHIO, HE
OTHOCHILIEECS K KPYT'y 3asiBUTEIICH;
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yKa3aHHBIA B 3asBJIEHUM JICCHOM Y4YacTOK IPEJAOCTAaBJEH Ha TMpaBe IMOCTOSHHOIO
(6beccpouHoro) MONB30BaHMS, OE3BO3ME3THOTO IMOJL30BAHUS WM apeHnAbl, 3a
MCKITFOUCHHUEM CITy4aeB, €CITU C 3asBJICHUEM 00paTWiICs 00J1aaTeNb TaHHbBIX MPaB;

Ha yKa3aHHOM B 3asBJICHHUU JICCHOM Yy4YacCTKE PACIOJIOKEHBI 3JIaHHEe, COOPYKCHHE,
OOBEKT  HE3aBEPIICHHOTO  CTPOUTENIbCTBA, MNPUHAMICKAIINE  TpaKIaHaM  WIH
IOPUINICCKUM JIUIIaM, 32 UCKITFOUCHHUEM CITydaeB, €CJIM Ha JICCHOM YYaCTKE PACIOJIOKECHBI
COOpY)KeHUsSI (B TOM YHCJIE COOPYKCHHS, CTPOHWTEIBCTBO KOTOPHIX HE 3aBEPIIEHO),
pa3MeleHrne KOTOPhIX JIOMYCKAeTCs Ha OCHOBAaHUW CEPBUTYTA, IMyOJIMYHOTO CEPBUTYTA,
00 ¢ 3asABJICHUEM O IPEAOCTABJICHUHU JIECHOTO y4yacTKa oOpaTHiICSd COOCTBEHHHUK ATHX
3MaHUN, COOPYXKEHHUM, TOMEIICHUH B HHUX, OJTOr0 OOBEKTa HE3aBEPIICHHOTO
CTPOMTENIHCTBA, a TAKXKE CIIy4aceB, €CJIU IOJAHO 3asBJICHUE O IMPEIOCTABICHUH JIECHOTO
ydacTKa U B OTHOIIEHHHM PACIOJOKEHHBIX Ha HEM 3JIaHUs, COOPYKEHHUsS, OOBEKTa
HE3aBEPIIICHHOTO CTPOMUTENILCTBA MPHUHATO PEIICHHE O CHOCE CAaMOBOJIBHOM IMOCTPONKH
100 pelIeHHEe O CHOCE CaMOBOJIbHOM MOCTPOMKH WIIM €€ IMPUBEJICHUH B COOTBETCTBHUE C
YCTaHOBJICHHBIMUA TPEOOBAHUSMH U B CPOKH, YCTAHOBJICHHBIC YKA3aHHBIMHU PEIICHUSMH,
HE BBINOJHEHbI OOS3aHHOCTU, TMpPEAyCMOTpeHHble YacThto 11 cratem  55.32
I'pagocTpoutensHoro koqekca Poccuiickon denepanuu;

Ha yKa3aHHOM B 3asBJICHUHU JIECHOM Yy4YaCTKE DPACIIOJIOKEHBI 3JIaHWEe, COOPYKCHHE,
O0OBEKT HE3aBEPIIEHHOTO CTPOMTENIbCTBA, HAXOAIIMECS B TOCYAAPCTBEHHOW WA
MYHHUITUTIATFHOW COOCTBEHHOCTH, 3a WCKIIFOUCHHEM CIIy4aeB, €CIIM Ha JICCHOM YYacTKe
PacIoJIOKEHBI COOPY>KEHUSI (B TOM YHCJIE COOPYXKEHUS, CTPOUTEIHCTBO KOTOPBIX HE
3aBEPILEHO), Pa3MEIICHHE KOTOPBIX JOIMYCKAECTCS HA OCHOBAHUU CEPBUTYTA, MYOIMYHOTO
CEepBUTYTa, JMOO C 3asABICHUEM O TPEIOCTaBICHUU JIECHOIO YyYacTKa OOpaTuics
mpaBooOIaaTeslb 3TUX 3JaHUS, COOPYXKEHUS, MOMEIIEHUH B HHUX, 3TOr0 OOBEKTa
HE3aBEPILIEHHOTO CTPOUTEIHCTBA,

yYKa3aHHBIA B 3afBJICHUM JIECHOM Y4YaCTOK SIBJISIETCS HU3BATHIM W3 000pOTa WM
OTpaHUYCHHBIM B 000POTE U €ro MPEJOCTABICHHUE HE IOMyCKAETCs Ha MpaBe, YKa3aHHOM B
3asIBJICHUM;

yYKa3aHHBIM B 3asBJICHHHM JICCHOW YYacTOK SBJISETCS 3ape3epBUPOBAHHBIM IS
rOCYJapCTBCHHBIX W MYHHIMTIAIBHBIX HYXKI B Ciydae, ©CIu 3asiBHUTEIb OOpaTHUiCS C
3asBJICHUEM Ha CpPOK, TPEBBIMAIOIMNANA CPOK JCUCTBUS pPEIICHUS O pPe3epBUPOBAHUN
JISCHOTO YYacTKa, 32 WCKIIOYCHHEM CiIydas TPEIOCTABICHHUS 3EMEIBHOTO ydacTKa Jisl
LIeJIEN pe3epBUPOBAHUS,

YKa3aHHBIM B 3asBICHUM JIECHOW YYacTOK SBISIETCA TPEIMETOM ayKI[MOHAa,
M3BEIICHUE O MTPOBEJICHUH KOTOPOTO Pa3MEIICHO;

B OTHOIIEHUH JIECHOTO YYacTKa, YKa3aHHOTO B 3asBJIEHUU O €ro MPEeJOCTABJICHUH,
MOCTYIIUJIO 3asiBJICHUE O MPOBEJICHUU ayKI[MOHA HA TPABO 3aKJIIOYEHUS JIOTOBOpa apeHIb
Py YCIOBUU, YTO YIOJHOMOYEHHBIM OpPraHOM HE NPUHATO pelnieHue o0 oTkaze B
MIPOBEICHUH ITOTO ayKIIMOHA;

pa3pernieHHoe UCIOJIb30BaHUE 3EMEIBHOTO YyYacTKa HE COOTBETCTBYET IICJISIM
HCITOJIb30BaHUS TAKOTO 36MEJIBHOTO Y4acTKa, YKa3aHHBIM B 3asBJICHUN O MPEA0CTABICHUN
3€MEJIBHOTO y4YacTKa, 3a MCKIIOYCHHUEM CIIy4acB pa3MEIICHUS JIMHEHHOTO OOBEeKTa B
COOTBETCTBHUH C YTBEPKICHHBIM ITPOCKTOM INIAHUPOBKU TEPPUTOPHH;

JISCHOW Y4aCTOK TOJIHOCTBIO PACIOJIOKEH B TPAHUIIAX 30HBI C OCOOBIMHU YCIIOBUSMHU
WCITOJIb30BAaHUS TEPPUTOPUH, YCTAHOBJIICHHBIC OTPAHMYCHUS WCIOJb30BaHUS JICCHBIX
YY4aCTKOB B KOTOPOM HE JOIMYCKAIOT WCITOJIb30BAHUS JICCHOTO y4acTKa B COOTBETCTBHH C
IIEJISTMU UCTIOJIB30BAHUS TAKOTO JIECHOTO YYaCTKa, YKa3aHHBIMH B 3asIBJICHUU;
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YKa3aHHbII B 3asBJICHUM JIECHOM YYaCTOK B COOTBETCTBUU C YTBEPKICHHBIMHU
JOKYMEHTaMU TEPPUTOPUATILHOTO TUIAHUPOBAHUA U (MJIM) TOKYMEHTALHUEN 110 TUIAHUPOBKE
TEPPUTOPUHU TpEAHA3HAUYEH JJIs pa3MelleHus: OOBEKTOB (penepasbHOr0 3HaueHUS,
00BEKTOB PETMOHAIBHOTO 3HAYEHUS WJIM OOBEKTOB MECTHOTO 3HAYEHHUS U C 3asBJIEHUEM O
MPEIOCTABIICHUU 3E€MENIbHOTO YydYacTKa OOpaTWjoCh JIMIO, HE YIOJTHOMOUYEHHOE Ha
CTPOUTENBCTBO ATUX OOBEKTOB;

YKa3aHHBI B 3asBJICHUU O NPEIOCTABICHUU 3EMEIBHOIO YYacTKa 3€MEJIbHBIN
YY4aCTOK MpPEIHA3HAYEH I Pa3MEIICHUS 3[aHus, COOPYKEHUS B COOTBETCTBUH C
rocyJlapcTBEHHOU nporpamMmmon Poccuiickon denepanuu, rocy1apCTBEHHON ITPOrpaMMoOu
cyorekra Poccuiickoit depepaniiu U ¢ 3asABICHUEM O MPEIOCTABICHUU 3E€MEILHOTO
ydyacTka OOpaTWJIOCh JIMIIO, HE YIOJHOMOYEHHOE Ha CTPOMTENILCTBO OTUX 3/aHUf,
COOpYKEHUS;

IPEAOCTABJIEHUE JIECHOTO YYaCTKA Ha 3asBJICHHOM BHUJIE MIPAB HE JIOMYCKAETCS;

B OTHOIIECHUM JIECHOTO YYacTKa, YKa3aHHOTO B 3asBJICHUU, HE YCTAHOBJIEH BUJ
Pa3pELICHHOTO UCIIOIb30BAHUS;

YKa3aHHBIM B 3asBJICHUU JIECHOM YYacCTOK HE OTHECEH K OMNpEJEICHHOW KaTeropuu
3eMeEb;

YKa3aHHBIM B 3asBICHUM JIECHOM YYacTOK H3BAT [JIs1 TOCYJApPCTBEHHBIX WM
MYHULMINAIBHBIX HYKJ M YKa3aHHas B 3asBJICHHUM LIE€Jb IPEIOCTABICHUS TAaKOTO JECHOTO
y4acTKa HE COOTBETCTBYET LEJISIM, JIJIs1 KOTOPBIX TAKOW JIECHOM y4acTOK ObLI U3BAT;

IPAaHMLBI JIECHOIO Yy4YacTKa, YKa3aHHOTO B 3asiBJICHMM O €ro INPEJOCTaBICHUH,
MOJJIeKAT YTOUHEHUIO B cOOTBETCTBUU ¢ DenepanbHbiM 3aKOHOM OT 13.07.2015Ne 218-
@3 «O rocyapCTBEHHON PETUCTPALN HEABUKUMOCTHY;

3asBJICHHE HE COOTBETCTBYET TPEOOBaHUSAM, YCTAaHOBJIEHHBIM IOJpa3feioM 2.6
pazzena 2 aMUHUCTPATUBHOI'O PETJIAMEHTA;

3asBUTEJIb BKIIIOUEH B PEECTP HEAOOPOCOBECTHBIX apeHIATOPOB JIECHBIX YYaCTKOB U
MTOKYIIaTEJIEH JIECHBIX HACaKICHUMN.

2.10. Tlepeuenp ycmyr, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMU U OOS3aTEIbHBIMU IS
MPEJAOCTABICHUS MYHULUNAIBHON YCIyrM, B TOM YHCIE€ CBEICHHS O JIOKYMEHTE
(mokyMeHTax), BbIJAaBa€MOM (BbIABAE€MbIX) OpraHU3aLMSIMH, YYacTBYIOUIUMHU B
MPEI0CTABIEHUN MYHUIIUNIATBHON YCIIYTH.

B coorBercTtBun ¢ Ilepeunem yciayr, KOTOpbIE SBISIOTCA HEOOXOAUMBIMH H
00s3aTeNbHBIMU JUISI IPEJOCTABICHHUSI MYHULIMITAJIBHBIX YCIYT AJIMUHUCTpPALMEd ropoja,
3asIBUTENb MOJTYYaeT:

HOTApUaJIbHOE YAOCTOBEPEHUE JOBEPEHHOCTEN;

HOTApUAJIbHOE CBUAETEICTBOBAHUE MOJJIMHHOCTH ITOANKMCH U BEPHOCTH NIEPEBOJIA;

HOTApUAJIBbHOE CBUAETEILCTBOBAHUE MOJJIMHHOCTH KOMMI JIOKYMEHTOB U BBIITUCOK U3
HUX;

yJIOCTOBEPEHHUE TOBEPEHHOCTENW OpraHoM (OpraHu3alueii), BbIIABIINM IOKYMEHT;

CBUJETEIBCTBOBAHNE MOJJIMHHOCTH KOIUK JOKYMEHTOB U BBIIIMCOK U3 HUX OPTaHOM
(opranusanueit), BbIIaBIIUM TOKYMEHT.

2.11. Tlopsinok, pasMep U OCHOBaHUSI B3UMAHMS TOCYAapCTBEHHOW MOILLIUHBI WIH
VHOW IUIaThl, B3UMAEMOM 3a IPEAOCTABICHUE MYHULIUIIAIBHON YCIYTH.

MynununanbHas —yciayra MnpeaocTaBisieTcsi 0e3 B3UMaHMsS TOCYJapCTBEHHOM
MOIUIMHBI UJIA UHOM TJIATHI.

2.12. Tlopsaok, pa3Mep U OCHOBAaHMS B3UMAaHHUS IUIATHI 3@ MPENOCTABICHUE YCIYT,
KOTOpBIE  SIBJISIFOTCS. HEOOXOJUMBIMU M O0S3aTelNbHBIMU ISl IPEJOCTaBICHUS
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MYHHUIIUNIAIBHOW YCIYTH, BKJIIOYas MHGOPMALMIO O METOJUKE pacuera pa3mepa TaKou
IIJIATHI.

Ilopsinok, pa3Mep, OCHOBaHMsA B3MMAHMS IUIATBl 3a IPEIOCTABICHHE YCIYr IIO
HOTapUaJIbHOMY YJOCTOBEPEHUIO JTIOBEPEHHOCTEM, HOTAPUAIBHOMY CBHJIETEIILCTBOBAHUIO
IIO/UIMHHOCTH TOJIKWCU W BEPHOCTH IEPEBOJA, HOTAPUAIBHOMY CBHJIETEIHCTBOBAHUIO
MO/JIMHHOCTH KONUH JOKYMEHTOB M BBIIMMCOK U3 HHUX, SBISIOMIMUXCS HEOOXOAMUMBIMH H
00sA3aTENbHBIMA  JUJII  MPEJOCTABJICHHUS  MYHULUNAIBHOM  YCIYyTrH, YCTaHOBJICHBI
3aKO0HOJIaTeILCTBOM Poccuiickoit denepaiuu o Hajorax u cbopax, o HoTapuare.

2.13. MakcumanbpHbIi CpOK OXHUJAHWA B O4YEpEeAM IMpU NOJAYe 3ampoca o
NPEAOCTABICHUN MYHUIUIIAJBHONW YCIYTH, YCIYTH, NPENOCTABISIEMON OpraHu3alueH,
YYACTBYIOILIEH B MPEIOCTABICHUN MYHULIUIIAIIBHOW YCIIYTH, Y TIPU MTOJIYYEHHUH pe3ysbTaTa
NPEAOCTABICHUS TAKUX YCIIYT.

Bpemst oxupmanuss B odepenu IS MOJAYd JOKYMEHTOB M IOJYYEHHS pe3yJibTaTa
MYHULHANIAIBHON YCIYTH HE MPEBBIMIAET 15 MUHYT.

[Ipu o6cnyxuBanuu 3asButeneit — 'epoeB Couumanuctuyeckoro Tpynaa; MOMHBIX
KaBaepoB opacHa TpynoBoir CiaBbl; MHBAIHWIOB BOWHBI; YYaCTHHUKOB W BETEPAHOB
Benukoit OTeyecTBEHHOW BOWMHBI;, JHI], HArpa)XJAEHHBIX 3HaAKOM <OKuTemto OJ0KagHOTO
Jlennnrpana»; ['epoeB Coerckoro Cotrosa; I'epoeB Poccuiickoit Denepanuu; MOTHBIX
kaBajnepoB opaeHa CmaBpl; mHBamuaoB | wm Il rpynm umcnmone3yercss NpUHIUI
IIPUOPUTETHOCTH IO OTHOLIEHUIO K JPYTHM 3asSBHUTEISIM, 3aKIIOYAIOIINAKCS B
BO3MOXHOCTM  IIOJIYYUTHh  KOHCYJIbTAallMIO, CHAaThb JOKYMEHTBl Ha  IIOJIy4eHUE
MYHULIMIIAJIBHON YCIYIM U IIOJIYYUTh PE3yJIbTaT MYHMUIIUIIAJIBHON YCIYyTd BHE OCHOBHOM
odepelr, B TOM YHUCJIE C IMOMOIIBIO 3JIEKTPOHHOM CHUCTEMBI yNpaBieHUsA ouyepennro. [Ipu
9TOM  TaKW€  3aABUTEIM  NPEABIBIAIOT  JTOKYMEHTBI,  IOATBEPXKIAIOIIHME  HX
IIPUHAJIEKHOCTD K YKa3aHHOW KaTerOpyH JIULL.

2.14. Cpok ¥ NOpSNOK PEruCTpaliy 3ampoca 3asBUTEN O MPEJOCTABICHHUU
MYHULIMIIAJIBHON YCIYyTH U YCIYI'H, NPEIOCTaBIIIEMON OpraHu3aluel, y4acTBYIOIICH B
MPEA0CTABICHUN MyHUIIUIIATBHON YCIYTH, B TOM YHUCJE B 3JIEKTPOHHOU (opMe.

IIpn mpenocrtaBnennn 3ampoca B M®PILl, AamuHucTpanuioo ropoga peErucTpanus
OCYILECTBIISIETCA B IEHb €TO ITPUEMA.

IIpn HanpaBneHnH 3ampoca Mo NnouTe B aApec AIMUHUCTPALUU TOPOA PETUCTPALUS
OCYILECTBIISIETCA B IEHb €TI0 MOCTYIUIEHUS.

[Ipu HanpaBnenuu 3ampoca ¢ ucnosb3zoBanueM [lopTana rocycnyr, opuIMaIbLHOTO
caiiTa AIMMUHHMCTPAllMU TOpPOJa PErUCTPALMS OCYIIECTBISIETCA B JIEHb €0 NMOCTYIICHUS
anbo Ha cienyoumui padouuii JeHb B Cilydae MOCTYIUIGHMs 3ampoca MO OKOHYAaHUU
pabouero BpemeHU. B ciiydae mocTyruieHHMs 3ampoca 3asiBUTENs O MPEIOCTABICHUU
MYHHMIIMIIAJBHOW YCIAYTM B BBIXOJHbIE WJIM Hepabouue Mpa3gHUYHbIE JHU €ro
perucTpanus OCyLIECTBISIETCS B MEPBbI paOouuil 1€Hb, CIAEIYIOMIMNA 3a BBIXOJHBIM WU
HEpaOOUUM MPa3THUYHBIM JTHEM.

IIpn HampaBneHun 3ampoca IOCPEACTBOM DJIEKTPOHHOW IIOYTHI  PETUCTPALIMS
OCYUIECTBJISIETCS B JIEHb €r0 MOCTYIUICHUS MO0 Ha CIIeAyIONIUi pabounii eHb B Cily4yae
MOCTYIJIEHUS 3apoca 10 OKOHYaHWU pabouero BpeMeHu. B ciiydae nocryruienus 3ampoca
3asiBUTENSL O MPEJOCTABICHUM MYHHUIMNAIBHOW YCIyTH B BBIXOJHBIE WM Hepabouue
Mpa3JHUYHbIE JIHU €ro perucrpanus OCYIIECTBISIETCS B MEpBbIA padOuuil JI€Hb,
CJIEIYIOLIMHI 32 BBIXOJIHBIM WJIM HEPAOOUMM MPA3THUYHBIM JTHEM.

2.15. TpeboBaHusl K MOMEILIEHUSIM, B KOTOPBIX MPEIOCTABISETCS MYHHUIIMMAIbHAS
yciayra, K 3aly OXHUIAHUsA, MeCTaM JUId 3allOJHEHUs 3alpoCOB O IIPEAOCTABICHUU
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MYHHUIIUNAIBHOW YCIIyTU, UH(OPMAIIMOHHBIM CTEHJAM € oOpa3liaMHM WX 3aloJIHEHUS U
MEePEYHEM JTOKYMEHTOB, HEOOXOIUMBIX JIsi MPEAOCTABICHUS KaXIOW MYHHUITUTIATBLHOU
YCIIYTH, Pa3MEMEHUI0 U O(DOPMIICHHIO BU3YyaJIIBHOW, TEKCTOBOM W MYJIbTUMEIUHHON
uH(pOpMaIlMK O TOPSAAKE MPEJOCTaBICHUS TaKOW YCIYTH, B TOM YHUCIE K 00ECIEYCHUIO
JOCTYIHOCTH JIJIsl HHBAJIUJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBUU C 3aKOHOIaTEIHCTBOM
Poccniickont @enepanyy 0 COLMAIBLHOMN 3alUTE NHBAJIUIOB.

Mecta npeaocTaBieHHs] MYHUIUIAIBHOW YCIYTM TOJKHBI OTBEUATh CIIETYIOIIUM
TpeOOBaHUSM.

[Tomenienne AOMKHO OBITH OOOPYIOBAHO OTACIBHBIM BXOAOM JJIsi CBOOOJHOTO
J0CTyIIa 3asiBUTENCH.

[Tomenienuss 00OpynylOTCS B COOTBETCTBUU C JCUCTBYIOIIMMH CaHUTAPHBIMU
npaBWIaMu U HOpMaMH. MecTa mpenocTaBiIeHUs MyHULIUIIABHON yCIyTH 000pYAYyIOTCS
CUCTEMaMU KOHJUIIMOHUPOBAHUS (OXJIAXKICHUS W HarpeBaHWs) U BEHTWJIMPOBAHUS
BO3/lyXa, CPEACTBAMU MOKAPOTYUICHUSI U OTMOBEIICHHUS] O BOSHUKHOBEHUHU YpPE3BbIYaHON
CUTYaIlUH.

[Tomemenust 000pyAyIOTCS MAHAYCAMH, CTIEIUATLHBIMU OTPAKICHUSIMU U TIEPUITAMH,
o0ecrneunBarOTCsl OECIPEMSITCTBEHHOE NIEPEIBMKEHIE W PA3BOPOT WHBAIHMIHBIX KOJISICOK.
[IpenycmatpuBaeTcsi BbIACNIEHHE OKHA Ha MPEIOCTABICHUE YCIHYr ISl OOCTYKHUBaHUS
3asgBUTENICH C OTPaHUYEHHBIMU (PU3NYECKUMHU BO3MOXKHOCTSMU B CTOPOHE OT BXOJa C
y4eToM OecrpensTCTBEHHOTO MOIbE3/1a ¥ TIOBOPOTa KOJISCOK.

st o6cmykuBaHuUs 3asBUTENIEH C OTpaHUYCHHBIMU (DU3UYECKUMU BO3MOXKHOCTAMHU
JIOJIKHBI OBITH OOECIICYECHBI:

yCIIOBUS ISl OECTIPENSATCTBEHHOIO JOCTYMa K 00bEKTaM U MPEI0CTaBIISIEMbIM B HUX
yclIyram;

BO3MOKHOCTbh CAMOCTOSITESIEHOTO MJTU C TIOMOIIBIO COTPYAHUKOB, MPEAOCTABISIONINX
YCIIyTH, MEPEIBUKEHUS MO TEPPUTOPUHU, HA KOTOPOH PACIOJIOKEHBI OOBEKTHI, BXOJa B
Takue OOBEKTHI M BBIXO/IA U3 HUX;

BO3MOXKHOCTH MOCAJIKM B TPAHCIIOPTHOE CPEJCTBO M BHICAJIKH M3 HETO MEpea BXOAOM
B OOBEKTHI, B TOM YHCIIE C MCIOJIb30BAHUEM Kpeca-KOJSCKU H, TIPU HEOOXOJUMOCTH, C
MOMOIIBIO COTPYTHUKOB, MPEAOCTABIISIONINX YCIYTH;

HaJJIeXxaIee pa3MeieHne 000pyI0BaHus M1 HOCUTENEeH HHPOpMAIUU, HEOOXOANMBIX
i obecriedueHus OECHPEenITCTBEHHOTO JOCTylNa WHBAIHIOB K OOBEKTaM M YCIyram C
Y4eTOM OTpaHUYCHHI WX KU3HEEATEIBHOCTH;

nyOIupoBaHre HEOOXOIMMOM sl MHBAJIMIOB 3BYKOBOM W 3pUTEIHHOM MHGOpMAIINH,
a Tak)Ke HaJIUCEH, 3HAKOB M WHOM TEKCTOBOM M Tpaduueckoi nHPOpMaIMy 3HAKaAMU,
BBITIOJIHEHHBIMU pelibepHO-ToUeuHbIM IpudToM bpaiimns.

Jlist o)xujaHus mpueMa 3asBUTENSIMH, 3aMOJIHEHUS] HEOOXOIUMBIX JJIA TOTyYeHUS
MYHUIIUTIATBHOM YCIYTH JOKYMEHTOB OTBOJSTCS MECTa, OOOPYIOBAHHBIC CTYJIbSMU,
cTojamMH (CTOMKaMH) Il BO3MOKHOCTH O(OPMIICHHS JTOKYMEHTOB, 00€CHeuMBarOTCs
KaHIISJISIPCKUMU TIPUHAJICKHOCTIMH, OJTAHKaMHU 3asBIICHUN U 00pa3IiaMu X 3aMOJIHCHHUS.
KonmuecTBO MecT OXuAaHWUS OINPEAeNseTcs HCXOAsS W3 (PaKTUYECKOW HArpy3Ku U
BO3MOXXHOCTH MX Pa3MEIIEHHUS B TTOMEIIICHUH.

[Tomemenust ansi paboOTBl € 3asgBUTENSIMU  OOOPYIAYIOTCS COOTBETCTBYIOIIMMHU
CTEHAAMH U (WJIM) UHBIMU UCTOYHUKAMU UH()OPMHUPOBAHUS.

BusyanbHas, TekcroBas W = MyJbTUMEAWHAsA HWHPOpMAmUsS O  TOPSJIKE
MPEIOCTABICHUS MYHUIIMIAIBHON yCIyrd pa3MemaeTcss Ha CTeHAaX W (MIU) WHBIX
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UCTOYHMKAX WH(OPMUPOBAHMS B MECTaX NPEHOCTaBICHUS MYHHUIIMNAIbHBIX YCIYT, a
takke Ha [lopTane rocycnyr u opunnaibHOM caiiTe AIMUHUCTPALMU TOpOa.

2.16. Ilokazarenu JOCTYMHOCTH M KAaue€CTBA MYHULMMAIbHON YCIyTH, B TOM YHCIIE
KOJIMYECTBO B3aMMOJICHCTBHI 3asiBUTEINSI C TOJKHOCTHBIMHM JIMIIAMU [IPU MPEAO0CTABICHUN
MyHULMOAIBHOM YCIAYTM W WX IPOJOJDKUTEIBHOCTb, BO3MOXXHOCTH IOJTYYEHUS
uHpOpMallMd O XOJAE MPEAOCTABICHUS MYHHUIMIIAIBLHOM yCIyrd, B TOM YHCIE C
HCIOJIb30BaHUEM MH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH, BO3MOXXHOCTh
MO0 HEBO3MOXXHOCTh TOJYYEHUS MYHUIIMIAIBHOM YCIYTM B MHOTO(QYHKIHOHAIBHOM
[IEHTPE MPEIOCTaBICHUSI TOCYIapCTBEHHBIX W MYHUIIMIIAIBHBIX YCIyT (B TOM 4HCIE B
NOJIHOM  o0beMe), B  JIOOOM  TEPPUTOPHAIBHOM  TOJpa3/IeJIeHUH  OpraHa,
IPEAOCTABIISAIOIIETO MYHULIMTAIbHYIO yCIIyTYy, no BBIOODY 3asBUTEIIS
(9KCTEpPPUTOPHUATIBHBIN TIPUHIIMI), TOCPEJICTBOM 3arpoca O MPEAOCTABICHUN HECKOJIbKHUX
roCyJapCTBEHHBIX U (MJIM) MYHUIUMIAIBHBIX YCIYT B MHOTO(QYHKIIMOHAJBHBIX IEHTpPax
PEAOCTABICHUS roCyJ1apCTBEHHBIX U MYHULHAAIbHBIX YCIIYT,
npeaycMoTpeHHoroctatbeit 15.1®enepansaoro 3akona ot 27.07.2010 Ne 210-d3 «0O6
OpraHu3aliy MPEAOCTABICHNUS ITOCYJaPCTBEHHBIX U MyHUIUMIIATBHBIX YCIyT».

2.16.1. IToka3aTensiMu JOCTYITHOCTH MyHULIUIIAJIIBHOW YCIYTH SBJSIOTCS:

KOJIMYECTBO  B3aWMOJCHCTBUN  3asiBUTENS] C JIOJDKHOCTHBIMU  JIMIIAMHM  TIpU
MPEA0CTABIEHUN MYHUIIUIIATBHONW YCIYTH M UX TPOJOJIKUTEIBHOCTD;

BO3MO’KHOCTH MOJYYEHUSI MYHULIUITAIbHON YCIYTM CBOEBPEMEHHO U B COOTBETCTBHHU
CO CTaHAAPTOM MPEIOCTABICHUS MyHULIUITAIIBHOW YCIIYTH;

BO3MOXXHOCTh TIOJyUYE€HHs TIOJHOM, aKTyaJlbHOW W JOCTOBEpHON HHGOpMAIMU O
MOPSAKE MPEAOCTABICHUS MYHULUNAIBHOW YCIYrM, B TOM YHCJIE C HCHOJIb30BAHUEM
[Toprana rocyciyr, opuianbHOro caiita AIMUHUCTPAIIUU TOPOJIA;

BO3MOXHOCTh TOJIYYEHUS! MYHHUIIMIIAIBHON YCIYTM B JJIEKTPOHHOU (opme
nocpeactsoM Iloprama rocycnyr (mpd HaaMuMd TEXHUYECKOW BO3MOYKHOCTH),
opumanpbHOro  caiita AJAMUHUCTpalMM ropoja (MpU  HAIMYUM  TEXHUYECKOU
BO3MOXHOCTH) B COOTBETCTBMUM C TOPSIKOM, 3aKpelyIeHHBIM B  pasjaene 3
aAMUHUCTPATUBHOI'O PETJIaMEHTa;

BO3MO>KHOCTb NIOJIyYEHUSI MYHHUIIUTNIAIbHOM yciryru B MOII;

BO3MOKHOCTh TI0 3alpocy 3asBUTEINsI Bble3ga padoTHuka MOII k 3asBuTento s
npueMa 3asBJICHUN U TOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTaBICHUS MYyHHUIIMIAIbHON
YCIIYTH, & TAKKE JOCTABKH PE3YyJIbTATOB MPENOCTABICHUS MYHULIUIAIBHON YCIIYTH;

BO3MOXHOCTh TMOJy4YeHUsI MHGOPMAIMK O XOJ€ MPEIOCTaBICHUS MYHHUIIMNAIBHOU
yCIYTH, B TOM UHCIE C HCIOJb30BaHUEM HWH(GOPMAIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTHUH;

BO3MOXKHOCTh ~ MOJYy4YeHMs] HMHpOpMalMu O  pe3yibTare  MpeloCTaBIICHUS
MYHULIMNAIBHOUN YCITyTH;

BO3MOYKHOCTh OOpaleHus B 10Cy1eOHOM (BHECYACOHOM) U (MIIH) CYJIeOHOM IOPSIIKE
B COOTBETCTBUU C 3aKOHO/IATENLCTBOM Poccuiickoit denepanuu ¢ xano0oil Ha perieHus,
nencTBus (0e3elcTBrE) Oprana, NpeAoCTaBIIAIONIEro MyHUIMIAIBHYIO YCIYTY, a TaKKe
€ro JOJKHOCTHBIX JIMI, MyHUIIUTAIbHBIX CIYKAIIUX, pA0OTHUKOB U paboTHUKOB MO,

[IpenocrasieHre MyHUIIUITAIIBHON YCIIYTH HEBO3MOXKHO:

0  OKCTEPPUTOPUATIBHOMY  MPHUHIMOY B  OpraHe,  IPEJOCTaBISAIOIIEM
MYHUIUTNIATBHYIO YCIYTY, BBUY OTCYTCTBHUS Y HETO TEPPUTOPUATBHBIX NOIpa3IeICHUN;

IIpU OJIHOKPATHOM oOpaiieHuu 3asButesis B M®I] ¢ 3anpocom o npeaocTaBieHUN
HECKOJIbKUX TOCYJApCTBEHHBIX W (WJIM) MYHUIUIAIBHBIX YCIYT, MPEIyCMOTPEHHBIM
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ctatbeit 15.1 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MIPEAOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»;

B M®I] B momHOM 00BEME B COOTBETCTBUU C 4YacThio 1.3 cratbu 16 denepanbHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «O06 opranuzaiuu npeaoCTaBICHHs TOCYIapCTBEHHBIX U
MYHULUIATBHBIX YCIYT».

2.16.2. [loka3zaTenu JOCTYITHOCTH MYHULIMITAIBHOM YCIYyTH JUIsl THBAJIUIOB:

COTIPOBOXACHUE MHBAJINUIOB, UMEIOIINX CTOMKHE paccTpoiicTBa (YyHKIIUU 3pEHUS U
CaMOCTOSITEJILHOTO NEPEABIKEHNUS, U OKa3aHUE UM ITOMOLIN Ha 00BEKTax;

JOIYCK Ha OOBEKTHI CypAOIIEPEBOIUNKA U TU(DIIOCYPIOTIEPEBOAUNKA;

JONMYyCK Ha  OOBEKTbl  COOAaKU-NIPOBOJHMKA MPU  HAIMYUM  JOKYMEHTa,
HOJTBEPKIAIOUIETO €€ CIelHaIbHOEe 00y4YEeHHE, BBIIAHHOTO B COOTBETCTBUU C MPUKA30M
MuHucTepcTBa TpyJa M colMaIbHOM 3amuThl Poccuiickoit @enepaunu ot 22.06.2015
No 386mH;

OKa3aHUE COTPYJHUKAMHU, IIPEJOCTABISAIOIIMMU YCIyTd, HWHOW HEoOX0auMon
WHBAJIMJAM I[IOMOIIM B NPEOJOJICHHH OaphepoB, MEMIAIOMIMX IOIYYEHUIO YCIYr U
MCIIOJIb30BAHUIO 0OBEKTOB HAPABHE C IPYTUMU JIUI[AMHU.

2.16.3. OcHoBHble TpeOOBaHHUA K Ka4yeCTBY HPEIOCTABICHUS MYHULUIIAIBHON
YCIIyTH:

CBOEBPEMEHHOCTh MPEOCTABICHHUS MyHUIIMIAIBHON YCIIYTH;

JIOCTOBEPHOCTh U MOJHOTA MH(GOPMHUPOBAHUS 3aIBUTENSI O XOJ€ PACCMOTPEHHS €ro
oOpailteHus;

co3/1aHre KOM(OPTHBIX YCIOBHM MPH NPEAOCTABICHUN MyHUIIUIIAILHON YCIIyTH;

yI0OCTBO M JOCTYIHOCTb IIOJyY€HHUs 3asBUTEIEM HH(OpMaLUU O MOPSAJKE
IIPEIOCTABIICHUS MyHULIMIIAJIBHON YCIYTH.

2.16.4. Iloka3zaTensiMu KayecTBa MPEAOCTABICHNS] MYHULIUITAJIBHON YCIIYTH SIBIISIOTCS
COOJIIOICHUE YCTAHOBJIEHHOTO aJIMUHHUCTPATUBHBIM DPETJIaMEHTOM CpOKa PacCMOTPEHMS
3arpoca, OTCYTCTBHE WJIM HaJIMYUE Kano0 Ha peuieHus, AeiicTBus (Oe3aeiicTBrue) opraua,
MPEAOCTABIAIONIETO MYHUIIMNAIBHYIO YCIyTy, a TakKKe €ero JOJDKHOCTHBIX JIMII,
MYHUIUNAIBHBIX — CIy)XalllUX, pa0OTHUKOB ©  padboTtHukoB MODIl, npuHsTHIE
(ocymiecTBIEHHBIE) B XO/I€ TPEIOCTABIECHUS MyHUIIMIIATBHON YCIIYTH.

2.16.5. IIpu npenocTaBIeHMH MyHULAIIAIBHON YCIIYTH:

MIPY HAIIPaBJICHUM 3asBJICHUS U MMAaKeTa JOKYMEHTOB IOYTOBBIM OTIPABICHUEM WJIU B
ANIEKTPOHHOM (POpME HEMOCPEICTBEHHOIO0 B3aMMOJEHCTBUS 3asABUTENS C JOJKHOCTHBIM
JIMIIOM, OCYIIECTBIISIOLUIMM NPEA0CTaBICHIE MyHUIIMIATILHON yCIIyTH, HE TpeOyeTcs;

npu oOpaieHnu B AamMuHucTpanuio ropojga, M®I] 3assurens He Oosnee OByX pas
B3aMMOJICMCTBYET C CcOTpyAHUKOM MODI[, yuyacTByromuM B NPEeAOCTABICHUU
MYHULMIIAIBHOW YCIyrd, AZMUHUCTpALMEN ropoja NpH MoAade 3ampoca U NOJyYECHHH
IIOATOTOBJICHHBIX B  XOJ€ MWCIOJHEHUS MYHHULIMIAIBHOM YCIYI'M JOKYMEHTOB.
IIpo1OIKATENBHOCTD OJTHOTO TAKOI'O B3aUMOJAECUCTBUS HE JOJKHA NpeBbIuaTh 30 MUHYT.

B0O3MOXHOCTh TOJIy4eHUS] CBEIEHUHA O XOJE NPENOCTABICHUS MYHULMUIIAIbHOU
YCIIYTH peaju3yeTcsi 0 HoMepaM Telie(pOHOB, ajpecaM 3JIEKTPOHHOM MOYTHI, YKa3aHHBIM
Ha [loprane rocycayr, Ha opuIMaTBLHOM calTe AIMHUHHCTpPALMU TOPOJA, apec KOTOPOIro
npuBeneH B IyHKre 1.4.2 pasmena | agMHUHUCTPaTUBHOIO pETJIAMEHTA, MOCPEACTBOM
[Toprana rocyciyr, nocpeacTBoM 0(ULIHUATBLHOTO caiiTa AJMUHUCTPAIIMU TOPOJIa.

2.17. Nuble TpeOOBaHUs, B TOM YUCIIE€ YUYUTHIBAIOIIME OCOOCHHOCTH MPEAOCTABICHUS
MYHUIUMNIATBHOM YCIAYTM TI0 3KCTEPPUTOPUATBLHOMY TMPUHLHUIY UM  OCOOEHHOCTH
MPEIOCTABIICHUSI MyHULIUTIAIBHON YCIYTH B 3JIEKTPOHHOI (opMme.
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2.17.1. OcoOGeHHOCTH TPEAOCTABICHUS MYHUIUNAIbHOU yciayru B MOI],
OCOOCHHOCTH TMPENOCTABICHUS MYHULUMAIBHOW YCIYTH IO 3KCTEPPUTOPUATBHOMY
MPUHLUITY.

IIpenocraBienne MyHULIUNAIBHOW yciayrun depe3 ML ocymecTBisercs mnpu
HaJMYHMH COTJIAIEHUS O B3aUMOJECHCTBUU.

[IpenocTaBnenrne MyHUIMIIATEHON YCIyTH Ha 0a3e MHOTO()YHKIIMOHAIBHBIX LIEHTPOB
MPEIOCTABIICHUSI TOCYIapCTBEHHBIX M MYHHUIMMNAIBHBIX YCIyr PocToBckoit oOnactu B
pamkax obecreueHus peaan3aliy MPUHIUNA SKCTEPPUTOPUATIBHOCTUHE OCYIIECTBIISETCS.

IIpu mnpenbsBieHUM Makera JOKyMeHTOB B ML, komuu, mnpenocTaBiieHHbIE
3asBUTENIEM,  3aBEPAIOTCS  CIEUUAIMCTOM,  NPUHUMAIOIIMM  JOKYMEHTBI,  IpHU
PEIbSABICHUA OPUTHHAIIOB.

2.17.2. Ilpu oTnpaBKe IO MOYTE 3asBJICHHUE U IMAKET JOKYMEHTOB HAIpPABIIAIOTCS B
aapec AIMUHUCTPALMK FOPOJa MOYTOBBIM OTIIPABJIEHUEM C OIUCHIO BIOKEHUSI.

Hanpasnsgemble 10 1ouTe€ KOMHWU JIOKYMEHTOB IIOJUIEKAT  00s3aTEIbHOMY
HOTAPUAIBHOMY  yJIOCTOBEPEHHIO  (CBHUIETENILCTBOBAHUIO) JIMOO  YIOCTOBEPEHUIO
(CBUIETENBCTBOBAHUIO) OPraHOM (OpraHU3alMeil ), BbIAABIINM JOKYMEHT.

2.17.3. llpemocTtaBieHWE MYHHIMMAIBHONW YCIyTH C HCHodb3oBaHueM [loprama
rocyciyr, OQUIHaAIBHOrO caiiTe AJMUHUCTPAIIMU IOpOJa OCYLIECTBISETCS B OTHOUIEHUU
3asiBUTENEH, MPOLIEAIINX NPOUEAYPY PETHCTpaluy M aBTOPH3ALMU C HUCIIOJIb30BAaHUEM
ECHA.

2.17.4. 3asgBieHHE O NPENOCTABICHUN MYHULIUIIAJIIBHON YCIYI'M U NIAKET JOKYMEHTOB
B JJIEKTPOHHOM BHJE HANPABILIOTCA HA aJpeC 3JEKTPOHHOW MOYTHl AJMUHUCTPALMH
ropoja mb6o nocpeactsom Iloprana rocyciyr, 1160 MocpeacTBOM O(UIIMAIBLHOTO calTa
AnMUHHCTpanuy ropoJa.

2.17.5. TpeboBaHus K 3asBJICHUI0O M MAaKETy JOKYMEHTOB, HaIlPaBIIIEMbIXB
AJIIEKTPOHHOM BHJIE:

3asBieHHE B (hOpME 3IIEKTPOHHOIO JOKYMEHTa HamlpaBsiisieTcss B Buae (Qailia B
dopmarax doc, docx, txt, xls, xlsx, rtf, ecniu ykazanHoe 3asBJieHHE NPEIOCTABISETCS B
(dbopme 3EKTPOHHOTO IOKYMEHTa OCPEICTBOM AJIEKTPOHHOM MOYTHI;

AJNIEKTPOHHBIE JOKYMEHTBI (AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUiaraeMble K
3as1BJICHUIO, B TOM YHMCJIE IOBEPEHHOCTH, HAIPABJISIOTCA B BuAe (aitioB B popmarax pdf,
tif;

Ka4eCTBO TMPEJOCTABISIEMBIX DJJICKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 00pa3oB
JTOKyMEHTOB) B ¢opmatax pdf, tif 1oKHO TO3BOJISATH B MOJHOM 00BbEME MPOYHTATH TEKCT
JOKYMEHTA U PACIIO3HATh PEKBU3UTHI JOKYMEHTA.

2.17.6. 3agBieHre OT UMEHU IOPUIAMYECKOTO JIUIA 3aBEPSAETCS MO BHIOOPY 3asgBUTEIIS
MPOCTOM AJIEKTPOHHON TMOAMKUCHIO JTUOO YCHJICHHOW KBaTU(UIIMPOBAHHOUN 3JIEKTPOHHOM
MOJIUCHIO!

JUIA, TEUCTBYIONIETO OT UMEHHU IOPUIUIECKOTO JiHila 0e3 I0BEpPEHHOCTH;

MPEJICTABUTENS FOPUANYECKOTO JIUIA, AEUCTBYIOIIETO HA OCHOBAHWUH JIOBEPEHHOCTH,
BBIZJAHHOM B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickon denepanuu.

2.17.7. JloBepeHHOCTh, IMOJTBEpKIAOIIas MpaBOMOUYME Ha oOpalieHue 3a
MOJYYEHUEM MYHHUIUMIAIBHON YCIYTrW, BBIJAHHAS OpraHU3alldeil, YyIOCTOBEPSAETCS
YCUJIEHHOW KBaIM(PUIIUPOBAHHOM AJIEKTPOHHOM MOAMUCHIO TPABOMOYHOTO JTOJKHOCTHOTO
JUIla OpraHu3alliy, a JOBEPEHHOCTh, BbIJAHHAS (U3MYECKUM JIUIOM, — YCHJICHHOM
KBIM(PUIMPOBAHHON 3JIEKTPOHHON MOANMKUCHIO0 HOTapUyca.
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2.17.8. B ciyuae ecnu ¢eaepaibHBIMU 3aKOHAMH UCIIOIb3YEMbIA BUJ JIEKTPOHHOU
IIOANIMCH HE YCTAaHOBJIEH, BUJ JJICKTPOHHOW NOANMCH ONPEAEISIETCS B COOTBETCTBUM C
KPUTEPHUSIMU OIPEIEICHUS BUJIOB JJIEKTPOHHOM IOANMCH, YCTaHOBJIEHHBIMU [IpaBunamu
ONPENEIICHNUS] BUAOB AJIEKTPOHHOM IOAIMCH, UCIIOIb30BaHUE KOTOPBIX JAOMYCKAETCs IIPU
oOpamieHMM 32  MOJYYEHHWEM TOCYAApCTBEHHBIX M  MYHUUMIAIBHBIX  YCIYT,
YTBEpXKIACHHBIMA  noctaHoBieHueM [IpaButensctBa Poccmiickon ®enepauyu  OT
25.06.2012 Ne 634 «O Bugax »3JIEKTPOHHON TMOMIMUCH, HCIHOJIB30BAHUE KOTOPBIX
JOIyCKaeTcsl Mpu OOpalleHUH 3a IMOJYyYE€HHEM TOCYAapCTBEHHBIX M MYHHUIIMIAIbHBIX
YCILYT.

2.17.9. B ciyuae ecnu (eaepanibHbIMU 3aKOHAMU U U3JaHHBIMU B COOTBETCTBUM C
HAMH  HOPMATHBHBIMU  NPABOBBIMHU  aKTaMU  MPEAYCMOTPEHO  IPEAOCTaBJICHUE
HOTApUAJIbHO 3aBEPEHHBIX KOMUN JOKYMEHTOB, COOTBETCTBHE DJIEKTPOHHOTO 00pasza
KOIMU JOKYMEHTa €ro OPHUTHHANy JOJDKHO OBITh 3aCBUJIETENHCTBOBAHO YCHIIEHHOM
KBTU(PUIIMPOBAHHON JJIEKTPOHHOM TOJIIMUCHhIO HOoTapuyca. Eciam B COOTBETCTBUM C
TpeOOBaHUAMU 3aKOHOAaTenbCcTBA Poccuiickoil defepany B OTHOIIEHUH JTOKYMEHTOB HE
YCTaHOBJICHO TPeOOBaHUE O HOTAPUAIBHOM CBHJIETEILCTBOBAHUM BEPHOCTH UX KOIHM, TO
Takue KONWW TOJANKCBHIBAIOTCS  INPOCTOM  JJIEKTPOHHOW  TMOJANMCBHIO  3asBUTEI
(npencraBUTENS 3asIBUTENS).

B ciydae ecnm 111 oJy4eHUsT MyHULIMIAIBHOM YCIYTH YCTAHOBJIEHA BO3MOKHOCTD
IIOJa4M JOKYMEHTOB, MOJAMUCAHHBIX IPOCTOW 3JIEKTPOHHOW MOJANMCHIO, IS OAIUCAHUS
TaKUX JIOKYMEHTOB JIONYCKAaeTCs HCIHOJb30BaHUE YCWJICHHON KBaJU(pUIIMPOBAHHON
AIIEKTPOHHOM IOAIIHUCH.

2.17.10. CpexncTBa 3IEKTPOHHOM NMOJANKCH, IPUMEHSEMBIE IIPU NOJ1AaYe 3aAsIBICHUN U
IPUJIaraeMbIX K 3asBJICHHIO 3JIEKTPOHHBIX JOKYMEHTOB, JOJIKHBI ObITh CEPTU(UILIUPOBAHBI
B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickon denepannu.

2.17.11. 3asBineHHMe W TAKET JIOKYMEHTOB, MPEACTABICHHbIE C HapYLICHUEM
TpeOOBaHUi, HE pacCMaTPUBAIOTCSI.

He nosnnee msath pabouyux JHEW €O JAHS TPEICTABICHUS 3asBICHUS W TAKeTa
NOKYMEHTOB AJIMUHHMCTPALUS F'OPOJIa HANPABJISAET 3aBUTENIO HA YKA3aHHBIN B 3asBJICHUN
azpec SJIEKTPOHHOW mNouThl (IPU HAJIWMYMM) 3aSBUTENII WIM YKa3aHHbIM B 3asBJICHUU
CocOOOM  YBEIOMJIEHME C YKa3aHMEM JOMYLIEHHBIX HapyluleHud TpeOoBaHUM, B
COOTBETCTBUM C KOTOPBIMHU JTOJKHBI OBITh NMPEJCTABICHBI 3asBJICHUE U MAKET JTOKYMEHTOB
B (popMe FIIEKTPOHHBIX JOKYMEHTOB.

2.17.12. B cnyudae oOpaiieHus 3asgBUTENS 3a MPEJOCTABICHUEM MYHHUIUNAIBHON
yCIyTU B DJIEKTPOHHOM (¢opMe pe3yibTaT MYHHUIMIIAIBHOW YCIyrd HalpaBiseTcs
3asiBUTEJIIO0 MMOYTOBBIM OTIPABICHUEM JIMOO HA aJipec 3JIEKTPOHHOM IMOUTHI, YKA3aHHBIN B
3asiBiIeHUH, b0 uyepe3 [loprtan rocyciyr, opuimaibHblid CalT AJMUHUCTPAIIMU TOpoaa
aM00 BBIJAETCS JUYHO B AJMHUHUCTpAlMM Topoja (B COOTBETCTBUU CO CHOCOOOM
MIOJIyYEHHS PE3yJIbTaTa, YKa3aHHBIM B 3asIBJICHUN ).

Hanpasnenue pesynprara MyHULIMNAIBHOW yciayru dyepe3 llopranm rocycayr,
opuIManbHBIA CaUT AJMHUHHUCTpPALMK TOpOJa BO3MOXKHO TOJBKO B Cilyyae oOpalleHus
3asiBUTENS ¢ ucnoJib3oBaHueM IlopTana rocyciyr, obulIKUaIbHOrO caiTa AJMUHUCTpAIIUU
ropoza, COOTBETCTBEHHO.

3. CocrtaB, MOCIEIOBATEIIBHOCTh W CPOKW BBIMIOJHEHUS aJMUHHUCTPATHBHBIX
mpoienyp, TpeOOBaHMS K TOPAAKY WX BBIMOJHEHUS, B TOM YHCIE OCOOCHHOCTU
BBITIOJIHEHUSI aIMAHUCTPATUBHBIX TMPOIEAYp B DJJICKTPOHHOW (¢dopme, a Takke
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OCOOCHHOCTH BBITIOJTHEHUS AIMHUHUCTPATUBHBIX IIpOoOCAYp B MHOI‘O(i)YHKIII/IOHaJIBHBIX
HEHTPAax NpCAOCTABIICHUA I'OCYAAPCTBCHHBIX U MYHUIIUIIAJIbHBIX YCIIYT

3.1.  HcuepnbeiBaromuii  NepedYeHb  AAMUHHCTPATUBHBIX  NPOLEAYp  IpHU
IPEAOCTABIEHUN MYHULIMIIATBHON YCITYTH.

MynununanbpHasi ycliyra BKIOYaeT B ceOsl  CleIylolue aIMUHUCTPATHUBHBIC
IPOLIEAYPHI:

IPUEM U PETUCTpPALUS 3asBJICHHS U NTAKETa TOKYMEHTOB;

pacCMOTpEHHE  3asBJICHUS W  TaKeTa JOKYMEHTOB, HEOOXOAUMBIX IS
MPEI0CTABICHUS MyHULUMIIATBHON YCIIYTH;

dopMupoBaHre, HampaBlICHHE  MEXBEJIOMCTBEHHBIX  3alpOCOB,  MOJyuYEHHUE
JOKYMEHTOB U HH(pOpPMAINH, KOTOPbIE HAXOAATCA B PACHOPSHKEHUH TOCYJapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOIO CAMOYIpPABJIECHUS W HHBIX OpPraHoB, YYAaCTBYIOIIMX B
MPEA0CTABIEHUN TOCYIAPCTBEHHBIX WIIM MyHULIUMIIATIbHBIX YCIIYT;

MIOATOTOBKA PELICHHWS O MPEJOCTABICHUM JIECHOTO YYacTKa B IIOCTOSIHHOE
(6eccpouHoe) T0JIb30BaHKE JIMOO MOTHBUPOBAHHOTO OTKA34,;

BblJlaya (HaIpaBJICHUE) pe3y/bTaTa MYHHUIMIAIBHOW YCIyTU (B COOTBETCTBUHU CO
CH0c0O0M, YKa3aHHBIM B 3asIBJICHUN ).

3.2. Omnwucanue  aAMUHUCTPATHBHBIX  MPOLEAYpP  IHpU  INPEAOCTABICHUU
MYHULUIIATBHON YCIIYTH.

3.2.1. AxMuHHCTpaTUBHAS MPOLEAypa — IPUEM M PETUCTPALMs 3asBJICHUS U MTaKeTa
JOKYMEHTOB.

OcHoBaHueM [JIs Hayajla aJIMUHUCTPATUBHOM NpPOLEIypbl SBISETCA OOpalleHue
3asIBUTEISl WM €ro YINOJHOMOYEHHOTO TMpPEACTaBUTENSl C IMAKETOM JOKYMEHTOB,
YKa3aHHBIX B IyHKTax 2.6.1-2.6.4 pa3znena 2 aJMUHACTPATUBHOTO PETJIAMEHTA.

OTBETCTBEHHBIMH 32 BBIIIOJIHEHHE JAHHOW aJIMHUHHCTPATUBHOM MPOLEAYpPbI
aBistores cnennanuctsl MOLL, AnmunucTpannn ropoja.

3.2.1.1. Ilpuem um peructpanusi 3adBJICHUS W TAKETa JOKYMEHTOB IMPHU JIMYHOM
oOpallileHuu 3asBUTENs (IIPEeICTaBUTEINS 3asIBUTEINS) B AJIMUHUCTPALMIO TOPOa.

Crneunanict AIMUHUCTpalUMU TOPOJa, OTBETCTBEHHBIN 3a IPUEM IOKYMEHTOB:

YCTaHaBIMBAET JMYHOCTh 3asBUTENS (TPEACTaBUTENsl 3asBUTENSA), B TOM YHUCIE
IIPOBEPSIET HATMYHUE TOKYMEHTA, YIOCTOBEPSIFOLIETO JTMYHOCTH;

IPOBEPSET MTOJIHOMOYHMS IIPEICTABUTENS 3asIBUTENS I€UCTBOBATh OT €r0 UMEHH;

IPOBEPSIET COOTBETCTBHE B 3asIBICHUU JAHHBIX (CBEACHUI) NaHHBIM (CBEIACHUSIM),
coJiepKalluMcsl B MPECTABIEHHBIX TOKYMEHTaX, a TaKKe YJOCTOBEPSAETCS B HAJIUYUHU B
3asIBJICHUU MOJIMCHU 3asiBUTENS (MPEACTABUTENS 3asIBUTEINS) U JaThl €r0 MPEACTaBICHMUS;

MIPOBEPSIET HAJIMUME BCEX TOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.1-2.6.4 pa3nena 2
aAMUHUCTPATUBHOTO pEriamMeHTa, HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHHIIMIAIBHON
YCIYTH;

B CJIy4ae YCTaHOBJIEHHUS (paKTa HECOOTBETCTBUS MPE/ICTABIEHHBIX JOKYMEHTOB MO0
OTCYTCTBUSI HEOOXOJUMBIX JOKYMEHTOB JJIA MPEIOCTaBICHUS MYHUUMUIAIBHOW YCIyTH,
uHboOpMUpYET B YCTHOM Qopme 3asBUTENs (MIPEACTABUTENS 3asBUTENS) O HAIMYUU
MPENSATCTBUN JUIsl PACCMOTPEHUS BOIIPOCA O MPEAOCTABICHUN MYHULMIIAIBHON YCIyTru U
IIpeIaraeT NPUHATh MEPHI 10 UX YCTPAHEHUIO;

B Cllydae HE3allOJHEHUS OTAEJbHBIX ITYHKTOB 3asBJICHUS IPEIIaracT 3asiBUTEIIO
(OpencTaBUTENO 3asBUTENS) 3AIOJIHUTh BCE ITYHKTHI 3asBJICHHS U1 MOCIEIYIOLIETO
MIPUHATUSA 3asIBJICHUS U IaKeTa JOKYMEHTOB;



CBEPSET OPUTMHAJIBI JOKYMEHTOB C MPE/ICTABICHHBIMU KOMUSMH, 3aBEPSIET IITAMIIOM
«KOTUS BEpHa», CTABUT JaTy M MNOAMNUCH (32 MCKIIOUYEHHEM JIOKYMEHTOB, KOTOPBIE
JIOJKHBI OBITH TIPEJICTABIICHBI B OPUTHHAIIE);

PETUCTPUPYET 3asIBJICHUE U MAKET JTOKYMEHTOB B JKypHaje peructpaiuu 3asBieHUN
Ha MPEJOCTABIICHUE JIECHBIX YYaCTKOB U BOJHBIX OOBEKTOB;

omnpenenseT aIMUHHUCTPATHUBHBIA PErVIAMEHT MPEJOCTABICHUS MYHULIMNAIBHOM
YCIIYyTH U OTAEN, OTBETCTBEHHBIN 32 €€ MPEJOCTABJICHNUE.

JloBeeHE WCTIOJHEHNUSI MYHUIUMITAIbHOW YCIIYTH A0 CIEUaINCcTa AJIMUHUCTpALUN
ropojia OCYyIECTBISIETCA B MOPSAKE 00IIEro JeI0MpPOU3BOACTRA.

3.2.1.2. Ilpuem u peructpanus 3asBJICHUS U TMaKeTa JIOKYMEHTOB IpHU OOpallleHuu
3asBUTEIS (MpeacTaBuTes 3asBurtenis) B MOI.

Cnennanuct M®ILI, 0OTBETCTBEHHBIH 3a TPUEM JTOKYMEHTOB:

YCTaHABJIMBACT JMYHOCTh 3asBUTENs (TPECTABUTENs 3asBUTENA), B TOM 4YHUCIE
IPOBEPSET HAJTMYUE JOKYMEHTA, YAOCTOBEPSIONIETO JIUYHOCTD;

MPOBEPSET MOTHOMOYHUS IPEICTABUTENS 3asIBUTEISI IECTBOBATH OT €r0 UMEHHU;

MPOBEPSIET COOTBETCTBUE B 3asBJICHUU JAHHBIX (CBEJEHUN) NaHHBIM (CBEICHUSIM),
COJICp>KAIlUMCSl B MIPEACTABICHHBIX JOKYMEHTaX, a TAaKKe yJIOCTOBEPSIETCS B HAIMYUU B
3asIBJICHUM TOJIMUCH 3asiBUTENS (IIPEACTABUTEIIS 3aIBUTENS) U AaThl €70 NIPEACTaBICHUS;

IIPOBEPSIECT HAJIMUME BCEX JTOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.1-2.6.4 pa3aena 2
aJMUHUCTPATUBHOTO pErjlaMeHTa, HEOOXOAUMBIX ISl MPEIOCTABICHUS MYHULIMTATbHOMN
YCIIYTH;

B CJIy4ae YCTaHOBJICHHS (paKTa HECOOTBETCTBUS MPE/ICTABICHHBIX JOKYMEHTOB JIMOO
OTCYTCTBUSI HEOOXOJUMBIX JOKYMEHTOB /I MPEIOCTABICHUS MYHUIUTIAIBLHOW YCIyTH,
uHopmupyer B ycTHOU Qopme 3asBuTens (MPEICTABUTENsT 3asBUTENA) O HAIMYUU
MPENATCTBUN I PACCMOTPEHHUSI BOIIPOCa O MPEIOCTABICHUN MYHUIIMNAIBHON yCIYTU U
MpeuiaraeT NpUHATH MEPBI IO KX YCTPAHEHUIO;

B CIIy4ya€ HE3aNOJHEHUS OTACJIbHBIX IYHKTOB 3asBJICHUSA NPEMJIAracT 3asBUTEIIO
(IpeACTaBUTENIO 3asiBUTENISI) 3alOJIHUTh BCE MYHKTHI 3asBICHUS JIS TMOCIEIYIOIIETOo
MIPUHATHS 3asIBJICHUS U MMaKeTa JIOKYMEHTOB.

[Ipu mpueMe AOKYMEHTOB, HEOOXOIUMBIX [JIi MPEAOCTABICHUS MYHUIIMIAIHHOM
ycnyru, cnenuanuct MOL[ cBepser oOpuUrMHaimbl JOKYMEHTOB C TNPEACTABIEHHBIMU
KOTUSIMU, 3aBEPSET IMITAMIIOM «KOMUSI BEpHa», CTABUT JaTy U MOJAMKCH (32 UCKIIOUCHUEM
JIOKYMEHTOB, KOTOpPBIC JOJKHBI OBITh MPEJICTABICHbI B OpPUTHHAJE), PETUCTPUPYET
3asBieHne W mnaker AokymeHtoB B HMHUC EC MO®IL[ PO, BblgaeT 3asBUTENIO
(npencraBurento 3asButens) Boinucky u3z MMC EC M®I] PO o nonyueHun 1OKyMEHTOB C
uH(popmaIuen o Cpokax pacCCMOTPEHHUS 3asBIICHUS.

IIpuem, peructpamuss U y4deT 3asBICHUS M IAaKeTa JOKYMEHTOB CIELHAINCTaMU
M®II, a Takke ux nepeaada B AAMUHUCTPAIIUIO TOPO/ia OCYIIECTBIISIETCS B COOTBETCTBUU
C COTJIAIIEHUEM O B3aWMO/ICHCTBUMU.

3.2.1.3. Tlpuem u peructpaius 3asiBJICHUS U MaKeTa JOKYMEHTOB IPU HaIPaBICHUU
3asBJICHUS M TTAaKeTa JIOKYMEHTOB T10 TTOYTe B aJpec AJAMUHUCTPAIIMU TOPOJIa.

[Ipy wHampaBieHMHM 3asBJICHMS M I[aKeTa JOKYMEHTOB IO TMOYTe€ B ajpec
AJIMUHUCTpAIlMM TOpoOJia pPEerucTpalus MOJYyYEHHOTO IO IOYTEe 3asBJIICHUS W IaKeTa
JTOKYMEHTOB B JKypHasie perucTpaiuu 3asiBJICHUNA Ha MPEI0CTaBICHUE JIECHBIX YYAaCTKOB U
BOJHBIX ~ OOBEKTOB  OCYIIECTBISACTCS  CHEHHUAIMCTOM  AJMHHUCTpAIMd  TOpPO/Ja,
OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, B JICHb UX MOJTYYCHHUS.



AJIMUHUCTPATUBHBINA PETVIAMEHT MPEAOCTABICHUS MyHULIMIAIBHON YCIYTH U OTIEN,
OTBETCTBEHHBIN 3a €€ MPEeAOCTaBICHUE, OMPEACIISIIOTCS CIEeUaTUCTOM AJIMUHUCTpAIUU
ropojia, OTBETCTBEHHBIM 32 MIPUEM JIOKYMEHTOB.

JloBeeHre UCTIOMHEHNSI MYHUITUMIIAIbHOM YCIIYTH A0 CHeUaInucTa AJIMUHUCTpAIUU
ropojia OCYILECTBIISIETCS B MOPSAJIKE OOILETO JAEJIONPOU3BO/ICTBRA.

3.2.1.4. Tlpuem u peructpaius 3asiBJICHUS U MaKeTa JOKYMEHTOB P HaIMpPaBJICHUU
3asIBJICHUSI M MMAaKeTa JTOKYMEHTOB C HCIOJb30BaHWeM l[lopTamarocyciyr, oQuImaibHOTO
calita AIMUHUCTpALMU rOPOJa.

[Ipn HampaBneHUH 3adBJIEHUS U IAKETa JTOKYMEHTOB C HMCHOJIb30BaHWeM [lopraina
rocyciyr, oQuIMalIbHOrO caifTa AJMUHUCTpAIlMU TOPOJa, PETUCTPALMS DJIEKTPOHHOTO
3asBJICHUSI M TIaKeTa JOKYMEHTOB OCYIIECTBISETCA B aBTOMAaTHYECKOM PEXUME B
MCMDSB B JeHb UX MOCTYIUICHUS JHOO Ha CIleAyroIuid pabodyuii JeHb B cllydae
NOCTYIUJICHUSI 3a8BJICHUS] U TIAKeTa JOKYMEHTOB MO OKOHYAaHMM paboyero BpemeHu. B
cllyyae TIOCTYIUICHUS 3asBJICHUS W TaKeTa JIOKYMEHTOB, HEOOXOJUMBIX s
MIPEIOCTABICHUS MYHHUIIUIAIBHONW YCIYTH, B BBIXOJHBIC WJIM HEpaOOUYHE Mpa3IHUYHBIC
JHA MX PErUCTpalisi OCYLIECTBIISIETCS B MEPBBIM pabouuii JeHb, CIEAYIOMMN 3a
BBIXOJHBIM WM HEpaOOUMM NPa3JIHUYHBIM JIHEM. AJIMUHHUCTPATHUBHBIA pErIaMEHT
MPEOCTaBICHUS  MYHUIUNAIBHOM  yCIYyrM M OTHAEN, OTBETCTBEHHBIM 3a ee
Mpe0CTaBIECHUE, ONIPEACIISIIOTCS aBTOMATUUECKHU.

3asBuTen0 B JMYHBIA kaOuHer Iloprana rocycayr, odUIMAILHOTO caifTa
AJIMHUHUCTpalMi Tropojia B aBTOMAaTHYECKOM pEKHME HAIpaBIETCS YBEIOMIIEHHE O
MTOJTYYEHHH 3asBICHUSI.

JloBeeHrE UCTIOMHEHNUSI MyHUIIUMIIAIbHOW YCIIYTU A0 CIeUalnucTa AJIMUHUCTpAUU
ropojia OCYIIECTBISIETCA B MOPSAKE 00IIEro JeI0MpPOU3BOICTRA.

B cnydyae HeCOOTBETCTBUSI 3asBICHHS M IaKeTa JOKYMEHTOB TPeOOBaHUSIM,
yKa3aHHbIM B nyHKTax 2.17.5-2.17.10 pazgena 2 aJIMHHUCTPATUBHOIO pETJIaMEHTA,
CHeIUAINCT AJMUHUCTpPAIMM TOpoja HE To3JHee Mt pabodyumx JHEW co JHS
MPEICTABIICHUS 3asIBJICHUS U TTaKeTa JOKYMEHTOB HAMpPaBiIseT 3asBUTEI0 HA YKa3aHHBIN B
3asBJICHUM aJIpeC DJIEKTPOHHOW MOUTHl (MPU HAJWUYWHU) 3asBUTENS WM YyKa3aHHBIM B
3asBJICHUH CIIOCOOOM YBEIOMIJICHHE C YKa3aHUEM JIOMYIICHHBIX HapylIeHUN TpeOOoBaHUH,
B COOTBETCTBUU C KOTOPBHIMU JIOJDKHBI OBITH TMPEJACTABJICHBI 3asBJICHUE U TAKET
JIOKYMEHTOB B (hOpMe AJIEKTPOHHBIX IOKYMEHTOB.

3.2.1.5. Ilpuem u peructpanus 3asBICHUS U NAKeTa JOKYMEHTOB IPH HAIIPABICHUU
3asBJICHUS M AKETA JIOKYMEHTOB MTOCPEACTBOM AJIEKTPOHHOM MOYTHI.

[Ipy HampaBieHUM 3asBJICHUS U MAKeTa JOKYMEHTOB MOCPEICTBOM 3JIEKTPOHHOM
MOYThl B AJMUHHCTPALMIO TOPOAA, PETUCTpAIUsi JJIEKTPOHHOTO 3asBJICHUS M IaKeTa
JNOKYMEHTOB ocyuiecTBiisieTcsi B JKypHalie peructpauuy 3asBIICHUI Ha MPEJOCTaBICHUE
JIECHBIX YYaCTKOB W BOJHBIX OOBEKTOB CHEIUAIHCTOM AJIMUHUCTPAIMU TOPOJA,
OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, B JCHb MX MOCTYIUICHHS, JTUOO Ha CIEIYIOUTUN
pabouunii IeHb B CiIy4yae MOCTYIUICHHS 3asBJICHUS W MAaKeTa JOKYMEHTOB O OKOHYaHUHU
pabouero BpemMeHU. B ciyyae TIOCTYIUIGHHMsS 3asBJICHUS TakeTa JOKYMEHTOB,
HEOOXOJIUMBIX ISl PEIOCTABICHUS MyHULIMIATIBHON YCITYTH,

B BBIXOJ/IHBIC WJIM HEepabouue Mpa3aHUYHBIC THU UX PETUCTPAIMS OCYIIECTBIISIETCS B
MepBbIA pabOUMil IeHb, CICIYIONIUM 32 BHIXOAHBIM WJIM HEPAOOYUM MPa3THUYHBIM JTHEM.

AJIMUHUCTPATUBHBIA PErNIAMEHT MPEJAOCTABICHUS MYHULIMTIAIBHON YCIYTH U OTIEN,
OTBETCTBEHHBIN 3a €€ MpeoCTaBICHUE, OMPEACIISIIOTCS CIEeIUATUCTOM AJIMUHUCTpAIUU
ropojia, OTBETCTBEHHBIM 3a IIPUEM IOKYMEHTOB.
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YBenomienue 0 IIOJIy4YCHU U 3as1BJICHUSHAIIPABIISACTCS CHELUATUCTOM
AJIMUHHCTpAallMd ToOpoAa, OTBETCTBEHHBIM 3a NPHEM JOKYMEHTOB, 3asBUTENIO IO
AIIEKTPOHHOM TOYTE€ HE TMO3/JHEE paboyero MHS, CJIENYIOIIET0 3a JHEM pEerucTpaliu
3asiBJI€HUS B AJIMUHUCTpPAIMU TOPOJA.

JloBeieHrE UCTIOMHEHUS] MYHULIMITAJIBHOM YCIYTU A0 CHeUuaiucTa AJMUHUCTPALIMH
ropoJia OCYILECTBIISIETCA B MOPSAAKE OOILIEro AeI0MPOU3BOACTBA.

B cnydyae HECOOTBETCTBUS 3asBJICHHS M IAaKeTa JOKYMEHTOB TPEOOBAHMSIM,
yKa3aHHbIM B TmyHkTax 2.17.5-2.17.10 paznena 2 aaMUHHCTPATHBHOTO PETJIAMEHTA,
CHELMATUCT AJIMUHUCTpAllMM TOpPOJAaHE TMO3JHEe ISITH pabouux JHEH co JHSA
[IPEICTABIICHUS 3asBJICHUS U ITIAKETa JOKYMEHTOB HANPABIIAET 3asBUTEIIO HA YKA3aHHBIM B
3a8BJICHUU aJpec 3JEKTPOHHOM MOYTHl (IIPU HAJIWYMM) 3asABUTENSI WIM YKa3aHHBIM B
3asBJICHUU CIIOCOOOM YBEAOMJICHHE C YKa3aHHEM JOIYIIECHHbIX HapyllIeHu! TpeOOBaHUH,
B COOTBETCTBUM C KOTOPBIMHM JOJDKHBI OBITh MPEACTABICHBl 3asBICHUE U IaKET
JOKYMEHTOB B (JOpME 3JIEKTPOHHBIX JOKYMEHTOB.

3.2.1.6. KpureprieM NpUHATHS PEIIEHUS O PErucTpaluu 3asBJICHHUS M IMaKeTa
JOKYMEHTOB SIBJISIETCSl (paKT TPEACTABICHMS 3asBJIE€HUS U TaKeTa JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHNU MYHULIUIIAIBLHON YCIYTH.

Pe3ynpraTomM aaAMUHUCTPATUBHOM MPOLIETYPHI SBIISECTCA:

perucTpauus 3asBJIEHUS W NAKeTa JOKYMEHTOB M Iepefadya UX B AJMHUHHCTpALUU
ropoja,

HaIIPaBJICHUE YBEIOMIICHHS O MTOJIYYEHUH 3asIBJICHHUS.

B cnyuyae HecooTBEeTCTBUS 3asBIECHUS U MaKeTa JIOKYMEHTOB TpeOOBaHMSIM, B
COOTBETCTBUH C KOTOPBIMHU JIOJPKHO OBITH MPEJCTABICHO 3asiBJICHHUE U MaKET JOKYMEHTOB
B (QopMe 3JIEKTPOHHBIX JOKYMEHTOB, PpE€3YyJbTaTOM aJMUHUCTPATUBHOM MpOLEAYpPbI
SBJISIETCS] HAIIPABIICHUE 3asIBUTENIO YBEIOMJICHHUS C YKAa3aHUEM JIONYILECHHBIX HAPYILICHUM
TpeOOBaHMIA.

CrniocoboMm (pukcanyu pe3ysipraTa aIMUHUCTPATUBHOMN MPOLIETYPHI SBIISAETCA:

perucTpanus 3asBJIEHUS U TaKeTa JOKYMEHTOB;

OTMETKA B KypHAJIe y4eTa 3JIEKTPOHHBIX OTIPABICHUNA O HAIIPABICHUHU YBEJIOMIICHUS
O MOJYYEHUU 3asIBICHUS.

B ciydyae HecOOTBETCTBUA 3asBJIECHUS W TaKeTa JIOKYMEHTOB TpeOOBaHUSIM, B
COOTBETCTBUM C KOTOPBIMU JIOJ>KHO OBITh MPEJICTABIECHO 3asBJICHUE U MAKET TOKYMEHTOB
B (QopMe  DIEKTPOHHBIX  JOKYMEHTOB, cHocoOoMm  (uKcaluu  pe3yJsibTara
aAMUHUCTPATUBHOM IPOLIEAYpPHl SBISAETCS OTMETKA B JKypPHAJIE Yy4yeTa 3JIEKTPOHHBIX
OTIPABJICHUI O HAIIPaBJICHUM 3asiBUTEIIO0 YBEAOMIICHHA C YKa3aHHEM JOIYLIEHHBIX
HapylleHui TpeOOBaHUI, B COOTBETCTBUU C KOTOPBIMU JOJDKHBI OBITh MPEICTAaBIICHBI
3asIBJICHUE U MAKET JOKYMEHTOB B ()OpMe 3JIEKTPOHHBIX JOKYMEHTOB.

Cpox mpuemMa W pErucTpauuy 3asBICHUS W NAKETa JOKYMEHTOB COCTaBisieT]
pabouuii 1eHb.

He mno3nnee mnsatu pabouux JHEH cO OHA MpenCTaBiICHHs 3asBICHHUS U MaKeTa
JOKYMEHTOB 3asiBUTEJII0 HAIPAaBJISETCS YBEJOMIJICHHE C YKa3aHUEM JOMMYHIEHHBIX
HapylIeHU TpeOOBaHMI, B COOTBETCTBHUM C KOTOPBIMHM JIOJDKHBI OBITH TMPEACTaBICHBI
3asiBJICHUE U MAKET JOKYMEHTOB B (JOpME AJIEKTPOHHBIX IOKYMEHTOB.

MaxkcuMainbHblii  CPOK HCIOJIHEHUsS JaHHOM aJIMUHUCTPATUBHOW MPOLEAYPHI
COCTaBJIICT HE OoJiee 5 paboUuX JTHEH.

3.2.2. AIMUHHUCTpaTUBHAsA  MPOLIEypa — PACCMOTPEHUE  3asBJICHUS U  TaKeTa
JOKYMEHTOB, HEOOXOIMMBIX JJIs TPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH.



OcHoBaHueM [J1 Hadajla AIMUHUCTPATUBHON NPOLIEAYPHI SBIIAETCS MOCTYIUJIEHUE B
AJIMUHHCTpallMIO TOpOJa 3asBJICHUS M NAKeTa JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTaBICHUS] MYHUITUTIAIbHON YCITYTH.

OTBETCTBEHHBIM 32 UCIIOJIHEHHE JAHHOW aJMUHUCTPATUBHOWN MPOLIEAYpPbI SBISETCS
CHenuaIucT AJIMHUHUCTPALUU FOPO/a.

Crneunanuct AIMUHHACTpAUU TOPoOJIa:

paccMaTpuBaeT U NPOBEPSET  JOKYMEHTBI, MPEICTABICHHBIE  3asIBUTEIIEM
(IpeacTaBuTENIeM 3asBUTEIS);

B Clly4yae, €CJM 3asiBJICHUE HE COOTBETCTBYET TpeOoBaHUsM MyHKTa 2.6.1 pasnmena 2
aIMUHHUCTPATUBHOTO pPErJIaMEHTa, IOJAHO B HHOW YIOJHOMOYEHHBIA OpPraH WIH K
3asBJICHUIO0 HE MPWJIOKEHBI JOKYMEHTBI, IPEIOCTABIIIEMbIE B COOTBETCTBUU C ITyHKTAMU
2.6.2-2.6.4 pasznena 2 aJMUHUCTPATHUBHOTO pErJIaMEHTa, TMOJTrOTaBIMBAECT MHUCHMO
AJIMHUHUCTpaLMU ropojia O BO3BpATE 3asBJICHUS C YKa3aHUEM MPUYHH €70 BO3BPATa;

oOecreynBaeT MojnucaHue nmucbMa AJIMHUHHCTpPALUUA TOpoAa O BO3BpaTe 3asBIICHUS
YIOJHOMOYEHHBIM Ha MOJNUCAaHUE TaKOro JIOKYMEHTa JIOJDKHOCTHBIM  JIMIIOM
AJIMUHHCTpAllMU TOPOJIa, PETUCTPALMIO YKA3aHHOIO IHCbMA IOCPEICTBOM CHCTEMBI
ANIEKTPOHHOIO JIOKYMEHTOOOOpOTa U ACIONpPOM3BOACTBA «/Jlemo», a Takke ero BblIavy
(HampaBJieHHE) 3asBUTENIO (MIPEACTABUTEINIO 3asIBUTEIISI) CIIOCOOOM, TPEAYCMOTPEHHBIM B
3asIBJICHUU JIs TTOJIyYeHUS pe3yJIbTaTa MyHUIUIIAIbHON YCIYyTH;

B CJIydyae COOTBETCTBUS 3asiBJIeHUS TpeOoBaHusIM mnyHKTa 2.6.1 pasgena 2
aIMUHHUCTPATUBHOTIO pPErJIaMEHTa, €CIU 3asBJICHHUE I[OJAHO B COOTBETCTBYIOLIUU
YIOJIHOMOYEHHBIA OpraH M K 3asBJICHUIO0 MPUJIOKEHBI JOKYMEHTHI, IPEIOCTABISIEMbIE B
COOTBETCTBHM C IIyHKTaMu 2.6.2-2.6.4 pazgena 2 agMUHHCTPATHUBHOIO PErJIAMEHTA,
o0OecnieunBaeT BBITIOJTHEHUE JATbHEUIINX aIMUHUACTPATUBHBIX poLeayp,
MPEAYCMOTPEHHBIX IMyHKTamu 3.2.3-3.2.5 pa3aena 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

Kputeprem npuHsATHS pEMIEHUS O BO3BpaTE 3asBJICHUS SIBIISIETCS HECOOTBETCTBHE
3asBJICHUS] TpeOoBaHWSIM MmyHKTa 2.6.1 pasngena 2 agMUHUCTPATUBHOTO pPEIJIaMEHTA,
nojaya 3asBJICHHMS B HMHOM YIOJTHOMOYEHHBIM OpraH WJIH OTCYTCTBHUE JOKYMEHTOB,
MIPENYCMOTPEHHBIX ITyHKTamu 2.6.2-2.6.4 pa3zaena 2 aIMUHUCTPATUBHOTO PETIAMEHTA.

Pe3ynbTaToM aiMMHHCTPATMBHOW NPOUEAYpPHI SBISIETCS HANpaBICHUE MUChMA
AJIMUHHCTpalMu TOpOJa O BO3BpaTe 3asBICHUS JUOO OOECneYeHUe BBIOJIHEHUS
aIMUHHACTPATUBHBIX MPOLEAYpP, NPEIyCMOTPEHHBIX NyHKTamu 3.2.3-3.2.5 pasgena 3
aIMUHUCTPATUBHOTO PErJIAMEHTA.

CnocoboM ¢ukcanmu pe3yjbTara aJIMHUHHCTPATUBHOW MPOIEAYPHl  SBISETCS
perucrpanus nuchbMa AJIMUHUCTPALMK FOPOJa O BO3BPATE 3aBIICHUSI.

CpoK HCTIOJIHEHUS JaHHOW aAMUHUCTPATUBHOM MPOLIETYPHI:

B cllydyae BO3Bpara 3asBieHUA — cocTaBisieT 10 1Hell co AHSA MOCTYIUICHUS
3asIBJICHUS;

B CIIy4a€ BBISIBJICHUS BO3MOKHOCTH BBIIIOJIHEHUS AJAMUHUCTPATUBHBIX MOPOLEIYD,
MPEAYCMOTPEHHBIX MyHKTaMu 3.2.3-3.2.5 paznena 3 aAMUHUCTPATUBHOTO pErjiaMEHTa, —
COCTABJISIET OJMH JICHb CO AHS MOCTYIUICHUS 3asBJICHHUS.

3.2.3. AIMuHHCTpaTUMBHas mpoueaypa —  (opmupoBaHue,  HampaBlICHHUE
MEXBEJIOMCTBEHHBIX 3aIllPOCOB, IMOJYYEHUE JOKYMEHTOB M HH(POpPMALMH, KOTOpPbIE
HaxoJATCA B  PACHOPSDKEHUMM TOCYJApCTBEHHBIX OpPraHOB, OPraHOB  MECTHOIO
CaMOYIIPABJICHUS U UHBIX OPTaHOB, YUYAaCTBYIOIIMUX B MPEAOCTABICHUH FOCYJaPCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.



OcHoBaHueM i1 Hayana aJIMHUHUCTPATUBHOW NPOLIEAYPHI SBISIETCS OTCYTCTBHUE B
AJIMUHHUCTpAIMU TOpoJa JOKYMEHTOB U MH(OpMAIMK, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMM  WJIM  HWHBIMH  HOPMATHBHBIMM  IPAaBOBBIMM  aKTaMu IS
MPEAOCTABICHUS MYHULHUIIAJBHON YCIyrd, KOTOPbIE HAXONATCS B PacHOpSIKEHUU
rOCyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYNPABICHHUS M HHBIX OPIraHOB,
YYACTBYIOIIMX B MPEIOCTABICHUU TOCYAAPCTBEHHBIX WM MYHHUIIMNAJIBHBIX YCIYT, a
TaKXK€  COOTBETCTBUE  3asBJIeHUs  TpeOoBaHusiM  nyHkta 2.6.1  pazmena 2
aIMUHHCTPATUBHOTO PEMVIAMEHTA, IT0Aa4a 3asBJICHUS B YIIOJHOMOUYECHHBIN OpraH, HaTu4ue
JOKYMEHTOB, NPEIOCTABISIEMBIX B COOTBETCTBMM € NyHKTamu 2.6.2-2.6.4 paznena 2
aIMUHHACTPATUBHOTO PETJIAMEHTA.

OTBETCTBEHHBIM 32 MCHOJHEHUE JTAHHOW aJIMUHUCTPATUBHOW IMPOLEAYPHI SBISETCS
CIEUHAIACT AJMUHUCTPALIUK TOPOJIaA.

MexBeOMCTBEHHBIH 3anpoc GOpMUPYETCS B COOTBETCTBUU C TPEOOBAHUSIMU CTAThU
7.2 ®enepanpHOro 3akoHa oT 27.07.2010 Ne 210-D3 «OO0 opraHu3anuu Mpe1oCTaBICHUS
roCyJAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT).

HampaBnenue MeXBEIOMCTBEHHOI'O 3ampoca OCYIIECTBISETCA C HCIOIb30BAHUEM
€AMHOW CHUCTEMbl MEKBEJIOMCTBEHHOI'O JJIEKTPOHHOIO B3aMMOJEWUCTBHS JUOO B BHIE
OyMa)KHOTO JOKYMEHTA.

JUIss TpUHATHS pEIIeHHs O NPEIOCTaBICHUU JIECHOIO Yy4yacTKa B IOCTOSTHHOE
(OeccpouHoe) TOJIB30BAaHUE  CHEUMATUCT AJIMUHUCTpAlMu  TropoaaopMupyer H
HaIpaBJIIET MEKBEJOMCTBEHHBIE 3allpOChl JJI MOIYYEHHs] JOKYMEHTOB M MH(pOpMaluy,
KOTOpPBIE HAaxOoIATCS B PAaCHOPSIKEHWH TOCYJApPCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO
CaMOYIIPABJICHUS U MHBIX OPTaHOB, YYaCTBYIOIINX B IIPEJOCTABICHUN I'OCYJaPCTBEHHBIX U
MYHULIMNATbHBIX YCIYT.

B ®HC Poccun — s nonyuenuss Beinucku u3 EI'PHOJI o ropumnueckom nwuig,
ABJISTFOLEMCS 3asIBUTENIEM;

B OpraH perucTpauMd IpaB — JUIsl TIOJyYEHHs BBIIMCKM U3 EnuHOro
roCyJapCTBEHHOTO peecTpa HEABMAKUMOCTH 00 0OBeKTe HEeABMXXHUMOCTH (00
UCIIPAIIMBAEMOM JIECHOM y4YacCTKe).

Kpurepuem OPUHATHUS penieHus 0 (dbopMHpOBaHUH, HaIpaBJIeHUU
MEXBEJIOMCTBEHHBIX 3alPOCOB SABIISIETCS HEOOXOAMMOCTh TMOJYYEHHUS HEIOCTAIOLIUX
JOKYMEHTOB M WH(MOpPMAaIUU sl TPEIOCTaBICHUS MYHULMIAIBHOW YCIyrd, KOTOpbIE
HaxoJATCd B  pACHOPSDKEHHMM  TOCYJApCTBEHHBIX OpPraHoB, OPraHOB  MECTHOIO
CaMOYIIPABJICHUS U MHBIX OPTaHOB, YYaCTBYIOIINX B MIPEJOCTABICHUH I'OCYJaPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

PesynpraToM  aJIMHHHCTPAaTMBHOM  NPOLEAYPHl  SBISAETCA  IOJIyYEHHE U3
rOCyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYNPABICHHUS M HHBIX OPIaHOB,
YYAaCTBYIOIIMX B NPEIOCTABICHUM TOCYAAPCTBEHHBIX W MYHULMIIAIBHBIX YCIYT,
3arpammBaeMbIX JIOKYMEHTOB M HMH(OpPMalMHM, HEOOXOIMMBIX ISl MpPerOCTABICHUS
MYHULIMIIAIBHOMN YCIIyTH.

CnocoboM ¢ukcauuu pe3yjabTara aJIMHUHUCTPATUBHOW MPOLEAYPHl  SBISETCA
perucTpanus 3anpamrMBaeMbIX JOKYMEHTOB U HH(OpMaIUH.

MaxkcuMainbHblii  CPOK HCIOJIHEHUsS JaHHOM aJIMUHUCTPATUBHOW MPOLEAYPHI
COCTaBJIACT 5 pabouux JHEH.

3.2.4. AAMUHHUCTpaTUBHAs Tpoleaypa — MOATOTOBKA PEUICHUS O MPEAOCTaBJICHUU
JIECHOTO YYacTKa B TOCTOSHHOE (0eccpodHO€) MOJIb30BaHUE MO0 MOTHBUPOBAHHOIO
OTKa3a.
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OcHoBaHueM JJis1 Hauajaa aJMUHUCTPATUBHOMN MPOLIEYyphl SBISIETCS MOTYyYEHUE BCEX
JOKYMEHTOB W HWH(OpMAINMU, HEOOXOAUMBIX IJIs TPEIOCTABICHUS MYHUIUIIATHLHOM
YCIIYTH.

OTBETCTBEHHBIM 3a MCIOJIHCHUE JTAHHOW aJMHUHUCTPATUBHOW MPOLEAYPHI SIBISETCA
CHEeUUAIUCT AJMUHUCTPALIUK TOPO/IaA.

B mensix 1NOATOTOBKM  pe3ynbTaTa MYHUIMNAIBHONW  yCIYTM  CIEIUATUCT
AJIMAHHUCTpallM¥ TOpoJia B TEYEHHUE 5 JHEW CO JHS PErUCTPALMU 3asBICHHUS U IaKeTa
JOKYMEHTOB HAIpaBlsieT 3alpoc B OTACI apXUTEKTYphl U TPajoCTPOUTENIbCTBA
AJIMUHUCTpAIIUU TOPOJIa O MPEJOCTABICHUHN:

OCHOBHOM YaCTH MPOEKTa MEKEBAHUS TEPPUTOPUU;

uH(pOpMAaIIUU O PE3EPBUPOBAHUM 3€MENb U 00 U3BATUU 3EMENIbHBIX yYaCTKOB JJIs
rocyJapCTBEHHBIX WJIM MYHULIUIIABHBIX HYX]I;

cBenieHui u3 ['enepanbHOrO MJ1aHa ropoja Akcas:

BBINTUCKU U3 ['eHepabHOro Mm1aHa 0 (PyHKIIMOHAIBHBIX 30HAX Topojia AKcas;

dbparMeHTa KapThl ILIAHUPYEMOTO pa3MelieHHuss OOBEKTOB MECTHOTO 3HA4YeHUS
ropojaa Akcasi (aBTOMOOMIIBHBIE JOPOTH MECTHOTO 3HAYCHUS );

dparMeHTa KapThl IUIAHUPYEMOTO pa3MEIICHUsI OOBEKTOB MECTHOrO 3HAYEHUS
ropoaa Akcas (oOpa3oBaHue, 3paBOOXpPaHEHNUE);

dbparmMeHTa KapThl IUIAHUPYEMOTO pa3MEIICHUsI OOBEKTOB MECTHOrO 3HAYEHUS
ropoga Akcas (pusznueckas KylabTypa M MacCOBBIM CHOpPT, UHBbIE OOJACTH B CBS3U C
pelIeHrueM BOPOCOB MECTHOTO 3HAYEHUS TOPOJICKOTO OKpPYTa);

cBenennil u3 [IpaBui 3eMIIEeNIOIB30BaHUS U 3aCTPOMKH ropoja AKcas:

¢dbparMeHTa KapThl TPAHUI] 30H C OCOOBIMU YCIOBUSIMU HCIIOJIb30BaHUSI TEPPUTOPUIA,
BBIJICJIEHHBIX M0 YCIOBUSIM OXPaHbl OKPYXKAOIIEH CPEbL;

dbparMeHTa KapThl TPaHUI] TEPPUTOPUIM OOBEKTOB KYJIbTYPHOTO HACIEIUS U TPAHUIL
30H C OCOOBIMU YCJIOBHSIMU HCIIOJNB30BAHUS TEPPUTOPUM, BBIJCICHHBIX IO YCIOBUSIM
OXpaHbl 00BEKTOB KYJIBTYPHOTO HACIIEIUS;

dbparmeHTa KapThl 30H TPaJOCTPOUTEIHLHOTO PETYJIUPOBAHUS HA TEPPUTOPUU TOPOIA
Akcasl.

Otnen  apXuTEeKTypbl W TPaJoCTPOUTENbCTBA  AJMHUHUCTpAllMd  Topoja
MOATrOTaBJIMBAECT 3aMpallIiBAEMbI€ CBEJICHUS B DJICKTPOHHOU (hOpME U HAMPABIISET B OTACI
MMYIIECTBEHHBIX M 3€MEJbHBIX OTHOLIEHUM AJMUHUCTpPAIIMM TOpoAa HE To37aHee 5
pabounx JHEN co AHS MOTYUYEHHUs 3arpoca.

[TonroToBka pemieHuss O TMPEAOCTABICHHM JIECHOIO Y4YacTKa B IIOCTOSIHHOE
(6eccpouHoe) moIb30BaHKE MO0 MOTUBHPOBAHHOTO OTKa3a BKIIFOYAET B CEO0s:

IPOBEJICHUE B TEUCHUE MATH JHEH CO JHS PErucTpaluu 3asBICHUS U TaKeTa
JOKYMEHTOB CIEIUATMCTOM AJMUHHUCTpAIMU ropoAaao0CIeJoBaHUs JECHOTO y4acTKa U
COCTaBJICHHWE aKTa, COJEepIKallero, MHPOPMAIMIO O MECTOIMOJOKECHUH, TUIOMAAN |
Ha3HAYCHUU JIECHOTO YYacTKa;

MPOBEICHUE CHEUUAINCTOM AJIMUHUCTPALMM TOpOJaaHaiv3a MpeCTaBICHHbBIX
JIOKYMEHTOB, a TaK)K€ MOJYYEHHBIX HHPOPMAIIUU U CBEJICHUIA.

Crnenuanuct AIMUHUCTPAIIMU TOPOJaHa OCHOBaHUHU MPOBEAECHHOIO aHaJM3a!

7100 OCYHIECTBJISIET TMOJATOTOBKY MOTHBUPOBAHHOTO OTKa3a B BHJE MHChMa
AIMMHUCTpaMM ropoja II0 OCHOBAHUSM, H3JIOKEHHBIM B IyHKTe 2.9.2 pazgena 2
aIMUHUCTPATUBHOIO PETJIAMEHTA;

7100 OCYIIECTBIISIET MOATOTOBKY IMPOEKTa PEIIEHUS] O MPEIOCTABICHUM JIECHOTO
y4acTKa B IOCTOSTHHOE (0€CCpOYHOE) MOIh30BaHUE.



Cnenpanuct AIMUHHCTPALMU TOPOAANpPH NOATOTOBKE M BU3UPOBAHMM MPOECKTA
pELIeHHs] O MPEJOCTABICHNUHN JIECHOTO y4acTKa B OCTOsSIHHOE (OeccpouHOe) MOJIb30BaHHE
B BHJE MOCTAaHOBJICHUS AJIMHHUCTPALIMM TOpOJa PYKOBOJACTBYETCS YTBEPKIACHHBIM
MOPSIKOM MOATOTOBKH MIPABOBBIX aKTOB AJIMUHHUCTpPAIlUU TOpo/a.

MOTHUBUPOBAHHBIN OTKA3 BU3UPYETCS W MOJAMMUCHIBACTCS YMOJHOMOYEHHBIMU Ha
BU3UPOBAaHWE W  TMOJANHCAHUE TaKUX  JIOKYMEHTOB  JOJDKHOCTHBIMU  JIMIIAMHU
AnmuHucTpanuu  ropoaa. Choemuanuct — AJIMUHUCTPAllMM — TOpOAaoOecrednBaeT
pEerucTpaiuio MOTUBUPOBAHHOI'O OTKa3a B MOpsAAKEe OOIIEro AeOoNpOU3BOJICTBA B
CUCTEME JIEKTPOHHOTO JOKYMEHTO0O0pOTa U JEIONPOU3BOACTBA «/lemoy.

B MOTHBHMpPOBAaHHOM OTKa3€ YKa3bIBalOTCS CIIECAYIOIINE CBEACHUSA: O 3asBUTEIIEC
(HaMMEeHOBaHUE FOPUIUYECKOIO JIMIIA), O MECTOMOJOKEHUN U TJIOMIAU JIECHOTO Yy4acTKa,
KaIaCTPOBOM HOMEpE JIECHOTO YYacTKa, OCHOBAaHHME [JIi OTKa3a B IPEIOCTABICHHUU
MYHULUTIAIBHON  YCIYIM W3  MPEAYCMOTPEHHBIX NyHKTOM 2.9.2 pasnena 2
aIMUHHUCTPATUBHOTO PErVIAMEHTA.

B ciyuyae BeiOOpa 3asiBUTENEM MOTYYEHHS] MyHULIMIAIBHON YCIYTH B 3JIEKTPOHHOM
BUJIe (TMIOCPEACTBOM AIIEKTPOHHOM MOYTHI, yepe3 Ilopran rocyciayr wind oQuuanbHbINA
calT AJMUHUCTpAallMM TOpOJa) CO3JAI0TCS AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
MOJTyYEHHBIC B PE3YyJIbTaTe CKAHUPOBAHUS JOKYMEHTOB HA OYMa)KHOM HOCHUTEJIE.

OJIEKTPOHHBIE JOKYMEHTHI MOJMUCHIBAIOTCS YCUJICHHOW KBaJIM(UIIMPOBAHHOM
3JIEKTPOHHOM MOAIMHUCHIO | TaBBIA IMUHUCTPALIMU TOPOJAWIIM UHOTO JIOJKHOCTHOTO JIMIIA,
MCIIOJIHSIIOIIETO 00S13aHHOCTH [ JTaBBIA AMUHUCTpPALIMK TOPOJIA.

ONEeKTpOHHBIE  JOKYMEHTBI, TMOJIMUCAHHBIE YCWICHHOW KBAIM(PUIIUPOBAHHON
ANEKTPOHHON MOANMUCHIO | TTaBbIA IMUHUCTpALMK TOPOJANUII UHOTO JOJKHOCTHOIO JIUIA,
UCIIOJHSIOIIETO 00s13aHHOCTH ['maBeIAAMUHKCTpAalMK  TOpOJa, IPU3HAKOTCA
PAaBHO3HAYHBIMU JIOKYMEHTaM, MOAMUCAHHBIM COOCTBEHHOPYYHOM MOMUCHIO U UMEIOIIIM
OTTHUCK II€YATH.

Crnenmanuct AJMHHHCTpalldd ropoja oOecrneuyuBaeT Tmepenady pe3ylibrara
MYHULIMOATBHON YCIYrd HJid BblAauu (HAMpaBlICHHs) 3asBUTENIO (MPEICTABUTEIIO
3asIBUTESA).

Kputepriem npuHsATHS pEIICHUS O MPEIOCTABICHUH JIECHOTO y4acTKa B MOCTOSIHHOE
(6beccpouHoe) TMoOaB30BaHUE JIMOO TMOJATOTOBKE MOTHUBUPOBAHHOTO OTKa3a SIBISETCS
HaJlMuue WM OTCYTCTBUE OCHOBAHUM sl OTKa3a B MPEIOCTABICHUM MYHHIUTATLHON
YCIIYTH.

Pe3ynbTaToM aIMUHUCTPATUBHON MPOLIEYPHI SIBISETCS PELIEHUE O MPEIOCTABICHUU
JIECHOTO y4yacTKa B TOCTOSHHOE (OecCpoyHOE€) TMOJIb30BaHUE JTUOO MOTHBHPOBAHHBIN
OTKa3.

CnocoboM ¢ukcanmu pe3ysbTata aJIMHUHHCTPATUBHOW MPOIEAYPHl  SBISETCS
perucTpanus penieHus: o MpeAoCTaBICHUN JIECHOTO YYacTKa B MOCTOSTHHOE (OeccpoyHoe)
MOJIb30BaHUE JTMO0 MOTHBUPOBAHHOTO OTKA3a.

MaxkcuManbHblii  CPOK HCHOJHEHUS JAHHOW AJIMUHUCTPATUBHOM IPOLEAYPHI
coCTaBJIsieT 29 gHEN CO IHSI pErUCTpalliM 3asiBJICHUS U MMaKeTa JOKYMEHTOB.

3.2.5. AIMUHHCTpaTUMBHas MpoueAypa — BblJadya (HampaBlieHUE) pe3yJibTara
MYHULIMIATBHON YCIyTH (B COOTBETCTBUM CO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUN).

OcHoBaHueM Jisi Hayaja aJMUHUCTPATUBHOW MPOIEAYpPHl SIBIASETCS MOJTyYCHHE
cnennancramu MOLI, AnMuHUCTpanyy ropoJa pe3yiabTaTa MyHULIMIAIbHON yCIIyTH.

OTBETCTBEHHBIMH 32 UCTIOJIHEHUE JaHHON aIMUHUCTPATUBHOMN MPOIEAYPHI SBIISIFOTCS
crietimanuctel MOI, AnMuHHUCTpaIliU rOopoa.



3.2.5.1. Bblgaua pe3yibTaTa MYyHUIUOAIBHOM YCIYTrd MPU JUYHOM OOpallleHUU
3asiBUTENS (MPEICTABUTENS 3asIBUTENISA) B AJIMUHUCTPALIUIO TOPOJA.

Belgaua pesynapTaTa MyHUUMIAIBHOW YCIYTM OCYLIECTBISIETCS B CIEAYIOIIEM
MOPSIJIKE:

3assBUTENb (IIPEJCTABUTENb 3asSBUTENSI) MPUObIBaeT B AJMHUHHUCTPALMIO TOpoAa C
JOKYMEHTOM, YIOCTOBEPSIOIIUM JIMYHOCTh (IMPEACTABUTENb 3aABUTENS JOMOJHUTEIBHO
MPEACTABIISIET TOKYMEHT, MOATBEPAKAAFOIINI OJTHOMOYUS IPEACTABUTEIS 3asBUTEIIS);

CHeUaIUCT AJMHMHHCTPAllMM  TOPOJa3HAKOMUT  3asBUTENS  (IIPEACTaBUTEIS
3asIBUTEJIS) C IEPEYHEM U COJIEPKAaHUEM BBIJIABAEMbIX JIOKYMEHTOB;

3asBUTEIb (MPEACTAaBUTEIb 3asBUTENSI) MOATBEPXKIACT TIOMyUYEHHE pe3ysibTara
MYHUIIUNAIBHOW YCIYTd JUYHOM TOJIMUCHI0 HAa KOMUU PE3yJbTaTa MYHHUIUNAIbHON
YCITYTH.

3.2.5.2. Beizaya pe3yibTaTa MYHULMIAIBHON YCIYTM HpH OOpAaIllEeHUU 3asBUTEIIS
(npenctaButens 3asButens) B MOLI.

B cnydae cornacus 3aaButens (npencraButens 3assutens) MOL] ysenomiisier SMS-
COOOIIIEHUEM Ha MOOWJIBHBIM HOMEp TesedoHa 3asBUTENS (MIPEACTABUTENS 3asBUTEISI) O
X0/I€ TPEIOCTABICHUS MyHUIIUNIATBHOU YCIIYTH.

Beijaua pesynpTaTa MYHUIMOAIBHOW YCIYTM OCYHIECTBISIETCS B CIEAYIOIIEM
MOPSIJIKE:

3asiBUTENb (MpeACTaBUTENb 3asiBHUTENA) nOpuObiBaeT B MOPL[ ¢ gokymeHTOM,
YJIOCTOBEPSIOLIUM JIMYHOCTH (IIPEICTAaBUTENb 3asBUTENS JOMOJHUTEIBHO IPEACTABISAET
JOKYMEHT, MOATBEPKIAIONIMNA MOTHOMOYHUS TPEICTABUTENIS 3asIBUTEINS), U BBIUCKON U3
NNC EC MO®I] PO;

cnenpanuct M®L] 3HakoMUT 3asBUTENs (MIPEACTABUTENS 3asBUTENS) C MEPEUHEM U
COJIEP’KaHUEM BbIJIABAEMBIX JOKYMEHTOB;

3asBUTEIL (MPEJCTAaBUTEIb 3asBUTENS) MOATBEPXKIAET TIOMyUYEHHE pe3ysibTara
MYHUIIMIIAJIBHON YCIIYTU JIUYHON MOJIUCHIO C pacinppoBKON B COOTBETCTBYIOLIEH Tpade
Beinucku u3 MMC EC MO®I] PO.

3.2.5.3. HanpaBnenue pe3ynbTaTa MyHULIUANIAIBHOW YCIYTH I10 MOYTE.

B cnyuae ykazanus 3asButesieM (IpeaCcTaBUTEIEM 3asiBUTENsSI) crioco0a MOTydeHUs
pe3ynbTaTa MYHUUHMIAIBHON YCIYrd MO TOYTe, PEe3yJbTaT MYHHMIMNAIbHOW YCIyru
HaIpaBJIseTCs CIIEHUATUCTOM AJMUHUCTPALIMK T'OPOJAB aIpec 3asBUTENA (IIPEACTABUTEINS
3asIBUTEJS) OYTOBBIM OTIPABICHHUEM.

3.2.5.4. HanpaBnenue pe3ysibTaTa MyHUIUIIAIBHOW YCIYTM Ha aapec 3JIEKTPOHHOU
nouThl 3asBUTENs (mpeacTtaBuTens 3asButrens) aubo uyepe3 Ilopranm rocycayr,
obUIHAIBHBIA CAaUT AJMUHHUCTPAIINHN TOPOJIA.

B cnyuae yxazaHus 3asBuTeneM (IpelCTaBUTENIEM 3asBUTENS) Crocoda MOJIydYeHUs
pe3yibTaTa  MYHUUUMIAIbHOM  YCIYrM B 3JEKTPOHHOM  (opme,  crenuaiuct
AIMUHUCTpAIlUU TOpPOJAHAMNPABISIET PE3yJbTaT MYHUIIMITAIIBHONW YCIYTH 3asBUTEIIO
(TpencTaBUTENO 3asIBUTENS) Ha aApec AJICKTPOHHON MOYTHI, YKa3aHHBIA B 3asBIICHUU,
60 yepe3 [lopran rocyciyr, 1160 yepe3 opuuanbHbId CalT AIMUHUCTPAIIUU TOPO/IA.

Hamnpasnenue pesynbrara MyHHIMNANbHOW yciayru yepe3 [loprtan rocycmyr, nu6o
yepe3 o(UIMaNbHBIA CalT AJMUHUCTpAIMM TropoJa BO3MOXKHO TOJIBKO B cllydae
oOpamieHust 3asBUTENsI C Hcnodib3oBaHueMm Iloprana rocyciyr, oduianbHOro caiita
AJMUHHCTpAIUU TOPOJIa, COOTBETCTBEHHO.

B ciiyuae ykazaHus B 3asBJI€HUU crioco0a HAMpaBJeHUsl pe3yibTaTa MyHUIUIATbHON
YCIyTH B D3JEKTPOHHOM BHUJE B JIONOJHEHHE K BBIOpAaHHOMY CHOCOOY pe3ynibTar
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MYHUIIMNAIBHOW  YCIYTM BblAaeTcs (HampaBisieTcsl) 3asBUTENIO  (MPEACTaBUTENIO
3asBUTENIS1) B BUAEC OyMa)KHOTO IOKyMEHTa CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.

3.2.5.5. Kpurepuem TmpHUHATHS pelIeHUs TMNpu BbBIOOpE crmocoda  BbLAAYU
(HampaBiieHHsI) pe3yJibTaTa MYHHMIMNAIBHOW YCIYTH SBISETCA CHOCOO IMOIMy4YEHUs
pe3yJpTaTa MyHUIUIIAJIbHOM YCIIYTH, YKA3aHHBIN B 3a5BJICHUH.

Pe3ynpTaToM agMUHUCTPaTUBHOM NpPOLEAYpbl SBIAETCA Bbllada (HAIpaBJICHUE)
3asIBUTENIO (TIPEICTABUTEIIO 3asIBUTENS) pe3yIbTaTa MyHUIIMIAIBHONW YCIIYTH.

CnocoboM (pukcaiuu pe3ysibrata aIMUHUCTPATUBHOMN MPOLEAYPHI SBIISICTCS:

IpU BbIIaY€ pe3yJibTaTa MYHUIMNAIBHOM YCIYTH — JUYHAs MHOJANKCH 3asBUTENS
(npencraBuTenss 3asBUTENSI) HAa KOMHUM pe3yJibTaTa MPEJOCTABICHHUS MYHHUIIUIAIbHOM
yCIIyTH;

npu Beiaye B MOIL] — nuuHasg moAnuch 3asBUTENsS (MPEICTABUTENS 3asIBUTENS) C
pacudpoBkoii B cooTBercTByIomIeH rpade Boimucku uz MMC EC MOIL] PO;

Opy HaAmpaBJICHUM TOYTOM — OTMeTka 00 OTHIpaBKe B peecTpe 3aKa3Hou
KOpPPECIIOHACHLINH;

IIPM HAIPaBJICHWHM HAa aJpec DJJIEKTPOHHOW mnoutsl wiM 4epe3 [lopram rocycayr,
opuIMaNbHBIA CAUT AJIMHUHHUCTPALIMU TOPOJIa — OTMETKA B KYypHaJe y4yeTa 3JIEKTPOHHBIX
OTITPABIICHUM.

MakcUMalIbHBIM  CPOK HWCIIOJHEHWs JaHHOW aJIMHHUCTPATUBHOW MPOLELYPHI
COCTaBJISICT 1 AeHb.

3.3. Tlopsgok OCYyIIECTBIEHUS AJAMUHUCTPATUBHBIX MPOUEAYP B SJIECKTPOHHOU
dbopme, B TOM yHcie ¢ ucnosb3oBanueM [loprana rocyciyr.

3.3.1. IIpenocraBieHue B 3J€KTPOHHON (popme 3asgBUTENAM UHPOPMAIMK O MOPSAIKE
U CpOKax NpPEeJOCTaBICHUS YCIYTU OCYILIECTBISETCS MOCPEACTBOM OQUIMAIBHOIO caiTa
AnvuHucTpanuu ropojga u Iloprana rocyciiyr B MOpsIKE, YCTAaHOBJIIEHHOM B ITYHKTE
1.4.1.6 paznena 1 agMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.2. B uensix npenocTaBl€HUs] MYHULIMNAIBHOW YCIYTHM OCYIIECTBISIETCS MPUEM
3asIBUTEJIEN MO MPEABAPUTEIBHON 3aIIUCH.

[Ipu opranmzanumu 3anucu Ha npuem B MODI[ 3asBureno obecneunBaeTcs
BO3MO>KHOCTBb!

03HaKOMJIEHUS ¢ pacnucanueM padotsl M®II, a Takxke ¢ JOCTYIMHBIMU J1JIs 3aMUCH Ha
MpUEM JaTaMHu U UHTEPBAJIaMU BPEMEHU MPUEMA;

3anucH B Jt00ble CBOOOHBIE JIs TpUEMa JJaTy U BpeMs B Mpejienax YCTaHOBIEHHOTO
B M®I] rpaduka mpuema 3assBUTEIICH.

3anuch Ha MPUEM MOXKET OCYILECTBIATHCS MOCPEACTBOM MH(OPMALIMOHHON CUCTEMBI
M®II, koTopas obGecrieurBaeT BO3MOXKHOCTh HHTErpanuu ¢ [Toprasom rocycmyr.

3.3.3. ®opMupoBaHHE 3ampoca 3aABUTEIEM OCYIIECTBISAECTCS IMOCPEIACTBOM
3alOJIHEHUs 3JIEKTPOHHOM (opMbl 3ampoca Ha Iloprane rocycimyr 0e3 HEOOXOAUMOCTH
JOTIOJIHUTEJIPHOM MOJIaui JOKYMEHTOB B KaKO-11u00 MHOU GopMme.

Ha Iloprane rocyciyr pasmemniaroTcss oOpasiibl 3allOJTHEHHS SJEKTPOHHOU (DOPMBI
3ampoca O MPEAOCTaBIEHNUN YCIYTH.

[Tocne 3amosiHEHUS 3asBUTEEM Ka)KJOr0 M3 MOJIeH 3JIEKTPOHHOU (hopMBbI 3arpoca
OCYUIECTBJISIETCS. aBTOMaThueckas (popmMaTHO-JIOTHUYECKasi MpoBepka CHOPMUPOBAHHOIO
3anpoca. [Ipu BBISIBIEHMM HEKOPPEKTHO 3aIMOJIHEHHOIO TMOJS AJIEKTPOHHON (OpMbI
3ampoca 3asBUTENb YBEIOMISIETCS O XapaKTepe BBISBICHHON OIIMOKM M TMOpSAKE €€
YCTPAHEHHsS] TMOCPEICTBOM  HMH(POPMALMOHHOTO  COOOIIEHUS HEMOCPEACTBEHHO B
ANIEKTPOHHOM (hopMme 3ampoca.
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[Ipu dhopmupoBaHuU 3ampoca 3assBUTENI0 00ECIEYNBACTCS:

BO3MOXHOCTh KOIMHUPOBAHMS M COXPAHEHMS] 3alpoca W UHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABICHNS MYHUIIUTTAILHON YCIYTH;

BO3MOYKHOCTh TIeYaTH Ha OyMa)KHOM HOCHUTEJIC KOITUU 3JICKTPOHHON (hOPMBI 3ampoca;

COXpaHEHHUE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (POpMY 3ampoca 3HAYEHUN B JHOOOU
MOMEHT I10 KEJAaHUIO MO0JIb30BaTEelsA, B TOM YHUCJIE PU BOZHUKHOBEHUU OIIMOOK BBOJA U
BO3BpaTe JIJIsl TOBTOPHOTO BBO/IA 3HAUEHUH B 3JICKTPOHHYIO (JOpMY 3ampoca;

3aMoJHEHUE TMOJeH AJIeKTPOHHOM (QOpMBI 3ampoca 10 Hayaia BBOJA CBEIACHHM
3asBUTEIIEM C HCIOJIb30BAHMEM JaHHBIX, pa3menieHHbIx B ECHA, u cBeneHui,
omyOnrkoBaHHbIX Ha [lopTane rocyciyr, opuuuanTbHOM caiiTe AJMUHUCTpAIIMU ropoja B
4acTH, Kacarolleicsa cBeieHnil, orcyTcTByromux B ECUA;

BO3MOXHOCTh BEPHYTBCS Ha JIOOOM W3 3TAOB 3alOJHEHUSI DJIEKTPOHHOU (HOpMBI
3anpoca 06e3 oTepu paHee BBEACHHOW HHPOpMaInK;

BO3MOXHOCTh JocTyna 3asButenss Ha [loprase rocycnyr, oduimaibHOM
caiite AIMUHUCTpAllMd TrOpoJia K paHee MOJAHHBIM KM 3alpocaM B TEUCHHE HE MEHeEe
OJIHOTO TOJ1a;

BO3MOXKHOCTh  JocTyna 3asBuTenss Ha Iloprame rocyciayr K — 4acTUYHO
c(hopMHUPOBaHHBIM 3aIIpOCcCaM — B TEUECHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHBIN U MOAMUCAHHBIN 3aMPOC U UHBIE JOKYMEHTHI, HEOOXOAUMBIE IS
MPEOCTaBICHUS MYHUITUIIAIBLHON YCIIYTH, HAIPABIISIOTCSL B pe3yJibTaTa MyHUIUIIAILHON
yciyru nocpeactBom [loprana rocycnyr, oduiinaasHOTO cailTa AAMUHUCTPAIIMK TOpoJa.

3.3.4. pe3ynbrata MYHULUNAIBHON YCIyrd OOECIEUYMBACT B JJIEKTPOHHOU (opme
MIPUEM JOKYMEHTOB, HEOOXOAUMBIX JJIS MTPEAOCTABIICHUS YCIYTH, U PETUCTPALIUIO 3aIpoca
06e3 HeoOXOJMMOCTH TOBTOPHOTO TMPENCTABICHUS 3asBUTEIEM TaKUX JIOKYMEHTOB Ha
OyMa)KHOM HOCHUTEJIE B MOPSIJIKE, TPeAyCMOTpeHHOM myHKTamu 3.2.1.4, 3.2.1.5 paznena 3
aIMUHHUCTPATUBHOTO PErJIAMEHTA.

[Tocne perucTpanuu 3amnpoc HaMpaBIAETCs B PE3yIbTaTa MyHUIIMIIAJbHON YCIIYTH.

[locne mpuHATHS 3ampoca CTaTyC 3ampoca 3asBUTENS B JMYHOM KaOWMHETE Ha
[Toprasne rocyciayrs aBTOMaTHYECKOM PEKUME OOHOBIISIETCS 10 CTaTyCa «IIPHUHSIITOY.

3.3.5. 3agBUTEMO MNPENOCTABISIETCS BO3MOXKHOCTb COXPAHEHHUS JJIEKTPOHHOIO
JOKYMEHTa, SBIISIONIETOCS pPE3yJbTaTOM NPEIOCTABICHUS YCIYTH U MOANMCAHHOTO
YIOJTHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM  C  MCIOJIb30BaHUEM  YCUJICHHOM
KBaJTU(DUITMPOBAHHOM AJIEKTPOHHON MOJMKUCH, HA CBOMX TEXHUUYECKUX CPEICTBAX, a TAK¥KE
BO3MOXHOCTh HAIIPABJICHHS] TAKOTO DJIIEKTPOHHOTO JOKYMEHTAa B HWHBIE OpPraHbl
(opranusanun).

3.3.6. IlpenocraBnenue B JJIEKTPOHHOU (opme 3asgBUTENSIM HHPOPMALUA O XOJIE
MPENOCTaBIECHUS  YCIYTM  OCyWIecTBisieTcs  mocpeactBom  lloprama  rocycnyr,
opUIMATLHOTO cailTa AAMUHUCTPAIIMH TOpojia B MOPSJIKE, YCTAHOBJICHHOM B TyHKTE 1.4.1
paszaena 1 aIMUHUCTPATUBHOTO PETJIAMEHTA.

[Tpu npenocTaBiIeHUH YCIYTH B 3JICKTPOHHON (DOpME 3aIBUTEIIO HATIPABIISICTCS:

yBEeIOMJICHHUE O 3anucH Ha npueM B M®LI, coxepxkamee cBeneHus o JaTre, BPEMEHU U
MecTe Mpuema;

YBEAOMJICHUE O MOJYyYEHUHU 3asIBICHHUS;

YBEAOMIICHHE O pe3yjibTaTaXx pacCMOTPEHUS JOKYMEHTOB, HEOOXOIUMBIX MJis
MPEOCTaBICHUS MYHUIIUITAJIBHOW YCITYTH, COJIepIKalllee CBEJACHUS O MPUHITHU PEIICHUS
0 TMPEJOCTaBICHUM MYHULMNAIHHOM YCIYTH M BO3MOXKHOCTH TOJYYUTh peE3yJIbTaT
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NPEeIOCTaBICHUS ~ MYHULMIAIBHOM  yCIyrd, JuO0  MOTHBHPOBAHHBIM  OTKa3B
MPEJOCTaBIECHUHU MYHUIIUTIATLHON YCIIyTH;

YBEJOMJICHHE C yKa3aHUEM JOMYIIEHHBIX HApyIIeHU! TpeOOBaHMIA, B COOTBETCTBUU C
KOTOPBIMU JOJKHBI OBITh TPEACTABICHBI 3asBIICHUE M MAKEeT JOKYMEHTOB B (opme
AIEKTPOHHBIX TOKYMEHTOB.

3.3.7. 3asBuTensaM 00ECIIEUNBAETCS BO3MOXKHOCTD OLIEHUTh JOCTYITHOCTh U KA4€CTBO
MyHULMNAIBHOU yciyru Ha [loprane rocyciyr.

3asBUTENb BIPABE OLECHUTH KAYECTBO IMPEJOCTABICHHUS MYHULMMNAIbHON YCIYTH C
MOMOIIBIO YCTPOMUCTB MOJBMXKHON pagnoTesiepOHHON CBs3H, ¢ HcHoab30BaHueM [loprana
rOCyCIyT, TEPMHHAIBHBIX YCTPOMCTB.

3.3.8. 3asBurensiM oOecreuyrBaeTCsl BO3MOXXHOCTb  HAIIPaBICHUS  KaJIOOBI,
IPEeyCMOTPEHHOM pa3esioM 5 aIMUHUCTPATUBHOIO PErylaMeHTa, B AJIEKTPOHHOM (opMme.

3.4. Tlopsimok ucCHpaBiIeHHs JOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B
pe3yabpTare Mpe10CTaBICHUSI MyHULIUITAIBHON YCIYyTU TOKYMEHTAaX.

B ciydae BbISIBICHHMS 3asBUTENEMB JOKYMEHTaX, SBIAIOIIMXCA pPE3yJIbTaTOM
MPEAOCTABICHUS MYHUUUIAIBHON YCIYrd, OINEYaTOK W (WjiM) OLIMOOK, 3asBHUTEIb
MpeAcTaBisieT (HampaBiigeT) Ha uMs [71aBpl AJAMUHUCTpALlMM TOpOJa 3asBIEHUE 00
WCTIPABJICHUH TaKUX OIMEYaToK U (Win) omuoOoK (mpusioxkenre Ne 2 Kk aIMUHUCTPATUBHOMY
perjiaMeHTy) Mpu JUYHOM oOpalieHud B AJIMUHUCTpanuio Tropojaa, uepe3 MODI],
MOCPEJICTBOM MTOYTOBOTO OTIPABIICHHUS, HA aAPEC SJIEKTPOHHOU MOYTHI.

K 3asiBieHMIo mpunaraercsi OpuruHai J0KyMEHTa, B KOTOPOM JIONYIIEHA OleYaTKa 1
(wn) ommOka. Taxke 3asgBUTENb BIOpaBe MPHUOOIIUTH JOKYMEHTHI, 00OCHOBBIBAIOLIUE
JOBO/JIbI, U3JI0KEHHBIE B 3a5BJICHUN.

IIpu mnpenocraBieHuM 3adBiCHUS B AJIMUHHUCTPALMIO TOpPOJAa IPU JINYHOM
oOpallleHUH 3asBJICHUE PETUCTPUPYETCS B IEHB €0 MpUeMa.

IIpu nmpenocraBienun 3asBieHus B MOIL] 3asBieHUE PErUCTPUPYETCS B JIEHBb €T0
npuema.

[Ipu oTnpaBke 3asBIECHMS IO MOYTE B aJpec AJMUHUCTPALMU TOpOJAA 3asiBICHHUE
PETUCTPUPYETCS B IEHD €T0 MOCTYIUICHHUS.

[Ipu HanpaBiieHUH 3asBICHUS B (POpME BJIEKTPOHHOIO TOKYMEHTA MOCPEACTBOM
AIIEKTPOHHOM MOYTHl PErHCTpPAaldsl OCYUIECTBISETCS B JA€Hb €ro MOCTYIUIEHHS MO0 Ha
ciaeayronui pabouuil 1eHb B cliydae MOCTYIUICHUs 3asBJICHUS MO OKOHYAHUM pabouero
BpeMeHU. B ciiydae mocTyimieHus 3asBJI€HUS B BBIXOAHbBIE WM HepaOouue Mpa3HUYHBIC
JHU €ro perucTpainus OCYIIECTBISCTCS B MEpPBBbIA paboOuyuil JeHb, CIEAYIONIUN 3a
BBIXOJIHBIM WJIM HEPAOOUYUM MPa3THUIHBIM JTHEM.

Cnenuanuct AIMUHUCTpPALMKM FOPOJANPOBOAUT MPOBEPKY YKA3aHHBIX B 3asBIICHUU
CBEJICHUM.

B cnyuyae BbISBICHHS JOMYIIEHHBIX ONMEYAaTOK M (WJIM) OMIMOOK B BBHIIAHHBIX B
pe3yabTare NPEAOCTABICHUS MYHULUNAIBHOW YCIYIM JOKYMEHTaX, CHEIUAJIUCT
AJIMUHHCTpAIIMU TOpOJia TOATOTABIMBACT M OOECIEYMBACT BbIIauyy (HaAIMpaBJICHUE)
JOKYMEHTA, SIBJSIOLIETOCS Pe3ylbTaTOM MPEJOCTABICHHUS MYHHUIMNAIBHOW YCIYTH, C
Y4E€TOM HCHPABICHUS JIOMYIICHHBIX OMNeYyarok | (Wid) OmHuOOK, 32 MOAMUCHIO
YIOJHOMOYEHHOI'O Ha MOJANKMCAHME TAKOr0 JOKYMEHTa JOJKHOCTHOIO JIMIA B CPOK, HE
MPEBBIAIOMIMKN 5 pabounx JHEH CO JHS PErucTpalii COOTBETCTBYIOIIETO 3asBJICHUS.

B cnyuyae orcyTcTBHA omedaTrok W (WJM) OIMOOK B JOKYMEHTaX, BbIJAHHBIX B
pe3ynbTaTe MPEJOCTABICHUS] MYHHUIMNAIBHOW YCIYyTH, CHEUUATUCT AJIMUHUCTpALUU
rOpOJANoOATrOTaBIMBaeT M oOecrmeunBaeT BbAady (HaAMpaBiIeHUE) yBEAOMIICEHUS 00
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OTCYTCTBUU TaKUX OINEYATOK M (MJIM) OIIMOOK 3a MOJMUCHIO YIOJTHOMOYEHHOTO Ha
MOJIMKUCAHUE TAKOTO JIOKYMEHTAa JOJDKHOCTHOIO JIMIA B CPOK, HE MPEBBIIAIOIMIMN S
pabounx AHEH co JAHS PEerucTpaliy COOTBETCTBYIOLIETO 3asaBieHus. K yBegomueHuo o0
OTCYTCTBUM TaKUX OINEYATOK M (WIM) OMMOOK MPHUJIAraeTcs OpPUTHMHAN JIOKYMEHTa,
MPHUOOIIEHHOTO K COOTBETCTBYIOLIEMY 3asIBICHHUIO.

PesynbraTom paccMOTpeHwMs 3asBICHUS 00 MCIPaBICHUHM OMEYaTOK M (MJIM) OMIMOOK
SABJISIETCSL PE3YJbTAT MPEAOCTABICHUS MYHHUIIMIIAIBHON YCIyTM C YYETOM HCHPaBICHUS
JOMYIICHHBIX OMeYaTOK W (WIM) OMIMOOK JHOO0 yBeIOMJIEHHE 00 OTCYTCTBHHM TaKHUX
oTe4aToK U (MJIM) OIITHOOK.

Boimaua (HampaBieHue) pe3ysibTaTa pacCMOTPEHUsl 3asBlICHHUS 00 HCIpPaBJICHHUU
OMEeYaToK U (WJIK) OMIMOOK OCYIIECTBIISIETCSI B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B
3asBJICHUH.

3.5. Oco0eHHOCTH BBINOJIHEHUSI AIMUHUCTPATUBHBIX mpouedayp (AeicTBuil) B
MHOTO(YHKIIMOHAJBHBIX IIEHTPAX MPEJOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIMIIATbHBIX
YCIIYT.

[IpenocraBnenne MyHunMnanbHoM yciayrn B MLl ocymiecTBiseTcss B NOpPAIKE,
YCTAaHOBJICHHOM  aJMHUHHUCTPAaTUBHBIM  PETrJaMEHTOM C  Y4Y€TOM  OCOOEHHOCTEM,
ONPENEIICHHBIX COIIAIIEHUEM O B3aUMOACHCTBHM MEKIY OPTaHOM, IPEAOCTABISIOLINM
MYHULIMNAIBHYIO ycayry, 1 M®ILl. B cormamennn o0 B3aUMOACHUCTBHM ONHUCBHIBAIOTCS
OCOOCHHOCTH BBITIOJHEHUS] QJIMUHUCTPATUBHBIX MPOLEAYp (ACHCTBUIA), BBITTOTHIEMBIX
MOII:

uHpopmupoBanue 3asputeneir B M®IL] o mopsiike npeaocTaBieHuss MyHUITUTATbHON
YCIYTH, O XOJE BBINOJHEHHUS 3aIlpoca O NPEAOCTABICHUU MYHULUIIAIBHOM YCIIYIH, IO
MHBIM BOIIPOCAaM, CBSI3aHHBIM C MPEJOCTaBICHUEM MYHUIMNAIBHON YCIYyTH, a TaKkKe
KOHCYJIbTUpOBaHue 3asButreiiei B M®L[ o nopsake npenocTraBieHUs MYHHIUIIAIBHON
YCIYTH;

IIPUEM 3aIPOCOB 3aBUTENIEH O NMPENOCTABICHUNA MYHULIMIAJIBHOW YCIYIM U HHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JIJIsl TPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH;

BbIJIa4ya 3asIBUTEIIIO PE3yJIbTaTa MIPEAOCTABICHUS MYHULIUIIATBHON yCIIyTH.

M®II He ocymecTBISIOTCS:

dbopMupoBaHHE€ U HaNpaBJIEHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B  OpraHhbl,
MIPENOCTABISIOIINE YCIYTH, B OPraHbl TOCYTAPCTBEHHON BIIACTH, UHBIE OPTraHbl MECTHOTO
CaMOYIIPABJICHUSI W OPTaHU3alliH, YYaCTBYIOIIWE B MPEIOCTABICHUH MYHUIUNAIbHBIX
YCIYT;

WHBIC IEUCTBUS, HEOOXOIUMBbIE JUIsl TIPEIOCTABICHUSI MyHUITUTIATLHON YCIYTH, B TOM
YHUCJIE CBSI3aHHBIC C TMPOBEPKOM JEHCTBUTEIHLHOCTH YCUJIEHHOW KBamu(UIIUPOBAHHOM
AIIEKTPOHHON TMOJAMUCH 3asBUTENS, WCIIOJIB30BAHHON TpH OOpaIieHUuH 3a MOJy4YeHHUEM
MYHHULUIIAIBHON YCIYTH, a TAKXKE C YCTAHOBJIEHUEM IEPEUHS CPEACTB yIOCTOBEPSIOLINX
IIEHTPOB, KOTOPbHIE JOMYCKAIOTCS JJIs UCIOJIb30BAaHUS B IEJISIX O0O€CIeueHusl yKa3aHHOU
MIPOBEPKHU.

4, (DOPMLI KOHTPOJIA 3a UCIIOJJHCHHUCM aIMUHUCTPATHUBHOI'O PCTIIAMCHTA

4.1. Ilops 1ok OCYIIECTBIIEHUS TEKYILIET0 KOHTPOJIS 33 COOJIIOJIEHUEM U UCIIOJIHEHHEM
OTBETCTBEHHBIMHU JIOJDKHOCTHBIMM JIMIIAMU MOJIOKEHUN aIMUHUCTPATUBHOTO perjiaMeHTa
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U UHBIX HOPMATUBHBIX TMPABOBBIX AaKTOB, YCTaHABIMBAIOIIMX TpeOOBaHUS K
MPEIOCTABJICHUIO MYHUILIAIIAIBHON YCIYTH, 4 TAKXKE IPUHATUEM UMU PEIICHUM.

Texymmii  KOHTpPOJAbL 32  COOJIIOICHWEM  TIOCIENOBATEIBHOCTA  JICUCTBHM,
ONPEAETICHHBIX aAMUHHACTPATUBHBIMU IpPOLIENyPaMH, 1o IIPEAOCTABICHUIO
MYHULIUIIAUIBHON YCIYTM W MPUHATHEM PEMIEHUH OTBETCTBEHHBIMHU JIOJKHOCTHBIMU
JMLAMM OCYILECTBISAETCS 3aMecTuTesieM ['nmaBpl AIMUHUCTpanuu ropoaa, KypupyromuM
JIAaHHBIN BUJI I€ATCIABHOCTH, HaYaIlbHUKOM M®DI].

Texymuii KOHTPOJIb OCYHIECTBIISIETCS IyTEM MPOBEICHUS POBEPOK COOJIOJCHUS U
UCIIOJTHEHUS OTBETCTBEHHBIMHU JOJKHOCTHBIMU JIMIIAMHU MOJIOKEHUN aIMUHUCTPATUBHOIO
periiaMeHTa Y HHBIX HOPMATUBHBIX AaKTOB, YCTAHABJIMBAIOLIUMX TpeOOBaHUS K
IPEAOCTABICHUIO MyHUIIUITAJIbHON YCIIYTH.

[lepuoguYHOCT,  OCYIIECTBIECHHUS  TEKYIIETrO0  KOHTPOJS  yCTaHABIIMBAETCS
3amecturesieM [ 7aBpl  AIMHUHHCTpAallMd  rOpoja, KypUPYIOIIMM  JIaHHBIM  BHJ
NEeATEIbHOCTH, HadaJbHUKOM MOII.

4.2. Tlopanok ¥ NEPUOJUYHOCTh OCYIIECTBJICHHS IUIAHOBBIX W BHEIIAHOBBIX
ITPOBEPOK MOJIHOTHI U KA4ECTBA MPEIOCTABICHUS MYHMIMIIAJBHON YCIyTH, B TOM YHCIIE
nopsiiok U (OpMbI  KOHTPOJIE 3a IOJHOTOM M KAueCTBOM  IPEJOCTaBIEHUS
MYHHUIUITAIBHON YCIYTH.

KoHTponp 3a mopsakoM, IOJHOTOM M Ka4E€CTBOM IPEIOCTABICHUS! MYHHULIMIIATBHON
YCIYTH OCYIIECTBIIIETCS TOCPEACTBOM ITPOBECHNS BHYTPEHHUX AayJIUTOB JOJDKHOCTHBIMU
TuuaMu AIMUHHCTPALMK ropojia, HayadbHUKOM ML, OTBETCTBEHHBIMU 32 MPOBEJICHHE
BHYTPEHHETO ayauTa.

B cnyuae ecnu B pe3ynbrare KOHTPOJIs OOHApYKEHbI HECOOTBETCTBUS B JOKYMEHTAX,
B JICUCTBUAX JOJDKHOCTHBIX JIML], YYaCTBYIOIIMX B IPEAOCTABICHUA MYHULHUINAIbHOU
yCIIYTH, 3aMecTUTeNbl TaBbl AIMUHHUCTPALINY, KYPUPYIOIIUI JaHHBIN BUJ JEATEIbHOCTH,
HayanbHUK MO®I] obecrieunBaer pa3pabOTKy W BBHINIOJHEHUE JEHCTBUN IO YCTpaHEHUIO
BBISIBJICHHBIX HECOOTBETCTBUM U UX IIPUYMH.

4.3. OTBETCTBEHHOCTHh  JOJDKHOCTHBIX JIMI[ OpraHa, MPEIOCTABIISIONIETO
MYHULUNAIBHYIO YCIyry, 3a pelleHus, JedcTBud (Oe3neicTBUe), MPUHUMAEMbIE
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ MTPEAOCTABIECHNS MYHULIMIIATBHON YCIYTH.

JIOJDKHOCTHOE JIMLO, CHELUATUCT, OCYLIECTBISIONINE JEUCTBUS, OIPEACICHHBIE
aIMUHHCTPATUBHBIMU TNPOLEAypaMH, HECYT NEPCOHAIBHYK) OTBETCTBEHHOCTH 3a
COOJIIOJIEHE CPOKOB, MOPSAKA MPOBEACHHUS, MOTHOTY U KAYECTBO BBIMOJIHEHUS YCIYTH.
IlepcoHanpHasi OTBETCTBEHHOCTH CIICLIMAJIMCTOB 3aKPEIUISIETCS B MX JOJKHOCTHBIX
WHCTPYKIIUSX B COOTBETCTBUU C TpeOOBaHUAMM 3aKOHOJaTelbcTBa Poccuiickoi
denepanum.

4.4. TlonoxxeHus, XapaKTepU3yIollue TpeOOBaHUS K MOPSIAKY U popMaM KOHTPOJIS 3a
MPEIOCTABJICHUEM MYHHULMIIAIBHON YCIYyTHM, B TOM YHCIE€ CO CTOPOHBI TI'pa)XJaH, UX
00bEeTMHCHUIN 1 OpraHu3aIliiA.

C MoOMeEHTa moJlaud JOKYMEHTOB Ha MPEJOCTaBICHWE MYHUIMNAIBHON YCIyTH
3asBUTEJIb UMEET MTPABO HA MOJYYEHHUE CBEACHUN O IPOXOKAECHUU JOKYMEHTOB:

o HOMepaM TelleOHOB, aJpecaM 3JIEKTPOHHOM MOUTHI, yKa3aHHbIM Ha I[loprane
roCycClIyr, Ha OQUIIMAIIBHOM caiTe AJIMUHHUCTpPALMU TOPOJa, alpec KOTOPOro MPUBEACH B
nyHkre 1.4.2 pa3zaena 1 aiMUHUCTPATUBHOTO PETJIAMEHTA;

nocpeactBoM I[loprana rocycnyr;

OCPEJCTBOM OPUIIMATBHOTO caiiTa AAMUHUCTPALIMUA FOPO/A.
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OcyiecTBiieHHE KOHTPOJSA 3a IPEAOCTAaBICHUEM MYHMIMIAIBHOW YCIYyTH CO
CTOPOHBI TpaxJaH, WX OOBEAMHEHUWH W OpraHu3aluil peryiupyercs (enepaabHbIMU
3aKOHaMM, WHBIMM HOPMATUBHBIMH IIpaBOBbIMM akTamu Poccuiickon Penepanum,
3aKOHaMH ¥ HWHBIMH HOPMAaTHBHBIMH MpaBOBBIMH akTaMu PocToBckoil obmactw,
MYHULIMIAIbHBIMUA HOPMATUBHBIMU IIPABOBBIMH AKTAMH.

5. JocyneOHbIii (BHECYIeOHBIN) TMOPSAIOK OOXKaJIOBaHUS pPEIICHUM, JACHUCTBUM
(Oe3meiicTBuUsl) opraHa, NPEIOCTABISIONIETO MYHULUNAIBHYIO YCIYTy, a TaKXe €ro
JTOJDKHOCTHBIX ~ JIMI[, MYHUIIMIIATBHBIX  CIYXKaluX, paOOTHUKOB U pPaOOTHUKOB
MHOTO()YHKITHOHAJIEHOTO IIEHTPa MPEIOCTABICHUS TOCYIaPCTBEHHBIX W MYHHITUTIATBHBIX
yCIIyT

5.1. Vuadopmanust [js 3aWHTEPECOBAHHBIX JHI] 00 HMX IMpaBe Ha JocyaeOHoe
(BHecyneOHOe) oOkaJloBaHWE  pelleHui, jaceicTBuil  (0e31elCTBUS),  MPUHATHIX
(OCyIIECTBICHHBIX) B XOJ€ MPEJOCTABICHHUS] MYHUIIMITAIbHON YCITYTH.

3asgBUTEIH MMEET NpaBO B J0CYAeOHOM (BHECyAeOHOM) MOpSIKE OOpaTUTHCS C
XKanoboil Ha peleHus, neicTBusa (0e3/elCTBHE), MPUHATHIE (OCYIIECTBICHHBIE) B XOJI€
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.

5.2. Opranbl MECTHOTO CaMOYIIPaBJICHUSA, OPraHU3AMA U YIOJHOMOYEHHBIE Ha
pPaccMOTpEHHE KaJIOObI JIMIIA, KOTOPHIM MOXKET OBITH HamlpaBlieHa jkano0a 3asBUTENS B
0Ccy/1IeOHOM (BHECY1€OHOM) MOPSIIKE.

XKamnoba moxxeT OBITH HampaBieHa 3asBUTEIIEM B Cllyuyae OO0KaJOBaHHS DPEIICHUH,
nencTBui (6e31eicTBUA):

crenuaiiucTa AJAMUHUCTPALIUKA TOpoia— IJaBe AJIMUHUCTPALIUU TOPOJIA;

HaYaJIbHUKA OTJIEJIa, MPEJOCTABIISIIONIETO YCIYTy —TiaBe AJIMUHUCTpAIIUU TOPOJIa;

pabotHuka M®I] — pykoBoaurento MOILI.

5.3. Cnoco6bl MHPOPMUPOBAHUS 3asBUTETIEH O MOPSAKE MOJAAYU M PACCMOTPEHUS
Kayo0bl, B TOM YHCIIE ¢ Ucnolib3oBaHueM [loprana rocyciuyr.

Nudopmarus o mopsake moaadyu U pacCMOTPEHUS KaJI0Obl MOXKET OBITh MOJTy4YeHA B
coorBercTBuM ¢ mnyHkTamu 1.4.1, 1.4.15, 1.4.1.6 pasmena 1 aaMHHHCTPAaTHBHOTO
perJameHTa.

5.4. [IlepeueHb HOPMATHMBHBIX MPABOBBIX AKTOB, PETYJHUPYIOIIHUX MOPSIOK
nocyie0HOro (BHECYAeOHOT0) 00KaJIOBaHUSI pElIeHU, TecTBUui (0e3/1eicTBUsI) opraHa,
MPEIOCTABIIAIONIECTO MyHUIIUIIATFHYIO YCIIYTY, a TAK)KE €r0 JTODKHOCTHBIX JIHII.

JHlocyneOHoe (BHecyneOHOE) oO0XajloBaHUE peIIeHUM, aercTBUi (Oe37aeiCcTBYS)
AJMUHHCTpAIIUU TOPOJa, a TaKKE €ro JOJDKHOCTHBIX JIMI, MyHUITMTIATBHBIX CIY>KaIluX,
paboTHUKOB 1 paboTHUKOB M®I] ocyIiecTBisieTcsi B COOTBETCTBHH C:

OdenepanbHbiM - 3akoHOM  OoT  27.07.2010  Ne 210-®3  «O6  opranuzanuu
MPEIOCTABIICHUS TOCYAPCTBEHHBIX U MYHHUITUTAIBHBIX YCITYT»;

noctaHoBieHueM I[IpaButensctBa Poccuiickoit denepaunu ot 16.08.2012 Ne 840 «O
MOPSIIKE TOJaYM W PACCMOTPEHHUS JKaloO Ha pemeHus W JAeucTBus (Oe3nelicTBHe)
(benepaibHBIX OPTAaHOB HUCIIOTHUTEIBHON BIACTH M MX JOJDKHOCTHBIX JIHII, (DeepaibHBIX
TOCYIapCTBCHHBIX CY)KalTUX, JOHKHOCTHBIX JIMII TOCYJapCTBEHHBIX BHEOHOKETHBIX
dbounoB Poccuiickoit denepanviu, TOCYIapCTBEHHBIX KOpIOpalid, HAJEJICHHBIX B
COOTBETCTBUM ¢ (eaepaIbHBIMA 3aKOHAMH ITOJTHOMOYHSAMH TIO TIPEIOCTaBICHUIO
rOCyJapCTBEHHBIX YCIYT B YCTAaHOBJICHHOU cepe ACATSIBPHOCTH, U MX JTOJDKHOCTHBIX JIHII,
OpraHu3aliii, NpeaycMOTpeHHbIX 4YacThio 1.1 crtateum 16 PepepanbHoro 3akoHa «O0
OpraHU3allMHA TPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyT», M HX
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pabOTHMKOB, a  TaKkke  MHOTOPYHKIHOHAIBHBIX  IIEHTPOB  MPEIOCTaBICHUS
rOCyIapCTBECHHBIX M MYHHIIMITAJILHBIX YCIYT U UX pA0OOTHUKOBY,

nocranoBienueM llpaBurensctBa Poccuiickoit @eneparuu ot 20.11.2012 Ne 1198
«O denepallbHONW TOCYIAPCTBEHHOW WH(GOPMAIIMOHHONW CHCTEME, OO0eCreYnBaromen
mporecc  ocyne0Horo  (BHECyneOHOTO) OOXaloOBaHWS  PEIICHHH W JCHCTBUU
(Oe3neiicTBUsI),  COBEPIICHHBIX  MPH  MPENOCTABICHHA  TOCYNApCTBEHHBIX |
MYHHIIAITAIBHBIX YCITyTY.

5.5. Wndopmarusi, ykazaHHas B paslelie S5 aJIMUHUCTPATHBHOTO peErjaMeHTa,
pa3Mmeniaercs Ha [lopTae rocyciyr.
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[Tpunoxenue Ne 1
K aIMAHACTPATUBHOMY PETIIAMEHTY

3asBJICHUE
O  TMPENOCTaBJIEHHMU  JIECHOTO  yyacTKa B  MOCTOsSIHHOe  (OeccpouHoe)
MOJIb30BAHUE

(MoTHOE HAMMEHOBAHUE IOPUINYECKOTO JTUIA)
PexBU3UTHI NOKYMEHTa, YJIOCTOBEPSIONIETO JIMYHOCTh 3asBUTENS (TIPEICTaBUTEIIS
3asIBUTEIISN):

cepus HOMEP JaTa BbIJIavu ,
BbIJIaH

JIOKyMEHT, MOATBEPKIAIOIINI TOCYAaPCTBEHHYIO PETUCTPALUI0 FOPUIUYECKOTO
una;

CBHUJIETEIIBCTBO O FOCY/IApCTBEHHON PETUCTPALIMH IOPUIUYECKOTO JINIIA!

cepus HOMEP JaTa  BBLJIAYU ,
BBIJIAHO

(MoJTHOE HAMMEHOBAHUE HAJIOTOBOI'O OpraHa)
VI JTUCT 3anucu EAMHOTO Tocy1apcTBEHHOTO peecTpa IOPUANUECKHIX JINIL
JaTa BbIAAYN :

BbIJIaH
(moJTHOE HAMMEHOBAHUE HAJIOTOBOTO OPraHa)
OI'PH
(17151 FOPUUYECKOTO JIUIIA)
NHH

(17151 FOPUIUYECKOTO JIUIIA)
MecToHax0XKICHUE 3aABUTENS ,
tenedoH (daxc)
[ToutoBbiii aapec W (WiIM) aapec HJIEKTPOHHOW  TOYTHI 3aABUTEIIS

B mnne )
JEUCTBYIOIIETO HA OCHOBAHUU
Tenedon (daxc)

[Iporry npeocTaBUTh JIECHOW YyYaCTOK B MOCTOSIHHOE (0€CCpOUHOE) MOIb30BaHKE
Lenp (1enu) MCnosib30BaHUs JIECHOIO y4acTKa

KagactpoBblii HOMEp JIECHOTO ydacTKa
Pe3ynbTaT MyHUIMNANBHONW YCIYrM MPOLIY MPEIOCTABUTH (HAMPOTHUB
HEO0OXOAMMOT0 IMyHKTA MOCTABUTh 3HAYOK V):




- B BUJIe OyMa)XHOTO JOKYMEHTA IMOCPEICTBOM MOYTOBOTO OTIPABIICHUS;
- B BUJIe OyMa)XHOTO JOKYMEHTA MPH JINYHOM 00pallleHuu;
- B BU/JIE QJIEKTPOHHOTO JJOKyMeHTa nocpeacrsom lloprana rocycnyr;

- B BUAC 3JICKTPOHHOT'O JOKYMCHTA ITOCPEACTBOM BHGKTpOHHOfI ITOYTHEI,

HRNpEREEN

- B BHUJE DJIEKTPOHHOI'O JOKYMEHTa TOCPEJCTBOM O(]HIMaIBLHOIO TMopTajia
AnmvuHHCTpaiuu ropoaa PoctoBa-na-/{ony.

B ciydae ykasaHus B 3asdBIEHMM CHocoba HampaBlIeHUs pe3yJbTaTa
MYHULIMNIAJIBHON YCIYTH B 3JIEKTPOHHOM BHUJE B JIONOJIHEHHWE K BBIOPAHHOMY CIOCOOY
pe3ynbTaT MYHULIMIIAJIGHOM YCITYTH BBIAAETCS (HAPABIISIETCS ) 3aBUTEIIO (ITPEACTABUTEIS
3asiBUTENS) B BUJE OyMa)KHOTO JOKYMEHTa (HampOTHUB HEOOXOAMMOIO MYHKTa MOCTABUTh
3HA4YOK V):

|:| - B BUJC 6YMa)KHOFO JOKYMCHTA IMOCPCACTBOM ITOYTOBOI'O OTIIPABJICHUAA,
|:| - B BUJC 6YM3)I(HOFO AJOKYMCHTA IIPH JINYHOM O6paHI€HI/II/I.

HOI[TBCp}KI[aI-O CBOC COIJIaCHC, @ TAKKC COIJIaCuC IIPCACTABIIACMOIO MHOIO JIMIIAa
Ha 06pa60TKy IMCPCOHAJIbHBIX JaHHBIX (C60p, CUCTCMATU3AlNI0, HAKOIINICHUC, XPAHCHHUC,
YTOYHCHUC (O6HOBJI€HI/IC, I/ISMGHGHI/IG), HCIIOJIB30BAaHUC, PACIIPOCTPAHCHUC (B TOM YHCJIIC
HCpCI[&‘IY), 06€3J'II/I‘-II/IB3HI/IG, 6J'IOKI/IpOBaHI/Ie, YHHUYTOKCHUC IICPCOHAJIBHBIX JAHHBIX, a
TaxKoKC HHBIX IIGIZCTBI/Iﬁ, HGO6XOI[I/IMBIX JIIA O6pa6OTKI/I IICPCOHAJIbHBIX JTdHHBIX B

paMKax MIPENOCTABIEHUSA MYHULANAIBHOM YCIIyTH),
B TOM YHCJE, B aBTOMATHU3WPOBAHHOM pEXMME, BKIIOYAsl NPUHATHE PEIICHUN Ha HUX
OCHOBE, B LEeTsX MIPENOCTABIEHUS MYHULIANAIbHON yCIyTu

JIoCTOBEPHOCTH U MOJIHOTY CBEAECHHUI TTOATBEPIK/IALO.
3aaBUTED:

(®UO npencraButens 3asiBUTENS (TIOITUCH)
« » 20 r.
JIoKyMeHTBI Npuiaratorcs *
* IIpu oTrpaBKe MO MOYTE 3asBJICHUE U MAKET JOKYMEHTOB HAMPABIISIOTCS B
aapec YmpapieHusi 0JIaroycTpocTBa M JIECHOTO XO03siicTBa ropoaa PocrtoBa-Ha-
JIOHY MOYTOBBIM OTHPABJIECHUEM C ONHUCHIO BIIOKEHUS.
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[Tpunoxenue Ne 2
K aIMAUHACTPATUBHOMY PETJIAMEHTY

3asiBlieHHE
00 HCTpaBICHUU ONEYaTOK U (M) OLIUOOK

(MOJTHOE HAMMEHOBAHUE FOPUANYECKOTO JIMIA)
NHH

(111 FOPUANYECKOTO JINIIA)
OI'PH
(1 FOPUAMYECKOTO JINIIA)
PexBu3UTEI JIOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTH PEACTAaBUTEIIS
3asABUTCIIA:
cepus , HOMep , 1aTa BBIJAYH
BBIJaH
B muune
JNEUCTBYIOIIETO HA OCHOBAHUU

(I0BEpEHHOCTH, YCTaBa UM Ap.)

tenedoH (axc) 3asBUTENA

(Ipu HAJTMYUH)
TenedOoH MpeACTaBUTEINS 3asIBUTEIS

(Tpu HAJTMYUHN )
MecToHax0XIEHUE 3aIBUTEII

[ToutoBbIii aapec W (WIM) aapec HJIEKTPOHHON TOYTHI 3aABUTEINS, IO KOTOPOMY
JOJKEH OBITh HAMpaBlIeH OTBET

Coobmato 06 oreuatke u (MiK) OMKMOKe, TOMYIEHHON MpU TPEeIOCTaBICHUU
MYHHUIIATIATEHON yCITyTH

(Yyka3biBaeTcs TOYHOE HAaUMEHOBAHHE
MYHUIUTNIATIBHON YCIYTH)
3anucaso
(YKa3bIBaIOTCSl TOJJICKAIINE UCTIPABICHUIO CBEICHUS)
B

(Yka3bIBaeTCs JOKYMEHT, B KOTOPOM JIOMYIIIEHA OTleYaTKa U (MJIK) OInOKa)
[IpaBunbHas 3anuce
(Yka3bIBarOTCSl HEOOXOIUMBIE CBEIICHUS )
B COOTBETCTBUH C
(IOKYMEHT, B KOTOPOM yKa3aHbl CBEJCHUS )
[Ipomry ucmpaBuTh TOMYIIEHHYIO OMEYATKy W (WJIM) OMMOKY W BBIIATh HOBBIN
NOKyMeHT. OpUruHai JOKyMEHTa C ONeYaTKOM U (WJIK) OIIMOKOW Mpuiiarato.




Pe3ynbraT paccMOTpeHHs 3asBICHUS MPOILIY PeI0CTaBUTh (HANPOTHUB
HEO0OXOIUMOT0 MyHKTa MOCTaBUTh 3HAYOK V):

|:| - B BUJIe OyMa)XHOTO JJOKYMEHTA IMOCPEICTBOM IOYTOBOTO OTIPABIICHUS;
|:| - B BUJIe OyMa)XHOTO JOKYMEHTA MPH JIMYHOM OOpaIleHNH;

|:| - B BUJIE DJIEKTPOHHOTO IOKYMEHTA MOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

JIoCTOBEpHOCTH M MOJHOTY CBEJICHUN MOATBEPKIALO.

[ToaTBepkIat0 CBOE coryiacue, a TakKe corjiacue MpeAcTaBIsieMOro MHOIO JIHIIA,
Ha 00pabOTKYy MEPCOHAJIBHBIX JIaHHBIX (COOp, cHCTeMaTH3allkI0, HAKOIJICHUE, XpaHEeHHE,
yToyHeHue (OOHOBJIEHHE, U3MEHEHUE), UCIOIb30BAHNUE, PACTIPOCTPAHEHHUE (B TOM 4MCIIE
nepenayy), oOe3lIMYMBaHKME, OJIOKHMPOBAHUE, YHUUTOXXKCHHE IEPCOHAIBHBIX JAHHBIX, a
TaK)Ke€ MHBIX JIEUCTBHM, HEOOXOAUMBIX JJi1 00paOOTKM MEPCOHANBHBIX JAHHBIX B paMKax
MPEOCTaBICHUS] MyHUITUIIAILHON YCIIYTH), B TOM YUCJIE€ B aBTOMATU3UPOBAHHOM PEXKUME,
BKJIIOYAs MPUHATHUE PEIICHUN Ha UX OCHOBE, B LEJAX MPEIOCTABICHUS MYHUIIUTIATIBLHON
YCIIyTH

3asBUTEND:

(®.1.0. npeacraBurens 3as1BUTeNA (TIOIMNUCH)
« » 20 rojga
JIOKyMEHTBI pUJIararoTcs *
* Tlpm oTmpaBKe IO IOYTE 3asBJICHHE W IMaKeT JIOKYMEHTOB HAMpAaBISIOTCS B
azpec YnpasneHus 0JraroycTpoicTBa u JIECHOT'O XO3IHCTBa ropoja
PoctoBa-Ha-J/[0HY MOYTOBBIM OTHPABICHUEM C OMMCHIO BJIOYKECHMUSI.
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