AJIMAHUCTPAILMSA
AKCAVICKOI'O TOPOJCKOI'O MOCEJEHUS

I[TOCTAHOBJIEHHME

17.12.2018 r. r. Akcain Nel156

O6 yTBepXkaeHUU AJIMUHUCTPATUBHOTO
pernamenta «lIpegocraBnenue
paBo00IIaIaTeTI0 MyHUITUTIATLHOTO
HMMYIIIECTBA, 4 TAK)KE 3€MEJbHBIX YYACTKOB,
3aBEPEHHBIX KOIHUMI

IMPpaBOYCTAHABIIMBAIOIINUX JOKYMCHTOB

B cootBerctBun ¢ ®enepanbabiMu 3akoHamu oT 27.07.2010 Ne 210-d3 «O6
OpraHu3alliy TMPEJOCTABICHUS TOCYJIAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT», OT
06.10.2003 Ne 131-®3 «0O06 o00mMX [OPUHIMIAX OPraHU3alUU MECTHOTO
camoynpasieHust B Poccurickon @enepanun», [Iporokona 3acenannss KOMUCCHU 110
MOBBIIICHUIO KAaYeCTBA W JOCTYMHOCTH MYHHULMIAIBHBIX YCIYr W OpraHu3aluu

MEKBEIOMCTBEHHOrO B3anuMoaeicTBus B PoctoBckoit oonactu ot 15.06.2017 Ne3 -

IHHOCTAHOBJIAIO:

1.  VYrtBepaute  AamuHuCTpaTuBHBIA  perinameHT  «lIpemocraBienue
npaBooOIAAATEN0 MYHULMIIATBHOTO HUMYIIECTBA, a TAKXKE 3EMENbHBIX YYacTKOB,
3aBEPEHHBIX KONMI ITPAaBOYCTAaHABIMBAIOIINX JOKYMEHTOBY coryacHo [Ipuiioxenuto.

2. Ony0MKOBaTh HACTOALIEE TOCTAHOBIEHUE B UH(POPMALIMOHHOM OIOJIIETEHE

MPAaBOBBIX AaKTOB OPraHOB MECTHOIO CaMOyIlpaBlieHHs AKCaiicKoro pailoHa



«AKCaiiCKue BEJOMOCTH» M Ha OPHUIMAILHOM caiiTe AIMHHHCTpaAu AKCalCKOTro
TOPOACKOTO NocesieHus B cetu MuTepHer.

3. [Ipu3HaTh yTpaTUBLINM CUJTY MOCTAHOBJICHHE AMUHHUCTPAIIMN AKCACKOTO
ropoackoro  mnocenenus ot 10.03.2016 Ne 154 «OO06  yTBepkaeHUU
AJMUHUCTPATUBHOTO pPETJaMEeHTa MO MPEeJOCTABICHUIO MYHHUIMIIAIBHOW YCIyTH
«[IpenocraBnenne TmpaBooOIANATENI0 MYHHUIIUIAIBHOTO HMYIIECTBA, a TaKKe
3eMENbHBIX YYacTKOB, TOCYJapCTBEHHass COOCTBEHHOCTh Ha KOTOpBHIE HE
pasrpaHuveHa, 3aBepEHHBIX KOMUI MPABOYCTAHABINBAIOIINX JOKYMEHTOBY.

4. KOHTpOJTb HCTIOJTHEHHUS TAHHOTO TTOCTAHOBJICHHUS BO3JIOKUTH Ha 3aMECTUTEIS

['maBbl AqmunucTpanuu Akcaiickoro ropoackoro nocenenus O.A. Kanununy.

['maBa AngMuHuCTpanum
AKCaCKOro ropoJICKOro MOCEIEHUS A.B. I'osioBuH

IlocTanoBIIEHHE BHOCUT CCKTOD
PGFI/ICTpaIII/II/I Y KOHTPOJIA UCIIOJb30BaHUA 3EMEJIbHBIX YY4aCTKOB



[Ipunoxenue



K IIOCTAaHOBJIEHUIO
AnMUHHUCTpaluu AKCalCKOro
TOPOJCKOTO MOCEJICHUS OT

No

AJIMUHUCTPATUBHBIN PETJIAMEHT

10 MPEJOCTABICHUIO MyHUIIMIAIBHOU yciryTH «[IpenocraBienne npaBooOaaaaTesto
MYHUIIUIATHHOTO UMYIIECTBA, @ TAKKE 3eMENIbHBIX YYaCTKOB, 3aBEPEHHBIX KOIIHM
IPaBOYCTaHABIMUBAIOIINX JOKYMEHTOB

Paznen I. OOmne mostoKeHust

1.1. AAMUHUCTPATUBHBIN PETJIAMEHT IO MPEIOCTABICHUIO MYHUIUNAIBHON
ycinyru «IlpegocraBienne nmpaBoo0/aaTe 0 MyHMIMIAILHOIO0 UMYLIECTBA, a
TAK/Ke 3€MeJIbHBIX YYACTKOB, 3aBEPEHHBIX KONMH INPABOYCTAHABJINBAIIIHMX
JOKYMEHTOB» (nanee — PeriiaMeHT) YCTaHABIMBAeT TMOPSAOK M CTaHAApT
NPENIOCTAaBICHUS  MYHULHUIAIBHONM  yCIyI'M  OpraHoM,  MpeIOCTaBISIOLIUM
MYHULUMNAIBHYIO YCIYTY, NPU OCYIIECTBICHHH BO3JIOKEHHBIX HAa HETO0 3aKOHOM
MOJIHOMOYHM, a TaK)Ke MOPAIOK B3aMMOJEHCTBUS C TOCYJAPCTBEHHBIMU OpraHaMu,
opraHamMyd  MECTHOTO  CaMOYNpaBJIeHHs W (WIM)  IOABEIOMCTBEHHBIX
rOCyJapCTBEHHBIM OpPraHAM M OpPraHaM MECTHOTO CaMOYIPABIICHHS OpraHU3ALNM,
YUPEXKJIEHUH, MHOTOQYHKIMOHATIBHBIX LIEHTPOB MPEIOCTABIECHUS IOCYJapCTBEHHBIX
U MyHUIMNAIBHBIX yciuyr (manee — MOII), ydacTByrommx B IpelOCTaBICHUU
MYHMIIMNIAIBHOW YCIOyru, Npud OG(OPMIECHUM U BbIaY€ KOHEYHOTO pe3yJibTaTa
MYHULUIIAIBHON yCIIyTH.

1.2. IlemssMM HaACTOSILEr0 pErNIAMEHTA SBJISIFOTCS TOBBILIEHUE KadyecTBa
UCIIOJIHEHHUSI M JOCTYIHOCTH PE3yJIbTaTOB HCIOJIHEHUS MYyHUIUINAIBHOW YCIYTH,
co3aHusi KOM(POPTHBIX YCIOBUHM JUIsl YYaCTHUKOB OTHOILUEHUM, BOSHUKAIOIIMUX MPHU
MPEIOCTAaBIEHUN MYHUIIMNIATBHOW YCIIYTH B YCTAHOBJIIEHHOM MOPSIJIKE.

1.3. TlomywarensMu MYHULMOAIBHOM YCIYI'M SIBISIOTCS (QU3HUECKUE U
IOpUINYECKHUE NI, UHIMBUIYaIbHbIE IPEANPUHUMATENH (Hajiee - 3asiBUTEIHN ).

1.4. Madopmanuss o0 MOpAAKE MPEAOCTAaBICHUS MYHUIUNAIBHOW YCIyTH
IIPENOCTABIISAETCA:

HENOCPEJACTBEHHO B OpraHe, MPEJ0CTABIISIIOLIEM MyHULIMIAIBHYIO YCIYTY;

C UCIOJIb30BaHUEM CPEACTB Telle()OHHOW CBSI3U, KaHAJIOB Mepeiay JaHHbIX U
00paboTKH MHPOPMALIUU, FITEKTPOHHO-BBHIUUCIUTEILHON TEXHUKH,

IOCPEJACTBOM pa3MelleHus B CeTH HNHuTepHeT Ha
EnnHOM nopTaiie rocyJapCTBEHHBIX 1 MYHHMIMIAIBHBIX YCIYI, Ha CaiiTe OpraHa,
IPEIOCTABISIOIEI0 MyHUIIUIAIBHYIO yCIyTy, MyOIHUKaIMi B CPEeICTBaX MacCOBOM
uHpopmaIuu, u3gaHus HHGOPMAaIIMOHHBIX MaTepuanoB (Opoliop, OYKIETOB U T.1.).

CBeneHUsT O MECTOHAXOXKJICHUM, KOHTAaKTHBIX TeiedoHax (TenedoHax s
CIIpaBOK, KOHCYJIbTalui), TuTepHeT-aapecax, aapecax IEKTPOHHOM MOYTHI OpTaHa,
MPEIOCTABISAIONIET0 MYHULIUITATIBHYIO YCIIYTY MpEeACTaBieHbI B puiioxkeHun Nel k
HACTOSIIIEMY pErJIaMeHTy, pa3MellatoTcss Ha OoQuUUUaIbHOM CcaiTe Oprasa,
MPENIOCTABISIONIEr0 MYHHUIMIAIBHYIO YCIyry B ceTh VIHTepHeT, B MecTax
IIPENOCTABIEHUS YCIIyTH.



[lepeyeHb HOPMATHUBHBIX MPABOBBIX AaKTOB, PETYJIUPYIOIIUX  OTHOLICHUS,
BO3ZHMKAIOIIIME B CBSI3U C MIPEIOCTABICHUEM MYHHUIIUTAIBHON YCIIYyTH.

OTHOLIEHUS, BOZHUKAIOIIUE B CBS3M C MPEIOCTABICHHUEM MYHUIIMIAIBLHON YCIyTH,
PETYJUPYIOTCS CIEIYIOIMMMU HOPMATUBHBIMU MPABOBLIMU aKTaMU:

- 3emenpHbIA Kosieke PD ot 25.10.2001 Nel136-D3 («Poccutickas razeran Ne 211-212
ot 30.10.2001);

- I'paxxnanckuii kogexke PO ot 30.11.1994 Ne 51-®3 («Poccwuiickas razera» Ne 238-
239 o1 08.12.1994);

- ®enepanbublii 3aK0H 0T 27.07.2010 Ne 210-D3 «O0 opranu3auy nNpeaocTaBiICHUS
roCyJapCTBEHHBIX W MYHULHMNANbHBIX yciayr» («Poccuiickas razera» Ne 168 or
30.07.2010);

- ®epnepanbublidi 3akoH oT 25.10.2001 Ne 137-®3 «O BBeneHuM B JECHCTBUE
3emenpHOTO Kojiekca Poccutickoit ®eneparnumn» («Poccuiickas razera» Ne 211-212 ot
30.10.2001);

-  @enepanbHbIM 3aKOHOM OT 24.11.1995, Ne 181-d3 «O comuanbHOM 3amiuTe
uHBau0B B Poccuiickoit deneparun» («CobOpanue 3akoHomaTenbcTBa PDy», 1995
Ne 48);

- OenepanbabiM 3akoHOM OT 06.10.2003 No 131-®d3 «O6 o00mux MTPUHIMIIAX
OpraHu3allid  MECTHOro  camoymnpariieHuss B Poccuiickon ~ ®epepauun
(«ITapmamentckas raszera», Ne 186, 08.10.2003, «Poccwmiickas razera», Ne 202,
08.10.2003; «CoOpanue 3akoHOATEILCTBA PDY),

- ®enepanpHoro 3akoHa ot 06.04.2011 Ne 63-®3 «OO0 »IEKTPOHHOHN IMOIIHUCH
(«Poccuiickast razeran, Ne 75, 08.04.2011);

- noctaHoBieHue [IpaButensctBa Poccuiickoit @enepanuu ot 26.03.2016 Ne 236 «O
TpeOOBAHUAX K MPEJOCTABICHUIO B JJICKTPOHHOM (HhOpMe TOCYJNapCTBEHHBIX U
MYHULMNAIBHBIX YCIYT»;

- noctanoBieHue [IpaButensctBa Poccuiickoit @enepanuu ot 27.09.2011 Ne 797 «O
B3aMMOJICUCTBUM MEXIy MHOTOQYHKIIMOHATBHBIMA IEHTPAMU TMPEIOCTaBICHUS
rOCYJJapCTBEHHBIX W MYHUIMOAIBHBIX YyCAYyr W (enepalbHbIMU  OpraHaMu
WCIIOJTHUTEILHOM BJIACTH, OpraHaMHM TOCYJIapCTBEHHBIX BHEOIOKETHBIX (DOHIIOB,
OopraHaMH rocyaapCcTBEHHOM BiacTu cyObekToB Poccuiickoit dexnepaiinu, opraHaMu
MecTHOTO camoynpasienus» («Cobpanue 3akoHogatenscta POy», 03.10.2011, Ne 40,
ctaths 5559, «Poccuiickas razera», Ne 222, 05.10.2011);

- Peuennem CoOpanust aenyTtatoB AKCAHCKOrO TOpPOJACKOTO TOCENEHHS] OT
25.02.2015 Nel82 «OO6 ompeneneHun TOpsAAKA YMPABICHUS W PACTIOPSIKCHUS
3eMEIbHBIMU YYaCTKaMHU Ha TEPPUTOPUN AKCAWCKOTO TOPOACKOTO MOCEIICHUS.

1.5. HampaBnenue MEXBEAOMCTBEHHOTO 3alpoca H  IPEJICTABICHUE
JIOKyMEHTOB M HWH(OpMAIuU, MO MEXBEJOMCTBEHHOMY 3amlpocy, TOIMYCKaIOTCs
TOJIBKO B LI€JISIX, CBSI3aHHBIX C MPEAOCTABICHUEM MYHUIIUIIAIBLHON YCIIyTH.

Pasznen Il. Cranmapt npenoctaBieHuss MyHULIMIAIBHON YCIIYTH

2.1. HaumeHoBaHNE MyHUIIMNIAIBHON YCIIyTH:

«IIpenocrapyieHue MpaBooOIAAATEI0 MYHUIIMTIATLHOTO MMYIIECTBA, a TaKKe
3eMEeJIbHBIX YY4aCTKOB, 3aBEPEHHBIX KOIHI MTPaBOYCTaHABIMBAIOIIUX JOKYMEHTOB.

2.2. HanMeHOBaHHE OpraHa, MpeIOCTaBIISIIONIET0 MYHULIMOAIBHYIO YCIYTY -
AnmuHHCTpanus AKCaiiCKOro ropojICKOro rnoceyieHus (aanee - AAMAHUCTPAIINS).

M®Il yyacTByeT B MpPEAOCTaBICHWM MYHHUIMNAIBHOM YCIyI'M B YacTH
WHOOPMUPOBAHKUS ¥  KOHCYJBTUPOBAHHS  3asgBUTENIC IO  BOMpocaM  ee
MPENOCTaBICHUs, TpUeMa HEOOXOJUMBIX JOKYMEHTOB, (opMuUpOBaHHS U



HaIpaBJICHUS MEKBEJIOMCTBEHHBIX 3alpOCOB, a TakKK€ BbIIAYM pe3yJbTaTa
MIPEAOCTABIEHUS IT'OCY TAPCTBEHHOMN YCIIyTH.

B npouecce okazaHuss MyHUIIMIAIBHON YCIYTH YYaCTBYIOT U IIPEIOCTABISIOT
cBeaeHus (MHGOPMAIUIO) B paMKaX MEKBEIOMCTBEHHOTO B3aUMOICHCTBUSI:

- Ynpasnenue Pocpeectpa no PocToBckoii o6nacTu;

- MexpaiionHas uHcnekuus PenepanbHOl HanoroBoil ciayk0el Ne 19 mo
PoctoBckoit obnmactu; - OpraH BbIJAYM aKTOB TPaKJAHCKOTO COCTOSTHHS (OTAEN
3AIC).

[Ipyn mpenocraBieHHMH MyHULMIAIBHON ycinyru Anmusuctpauus, MOL] nHe
BIIpaBe TpeOOBAaTh OT 3asBUTENS OCYIIECTBICHUS JEHCTBUNA, B TOM YHCIE
COTJIaCOBaHMUM, HEOOXOUMBIX ISl MTOJTYUYEHUS MyHUIIUMIIAILHON YCIYTH U CBA3aHHBIX
c oOpamieHMEeM B UWHBIE TOCYJApCTBEHHbIE OpraHbl, OpraHbl MECTHOTO
caMOyNpaBJI€HUs, OPraHU3aLNH, 32 UCKIIOYEHUEM MOJyYEHUS YCIYT, BKIIOUYCHHBIX B
NEpPEeUYeHb YCIYT, KOTOpBIE SIBIAIOTCS HEOOXOAUMBIMH W OO0sA3aTEIIbHBIMU IS
NPEAOCTABICHUS MYHULUIAIBHBIX YCIYT, YTBEPKICHHBIA MYHHUIUIIAJIbHBIM
IIPaBOBBIM AKTOM.

2 2.3. Pe3ynpTaT npe1oCTaBICHUS MyHHUIIUTIAITBHON YCITyTH:

- 3aBepeHHas KOIuUA [MPaBOYCTAHABIMBAIOLIETO JOKYMEHTA,

- MOTUBUPOBAHHBIN OTKA3.

2.4. Cpok npenocTaBieHus MyHUIUMNaNbHOU yciayru: 10 pabouux qHe.

2.5. IIpaBoBBIE OCHOBaHUSA U1l NPEAOCTABICHUS MYHULIMIIATIBHON YCIIyTH

[lepeueHb HOpPMATHMBHBIX IIPABOBBIX AaKTOB, PETYJHPYIOUIMX OTHOLICHMS,
BO3ZHHKAIOIME B CBSI3M C MPEJOCTABICHUEM MYHULUIIAIBHON yCIyTH MPEACTaBICHBI
B IIpHIIOKEeHUU Ne 2 K HacTosIEMY PErJIaMEHTY.

2.6. VcuepnbIBaroluil nepedyeHb J0KyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C 3aKOHOJATEIbHBIMA WJIM WHBIMA HOPMAaTHUBHBIMM IIPABOBBIMHM aKTaMH IS
IPENOCTABICHUS MYHULHIIAJIBHON YCIYIM C pa3JeiI€HUEM Ha JOKYMEHTBl H
uHPOpPMAIMIO, KOTOpBIE 3asABUTENb JODKEH NPEJICTaBUTh CAMOCTOSITENIBHO, U
JIOKYMEHTBI, KOTOPbIE 3asIBUTENb BIIPaBEe MPEACTABUTH IO COOCTBEHHON MHUIIMATUBE,
TaK Kak OHM TOMJIeXKAT TMPEJACTABICHUI0O B pPAMKaX MEKBEIOMCTBEHHOIO
WH(POPMAIIMOHHOTO B3aUMOJICUCTBUSA, TPEACTaBIeH B mnpuwioxkeHud Ne 3 k
HACTOSIIIEMY PETrJIAMEHTY.

OOpa3er 3asBJIEHUS O PEAOCTABICHUN YCIYTY NPEICTABIEH B MPUIIOKEHUU No
4 K HaCTOAILEMY PErIaMEHTY.

2.6.1. 3asBieHre U HEOOXOAUMBIE JIOKYMEHTBI MOTYT OBITh IPEJCTABIICHBI B
AJMUHHUCTPALUIO CIETYIOIIMMHU CIIOCOOaMM:

HOCPEAICTBOM JIMYHOTO OOpallleHUs] 3asBUTENs WIM €ro MNpeICTaBUTENEM,
VUMEIOIIEM JOKYMEHT, MOATBEP KAAFOIIHI [IOJTHOMOYMS IPEICTaBUTENS;

yepe3z MOII;

MOCPEACTBOM HAINpaBiCHHUs HaJIeXKallUM O00pa3oM 3aBEpEHHBIX KOMUH
JOKYMEHTOB TOCPEJICTBOM IOYTOBOM CBsi3W (1o moutre). PakT MOATBEPKICHHUS
HaIpaBJIeHUs JOKYMEHTOB I10 TIOYTE JISKUT Ha 3asIBUTEIIE;

OCPEJCTBOM  HUCIOJIb30BaHUSI  MH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
ceTel 0OIIero moJib30BaHMsS, B TOM uucie ceth «MHTepHeT», BkiItouas EauHbIM
NopTajg TOCYAAPCTBEHHBIX M MYHHMIMNAIbHBIX yciayr. OcHOBaHHMEM [JIs Hadalia
NPEI0CTABIEHUS MYHULIUIIAIGHON YCIYyTH B JAHHOM Cllydae SIBJISIETCS HalpaBlIeHUE
3asIBUTEJIEM CBEJICHUI U3 JOKYMEHTOB, YKa3aHHbIX B PUiIokeHUU No 3 K HacTosIemMy
pErJaMeHTy.



MynununansHas ycayra npeaocrasisiercsa B MOLI.

2.6.2. B ciaydae ecnu aJig MPeIOCTaBICHHUS YCIyTd HeoOXoauma oOpaboTka
MEePCOHAIBHBIX JIAHHBIX JINI[A, HE SIBJISIOIIETOCS 3aIBUTEIEM, U, €CIIU B COOTBETCTBUU
c (denmepanpbHBIM 3aKOHOM O00pabOTKAa TaKWX TMEPCOHAIBHBIX JAHHBIX MOXET
OCYIIECTBISATHCS C COIIaCHsl YKa3aHHOTO JIMIA, MPU OOpalIeHUH 3a MOJyuYeHHUEM
YCIYTH 3asiBUTENb JOMOJIHUTEIBRHO MPEACTAaBIsACT JOKYMEHTBI, MOATBEPKIAAIOIINE
NOJIyYEHHE COIVIACHS YKA3aHHOIO JMIA WM €ro 3aKOHHOIO MpPEICTAaBUTENS Ha
00pabOTKy MEepPCOHANBHBIX JaHHBIX YKa3aHHOTO JIHIIA.

JIOKyMEHTBI, TOATBEPXKAAIOLIUE TMOJYYEHHUE COIJIACUS, MOTYT  OBITh
NPEACTaBICHbl, B TOM uucie B (OpMe IIIEKTPOHHOTO JOKyMmMeHTa. JleiicTBue
HACTOSIIIETO TOJIOKEHUSI HE PACIPOCTPAHSETCS Ha JIUI, MPU3HAHHBIX OE3BECTHO
OTCYTCTBYIOIIMMHU, U Ha PAa3bICKUBAEMBIX JHI[, MECTO HAXOXJACHHUS KOTOPHIX HE
YCTaHOBJICHO YIOJIHOMOYEHHBIM (eZiepaibHbIM OPraHOM MCTIOIHUTEIBHON BIIACTH.

2.6.3. B caydasx, mpeaycCMOTPEHHBIX  (eAcpalbHBIMH  3aKOHAMHU,
yHUBEpCaJbHasl DJIEKTPOHHAs KapTa SABJSETCS JOKYMEHTOM, YJAOCTOBEPSIOIIUM
JUYHOCTh TPaKJIaHWHA, ITpaBa 3aCTPAXOBAHHOIO JIMLA B CHUCTEMax 00S3aTE€IbHOIO
CTpaxoBaHUs, UWHbIC TMpaBa TpakaaHuHa. B ciaydasx, mnOpearycMOTPEHHBIX
QenepalbHBIMU ~ 3aKOHamM, noctaHoBieHussMu  [IpaButensctBa  Poccuiickon
deneparnuy, HOPMATUBHBIMM  TIPaBOBBIMM  akTamMu  PocTOBckoil — oOmactu,
MYHULIMNIAIBHBIMU  TIPABOBBIMM ~ aKTaMH, YHHUBEpCaJbHas »dJECKTPOHHAs KapTa
SABJISIETCS JTIOKYMEHTOM, YJOCTOBEPSIOIIMM TPaBO TpaJaHWHA Ha TMOJy4YCHHUE
MYHUITUTIATBHBIX YCITYT.

2.6.4. 3asBuUTENh BIpaBe IPEACTAaBUTh B AJMHUHHUCTpaIuio Ju6o B MO®I]
JIOKYMEHTBI, 3allpallliBacMbI€ 110 KaHAJIaM MEKBEJOMCTBEHHOTO B3aUMOIEUCTBUS, TIO
COOCTBEHHOW WHHUIIMATHUBE, WU JIOOBIE JOKYMEHTBI, HEOOXOJAUMBIE C €r0 TOYKH
3peHus, ISl OSCHEHUSI UICTOPUH 00BEKTa 3ampoca.

2.7. NcuepnipIBatonInii NEpeYeHb OCHOBAHUM I OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJIs TPEIOCTABIECHUS MyHUITUTIATLHOU YCITYTH.

OcHoBaHus 1)1l OTKa3a B MpUEME JOKYMEHTOB OTCYTCTBYIOT

2.8. UcuepnbiBaronuii mepedyeHb OCHOBAHUM JJIsi OTKa3a B MPEAOCTABICHUU
MYHULIMITBHON YCITyTH:

1) orcyTcTBHE y 3asiBUTENs MpaBa M COOTBETCTBYIOIIMX IOJHOMOYHN Ha
MOJIy4Y€HUE MYHUITUTIATLHON YCITYTH;

2) mpeacTaBiIeHUE 3asBUTEJIEM HEIMOJIHOTO KOMIUIEKTa JOKYMEHTOB, WU UX
OpUTHHAJIOB, KOTOPbIE OH O00s3aH MPEJOCTaBUTh B COOTBETCTBUHM C TIEPEUHEM,
YCTaHOBJICHHBIM  TpwioxkeHnemM Ne3 Kk  HacTosmieMy  perjiaMeHTy, WiIu
MPEAOCTABICHUE C 3asBJIICHUEM JOKYMEHTOB HECOOTBETCTBYIOUIUX ACHCTBYIOIIEMY
3aKOHOAATENbCTRY;

3) OTCyTCTBHE CBEIEHHUHN O 3asBUTENIC B €AMHOM T'OCYIapCTBEHHOM pPEECTpe
IOPUIMYECKUX JINILL (JJ151 FOpUIMYECKUX JIUIL) UM €JMHOM TOCYJIJapCTBEHHOM PEecTpe
WHUBUy AJIbHBIX IPEAPUHUMATENCH (111 UHIUBUIYATHHBIX TIPEIIPUHUMATENICH );

4) HalMuMe B TIPEJICTABJICHHBIX JOKYMEHTAaX MPOTUBOPEUYMBBLIX CBEICHUM;

5) OTCyTCTBHE B MPEICTABICHHBIX JOKYMEHTAaX CBEACHUUA HEOOXOJUMBIX JIJIs
OKa3aHUs MyHULIMTIATBHON YCIIyTH.

2.9. Pasmep rmiartel, B3UMaeMOW C 3asABUTENA IIPU NPEIAOCTABICHUU
MYHULIMTAIHHON YCITYTH.

MynununanpHasi yciayra OpeaocTaBisieTcss 0€3 B3UMaHUs TOCyAapCTBEHHOMU
MONLIUHBI WJTA WHOM TIIATHI.



2.10. MakcuMallbHBIA CPOK OXHUAAHUS B OYEpeNMd MpH Mojade 3ampoca o
NPEJOCTABICHUH MYHULIUNAIBHOW YCIyrd (JOKyMEHTOB, HEOOXOIUMBIX IS
NpPEAOCTaBICHUS YCIAYyTM) M TMpU T[OJYYEHUH pe3yjibTaTa MpeaoCTaBICHUS
MYHULIMNAIBHON YCIIYyTH HE JOJKEH MPEBbIIATh 15 MUHYT.

2.11. Cpoxk peructpauuu 3ampoca 3asBUTENss O  MIPEAOCTABICHUU
MYHULIMTAIBHON YCITyTH.

3amnpoc 3asgBUTENS O MPEJOCTABICHUA MYHUITUTIATIBHON YCIYyTU PETUCTPUPYETCS
B JICHb OOpAaIeHNs 3asBUTEIIS TIOCPEICTBOM 3aHECEHHUSI COOTBETCTBYIOIINX CBEICHUMN
B COOTBETCTBYIOIIHUE JOKYMEHTHI MO JAEJIONPOU3BOJACTBY AJIMHUHUCTpAIlUU WU B
uHpopmaimonHyto cucremy M®I] ¢ nprucBoeHrEM pETUCTPAIIMIOHHOTO HOMEPA.

2.12. TpeOGoBaHus K TIOMEIIEHUSIM, B KOTOPHIX MPEIOCTaBISETCS
MYHULIMNAIbHAs yCIIyra, K MECTy OKHJIaHWs U MpUeMa 3asBUTENEH, pa3sMELICHUIO U
O0(QOpPMJICHUIO BU3YaJIbHOM, TEKCTOBON U MYJIbTUMEAUNHON MHGOPMAIIMHN O MOPSAKE
MPEAOCTABIECHNUN TaKUX YCIIYT.

2.12.1. OcHOBHBIMH TPEOOBAHUSIMU K MECTY MPEIOCTABICHUS MYHUILIUITATbHON
YCIIYTHU SBJISIIOTCSL:

HaJlMyue ceKTopa Jjisi MH(MOPMUPOBAHUS 3asiBUTENCH, KOTOPBIM TOKEH OBITH
obopynoBaH HWH(GOPMAIMOHHBIM CTEHJIOM, OPTraHU30BAHHBIM B COOTBETCTBUU C
TpeOOBaHMUAMU NOAIMyHKTa 2.12.2. myHkTa 2.12. HaCTOSIIETO periIaMeHTa;

HaJIMYue CEKTOpa OXKUIAHUS, KOTOPBIA 000pyIyeTcs MEeCTaMH ISl CUJICHUS, a
TaKke CToJaMu (CTOMKAMH ) 111 BOBMOKHOCTU OPOPMIICHUS TOKYMEHTOB C HAUTMYUEM
B YKa3aHHBIX MECTax OyMaru v py4dek JIjis 3aucu UHPOpMalluu;

KOJIMYECTBO MECT [JIsi CHUJICHHS OIPENENSAETCS COTJIACHO MpPeArnojiaraeMoun
Harpy3ke Ha OJIHy IUTaTHYK €IWHUILY JOJDKHOCTHBIX JIMI, IPEAOCTABISIOMINX
yeuyry;

MeCTa MPEJOCTABICHUS] MyHUIUIIAJbHON YCIYTH JOJIKHBI OTBEYATh YCIOBUSIM
JOCTYIHOCTH JJIsI HHBAJIUJIOB, B TOM YHUCJIE:

BO3MOKHOCTh MOCAJIKU B TPAHCIIOPTHOE CPEACTBO M BBICAJKHU U3 HErO Mepen
BXOJIOM B OOBEKThI, B TOM YHCJIE€ C HCIOJIb30BAaHUEM KpECIa-KOJACKA WM TIPH
HEOOXOJIMMOCTH C MOMOIIBIO COTPYTHUKOB, IPEAOCTABISIONINX YCIYTH;

HaJJIexKalee pasMmelieHue oOOpyAoBaHUS U HocuTenedl uHdopManmw,
HEOOXOJUMBIX JJIsi oOecreueHus OeCHpensiTCTBEHHOTO JO0CTyla WHBAIUIOB K
00BEKTaM U yCIyraMm ¢ y4eTOM OTPAaHUUYCHUMN UX KU3HEEATECIbHOCTH;

nyOJUpOBaHWE HEOOXOAUMOW [JIi WMHBAIUJOB 3BYKOBOM M 3pUTEIIBHOU
uHdopMaIuu, a TakKe HAJMUCeW, 3HAKOB M HMHOM TEKCTOBOM M Tpaduueckon
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMH peibe(HO-TOUeYHBIM mipudTOoM bpaiiis.

2.12.2.  Ha wuHbOpMAIIMOHHBIX  CTEHJAX  pPa3MEMIAIOTCA  CJIEIYIONIUe
uH(OpPMAIMOHHBIC MAaTEPUAIIBI:

CBEJICHUS O MEPEYHE OKa3bIBAEMbIX MYHUIIMIIATbHBIX YCIYT;

afgpec DJIEKTPOHHOM IMOYTHI  AJMUHHCTpanuH, OQGUIHMAIBHOTO CcalTa
AnmuHucTpanuu, AIMUHUCTpauu Akcalickoro paiiona, aapec EauHoro moprana
rOCyJIapCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT.

2.13. TlokazareneM TOCTYITHOCTH M KaueCTBa MYHUITUTIATLHON YCIIYTH SIBIISECTCS
BO3MOXXHOCT:

MoJlydyaTh yCIYTry CBOEBPEMEHHO W B COOTBETCTBUM CO CTaHJIapTOM
MpEe0CTaBICHUS YCIYTH;



NoJIy4yaTh MOJHYI0, aKTyaJbHYI0 M JIOCTOBEPHYIO HH(MOpPMAIUIO O MOPSAKE
NPENOCTaBIEHUsl YCIYyrd, B TOM 4YHUCJIE C MCIOJIb30BAHUEM HWH(OPMAIMOHHO-
TE€IEKOMMYHUKAIITMOHHBIX TEXHOJIOTUH;

NOJTy4aTh HH(POPMAIUIO O PEe3yJIbTaTe MPEAOCTABICHHS YCIYTH;

oOpamaTbcss B JOCyAcOHOM U (MIM) CyAeOHOM IIOPSIKE B COOTBETCTBUHU C
3aKOHOJIATETHCTBOM Poccuiickoit denepanuu ¢ xkano00i (MpeTeH3uei) Ha MPUHATOE
M0 €ro 3asBJICHUIO pEIICHUE WM Ha JACHCTBUsA (0€31eUCTBUE) COTPYAHUKOB
AJIMUHHCTpAaIUH.

2.13.1. OcHoBHBIE TpeOOBaHHS K KAa4eCTBY MPEIOCTABICHUS MYHHIIMIIAIbLHOU
YCIIYTH:

CBOEBPEMEHHOCTD MTPEAOCTABICHUS YCIYTH;

JIOCTOBEPHOCTH U MOJTHOTAa HH(OOPMUPOBAHMS 3aSBUTENS O XOJI€ PACCMOTPEHUS
€ro 3asIBJICHHUS;

yAOOCTBO M JOCTYMHOCTb TMOJYYECHHs 3asBUTEIEM HH(OpMAIMU O MOPSIKE
MIPENOCTABIEHUS YCIYTH;

BO3MOYKHOCTh IOJYYEHHUSI YCIYTH C MOMOIIBI) YHUBEPCAJIBHOW 3IEKTPOHHON
KapThl B CIIy4asix, MPeayCMOTPEHHBIX (penepaibHbIMH 3aKOHAMU, TOCTAHOBICHHUSIMU
[IpaButenbcTtBa Poccuiickoir denepanyy, HOPMATUBHBIMU IPABOBBIMH AKTAMU
PocToBcko# 001aCTH, MyHULIMITAIbHBIMU TIPABOBBIMH aKTaMHU.

2.13.2. Iloka3atensiMu KadecTBa IPEAOCTABICHUS MYHMIUMIIAJBHOM YCIYTH
SABIIAIOTCS:

OpU  MPEIOCTABICHHUM  MYHHIMIAIBHONM  YCIYIM  HENOCPEICTBEHHOTO
B3aMMOJICUCTBUSL TpaXJaHWHA C JOJDKHOCTHBIM JIMIIOM, OCYUIECTBIISIOIIUM
IPEIOCTaBIEHNE MyHUIIUNIAIIBHOM yCiIyrH, He Tpedyercs. B ciydan HeoOxoaumocTu
TaKkoro B3aUMOACHCTBHS MNpPH OKA3aHUM YCIYTH  HHBAIUAAM, KOJIUYECTBO
B3aMMOJICHCTBUI 3asiBUTEN C JOJDKHOCTHBIMM JIMIIAMU TIPU  MPEAOCTABICHUU
MYHHUITUIIAILHON YCIYTH yCTaHABIMBAeTCs He Oonee 2 (IByX) pas;

BO3MOXXHOCTb IIOJIYUYECHUSI MYHULIUNIAIBHOM yCiayTu B MOLI;

BO3MOXKHOCTh ~ TOJy4eHHs]  HMHPOpMalLUU O  XOAE€  MPEJOCTABICHUS
MYHULUMNAIBHOM YCIyTH, B TOM YHCIE C MCHOJIb30BaHUEM HH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

CONPOBOXK/ICHHE HWHBAJIMIOB, HMMEIOUIMX CTOMKHE paccTpoilcTBa (yHKUUU
3pEHHUS U CAMOCTOSITEJIBHOTO MEPEABUKEHUS, U OKa3aHWE UM MTOMOILU Ha 00BEKTAX;

JOIYCK Ha OOBEKTHI CypAONEPEBOAUMKA U TU(DIOCY pIOTIEPEBOTUNKA;

JOMYyCK Ha OOBEKThl COOAKU-TIPOBOJHHMKA TPU HAIWYUM JOKYMEHTAa,
HOJTBEPXKJAIOLIETO €€ CIleluaibHoe OO0yueHHe, BBbIIAaHHOTO B COOTBETCTBUHM C
nprkazoM MUHHCTEpCTBA TPyJla U COUUAIBHOW 3amuThl Poccuiickon denepanun
oT 22.06.2015 Ne 386H.

2.13.3. CooTBeTCTBME  WCIOJHEHHS  aJMUHUCTPATUBHOTO  pErjamMeHTa
MOKa3aTesiM JOCTYMHOCTH M KadyecTBa MPEAOCTABICHUS MYHHUIMNAIBLHON YCIyTH
OCYILIECTBIISIETCS HAa OCHOBE aHaIM3a MPAKTUKU MPUMEHEHUS aAMUHUCTPATUBHOTO
periiaMeHTa, KOTOpbIi MPOBOJUTCS AJMUHUCTpAIIMEl OJIMH pa3 B TO/I.

2.14. Uuple TpeOoBaHUA, B TOM UHKCJIE YYUTHIBAIOIIME OCOOEHHOCTH
NPEIOCTABICHUS MYHUUMUIAIBHON YCIyrd B MHOTO(QYHKUHMOHAIBHBIX LEHTpax
MPENOCTABIEHUS TOCYJAPCTBEHHBIX M MYHHUIUMNAIBHBIX YCIYT W OCOOEHHOCTH
MPEIOCTABIECHUS MYHUIIUTIATBHOM YCIYTH B 3JIEKTPOHHOM (hopMme.

2.14.1. 3asgBuTENb MMEET MPABO MPEACTABUTH 3asBICHUE M TAKET JOKYMEHTOB B
aAMUHUCTPALIMIO:



yepes MODII;

10 MOYTE;

¢ ucnonb3zoBanueM [loprana rocycnyr;

MOCPEICTBOM 3JIEKTPOHHOM MTOYTHI.

2.14.2. TlpenocraBneHue MyHUIIMNAIBbHOM ycimyru uepe3 M®L ocymiecTBusieTcs nmpu
HaJMYUU COTJIAIICHHS O B3aUMOJICCTBUMU.

B M®I] 3asBneHue u nmaket J0KyMEHTOB npuHUMaeT crnenuanuct MOLI.

[Ipu mpenocraBneHnn AOKYMEHTOB B MOI[ komuu 3aBEpSIOTCA CHEHUAINCTOM,
MPUHUMAIOIIUM JIOKYMEHT, IPU NPEIbIBICHUN OPUTUHAJIOB.

2.14.3. Tlpu otTmpaBke IO II0YTE 3asBICHHE M IIaKEeT JOKYMEHTOB B ajapec
aJIMUHUCTPALIMM HAMPABIAIOTCS TOYTOBBIM OTIPABICHUEM C YBEIOMJICHHUEM O
BPYUYCHUHU.

2.14.4. TlpenocTaBieHre MYHHULUINAIBHON YCayru ¢ wucnoib3oBaHueMm I[loprana
rOCYCJIYI OCYILIECTBISECTCS B OTHOUICHUHW 3asBUTENICH, MPOUICAIIUX MPOLEIYyPY
pEerucTpalliid ¥ aBTOPHU3AIMK C HMCIOJb30BaHUEM (enepaibHOM TrocydapCTBEHHON
nH(OPMAITMOHHON CUCTeMBI «ENMHAas cucTeMa MACHTH(PUKAINA U ayTeHTU()UKAITUN
B uH(ppacTpykrype, oOecneuuBaromed  HUHOOPMAIMOHHO-TEXHOJIOTHUYECKOE
B3aUMOJICHCTBUE UH(POPMAIMOHHBIX CUCTEM, MCHOJIb3YEMBbIX JIsI TPEAOCTABICHUS
rOCYJIapCTBEHHBIX U MYHUITUTIATIBHBIX YCIYT B JJIGKTPOHHOU (hopmey.

2.14.5. DnexTpoHHOE 3asBJIICHHE Ha TPEIOCTABICHHUE MYHHUIUIIAIBLHON YCIyTH
HaIpaBJISIETCS. HA aApec AJIEKTPOHHOM MOYTHI, YKa3aHHBIM B myHkTe 3 pasnena |
aAMUHUACTPATUBHOTO PETJIAMEHTA.

2.14.6. TpeboBaHus K 3asBJICHUIO, HamNpaBiIsieMOMYy B (opMe 3JIEKTPOHHOIO
JIOKYMEHTA, U MIAKETy JOKYMEHTOB, IPUJIAraéMbIX K 3asIBJICHUIO:

3asBieHUE B (OpMe BJIEKTPOHHOIO JIOKYMEHTa HarlpaBisieTcss B Buje (daiina B
dopmarax doc, docx, txt, xIs, xlsx, rtf, eciau yka3anHbie 3asBICHUS IPEAOCTABISIOTCS
B (hopme 2IIEKTPOHHOTO TOKYMEHTa MOCPEICTBOM AJIEKTPOHHOM MOYTHI;

AIIEKTPOHHBIE JIOKYMEHTHI (DJIEKTPOHHBIE O0pa3bl JTOKYMEHTOB), MpUjaraembie K
3asBJICHUIO, B TOM YHCJI€ JOBEPEHHOCTH, HAMIPABIISIIOTCA B BUje (ailyioB B (popmarax
pdf, tif;

KaueCTBO MPEIOCTABISAEMBIX 3JIEKTPOHHBIX JTOKYMEHTOB (RJIEKTPOHHBIX 00pas3oB
nokymeHToB) B (hopmarax pdf, tif 10kHO MO3BOIATE B MOJIHOM 00BbEME HMPOYHUTATH
TEKCT JOKYMEHTAa U Paclio3HaTh PEKBU3UTHI JOKYMEHTA.

2.14.7. 3asBnenne B  (opme  OJIEKTPOHHOTO  JTOKyMEHTAa  IOAMHUCHIBACTCS
10 BBIOOPY 3asiBUTEINS (€CITTU 3asIBUTENIEM SIBIISIETCS] (PU3UUECKOE JTUTIO):

AJIIEKTPOHHOM MOJIMUCHIO 3aBUTENA (TTPEACTABUTEIS 3aBUTETIS);

YCWICHHOW  KBAIM(PHUIIMPOBAHHOW  DJIGKTPOHHOM  TIOJIMHUCHIO  3asgBUTEIS
(mpencTaBUTENS 3asIBUTEIS).

2.14.8. 3asBlIeHHE OT UMEHHU IOPHUIMYCCKOTO JIUIIA 3aBEPSCTCS 110 BEIOOPY 3asIBUTEIIS
AJIEKTPOHHON TOAMKCHIO, JTUOO YCUICHHOW KBaTU(DUIIMPOBAHHON JJIEKTPOHHOMN
MOANUCHIO (€CJIH 3aIBUTEIIEM SIBIISIETCS FOPUIMYECKOE JIUIIO):

JUIa, JeHCTBYIONIUE OT UMEHHU FOPUINYECKOTO Julla 0e3 I0BEpEHHOCTH;

PEACTAaBUTENS FOPUINUECKOTO JIUIA, ICUCTBYIONIETO HA OCHOBAHUH JIOBEPEHHOCTH,
BBIJJAHHOM B COOTBETCTBUH c 3aKOHOAATEIHLCTBOM
Poccuiickon denepanum.

2.14.9. JlokyMeHTBI, IIpujlaraéMbie K 3asBIICHHIO, HamNpaBISiOTCI B (dopMme
ANIEKTPOHHOTO JOKYMEHTA, IMOJNMWCAHHOTO YCWJICHHOW KBaJIU(PUIMPOBAHHOU
AIIEKTPOHHOM MOJMUCHIO JINI[A, U3TOTOBUBIIETO WU BBIIABIIETO 3TH JOKYMEHTBI, WIH



B (GopMe BJIEKTPOHHOrO 00paza OYMa)KHOTO JIOKYMEHTA, 3aBEPEHHOT0 YCHJIEHHOMN
KBUTM(PUIIUPOBAHHONW  DJIEKTPOHHOM MOJMUCHIO  JIMIA, M3TOTOBUBILETO  WJIU
BBIJIABIIIETO 3TH JOKYMEHTHI, JIMOO JINIIA, YIIOTHOMOYEHHOTO 3aBEPSATh KOMUU TaKHX
JIOKyMEHTOB B (hOpMe JOKYMEHTOB Ha OyMaKHOM HOCHUTENE, 00 YCHJICHHOU
KBATH(UITUPOBAHHON AJIEKTPOHHOHN TTOIMMHUCHIO0 HOTApHyca.

2.14.10. 3asBneHue W TAKET JOKYMEHTOB, TIPEICTABICHHBIE C HapyIICHUEM
TpeOOBaHUI, HE PaCCMATPHUBAIOTCS.

2.14.11. CpenctBa 3JIEKTPOHHON MOAMKCH, TPUMEHSIEMBIC TIPH TTOAa4e 3asiBICHUNA U
NpWIaraéMbIX K  3asABJICHUIO  JJICKTPOHHBIX  JIOKYMEHTOB, JIOJDKHBI  OBITh
cepTU(PUIIMPOBAHBI B COOTBETCTBUU C 3aKOHOAaTeNbcTBOM Poccuiickoii denepariui.
2.14.12. B cnyuae oOpaieHus 3asgBUTEIS 32 IPEAOCTABICHHEM MYHHUIIUIIAIbHOM
YCIYTH B DJIEKTPOHHOUW (hopMe pe3ysibTaT MYHMIIMIAIBHON YCIYTHM HaIlpaBisieTcs
3asIBUTENIIO0 TMOYTOBBIM OTIPABJICHUEM WJIM B BHJIE DJIEKTPOHHOTO JOKYMEHTa,
MNOJAMUCAHHOTO  YIOJHOMOYEHHBIM JIOJDKHOCTHBIM — JIMIIOM ~ AJMUHUCTpAIMU €
UCIIOJIb30BAaHUEM YCUJICHHOW KBAIU(DPUIIMPOBAHHON 3JIEKTPOHHON MOJIUCH HA aJIpec
AJNIEKTPOHHOM MOYTHL. B ciydae eciu nojiaya TOKYMEHTOB ITPOUCXOIUT MOCPEACTBOM
Enunoro noprana rocynapctBeHHbIX yciuyr (nanee —EIIT'Y), odunuanbHOro caiita
AJIMUHUCTpAIIMU JONOJHUTEIbHAS MoJa4a TaKuX JOKYMEHTOB B KaKOW-JTMOO MHOM
dbopme He Tpedyercs.

Pa:«men Ii. COCTaB, MMOCJICAOBATCIIBHOCTL U CPOKHU BLITTOJTHCHUA
AJIMHUHUCTPATUBHLBIX IIPOLCIYD, TpC6OBaHI/IH K IIOPAAKY HUX BBIIIOJIHCHHA, B TOM
YHCJIE 0COOCHHOCTH BBHITIOJTHEHHUS AIMUHHUCTPATHBHLBIX IIPOLICAYP B BHGKTPOHHOﬁ
(bOpMC, a TaKk)Ke OCOOCHHOCTH BBITTOJTHEHUS AIMHUHHUCTPATUBHLBIX IIPOLICAYP B
MHOFO(l)YHKI_[I/IOHaJIBHBIX OCHTpAax.

3.1. UcuepmbiBaromuii MEpEUYCHb aIMUHUCTPATUBHBIX poueayp,
BBITOJIHSEMBIX AJIMUHHUCTPALIACH:

MpUEeM OT 3asABUTEIEH W PETUCTpals 3alpOCOB W MHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JJIsl PEIOCTABIICHUS YCIIYTH;

MPOBEPKA MPEACTABIECHHBIX TOKYMEHTOB MO MEPEUYHIO COTJIACHO MPUIIOKEHUIO
Ne 3 k mHacTtosmieMy  perjameHTy, (opMupoBaHWE UM HampaBlICHUE
MEKBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl M OpPraHU3alllH, Y4YacCTBYIOLIME B
MPEIOCTABIECHUN YCIIYTH, IPEIOCTABICHHUE 3asBUTEII0 3aBEPEHHBIX  KOMUU
IIPaBOYCTaHABJIMBAOLINX JOKYMEHTOB;

BbIJlaua 3asBUTEIII0 PE3YJIbTATa IIPEAOCTABICHUS YCIIYTH.

3.1.2. Onucanne anMUHUCTPATUBHON Tpouenypbl «llpuem or 3asBuTeEneit u
perucTpanys 3anpocoB W WHBIX JOKYMEHTOB, HEOOXOIUMBIX [IJISi TIPEIOCTaBICHUS
YCITyTH.

IOpuandeckum  (hakToM, MHHUIMUPYIOUIMM HAYalo aJMUHUCTPATUBHOM
MPOIEAYPHI, SBJISIETCS TOCTYIUICHUE HEOOXOJIUMBIX [IJIsi MPEIOCTaBICHUS YCIyTU
3asBJICHUS M TPWIAraeéMbIX JOKYMEHTOB OT 3asiBUTENs B AJIMUHUCTpPALMIO K
pabOTHUKY, B UbM O0SI3aHHOCTH BXOJUT PETUCTpallUsl BXOIAIIEH KOPPECTOHACHIINN,
MO0 TIPUEM U pEerucTpalvs JTOKYMEHTOB MOJYyUYEHHBIX B 3JIEKTPOHHOU hopMe WU IO
IOYTE.



[Ipu oOpamenun 3asBUTENs YKa3aHHBIM PaOOTHUK  AJMUHUCTpALUU
OCYIIECTBIISIET CIAEAYIOIINE NCUCTBUS:

MPOBEPKY IMOJTHOTHI KOMIUIEKTA JOKYMEHTOB IO MPUJIIOKEHHUIO, YKA3aHHOMY B
3asIBJICHUH,

pPETUCTPAIIMIO  3asBJIICHUS B COOTBETCTBYIOIIMX  JIOKYMEHTaxX MO
JIETI0NPOU3BOCTBY AJIMUHUCTpPAIUY;

BbIJIJaYy PACHUCKU O MpPHUEME 3asBJIICHUS U JIOKYMEHTOB (MJIM MPOCTABICHUE
OTMETKH O MPUEME IOKYMEHTOB);

HANpPaBJICHUE 3asIBJICHUS MTOCIIC HAIOKECHUS PE3OJIIOLIUY OTBETCTBEHHOMY JIUIY
AJIMUHUCTpAIMHU, B YbH 00S3aHHOCTH BXOJUT OKa3aHUE MyHULIUITAIIBHON YCITyTH.

Pe3ynbraToM aIMUHUCTPATUBHOW MpOLEAYyphl IMpU MOAAa4Ye 3asBUTEIEM
JIOKYMEHTOB SBJISICTCSl MPUHATHE JOKYMEHTOB OT 3asBUTEIISl, UX PETUCTpalvs U
MOJYy4YEHUE TAHHOTO 3asBJICHUS U IPUJIAra€MbIX JOKYMEHTOB OTBETCTBEHHBIM JIMIIOM
AJIMUHUCTpAIHU, B YbH 00S3aHHOCTH BXOJUT OKa3aHUE MYyHUIIUITAIbBHOW YCIYTH.

Cnoco0oM ¢ukcanuu pe3yibTara SBISETCS PErucTparus HeOOXOAUMBIX IS
MPEIOCTABJIEHUS] YCIYTM JIOKYMEHTOB B COOTBETCTBYIOIIMX JOKYMEHTaxX IO
JETIONPOU3BOACTBY ~ AJIMUHHUCTpAllMM W pPaclMCKa  OTBETCTBEHHOTO  JIMIA
AJIMUHUCTpAIMY, B YbU 00S3aHHOCTH BXOJUT OKa3aHWE MYHUIUIAIBLHON YCIYTH, O
MOJTY4YEHUHU IOKYMEHTOB.

MaxkcuManbHbli CPOK BBINOJHEHUS [AHHOTO JIEMCTBHUS COCTABISECT OJIUH
KAJICHIAPHBIN JICHb.

3.1.3. Onucanue aiMHUHUCTPATUBHON IIporieaypsl «IIpoBepka npeacTaBiIeHHbBIX
JIOKYMEHTOB I10 TEPEYHIO COIIACHO MPUIIOKEHUIO No3 K HACTOSIIEMY pPErJIaMEHTY,
dbopMUpOBaHHE W HaIpaBJIeHHE MEXKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl H
OpraHu3alliy, y4acTBYIOIIME B MPEAOCTABICHUU YCIYTH, MOJATOTOBKA 3aBEpCHHAs
KOTIHS ITPAaBOYCTAHABIMBAIOIIETO JOKYMEHTA
WJIM MOTUBHPOBAHHOT'O OTKa3a B MIPEAOCTABICHUN MYHUIIUTIAIIBHON YCITYTH.

IOpuandeckum  (HakToM, WHHIIMUPYIONIUM HAYaJl0  aJIMHUHUCTPATHBHOM
MPOIIEAYPHI, SIBIASETCA MOCTYIUICHUE JOKYMEHTOB, HEOOXOAUMBIX JIJIsl BHIOJIHEHUS
aIMUHUCTPATUBHOW MPOLEAYPbl OTBETCTBEHHOMY JHUIY AJIMUHUCTPALMUA, B YbH
0053aHHOCTH BXOJUT OKa3aHWE MYHUIUIIATIBHON YCIYTH, U OCYIIECTBICHUE TaHHBIM
JIMIIOM UX PACCMOTPEHUE HA MPEMET KOMIUIEKTHOCTH U COOTBETCTBUE TPEOOBAHUSIM,
YKa3aHHBIM B IPUJI0KEHUH Ne3 K HACTOSIEMY PETIAMEHTY.

[Ipy HanuumyM OCHOBAHWM JJIsi OTKAa3a B MPEIOCTABICHUM MYHUIIMIAIBHOU
YCIyTH, MCUYEPIIBIBAIOIIMN TI€pEUYeHb KOTOPBIX YyKa3aH B I1.2.8. HACTOAIIETO
periiaMeHTa, OTBETCTBEHHOE JHUI0 AIMUHHCTPAIIMH, B 4YbU OOS3aHHOCTH BXOIUT
OKa3aHWe MYHMIIMIAIBLHON YCIyrd, O0EeCIeurBaIOT IMOJTOTOBKY, COTJIACOBaHUE W
HaIlpaBJICHUE 3aSBUTEIIIO YBEIOMJICHUS O HCOOXOAMMOCTH YCTPaHEHHUSI BBISBIICHHBIX
HEJIOCTATKOB B TIPEACTABICHHBIX JOKYMEHTaX JHOO MOTHBHPOBAHHBIM OTKa3 B
MPEIOCTABICHUN MYHULIMTIAIBHON YCIIYTH.

[Ipn OTCYTCTBMM OCHOBAaHUM I OTKAa3a B MPEAOCTABICHUNA MYHHIANAIBHON
YCIyTH, MCYEPIBIBAIOIIMN TME€PEUYeHb KOTOPHIX YyKa3aH B 11.2.8. HACTOSIIETO
pernaMeHTa, W HENPEACTABICHUM 3asBUTEIEM JIOKYMEHTOB, HaXOIALIUXCS B
pacnopsiKEHUU UHBIX OPTaHOB, OPTaHU3AIUiA, OTBETCTBEHHOE JIMIIO A AMUHUCTPALINH,
B YbW OOS3aHHOCTH BXOJMUT OKa3aHWE€ MYHUIMOAIBHON YCIyTrH, OOecreynBacT
dbopMupoBaHUE W HaIpaBJIE€HHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl H
OpraHu3alliy, YYacTBYIOIIME B TMpeaocTaBieHun ycayru. Ilocnme mnonyyeHus
JOKYMEHTOB  (CBEJAEHUN) B  pe3yibTare MEXBEJOMCTBEHHBIX  3alpOCOB,



OTBETCTBEHHOE JIMLIO AJIMUHUCTpAIlMM, B YbM OOS3aHHOCTUM BXOJMUT OKa3aHUE
MYHUIIUTIATBHON YCIIyTH, 00ECIIEYMBAET BHINIOJHEHUE JEHCTBUM!

- BBIABIIET HAJIMYME OPUTMHAIOB NPABOYCTAHABIMBAIOIIMX JOKYMEHTOB B
AnMuHHCTpanuu — AKCaliCKOrO  TOpPOJACKOTO  MOCEIEHUS M MOATrOTaBIMBAET
HaJuIeKauM 00pa3oM 3aBEPEHHbBIE KOITMU ITPABOYCTAHABIMBAOIINX TOKYMEHTOB,;

- OATOTABIIMBAET U HAIIPABJISET 3asIBUTEIIO PE3YJIbTAT IPEAOCTABICHHUS yCIIYTH.

B cimydae oTCyTCTBHSI BO3MOXXHOCTH IPENOCTABICHUS MyHULMITAIIBHONW yCIIYTH
IIOATOTABIIMBAETCA COOTBETCTBYIOLIEE YBEIOMIIEHNE, KOTOPOE BBIIACTCS 3asIBUTEIIIO,
CIIOCOOOM OIPEACIICHHBIM 3asBHTEIICM.

[Ipn OTCYTCTBMM OCHOBAHHUMW JUIsl OTKa3a B MPEJOCTABICHUH MYHULUNAIbHOMN
YCIYTH, CIEUHAIUCT  OTAENIa  IOATOTAaBIMBAET  3aBEPEHHYIO KOITHIO
MIPABOYCTAaHABIIMBAIOIIETO JOKYMEHTA;

- COIPOBOAUTENBHOE TTUCHMO.

CnocoboM (ukcanuu pe3yibTaTa aJMUHUCTPATUBHON MPOLETYPHI SBISETCS
HaIpaBJICHUE 3agBUTENI0 MUChMa O HEOOXOJIMMOCTH JOPAOOTKH MPE/ICTABICHHOTO
MAKeTa JOKYMEHTOB WJIH 00 OTKa3€ B MPEJOCTABICHUN MYHHULIIMIAIBHON YCIIyTH, WA
IIPENOCTABICHNE  3asBUTEIIO  3aBEPEHHOM  KONMU  NPABOYCTAHABIIMBAIOILIETO
JIOKYMEHTA, 00ECIeYeHUE BHIMOJHEHUS JANbHENIINX aJMUHUCTPATUBHBIX MIPOLIEYD,
YKAa3aHHBIX B ITYHKTE 3.1.4. HACTOSIIETO PETJIAMEHTA.

MaxkcruManbHBIN CPOK BBITIOTHEHUS JAHHOTO JAeiicTBUs cocTaBisieT 10 pabounx
JTHEH.

3.1.6. Omnucanue aJAMHUHUCTPATUBHON mpolnenypbl «Bbigaua 3asButento
pe3yJibTaTa NpeIOCTaBICHUS yCIIyT .

Opuanueckum  pakToM, UHUIMHUPYIOIIMM HayaJlo aJMHUHUCTPATUBHOMN
IpOLEAYPHI, ABJISETCS HAIMYUE Y OTBETCTBEHHOIO JIULA, B UYbHU O0S3aHHOCTU BXOAUT
OKa3aHWE MYHULUIIAJIBHON YCIyTH, PE3yJIbTaTa MPEAOCTABICHUS YCIYTH.

Bbigaua pesynpraTa HpeaoCTaBiIEHHUS YCIYTHM OCYLIECTBISETCS CIOCOOOM,
yKa3aHHBIM B 3asBJICHUU 3asIBUTENS O MPEAOCTABICHUN yCIIYTH.

Pe3ynbraTomM HacTOsIE aIMHUHUCTPATUBHOW MHPOLIENYPHI SBIIIETCS BblAada
(HampaBieHUE) pe3yJbTara MPEJOCTABICHUS YCIYrH CIOCOOOM, YyKa3aHHOM B
3asBJICHUH O MPENOCTABIEHUN YCIIYT'HM, OTBETCTBEHHBIM JINIIOM AJIMHWHHUCTPALUH, B
YbU 00S3aHHOCTH BXOJAUT OKa3aHWE MyHULIMTIATBHON YCIyTH.

CnocoboM (ukcauuu pe3yjpTaTa aJMUHUCTPATUBHON NPOLETYpHI SBIAETCS
HaJIMYME TOJATBEPKAAIONIMX JTOKYMEHTOB O BblJaye (HAIpaBiIeHUH) pe3yJibTara
IIPEAOCTABIICHUS YCIYTH.

MakcumanbHbI CPOK BBINOJHEHUS JAaHHOTO JIEMCTBUSI COCTABIISIET OJUH
KaJICHIApHBIN JI€Hb.

3.2. UcuepnbiBaronuii IIEPEYECHb aJIMUHUCTPATUBHBIX poLenyp,
BbINOJTHAEMBbIX MOILI;

IIpUEM OT 3asBUTEIIEH M pPErucrpauus 3alpocOB M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEOCTABICHUS YCIYTH;

dbopMHpoBaHHE W HAaNpaBl€HUE  MHOTOQYHKUHMOHAIBHBIM  LEHTPOM
MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl W OpPraHW3allH, YYacTBYIOUIUME B
MPENOCTABIEHNUN YCIYTH;

BbIJlaua 3asBUTEIIO pe3yJIbTaTa MPeI0CTaBIEHUs YCIYTH (B TOM YKCIie Bblavya
JIOKyMEHTOB Ha OyMa)XHOM HOCHUTEJIE, MOATBEPKIAIOIINX COIEPKAHUE IIEKTPOHHBIX
JIOKYMEHTOB, HanpaBieHHbIX B MODI] opranom, npeaoCTaBiIAOIIUM YCIYTY, a TAaKXKE



BbIJlauya JIOKYMEHTOB, BKJIIOUYasli COCTaBJIeHWE Ha OYMa)KHOM HOCHUTEJE U 3aBEpEHUE
BBIITMCOK U3 UHPOPMAIIMOHHOMN CHCTEMbI OpraHa, MPe0CTaBISIOIEr0 YCIYTY).

3.2.1. Onucanue agMUHHCTpATHUBHOU mpouenaypsl «llpuem oT 3asBuUTENEl U
perucTpanys 3anpocoB W WHBIX JOKYMEHTOB, HEOOXOIUMBIX [IJIsi TIPEIOCTABICHUS
YCIYTI».

OcHoBaHMEM [UIS Hayaja OCYLIECTBICHHUS JaHHOW aJIMHHUCTPATUBHOU
IPOLEAYPHl SBISIETCA TOCTYIUIEHHE HEOOXOIMMBIX HJIsl MPEAOCTaBICHUS YCIYTH
JIOKYMEHTOB OT 3asBureiist B MOLI.

[Ipu oOpamennn 3asButens B MOI[ corpyaamk MOI] ocymecTiseT
CIEAYIOIIUE ACHCTBHUS:

POBEPKY MOJHOTHI KOMIUIEKTa JOKYMEHTOB;

pEerucTpaIuio J0KyMeHTOB B HH(popMaImonHoi cucreme MOI];

BbIJJa4y PACIKCKU O IPUEME 3asIBJICHHS U JOKYMEHTOB.

UHBIC JICUCTBUS, CBSI3aHHBIE CO CHEIU(UKON 3asBlICHUS (KOHCYJIbTUPOBAHHUE,
Pa3bICHEHHE U T.I1.).

Pe3ynpTaToM agMUHHCTPATMBHOM MpPOLEAYpPHl IIPU IIOAAYE 3aAsIBUTEIIEM
NOKYMEHTOB uepe3 MODII sBngeTcs NpUHATHE TOKYMEHTOB OT 3asBUTENS W HX
peructpauus B uHpopmanmonHoit cucreme MOLI.

CnocoboM ¢ukcanuu pe3yibTara SBISETCS PErucTpaius HeOOXOIUMBIX IS
MPEOCTaBICHUS YCIYTH JOKYMEHTOB B HHGopMalnmoHHoi cucteme M®I] u Beimaua
pacnucKy 00 UX MPUHATUU 3asIBUTEIIO.

MakcuMalbHBIA CPOK BBIMOJTHEHUS! TAHHOTO JEHUCTBUS cocTaBisieT 1 (o1uH)
KaJICHJAApHBIN JICHb.

3.2.3. Onucanue aJAMHHHCTPATUBHOW mpoueaypbl «DopMHUpOBaHUE W
HaIpaBJIeHUE MHOTO(PYHKIIMOHAIBHBIM IIEHTPOM MEXBEIOMCTBEHHBIX 3aIllPpOCOB B
OpraHbl U OPraHU3aluy, Y4aCTBYIOIIHE B IIPEIOCTABICHUN YCIIYTH).

OcHoBaHnueM [ Hayajga aJMHUHUCTPATUBHOW MPOUEAYpPHl  SABISETCA
HenpeacTaBiieHue 3asaBuresieM B MOL[ 1o0KkyMeHTOB, HAXOAAINUXCS B PACTIOPSIKEHUU
WHBIX OPraHOB, OPTaHU3aLNMN.

JInioM, OTBETCTBEHHBIM 3a MOJATOTOBKY M HANPABICHUE MEKBEIOMCTBEHHBIX
3ampocoB, ABaseTcs coTpytHuK MOII,

Corpynauk MOIL[ ocymecTBiasger 3ampoc B OpraHbl M OpraHHU3aLdH,
YUYaCTBYIOIIME B MPEIOCTABICHUH YCIYTH JJOKYMEHTOB, (CBEICHMIA), 3alpaliiBacMBbIX
B PaMKax MEXBEIOMCTBEHHOIO B3aUMOJICCTBHSI.

OcoOeHHOCTH  OCYILECTBICHHSI  MEXBEJIOMCTBEHHOIO  B3aUMOJCHCTBUS
corpyauukamMu  MOIl 3akpemisiroTcss B COMVIAIEHUH O  B3aWMMOJICMCTBUU
Anmunuctpanueit Mexay MAY «M®I] Akcaiickoro paiioHay.

3.2.4. Onucanve aAMUHHUCTPATHBHON Tporeayphl «Bblgada 3asBUTEIIO
pe3yJibTaTa MPeIOCTABICHUS YCIYTH.

Brimaua pesynbrara MpeOCTABICHHS YCIYTH OCYIIECTBISIETCS CIIOCOOOM,
YKa3aHHBIM B 3asIBJICHUU O IPEAOCTABICHUN YCIYTH.

Ecnu B 3asBieHun yka3zaH cnoco0 mosnyudeHuss pesyibTata «B MOIy,
OTBETCTBEHHOE JIMLO AJIMUHUCTpAIlMM, B YbH OOS3aHHOCTU BXOJMT OKa3aHUE
MYHULMNAIBHON YCIYTH, OCYIIECTBISET HAIPABICHHUE JOKYMEHTOB, SBIISIOLIAXCA
KOHEYHBIM pe3yJIbTaTOM IpenocrasieHus yciayru B MOIL.

[locne momyuyeHuss AOKYMEHTOB (pe3ysbTara yCIyrud) U3 AJAMUHUCTPALMH
cotpyaHuk M®DIL][ ocymecTBiseT BblAAYy 3asBUTEII0 PE3ybTaTa MPEACTABICHUSA
YCIYTH.



Criocobom (ukcanuu pesynbrara SBISETCS BHECeHHE pPaOOTHUKOM MOIL]
CBEJCHUMN O BbIAAYE 3aABUTENI0 pe3yJbTaTa MPEACTaBICHUS YCIyIM B
UH(POPMALIMOHHYIO CUCTEMY.

3.3. TlocienoBaTeNnbHOCTh M COCTaB BBINOJHSAEMBIX aIMHUHHCTPATHBHBIX
IpoLEeayp INpPEACTaBICH B OJIOK-CXeMe B MpWIOKEeHHH Ne5 K HacTosIeMy
pEriaMeHTy.

Pazpnen IV @opmbl KoHTpOIIS
3a UCIIOJIHEHUEM aIMUHUCTPATUBHOIO PErIAMEHTA.

4.1. 3a HEBBINOJIHCHUE WJIM HEHAJJIe)KAIllee BBIMOJHEHUE 3aKOHOJATEIhCTBA
Poccuiickoit denepannn, PocToBckoil 00acT 1O BOIpOcaM OpraHU3aluu U
MPEAOCTaBICHUS MYHHUIIMIIAIBHOW YCIyTH, a TakkKe TpeOOBaHMM HACTOSIIETO
periamMeHTa, OTBETCTBEHHOE JUII0 AJIMHHHUCTpAIlMU, B YbU OOS3aHHOCTH BXOIUT
OKa3aHWE€ MYHULMNAIBHOW yCIyTrH, COTpyaHUKH M®DI] HeCcyT OTBETCTBEHHOCTh B
COOTBETCTBHHU C AEHUCTBYIOIIUM 3aKOHOIATEIBCTBOM.

4.2. Texymnuii KOHTPOJb 3a COOJIOIEHUEM aIMUHUCTPATUBHBIX MPOLEIYP IO
MPEIOCTABICHUID MYHUIHUNAIBHOW YCIYTM OCYIIECTBISAET OTBETCTBEHHOE JIWIIO
AJIMUHUCTpaIMU, B YbU OOS3aHHOCTH BXOJUT OKAa3aHUE MYHUIMIMAIBHOW YCIyTH,
corpynHuku M®I] B 4ybu OO0S3aHHOCTH BXOJUT KOHTPOJb COOJIIOJECHHS CPOKOB
OKa3aHUs yCIYT.

OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] 3aKPEIUISIETCd HX JOJIKHOCTHBIMU
MHCTPYKIUSIMU.

4.3. KoHTponb 3a MOJHOTOM W KAYECTBOM IPEIOCTABICHHUS MYHULUIIAIBHOM
yCIyru ocymiectBisercs [1aBoli moceneHus W BKIIOYaeT B ceOs MPOBEICHUE
IIPOBEPOK, BBIABICHUE U YCTPAHCHUE HAPYLICHUU IIPaB 3asBUTEIIEN, pACCMOTPEHUE,
MPUHSTUE PELICHUH U MOJTOTOBKY OTBETOB Ha 0OpaIeHUs 3asIBUTEIICH, COIepKaIINX
*KanoObl Ha JercTBUs (Oe3/eliCTBHE) OTBETCTBEHHBIX JHI] AJIMUHHUCTpAIlMU, B YbU
00s13aHHOCTH BXOJIUT OKa3aHUE MYHUITUTIAILHON YCITYTH.

[IeprOoIMYHOCTh MPOBEICHUSI MPOBEPOK MOKET HOCUTH IUIAHOBBIN XapakTep
(ocymectBisIThCE 1 pa3 B roA) M BHEIUIAHOBBIM XapakTep (MO KOHKPETHOMY
oOpallleHUIO 3asIBUTEIICH ).

[To pe3ynpraram NpPOBEICHHBIX MPOBEPOK B CIIy4ae BBISBICHUS HAPYyIIECHUN
MpaB 3asBUTEINICH OCYIIECTBISCTCS MPUBJICYECHUE BUHOBHBIX JIUIl K OTBETCTBEHHOCTH
B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickon deneparuu.

Paznen V JlocyneOnbiii (BHECY1€OHBIN) MOPSAIOK 00XKATOBAHUSI PEUICHUN U
nencTBuii (0e371eiCTBYA) OpraHa, MPeOCTABIISIONIEr0 MyHUITUTIATBHYIO YCIYTY, a
TaKXK€ €ro TOJPKHOCTHBIX JIUII, MyHUIIAIIATBHBIX CITYKaIlUX.

5.1. 3asgBuTenp BOpaBe MOJAaTh >KajoOy Ha pemieHne W (W) JeidcTBHE
(6e3nerictBue) AnmuHuctpanuu, MOIL], a Takke UX JOJDKHOCTHBIX JIMII, TOBJICKIIEEe
3a coOOl HapyIlIEHHWE €ro MpaB MPH MPEJOCTABICHUM MYHHUIIUIAIBHOW YCIIyTH, B
COOTBETCTBHHM C 3aKOHOJIaTeNIbcTBOM Poccuiickoit deneparuu, PoctoBckoii obnactu
Y MyHULIMTAIHHBIMU TIPABOBBIMU aKTaMHU.



[Tpunoxenue Ne 1

K AIMHHHUCTPATHBHOMY PETJIAMEHTY IO

MIPEIOCTABICHUIO MYHUITUTIATLHON YCIYTH
«IIpenocraBnenue npaBooOIaIaTETIO0 MyHUITUTIATHEHOTO
UMYIIECTBA, a TAKKE 3€MEIbHBIX YYaCTKOB,

3aBEPEHHBIX KOMUH MIPABOYCTAHABINBAIOIINX JOKYMEHTOBY

CBeneHus
0 MECTOHAXOKJEHUH, KOHTAKTHBIX TenedoHax (TenedoHax st CIpaBoK,
KOHCYJIbTaNMK ), THTEepHET-apecax, agpecax ICKTPOHHOM MTOYTHI OpraHa,
IIPEIOCTABIISAIONICTO MYHUIIUITATBHYIO YCITYTY

AJIMUHHCTpaLUu MAY «M®I1] Akcalickoro
AKCaiCKOTo ropoJICKOro paioHa»
MOCEJICHUS
Mecronaxox- | 346720, PoctoBckas oonacte, | 346720, PocroBckass 00J1acTh,
JICHUE: AKcaiickuil paiioH, . Akcau, | AKCallCKui pailoH, r. Akcau, yi.
yn. I'ynaesa, nom 108 YamaeBa/ Kopotkwii, qom 163/1

Yacer mnpuema | Bropuuk - ¢ 10-00 gacoB g0 | Pexxum paboTht:
3asIBUTEIICH 17-00 gacos [Ta. — Br.: 08.00 — 18.00
bes nepepriBa

00eIeHHbIN TIepepbIB - ¢ 12- | Cpema: 08.00 — 20.00

00 gacoB g0 13-00 gacos. bes nepepbiBa

Yetrepr: 08.00 — 18.00
bes nepepriBa

ITatauna: 08.00 — 17.00
bes nepepriBa

Cy660ta: 08.00 — 12.00
bes nepepriBa
Bockpecenbe — BBIXOJHOU

Tenedon ['maBbI Axcaiickoro | Jlupexropa (8 863 50) 4-49-99
rOpPOJICKOTO MIOCEJICHHUSI
(8 863 50) 5-50-18
OTBETCTBEHHOTO nuna | Cnenmanucra (8 863 50) 4-49-99
AJIMUHUCTpaMd, B  YbH
00s13aHHOCTH BXOJINAT

OKAa3aHUE  MYHHUIUIIAIBHON

ycnyru (8 863 50) 5-52-66

OdurnmanbHbIR http://gorod-aksay.ru http:// aksay.mfc61.ru
CauT
Anpec gp02021@mail.ru http:// aksay.mfc61.ru
3JIEKTPOHHOU

IIOYThI



http://aksay.mfc61.ru/
http://aksay.mfc61.ru/

[Tpunoxenue Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY IO

NPEAOCTaBICHUIO MyHUIIUITAIBHOW YCIYTH

«IIpenocraBnenue npaBooOIaIaTETIO0 MyHUITUTIATHEHOTO
MMYIIECTBA, a TAKXKE 36MEIbHBIX YYaCTKOB,

rocy/apCTBeHHasi COOCTBEHHOCTh Ha KOTOpBIE HE pa3rpaHUyCHa,
3aBEPEHHBIX KOMUN MPaBOYCTAHABIMBAIOIINX JIOKYMEHTOBY

IlepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIIUX OTHOLICHHUS,
BO3HUKAIOILME B CBA3M C IIPEIOCTABICHUEM MYHULIUIIAIBHON YCIIyTH.

- 3emenbHBIN KogeKke P® ot 25.10.2001 Nel36-D3 («Poccwuiickas razera» No
211-212 ot 30.10.2001);

- I'paxxnanckuit kojekc P® ot 30.11.1994 No 51-D3 («Poccuiickas razera» No
238-239 o1 08.12.1994);

- ®enepanbHblidi 3akoH oT 27.07.2010 Ne 210-®3 «OO0 opranuzauuu
NPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIMOAIBHBIX yciyr» («Poccuiickas
razetan, Ne 168 ot 30.07.2010);

- ®enepanpubiid 3ak0H OT 25.10.2001 Ne 137-®3 «O BBeneHUU B JACHCTBUE
3emensHOTO Kofiekca Poccuiickoit @eneparum» («Poccuiickas razera» Ne 211-212 ot
30.10.2001);

- ObnactHoit 3akoH oT 22.07.2003 Ne 19-3C «O peryiaupoBaHuH 3eMeTbHBIX
otHouieHu# B PocToBckoit o0nactuy» (razera «Hame Bpemsa» Ne 161 ot 30.07.2003)

- pemienne CobOpanust nermytaroB oT 07.02.2007 1. Ne 5 «O06 yTBepKaeHUH
[Tonoxkenuss «O TmOpsAOKE yOpaBICHUS U PACHOPSDKEHUS MYHUIUIIAIbHOU
COOCTBEHHOCThIO AKCaliCKOTO TOPOJICKOTO MTOCEICHUS)



[Tpunoxxenue Ne 3 k AIMUHUCTPATUBHOMY PETIIAMEHTY 10
PEIOCTABICHUIO MYHUIIUIIAIBLHON YCIyTH
«IIpenocraBienue npaBooOIaIaTETIO0 MyHUITUTIATEHOTO
MMYIIECTBA, a TAKAKE 36MEIbHBIX YYaCTKOB,

3aBEPEHHBIX KOMUI MPaBOYyCTAHABIMBAIOIINX JIOKYMEHTOBY

HcueprnpiBaromiuii nepeueHsb JOKYMEHTOB, HEOOXOTUMBIX
JUISL IPEAOCTABJIECHUS MYHHUIIMIIAIBHOMN yCIIyTH

Ne | HaumeHoBaHUE TOKyMEHTA Komunuects | KonnuecTBo 3K3.
o\ 0 9K3. (opuruHam)
(xonun)
1. 3asiBJICHUE Opurunan 3asBUTENb
2. JIOKyMEHT, yIOCTOBEPSAIOLIUHI JINYHOCTh Konus npu 3asiBUTEIb
3asIBUTENS WIK IPEICTABUTENS 3asIBUTES: HaJIU4YUHU
2.1. Macnoprt rpaxkaanuna Poccuiickoit OopuUrHHaia

®denepannu, yA0CTOBEPAIOIINN JTNYHOCTh

rpaxxaannHa Poccniickoit denepanuu Ha

tepputopuu Poccuiickoit denepanuu (ams

rpaxknan Poccutickoit denepatiim)

2.2.BpeMeHHOe YI0CTOBEPEHUE TUUHOCTH (A5

rpaxknan Poccutickoit denepatiim)

2.3. Ilacnopt rpakJJaHuHAa UHOCTPAHHOTO

rocy/1apcTBa, JerajJu30BaHHbIN HAa TEPPUTOPHUU

Poccutiickoii @enepanuu (1711 HHOCTPAHHBIX

rpaXKaaH)

2.4. Pa3pelieHre Ha BpEMEHHOE IIPOKUBAHUE

(mmst mury 6€3 TpaXkaaHCTBA)

2.5. Bun Ha )KuUTeNnbCTBO (11 Jinil 03

IpaXKAaHCTBA)

2.6. YnocroBepenue 0exenna B Poccuiickoit

denepannu (17151 OSKEHIIEB)

2.7. CBUAETENBCTBO O PACCMOTPEHUH

XoJlaTalicTBa 0 MpU3HAHUU O€KEHLIEM Ha

tepputopun Poccuiickoit denepanyu (s

OeKeH1IEB)

2.8. CBUAETENBCTBO

0 MPEIOCTaBICHUH BPEMEHHOI0 yOexKHIla Ha

TEPPUTOPUU

Poccniickoit enepanun

2.9. CBUIETENBCTBO O POXKACHUM (/1711 JIUILL, HE

JOCTHTIINX Bo3pacTa 14 net)” 2.9. 1o xenaHuto
MOJKET OBITh

MIPEIOCTABIIEHO
3asBUTENIEM




JIOKyMEHT, yIOCTOBEPSAIOLIUN IIpaBa
(MOTHOMOYHS ) TIPEACTABUTENS (PU3HUECKOTO
VI FOPUINYECKOTO JIUIIA, €CIIU C 3asBICHUEM
oOparaercst IpeCTaBUTelNb 3asiBUTENS

3.1. Insg npencraBuTenei pU3NIECKOro JIHIa:
3.1.1. doBepeHHOCTD, 0OhOpMIICHHAS B
YCTaHOBJICHHOM 3aKOHOM TOpSJIKE, Ha
MIPEJICTaBICHUE HHTEPECOB 3asBUTEIS

3.1.2. CBUOETENBCTBO O POKAECHUN™

3.1.3. CBuaeTeNnbCTBO 00 YCHIHOBICHUN™
3.1.4. AKT oprasa OIeKH | MOINeYUuTEeIbCTBA O
Ha3HAYCHUH ONEKYHA WJIH MONEYUTENs ™

3.2. Jlns mpeicTaBUTENEH IOPUAMYECKOTO JINLIA:
3.2.1. loBepeHHOCTD, 0hOpMJIICHHAS B
YCTaHOBJICHHOM 3aKOHOM TOpSJIKE, Ha
MIPEJICTaBICHUE HHTEPECOB 3asBUTENS

3.2.2. Onpenenenue apoOUTPax)HOTO CyJia O
BBEJICHUU BHEIIHETO YIPABICHUS U
HA3HAYCHUH BHEITHETO YIIPABJISIFOIICTO (151
OpraHH3aIiy, B OTHOLICHHH KOTOPOIl BBE/I€HA
MPOILIeIypa BHEIIHETO YIIPABICHUS).

Konus npu
HaJIMYNH
OpUTMHaja

3agaBUTEID

3.1.2-3.1.3 o
KEJIaHUIO0 MOTYT
OBITh TIPEOCTABIICHBI
3asBUTEIEM

4.

Beimucka 3 EI'PHOJI (u1s ropuainyeckux JIuiy)

Opurunan

OHC

*

HanmenoBanue  nmokymeHTa  (CBEICHUM),

MCKBCIOMCTBCHHOI'O BSaHMOﬂeﬁCTBHﬂ

3allpalmInBaCMbIX B PaMKax



[Tpunoxxenue Ne 4

K AIMUHUCTPATUBHOMY PEIVIAMEHTY 10

IPEAOCTABICHUIO MyHULIUITAIBHON YCIYTH
«IIpenocraBnenue npaBooOIaaATENO0 MyHUIIUTATEHOTO
MMYIIECTBA, 4 TAKXKE 36MEIbHBIX YYaCTKOB,

3aBEPEHHBIX KOINH IPAaBOYCTAHABIMBAOIINX JTOKYMEHTOBY

Oopa3sen 3asiBjieHHsI

3ASABJIEHUE

NHH

(nonHOe HanMeHoBaHue puandeckoro una wim ©. U. O. ¢puzuueckoro nuua)

CHUJIC

CBHUACTCIIBCTBO O FOCYI[apCTBCHHOﬁ perucrpan FOPUIUICCKOIO JIMIA:

cepus

OI'PH
IIPUCBOCHUS

HOMCD BbIAAaHO

PexBU3UTHI

JIOKYMEHTA,

cepus

yIOCTOBEPSIOIIECTO

HOMED

JIMYHOCTD

BBIJaH

mara

3as1BUTCIIA:

BBLJIAYU

B
e

JICUCTBYOIIETO
OCHOBaHWU

TenedoH
3asIBUTEIIS

(moBepeHHOCTH, ycTaBa WIIH JIp.)

(pu HANMM9HN)
aapec
3asIBUTECIIA

3JIEKTPOHHBIN

(pu HANMYHN)
TenedoH
3adABUTECIIA

(pu HANMYHN)

MecTo Hax0XAeHUS 3asiBUTEIIS (JIJ1s1 FOPUIUYECKOTO JIUIA)

Ha

(baxc)

IIOYTHI

MMpeaCTaBUTCIIA

Mecto xkuTenbcTBa 3assBUTENS (U151 GU3UYECKOTO JIUIIA)




[TouToBbIii azpec

[Ipomry Bac mnpenoctaBuTh HaajmexamuMm o0pa3oM 3aBEpEHHBbIE KOIUU
PaBOYCTAHABIMUBAIONINX JOKYMEHTOB IO JOTOBOPY apeH;ibl (MyHULIUNAIBHOIO
UMYIIECTBA/3eMEIBHOTO Y4acTKa) OT No

Pe3ynbTaT nmpenocTaBieHuss MyHULIMNAIBHOM YCIYTy IPOITY IPEeI0CTaBUTh
(ranpomue neobxooumozo nynkma nocmasumos 3Ha4ox \ ):

[ B MO®IJ;

| IOYTOM;

] B AIMUHHCTpalUu

JIoCTOBEpHOCTH U MOJIHOTY CBEICHUHN MOATBEPAKAALO.

3asBUTEIIb:
(®. U. O 3agButens, . U. O. npeacraButens puU3nueckoro JauIa)
(moamucs)
M.IL
« » 20 ropa.

Ha 06pa60TKy IICPCOHAJIBHBIX JAHHBIX COIJIACCH







[Tpunoxxenue Ne 5

K AIMUHUCTPATUBHOMY PEIVIAMEHTY 10
IPEAOCTABICHUIO MyHULIUITAIBHON YCIYTH
«IIpenocrapnenue npaBooOIaaATENI0 MYHUIIUIATEHOTO
MMYILECTBA, a4 TAKKE 36MEIBHBIX YYAaCTKOB, 3aBEPEHHBIX KOITUI
IIPAaBOYCTAaHABIIMBAIOIINX JTOKYMEHTOBY

Baok-cxema

HAYAJIO

A

3asBieHne

/

A nMuHUCTpaIus

M®I]

N

PaCCMOTpCHI/Ie 3asABJICHUA

/

HOI{FOTOBKa 3aBCPCHHBIX KOIINH
MMpaBOyCTaHaBJIIMBAIOIINX TOKYMCHTOB

\

[TucbMeHHBI MOTUBUPOBAHHBIN OTKa3 B
MPEIOCTABICHUH YCIYTH

KOHEL]




